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Our aims and decision making will be guided by two clear questions:
1. What is the best support that we can provide for our school community?
2. How do we ensure the highest standards of safety?
As we move forward these simple questions will guide and inform all decision making.
We will not implement any plan unless we are convinced that it is the right thing to do and we can do it safely.
This plan has been developed using the following 5 key principles set out by the Education Minister:
1. The safety and mental, emotional and physical well-being of staff and students
2. Continuing contribution to the national effort and strategy to fight the spread of COVID- 19 / New variant of SAR-COV-2
3. Having the confidence of parents, staff and students - based on evidence and information - so that they can plan ahead
4. Ability to prioritise learners at key points, including those from disadvantaged backgrounds
5. Consistency with the Welsh Government’s framework for decision making, to have guidance in place to support measures such as distancing, managing attendance and
wider protective actions.

Overarching Guidance for leaders and governors.
1. Principles outlined above must be evident in all decision making. Our overall aim is to ensure that our decision making is calm and informed.
2. We will be decisive in our decision making. Our community must expect us to respond clearly and with urgency to any safety issues raised.
3. Senior leaders and governors must consider all the advice made available to them. Includes updated guidance for schools from Welsh Government.
4. Excellent communication must be evident throughout the planning and implementation of our safety plans. We will work with all teams of staff and
welcome input from trade associations, pupils and parents. We will share advice that informs our decision making.
5. Need to build trust in our community. We will open and transparent at all times.
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Rationale:
This plan will aim to ensure that we safeguard our community by:
 Always being alert to risk
 Reducing risk through effective organisation and controls.
 Reducing transmission risk by limiting interactions within the school community.
Simple plan is:
 Pupils will be in a class and will be ‘bubbled’. They will spend their school day in their classroom and an allocated space outside but within the school
grounds.
 We have a simple model with three clear messages that our children can apply.
1. Stay Safe. We wash our hands regularly and use the hand sanitisers provided.
2. Be Hygienic i) put tissues in bin ii) keep hands off each other and your face iii) cough into sleeve or tissue etc.
3. Keep a Safe Distance. Viruses travel. We can stop them moving by keeping a safe distance
In all education, childcare and social care settings, preventing the spread of coronavirus involves dealing with direct transmission (for instance, when in close
contact with those sneezing and coughing) and indirect transmission (via touching contaminated surfaces). A range of approaches and actions must be
employed to control transmissions.
These can be seen as a hierarchy of controls that, when implemented, creates an inherently safer system, where the risk of transmission of infection is
substantially reduced. These include:
1) Minimising contact with individuals who are unwell by ensuring that those who have coronavirus symptoms, or who have someone in their household
who does, do not attend childcare settings, schools or colleges
2) Improving cleanliness. Cleaning hands more often than usual - wash hands thoroughly for 20 seconds with running water and soap and dry them
thoroughly or use alcohol hand rub or sanitiser ensuring that all parts of the hands and wrists are covered
3) Ensuring good respiratory hygiene - promote the ‘catch it, bin it, kill it’ approach
4) Cleaning frequently touched surfaces often using agreed standard products
5) Minimising contact and mixing by altering, as much as possible, the environment (such as classroom layout) and timetables (such as staggered break
times)
Overcoming Challenges
Achieving the aims outlined above present many challenges. A letter to parents will be sent prior to the return. This should reassure them that the plan to
return their children to school will be undertaken as safely as possible by minimising risk.
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They include:


Lack of corridor space. The corridor areas will require constant monitoring to ensure social distance distancing at times of movement. Movement in
the school building will be kept to a minimum.



Potential shortage of staff. Each class will need at least one member of staff to teach and care for the pupils. Our normal staff team has enough
capacity for this. We will also have staff who are unable to work on site because they are self-isolating. This means that we may not be able to offer
every child full time education whilst we manage Covid-19 / New variant of SAR-COV-2.



Implications for before and after school care. Breakfast Club and After-school club will be re-open on March 1st unless school cannot maintain the
safety requirements.



Toilet Use. KS2 - Class teachers to have a laminated card (toilet in use, do not enter) which pupil sticks to door of toilet. Card to be returned to class
teacher for cleaning. LSC2 pupils have access to the disabled toilet GF20 – class teacher to ensure only 1 pupil to use at a time. FP – Year 2 pupils will
use GF22, Year 1 pupils to use GF30 - class teacher to ensure only 1 pupil to use at a time. LSC1 pupils to use GF05 – class teacher to ensure only 1
pupil to use at a time. During break and lunch time a member of staff will have laminated card to be given to pupil on request. Pupils to use GF09 &
GF10 toilets. Next pupil to go on return of card. At wet break & lunch times, the use of toilets as per class time organisation.



New variant of SAR-COV-2. “The advice for avoiding infection remains the same. Don’t mix. Get a test if you have symptoms and quarantine

if you test positive.”

There is no evidence that mitigation factors such as social distancing, face-cover wearing or handwashing will be any less effective when
performed as intended. The new variant does not change the fundamental truth that limited contact with others limits the opportunities
for viral transmission. If one or more of the key mitigation factors are breached or poorly adhered to, this variant is simply better able to
establish infection. Presence of the new variant means that greater care and application of existing mitigation measures are followed.”
Current control measures in schools such as social distancing, hand washing, enhanced cleaning regimes, increased ventilation, use of PPE where
required, face coverings and appropriate controls for dealing with symptomatic cases remain effective in reducing the spread of the new variant if
adhered to correctly.
We will continue to stringently apply these control measures.
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Pupil or staff member displaying Covid-19 symptoms / New variant of SAR-COV-2. Pupils to inform staff of feeling unwell. Symptomatic pupil to
remain in the room with adequate supervision whilst maintaining social distancing procedures. All other pupils and staff to move to hall and area
symptomatic child has been in will be cordoned off, until Cleaning Services have undertaken a Level 2 clean. Parent / carer contacted for pupil to be
collected. Symptomatic pupil should self-isolate along with the rest of their household. Parent should seek a test for their child and school informed
of the result asap. Staff with symptoms should inform a member of the SLT. They will be asked to go home and follow self-isolation guidance. The
area (s) that they have been working in will be cordoned off until Cleaning Services have undertaken a Level 2 clean. They are entitled to a Covid-19
test. Anyone with symptoms must self-isolate for 10 days from when their symptoms started. Anyone they live with (or anyone in their support
bubble) who does not have symptoms must also self-isolate for 10 days from when the first person in their household started having symptoms.
Close attention will be paid to the areas that the pupil / staff member has been in – clean using Screen disinfectant. Inform cleaners. If pupil / staff
member is tested positive – Inform LA.



Transport. No vehicles will be permitted to enter the school grounds between 8.25am – 9.10 am and 2.25pm – 3.30pm

This safety plan will be used to reopen the school on Monday 22nd February to all Foundation Phase pupils and staff. School will continue to open for
critical Worker and Vulnerable pupil provision at KS2.
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School Plan for Start and End of Day - Key Stage 2
Start of Day Arrangements – Staff will be on the yard in zoned area at 8.40am and at gates to accept KS2 pupils. They do not need to be accompanied onto
the yard. The yard will be divide into zones for each class, with pathways around the perimeter. Pupils to report to their class teacher in their zoned area.
Parents / carers should leave the school grounds via pathways and exit gate. Parents / carers will be discouraged from gathering at or remaining near exits.
End of Day Arrangements – KS2 pupils will be taken to the yard at 3.20pm and will be dismissed from their zoned area. Parents / carers should leave the
school grounds via pathways and exit gate. Ascot Drive gate will be open as well as ‘Exit Gate’ (left hand side of driveway looking down the drive) Parents /
carers will be discouraged from gathering at or remaining near exits.
School Plan for Start and End of Day - Foundation Phase
Nursery am – Miss Williams



Start of session - 9.00am - Pupils to be taken to the gate no earlier than 8.55am, where they will be met by a member of staff.
End of session - 11.30pm - Pupils to be collected from ‘Yellow Room’. Parents should arrive no earlier than 11.25pm

Nursery pm – Miss Williams
 Start of session - 12.40pm - Pupils to be taken to the gate no earlier than 12.35pm, where they will be met by a member of staff. Please do not use the
steps on FP yard for dropping off as FP pupils will be on the yard.
 End of session - 3.10pm - Pupils to be collected from ‘Yellow Room’. Parents should arrive no earlier than 3.05pm
Please avoid waiting outside the nursery and reception entrances where pupils may still be engaging in outdoor activities.
Reception – Mrs. Poley-Jones
 Start of day - 8.50am - Pupils to be taken to main Foundation Phase entrance where they will be met by a member of staff. Parents with pupils should
arrive no earlier than 8.45am
 End of day - 3.20pm - Pupils to be collected from main Foundation Phase entrance. Parents should arrive no earlier than 3.15pm.
Year 1 / Rec – Miss. Kennedy
 Start of day - 8.50am - Pupils to be taken to rear entrance of the classroom – Go up steps on FP yard and turn right to go around right hand side of
building to access the rear of the building. Please see map for location. Parents should arrive no earlier than 8.45am.
 End of day - 3.20pm - Pupils to be collected from classroom at rear of the building. Parents should arrive no earlier than 3.15pm.
Please avoid waiting outside the nursery and reception classrooms where pupils may still be engaging in outdoor activities.
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Year 1 / 2 – Mrs. Samuel
 Start of day - 8.50am - Pupils to be taken to their zone on the yard no earlier than 8.45am or directly to class when raining.
 End of day - 3.20pm - Pupils to be collected from Mrs. Samuel at the top of the drive (right hand side) or from class if raining. Parents should arrive no
earlier than 3.15pm.
Once a member of staff is on duty in their zone at 8.50am, parents should leave the school grounds.
Year 2 – Miss. Evans
 Start of day - 8.50am - Pupils to be taken to their zone on the yard no earlier than 8.45am or to the shelter when raining.
 End of day - 3.20pm - Pupils to be collected from Miss. Evans on the yard or from the shelter when raining.
Once a member of staff is on duty in their zone at 8.50am, parents should leave the school grounds.

School Plan for Start and End of Day - LSC
Start of Day Arrangements – LSC 1 pupils brought by parents / carers, to be taken to the classroom utilising pathways demarcated on yards at 8.30am.
LSC 2 pupils to use pathway and steps to reception area at front of school. If transported, they will be collected by a staff member at the reception area.
Parents / carers vacate the school grounds via Ascot Drive gate or ‘Exit Gate’ (left hand side of driveway looking down the drive).
End of Day Arrangements – LSC 1 pupils to be collected from classrooms utilising pathways demarcated on yards at 3.00pm. If transported, they will be taken
to the taxi by a staff member. LSC 2 pupils to be dismissed from the picnic tables at front of school. Parents / carers and pupils vacate the school grounds via
Ascot Drive gate or ‘Exit Gate’ (left hand side of driveway looking down the drive).
On wet days, KS 2 pupils should go directly to their classrooms following the demarcated pathways and enter through the external doors. Years 5 & 6 should
use the pathway to the rear of the building and the external staircase. Year 4/5 should use the Ascot Drive side external doors. Year 1 and 2 pupils should be
‘handed over’ from the yard and not brought up to the classrooms. A member of staff will watch the pupil up the steps and until they reach the classroom.
NO VEHICLES WILL BE ALLOWED ACCESS TO THE PREMISES BETWEEN 8.25am - 9am and 3.00pm – 3.30pm
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Minimising Adult Interaction (See risk assessments)
Due to the nature of the school site, there is a need to stagger the start or end of the day. We will promote essential adult social distancing. Parents will only
be allowed to visit the school office between 9.00am – 10.00am for essential purposes such as to leave medication etc. and must telephone the school
prior to entering to ensure safety measures are observed.
We will clean the office / foyer after this point.
If a child is late, they will need to report to the school office. They will then be collected by a member of staff and taken to their respective class.

Simple Guidance Principles for Staff
1. Do not come to work if you have coronavirus symptoms or go home as soon as these develop (informing your line-manager) and access a test as soon as possible.
If you are unwell and able to do this, we can assist. If you are very unwell, seek medical support as soon as possible through NHS 111.
2. If somebody in your house has symptoms, you must not come to work and arrange to have tests.
3. Ask any question. There is a lot of guidance to work thorough. If you are unsure, please come and talk to SLT. SLT will support staff to make calm and informed
choices. We are here to help.
4. Recognise that you are allowed to be anxious. We are here to support and guide.
5. Make your well-being a priority. Through the staff Teams page we have highlighted the range of well-being services and support that we can offer.
6. Practise excellent hygiene. You have soap and cleaning materials in your classroom. We have also provided wipes for keyboards, phones etc.





Clean your hands and wrists more often than usual – with running water and soap and dry them thoroughly using paper towels / hand dryer or use alcohol hand rub
or sanitiser ensuring that all parts of the hands are covered. Must use sanitiser or wash your hands on entry to the building and when you leave.
Use the ‘catch it, bin it, kill it’ approach.
Avoid touching your mouth, nose and eyes.
Clean frequently touched surfaces often using standard products.
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7. Think about ways to modify your teaching approach to keep a distance from children in your class as much as possible. Avoid close face to face support (noting
that it’s understood that this is not possible at all times, which is why hygiene and hand cleaning is so important). Staff should try and maintain a standing distance
and communicate from ‘side on’ position when possible.
8. Children are not in quarantine but you may benefit from having your own zone in a classroom so you control your contact. You would ask children not to enter this.
We can mark out an area with tape that could be a few square meters.
9. Ensure that cleanliness and hygiene is excellent in your pod. Ensure that our children practise our 3 simple steps - ‘catch it, bin it, kill it’.
10. Try and maximise ventilation. All classrooms have external doors which could be kept open. Fire doors should remain closed.

11. Teach outdoors when you can and maintain social distancing in these spaces.
12. Model social distancing. Staff must demonstrate this. Limit your contact with other staff members, and don’t congregate in shared spaces, especially if they are
small rooms.
13. Come to us if you need PPE. We have outlined effective use and will provide it if it helps improve safety.
See attached guidelines.
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School Staff Mental Health, Wellbeing and Consultation Call Back Service
In recognition of the increased pressure on school staff at this difficult time the School Based Counselling Service is pleased to be able to offer a wellbeing and support call
back service for school staff. This service has two purposes.
i To support the emotional wellbeing of school staff. This is available to all staff working in our hubs and those working or self isolating at home.
ii To provide consultation for staff who may be supporting children and young people presenting with complex difficulties either at the hubs or in the community.
Concerns you may wish to discuss could include:









feelings of anxiety
low mood
concerns around your mental health
family concerns
support in finding balance
support in developing self-care
consultation on supporting pupils in hubs and in the community
looking after your own wellbeing whilst being a source of support to others.

You will speak to a counsellor who will be able to support you with a variety of concerns. You will be offered an initial telephone consultation of 30 minutes, dependent
upon your needs, and a potential follow up of another 30 minute telephone consultation at a later date. These will be Monday to Friday within standard working hours. If
you would like to request a call back please go to https://www.npt.gov.uk/23238 and complete the call back request form.
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Recovery Plan Checklist
What needs to happen?
SLT and governors should ensure
transparency in relation to guidance. Follow
and recheck the appropriate government
Covid guidance and updates on all issues.
Produce plan, share with governors and signoff plan

Before
returning


On return

Ongoing


Actions needed and who is doing it






Risk assessments carried out as required. All
current risk assessments reviewed in light of
this guidance. Includes: Risk assessments appendix for all staff
 Operational routines (e.g. visitors to
site, toilets etc.)














Completed

Ongoing
WG guidance is checked daily.
Updated daily
All governors/staff have key links
in staff bulletins.
New information will be shared on
staff Teams page/WhatsApp
group.
Any urgent communication to
staff will be sent by SLT before
4pm.
Risk assessment will be continually
updated. It is a working
document.
What are the risk assessments
that need completed?
Risk Assessments
COVID19 Secure
Classroom
Vulnerable Staff
Toilet
Break time
Lunch time

To be completed
by Monday 22nd
February 2021.
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Mobilising Staff, Governors and Wider Community
Checklist
Plan for the phased return of pupils.
Organisation (classroom, staffing, year
groups, siblings, etc.)
Ensure strategic and wellbeing meetings are
held with all staff.
Make time for all staff to talk to senior
leaders about their personal situation if
required:







Before
returning
P



On return



P

Actions needed/ thoughts




Thoughts on returning, fears, concerns
about returning,
what will be easy to accomplish, what will
be hard,
fatigue (Staff have continued to work),
changes in circumstance, retirement,
pregnancy, bereavement.
additional worries about members of
their family and friends.
Remind them of any internal support
plan/system that is in place
Discuss ability to return to work.


Check with latest WG guidance daily Identify staff who can’t return to school at
this point and how they can work from home
– HM, IJ - Shielding

Ongoing













Consider options if necessary staffing levels
can’t be maintained (including school leaders







Completed

Team meetings continue via
Microsoft Teams.
SLT ensure meetings with staff to
discuss possibilities and response
to strategic plan. w/b 4th January
2021.
Maintain focus on signposting to
essential well-being services.
Well-Being services highlighted in
staff update on Teams.

All staff
consulted on
two key phases
(intent and
response to
plan) 12.02.21

SLT review staffing weekly.
Checked on self-declarations and
current screening advice.
EP & FB to lead remote learning team
involving key staff.
Seeking advice from LA on
security/clarity for different groups
of staff shielding.

Completed by
10th February
2021

HT to work with teams and
allocate staff to classes by Friday

Staffing rotas
planned and
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and key staff like designated safeguarding
leads and first aid providers).


12th February 2021. Include clear
working space and timetable.
Have ‘stand-by’ staff and protocol
for support for classes if required.

agreed by
Monday 22nd
February 2021.

Mobilising Staff, Governors and Wider Community
Checklist

Agree any flexible working arrangements
needed to support any changes to your usual
patterns (for example, staggered start/end
times)

Before
returning


On return

Ongoing

Actions needed/ thoughts







Wellbeing of Head teacher and SLT
safeguarded.





Reassure and consult with staff about
expectations for planning on return to work
















Ensure all teams have accessed training for
new ways of working. Includes:
e.g. Catering team and safety protocols.










Completed

Staff consulted on timetables
proposals 12th February 2021.
SLT to work on staffing
arrangements if flexibility needed.
Senior staff/TAs to be available for
welfare breaks over break-time
outside the classes.
Regular meetings.
Signposting to services.
Regular contact with CoG and HT.
HT encouraged not to exceed
required working hours. Work
flexibly when required.
10th February
Expectations around how to plan
2021. Ongoing.
for the class
Staff delivering classes to be given
time to plan for home learning.
Agree PPA time outside directed
time (will be viable with reduced
timetable but not in groups).
Build these into weekly meetings
that take place from w/b 22nd
February

Completed by
12th February
2021
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Cleaning staff and use of PPE/safe working
practice
Health and Safety management for SLT
ACEs training (Adverse Childhood
Experiences) for all staff.
Briefings led with staff on ‘safer’ teaching
practices.
Communicating to parents
Letter via Schoop and School Website to
parents explaining when we will reopen
Letter via Schoop and School Website to
parents explaining finer details of reopening



SLT lead all teams and arrange
training.









Initial reopening info. - No specific
information at this stage
Information to each year group
with specific details of days and
times, lunch etc

09.02.2021
10.02.2021
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Appendix
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ii.
iii.
iv.
v.
vi.
vii.
viii.

Blaenbaglan Primary School - Evacuation Procedures
Personal Protective Equipment (PPE)
FP Break time/Lunchtime/Outdoor Play
KS2 Break time/Lunchtime/Outdoor Play
LSC
Corporate Risk Assessments
Room Usage CAD
Yard Layout and entry / egress points
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Appendix i

Blaenbaglan Primary School - Evacuation Procedures

The following contents will be adhered to when school resumes operations in
the same way prior to closure for Covid-19 / New variant of SAR-COV-2
A fire evacuation drill will be carried out on Monday 22nd February 2021.
The fire evacuation drill will be carried out whilst still adhering to social
distancing guidelines. On returning to classes, pupils and staff will wash or
sanitize their hands, in accordance with hygiene regulations.
Pupils will assemble at usual areas on yards.
 Whole School – Assembly points on KS 2 Yard & FP Yard
Evacuation Procedures for Foundation Phase Building
Reception Class:
All adults and pupils will leave the school via the nearest Emergency Exit and assemble at the Assembly
Point.
Nursery
All adults and pupils will leave via the safest door and assemble at the Assembly Point.
Withdrawal Rooms:
Any person(s) in the ‘quiet’ rooms will leave the building through the nearest exit and assemble at the
Assembly Point.
Kitchen
Kitchen staff will leave through the nearest Emergency Exit and assemble at the Assembly Point.
Staff Room:
Any person in the staff room will leave the building through the nearest door and assemble at the
Assembly Point.
Visitors:
Any visitors to the school will follow the person they are with or leave via the safest door and assemble at
the Assembly point

Blaenbaglan Primary School Recovery Plan and Risk Assessment for Foundation Phase
Re-Opening February 2021
Staff responsibilities upon hearing the alarm:
Staff:
When the alarm is sounded in the school it will be the responsibility of the office staff to ensure that:
1.
The staff toilet has been evacuated and Visitors/Staff and pupil registers are collected.
2.
The fire brigade is contacted.
Staff in Reception Area:
It will be the responsibility of the staff to evacuate all children safely from the building ensuring all
interior doors are closed as they leave. A staff member to check that Reception Toilets are evacuated.
Nursery
Staff to evacuate all children safely from the building ensuring all rooms are evacuated and interior doors
are closed as they leave.
A member of staff will carry out a sweep of Nursery toilets.
Year 1 and Year 2
It will be the responsibility of the staff to evacuate all children safely from the building ensuring all
interior doors are closed as they leave. A staff member to check the Year 1/Year 2 toilets are evacuated.
Evacuation Procedures for Key stage 2 Building
It will be the responsibility of the staff to evacuate all children safely from the building ensuring all
interior doors are closed as they leave. A staff member from upper key stage 2 will check ‘their’ toilet and
a member of staff from lower Key stage 2 will check ‘their toilet’.
Lunchtimes
Fire check Registers to be placed in main reception. In the event of a fire alarm during lunchtime a
member of staff will collect registers and proceed to nearest Emergency Exit and distribute to staff at the
Assembly Point.
Fire Fighting Equipment:
Fire extinguishers are located in all areas. However, they are only to be used by staff trained to do so, if
they feel that it is safe to do so and necessary for them to gain exit.
Re-entry following an evacuation:
Neither staff nor children will be allowed to re-enter any area of the school premises until the fire brigade
have attended and the fire alarm has been re-set.
Disabled Pupils/Adults:
Any disabled children are the responsibility of the teacher in whose charge the child is at the time of the
fire alarm.
Signage:
All emergency exits are clearly signed, if you see that a sign is damaged or has been removed; please
inform the office staff immediately.
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Appendix ii

Personal Protective Equipment (PPE)

It is important to remember that physical distancing, hand hygiene and respiratory hygiene
(catching a cough or sneeze in a tissue or covering the mouth and nose with an elbow or sleeve) are
scientifically proven to be the most effective ways to prevent the spread of coronavirus.
Hand hygiene is critical before and after all direct contact with a child or young person, and after
cleaning equipment and the environment.
There is therefore no need to use personal protective equipment (PPE) when undertaking routine
educational activities in classroom/school settings.
The list below covers when PPE may be required:
Routine activities
 No PPE is required when undertaking routine educational activities in classroom or school
settings. 3-ply masks should be worn to protect others
Suspected coronavirus (COVID-19 / New variant of SAR-COV-2)
 Gloves, aprons and a fluid-resistant surgical mask should be worn if a child or young person
becomes unwell with symptoms of COVID-19 / New variant of SAR-COV-2 and needs direct
personal care.
 Eye protection should also be worn if a risk assessment determines that there is a risk of
splashing to the eyes such as from coughing, spitting, or vomiting.
 Gloves and aprons should be used when cleaning the areas where a person suspected of
having COVID-19 / New variant of SAR-COV-2 has been.
Intimate care
 Gloves and aprons should be used when providing intimate care to a child or young person.
This can include personal, hands-on care such as washing, toileting, or first aid and certain
clinical procedures such as assisted feeding.
 Fluid-resistant surgical mask and eye protection should also be worn if a risk assessment
determines that there is a risk of splashing to the eyes such as from coughing, spitting, or
vomiting.
 Gloves, fluid repellent gown, FFP3 mask and eye protection are indicated when
undertaking aerosol generating procedures such as suction.
 Gloves and aprons should be used when cleaning equipment or surfaces that might be
contaminated with body fluids such as saliva or respiratory secretions.
Guidance also sets out that gloves and an apron should be used when cleaning areas where a
person suspected of having COVID-19 / New variant of SAR-COV-2 has been.
In any case, handwashing should always be practiced before putting on and after removing PPE.
The use of PPE by staff within education settings should be based on a clear assessment of risk,
taking into account each individual setting and the needs of the individual learner. Schools, settings
and local authorities already have risk assessments processes in place which should be used to
identify the need for the use of PPE. Following any risk assessment, where the need for PPE has
been identified, it should be readily available and provided.
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All staff should understand how to put on/remove PPE in order to reduce the risk of onward
transmission of infection. Further guidance is available here in appendix 6 of the Infection
Prevention and Control for Childcare Settings Guidance.
Schools and settings should contact their local authority to obtain PPE to cover the above.
Cleaning and Disinfection
General hygiene and preventative controls
The building(s) will need to be cleaned regularly and at least once a day. Hard surfaces should be
cleaned with warm soapy water or the normal cleaning products used. Particular attention should
be given to clean ‘high-touch’ areas and surfaces. These areas should be cleaned at least once a day
and more frequently in high use areas based on local assessment, including bathrooms, railings,
tables, toys, equipment door handles, push pads, taps and hand sanitiser dispensers.
Cleaning staff should maintain social distancing from each other and from staff and learners at all
times.
Tissues should be placed in a separate waste bin and disposed of safely. All rubbish should be
removed daily.
Cleaning where someone has shown symptoms
If a member of staff or learner shows symptoms of COVID-19 / New variant of SAR-COV-2, all areas
where this person has been should be identified and kept clear. Pupils and staff to move to the hall.
Management of the area should be physical where possible i.e. barriers with suitable signage or
behind locked doors. A clean down prior to reoccupation should take place, considering the
cleaning in non-healthcare settings guidance. Particular attention should be given to any specific
area with which the person has been in contact i.e. allocated desk as well as all other ‘high-touch’
areas. Any soft toys should be removed if not already removed as a preventative control.
If any waste is suspected of being in contact with someone showing symptoms, suspected or
confirmed of COVID-19 / New variant of SAR-COV-2, it should be placed in a waste bag, held in a
secure place for 72 hours then disposed of with other waste.
Cleaning staff should fully understand the cleaning requirements. Local authorities should work
with schools and settings to ensure that cleaning staff have appropriate training, products and
equipment available to them in a timely manner.
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Appendix iii

Risk Assessment Form
Activity to be Assessed

Assessment Number

FP Break time/Lunchtime/Outdoor Play

Covid-19 / New variant of
SAR-COV-2

Persons undertaking or affected by the activity


Employees

Contractor



Public

Pupil

Service User

Other …………………………………………………………………………………………….

Identified Hazards Associated Risks

Likelihood

Severity

Risk Level

1

Contact with others

4

1

4

2

Germ cross contamination.

3

4

12 High

3

Slips, trips and falls.

3

3

9 Medium

4

Colliding with building/colliding with other children.

2

3

6 Medium

5

Contact with faeces/waste

2

3

6 medium

Existing Control Measures / Additional Control Measures Required

1

2















Children will exit from their own classroom doors at separate times.
Maintain 2m distance between staff and pupils.
Leave classroom doors open not (fire doors)
Children will leave building in an orderly fashion out of classroom following arrows down to the yard on
the path following staff member.
Children to stay in their zoned area JS/BK with their class whilst maintaining social distancing.
Staggered return to class. Return to class the same way as exited maintaining social distancing.
Snack to be brought in by children and kept in their own bags on their adjacent chairs.
Children to wash hands before eating snack.
All snack to be eaten at child’s table, in class.
Hands washed following eating of snack. Hands to be sanitised on returning to classroom.
All tissues to be disposed of and double bagged on yard before returning to class.
Door handles sanitised and cleaned after entering and before exiting (approx. 6 times a day).
Staff to open doors.
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3






4








5

Appropriate level of supervision must be available at all times in relation to the age of pupil, mixture of
pupils and activities being carried out.
The risks of slips, trips and falls must be communicated to all pupils.
Surfaces should be even, maintained in good condition, free from grit.
All landing areas surrounding play equipment must meet current approved standards of energy
absorbency.
Where reasonably practicable steep gradients or sudden changes of level should be avoided or
reduced.
All accidents dealt with using PPE as necessary. Wound dressings etc … disposed of and double bagged.
The playground should be segregated into zones for Year 1 and Year 2.
All areas should be clearly visible for supervision purposes.
Playtimes to be staggered to allow for children entering and leaving the yard with out to ensure
decrease chance of contact between Year 1 and Year 2.
Proximity to corners of buildings and windows should be minimised to prevent access or collision.
Outdoor areas should be inspected daily for signs of animal fouling, hypodermic needles, broken glass
etc. and where necessary cleaned and disinfected.

N

Likelihood

Severity

Risk Level

1

Contact with others

4

1

4 Low

2

Germ cross contamination

3

1

3 Low

3

Slips trips and falls

3

1

3 Low

4

Pupils colliding with buildings / other pupils

3

1

3 Low

5

Contact with faeces / waste

1

3

3 Low

Name: David Burrows / Jill Samuel

Date
Signed

Position: Headteacher

June 11th 2020
December 18th 2020
January 04th 2021

Reviews

Key

Review Date :

Likelihood

Severity

1 very
unlikely
2 unlikely

1 nuisance

3 likely

2 minor
3 medical
treatment

4 very likely

4 major

5 certainty

5 fatal

Reviewed by:
Review Date :
Reviewed by:
Review Date :
Reviewed by:
Review Date :
Reviewed by:

Likelihood of Injury

February 09th 2021

5

5Y

10R

15

20

25

4

4

8

12

16

20

3

3

6G

9

12

15

2

2

4

6Y

8

10Y

1

1

2

3

4

5G

0

1

2

3

4

5

Severity of Injury
Low Risk

Medium Risk

High Risk
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Appendix iv

Risk Assessment Form
Activity to be Assessed

Assessment Number

KS2 Break time/Lunchtime/Outdoor Play

Covid-19 / New variant of
SAR-COV-2

Persons undertaking or affected by the activity


Employees

Contractor



Public

Pupil

Service User

Other …………………………………………………………………………………………….

Identified Hazards Associated Risks

Likelihood

Severity

Risk Level

1

Contact with others

4

1

4 Low

2

Germ cross contamination.

3

4

12 High

3

Slips, trips and falls.

3

3

9 Medium

4

Colliding with building/colliding with other children.

2

3

6 Medium

5

Contact with faeces/waste

2

3

6 medium

Existing Control Measures / Additional Control Measures Required

1

2















Children will exit from their own classroom doors at separate times.
Maintain 2m distance between staff and pupils.
Leave classroom doors open not (fire doors)
Children will leave building in an orderly fashion out of classroom following arrows down to the yard on
the path following staff member.
Children to maintain social distancing.
Staggered return to class. Return to class the same way as exited maintaining social distancing.
Snack to be brought in by children and kept in their own bags on their adjacent chairs.
Children to wash hands before eating snack.
All snack to be eaten at child’s table, in class.
Hands washed following eating of snack. Hands to be sanitised on returning to classroom.
All tissues to be disposed of and double bagged on yard before returning to class.
Door handles sanitised and cleaned after entering and before exiting (approx. 6 times a day).
Staff to open doors.
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3






4








5

Appropriate level of supervision must be available at all times in relation to the age of pupil, mixture of
pupils and activities being carried out.
The risks of slips, trips and falls must be communicated to all pupils.
Surfaces should be even, maintained in good condition, free from grit.
All landing areas surrounding play equipment must meet current approved standards of energy
absorbency.
Where reasonably practicable steep gradients or sudden changes of level should be avoided or
reduced.
All accidents dealt with using PPE as necessary. Wound dressings etc … disposed of and double bagged.
The playground should be segregated into zones for each class.
All areas should be clearly visible for supervision purposes.
Playtimes to be staggered to allow for children entering and leaving the yard with out to ensure
decrease chance of contact between pupils.
Proximity to corners of buildings and windows should be minimised to prevent access or collision.
Outdoor areas should be inspected daily for signs of animal fouling, hypodermic needles, broken glass
etc. and where necessary cleaned and disinfected.

N

Likelihood

Severity

Risk Level

1

Contact with others

4

1

4 Low

2

Germ cross contamination

3

1

3 Low

3

Slips trips and falls

3

1

3 Low

4

Pupils colliding with buildings / other pupils

3

1

3 Low

5

Contact with faeces / waste

1

3

3 Low

Name: David Burrows

Date
Signed

Position: Headteacher

June 16th 2020
December 18th 2020
January 04th 2021

Reviews

Key

Review Date :

Likelihood

Severity

1 very
unlikely
2 unlikely

1 nuisance

3 likely

2 minor
3 medical
treatment

4 very likely

4 major

5 certainty

5 fatal

Reviewed by:
Review Date :
Reviewed by:
Review Date :
Reviewed by:
Review Date :
Reviewed by:

Likelihood of Injury

February 09th 2021

5

5Y

10R

15

20

25

4

4

8

12

16

20

3

3

6G

9

12

15

2

2

4

6Y

8

10Y

1

1

2

3

4

5G

0

1

2

3

4

5

Severity of Injury
Low Risk

Medium Risk

High Risk
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Risk Assessment Form

Appendix v

Activity to be Assessed
LSC School provision for identified pupils in school during the Covid 19
Pandemic
Persons undertaking or affected by the activity



Employees

Contractor




Public




Pupil

Assessment Number
Covid-19 / New variant of
SAR-COV-2

Service User

Identified Hazards Associated Risks
Likelihood
Severity
Risk Level
1
Potential transference of CoVid 19/ New variant
of SAR-COV-2 from pupils to staff during their
4
5
20
time of work in school; including personal care
routines.
2
Potential transference of CoVid 19 / New variant
4
5
20
of SAR-COV-2 from staff to pupils during their
allocated time in school, including during
personal care routines.
3
Potential transference of CoVid 19 / New variant
of SAR-COV-2 to staff if they make a stop (for
4
5
20
petrol or emergency supplies) whilst making
their way to and from work to provide teaching
for pupils during the CoVid 19 pandemic.
4
Potential Safeguarding concerns during extended
2
4
8
emergency opening hours.
5
Potential transference of any CoVid 19 / New
variant of SAR-COV-2 present, between staff
4
5
20
during, or taken home.
6
Potential transference of CoVid 19 / New variant
3
5
15
of SAR-COV-2 from pupil to pupil whilst in school,
during the reopening of school
7
Potential transference of Covid19 / New variant
2
5
10
of SAR-COV-2 during travel to and from school
Existing Control Measures / Additional Control Measures Required
The most important principle of prevention for possible transmission of Covid 19 / New variant
of SAR-COV-2 from pupils to staff is to AVOID tasks during which there is a potential for
transmission to occur. For our specific setting this could include;
 Personal care routines in bathrooms
 Support for oral feeding
 Breaching the 2m social distancing guidelines to support pupils in accessing provision;
such as but not limited to - IT equipment, play resources and postural management
equipment.
If these tasks need to be undertaken, the following guidelines must apply.
Staff are advised to follow LA guidelines for Returning to Education Operational Plan, drawing
upon appropriate use of PPE recommended specifically to the task undertaken. These are;
1
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Any staff that are proving support for pupils with an IHCP and during personal care
must wear appropriate PPE in line with the IHCP requirements. This may include
disposable gloves, aprons, facemask, eye protection or face shield.
Management of bodily fluids;

Level of contact with blood and body
fluids
No contact anticipated (e.g. social
contact) monitoring pupils in class at a
safe distance of 2m
Possible contact (e.g. cleaning
equipment) change beds, toys, play
equipment
Likely contact (e.g. assisting toileting)
personal care routines for independent
pupils
Risk of splashing to face (e.g. nose
bleeds, cleaning up spillages of body
fluids e.g. blood, vomit, urine) support
for pupils independent feeding,
personal care routines in the bathroom
for dependent pupils, administration of
emergency medication
Cleaning up blood and bodily fluid
spillages.
Disposing of PPE

PPE required
None required. However face mask are available
to increase staff level of confidence.
Disposable gloves, plastic disposable apron and
face mask
Disposable gloves, plastic disposable apron and
face mask
Disposable gloves and plastic disposable apron
consider eye and facial protection i.e. face
mask/visor and gowns.

Disposable gloves and plastic disposable apron
consider eye and facial protection i.e. face
mask/visor and gowns.
Gloves and mask

Used PPE are to be disposed of at the end of task and/or at the end of their session in the area
where this has been use. It must be removed and put into a bin liner and tied tightly for
disposal. It must be then placed in the allocated bin labelled PPE waste only.
Staff are required to follow these important measures to further reduce the risk of
transmission whilst undertaking specific tasks during the reopening of schools.
 Staff must ensure that they clean their hands and arms up to the elbow, for a
minimum of 20 seconds with warm water and soap prior to supporting personal care
and after.
 Make sure long hair is tied back.
 Ensure fingernails are clean, short and that artificial nails or nail products are not worn.
 Remove all jewellery including necklaces and rings.
 Short sleeve garments are recommended.
The most important way to reduce possible transmission of Covid 19 is to combat the risk at
the source. Parents are required to give school updates on the health of their child, and have a
duty to pass on information regarding the presentation of Covid 19 symptoms, these include
any one of the following;
 Continuous cough
 High temperature
 Loss of taste
 Loss of smell
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In addition to this ALL LSC pupils will have their temperature taken on arrival to school. If they
have an increased temperature of above 37 degrees, their parents will be asked to take them
home and to seek a Covid-19 test if the temperature isn’t controlled with medication. A follow
up call from school will take place later that day.
This is for the safety of the staff, the pupils themselves and any possible cross contamination
from Asymptomatic carriers to staff and pupils. Any pupil showing a new or persistent cough,
which is unusual for them (taking into account their usual presentation of behaviours
associated with their disability – as known by the staff working with them), their parents will be
asked to take them home as a precaution. This is for the safety of the staff, the pupils
themselves and any possible cross contamination to other pupils
On arrival to school it is imperative that measures such as washing hands with warm water and
soap for a minimum of 20 seconds is undertaken and becomes embedded into daily
operations.
On each pupil’s arrival, staff will put on fresh gloves, aprons and use allocated cleaning
products to encourage and support the washing of pupil’s hands. Once used the aprons and
gloves are to be disposed of immediately in the allocated bin. This bin is clearly labelled as ‘PPE
WASTE ONLY’ and disposed of in a bin liner and put into the large waste bin at the rear of the
school each day.
Where manual handling, personal care routines or oral feeding need to take place ALL staff are
required to follow the guidelines stated above to prevent any possible transmission of Covid 19
/ New variant of SAR-COV-2. If any member of staff is seen to be not following these guidelines
this must be reported to member of SMT on site that day.
2

The most important principle of prevention for possible transmission of Covid 19 / New variant
of SAR-COV-2 from staff to pupils is to AVOID tasks during which there is a potential for
transmission to occur. For our specific setting this could include;
 Personal care routines in bathrooms
 Support for oral feeding
 Breaching the 2m social distancing guidelines to support pupils in accessing provision;
such as but not limited to - IT equipment, play resources and postural management
equipment.
If these tasks need to be undertaken, the following guidelines must apply.
Staff are advised to follow LA guidelines for Returning to Education Operational Plan, drawing
upon appropriate use of PPE recommended specifically to the task undertaken. These are;
 Any staff that are proving support for pupils with an IHCP and during personal care
must wear appropriate PPE in line with the IHCP requirements. This may include
disposable gloves, aprons, gowns, facemask, eye protection or face shield.
All staff available for work during the reopening phase of schools are fit to do so, free from any
potential symptoms and have practised safe distancing measures during their travel to work
that day to reduce the risk of transmission. The most important way to reduce possible
transmission of Covid 19 / New variant of SAR-COV-2 to our pupils is to combat the risk at the
source. ALL staff working on current rota are required to give school weekly updates on the
health of themselves and family members they live with, there is an expected duty to pass on
information regarding the presentation of Covid 19 / New variant of SAR-COV-2 symptoms,
these include any one of the following;
 Continuous cough
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 High temperature
 Loss of taste
 Loss of smell
Any staff member failing to comply with the above will be reported to the LA as stated in the
guidance.
Hand hygiene is essential to reduce the transmission of infection to pupils in school and is a
critical element of standard infection control precautions.
ALL staff are required to follow, and support pupils to also follow this matrix in order to reduce
the risk of transmission of Covid 19 whilst working in school.

3

When to hand wash
Hands should be washed with soap and warm water for 20 seconds and thoroughly dried
Staff
Pupils
Entering the building
Entering the building
Using the toilet
Using the toilet
Touching, eyes, nose or mouth
Touching, eyes, nose or mouth
Assisting Pupils/ children with toileting
Playing outside
Removing personal protective equipment
Sneezing/blowing nose (Reminder:If a child
(disposable gloves and aprons)
is displaying symptoms of Covid19, then
the appropriate steps will be taken to
isolate as stated previously.
Contact with blood/body fluids (e.g. faeces, Contact with blood/body fluids (e.g. faeces,
vomit)
vomit)
Touching any potentially contaminated
Before and after eating and drinking
surface (e.g. cleaning
cloths/equipment, soiled clothing)
Before and after starting new activities
Before and after starting new activities
Any cleaning procedure even if gloves have Going home
been worn
Caring for sick pupils/ children
After using shared equipment or toys.
Sneezing/blowing/touching their nose
Dealing with waste
Preparing and serving food or drink
Before and after eating and drinking
On leaving the building
This is a list of examples and is not exhaustive, if in doubt, hands hygiene should be
exercised.
Children should be supervised to ensure they wash their hands correctly and for at least
20 seconds and dry thoroughly with paper towel/hand dryers.
Visual prompts such as hand hygiene posters should be in place alongside written posters
ALL staff working on rota for school are expected not to stop for anything on the way into
school If petrol or essentials are needed, it is recommended (by school) these are done at
another time when they can practise safe procedures of showering and wearing clean clothes,
before and after they leave their homes.
Visiting petrol stations and supermarkets before or after a shift in school, could potentially
increase the risk of cross infection – both into our school to pupils and staff, and from our
school into the wider community.
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4

ALL staff are aware of the SG Policy. ALL staff know how to report safeguarding concerns, our
system for reporting and recording any SG concerns during this time, both in school and whilst
working at home.
There will always be a member of SMT on site at all times during reopening, this member of
staff is a DSP and has had CP training Level 3.
ALL staff working in school are expected to practice 2m social distancing at ALL times.

5

During shift the staff are expected to remain 2m apart from each other at all times, when this is
not possible, for example during personal care routines, postural management, feeding or
administration medication full PPE must be worn (see above guidance matrix).
When staff are entering or returning to a room, they are not to cross paths and must leave
adequate space between each other. When staff are using high-risk shared areas such as the
toilet, they must not go near or into the space if another staff member is using it. They are to
return at a later time or wait a safe 2m away from the door entrance. Staff are expected to
wash their hands for 20 seconds with warm soapy water or use hand gel, before and after
accessing a high-risk area.
Staff are encouraged to remove clothing worn to school on entering their home to reduce the
risk of transmission of Covid19. Any clothing should be washed immediately and showering,
including washing of hair is advised.
If staff need to share information with each other, this is done at a safe distance of 2m either in
a well-ventilated room, outside or at distance in the corridor. If staff choose to have a
conversation in the corridor at safe distance this must not be longer 5 mins at any one time. If
a longer conversation is required, moving to an allocated well-ventilated room is expected.

6

At this present time our school is open to a maximum of 30% of pupils at any one time in
accordance with WG guidance. As such we are only supporting a small number of pupils at this
time.
Each room has a rigorous and robust cleaning schedule.
As and when guidance changes we will amend this potential risk factor accordingly.

7

Transport – Pupils will be transported by taxi as per LA guidance. Pupils will remain in taxis for
a member of school staff to collect them on arrival. A member of staff will also take the pupil to
the taxi at the end of the session. Staff must adhere to 2m social distancing with the escort and
driver. Parents who transport their children to the LSC must also follow these guidelines.
(Traffic Management Policy)
Reassessment of Activity Hazards
Likelihood
Severity
Risk Level
Potential transference of CoVid 19 /
1
New variant of SAR-COV-2 from pupils
3
5
15
to staff during their time of work in
school; including personal care routines.
Potential transference of CoVid 19 /
2
New variant of SAR-COV-2 from staff to
5
15
pupils during their allocated time in
3
school, including during personal care
routines.
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3

4

Potential transference of CoVid 19 /
New variant of SAR-COV-2 to staff if they
make a stop (for petrol or emergency
supplies) whilst making their way to and
from work to give emergency childcare
during the CoVid 19 pandemic.
Potential SG concerns during extended
emergency opening hours.

Potential transference of any CoVid 19 /
5
New variant of SAR-COV-2 present,
between staff during, or taken home
after the extended 1 day shift period.
Potential transference of CoVid 19 /
6
New variant of SAR-COV-2 from pupil to
pupil whilst in school.
7
Potential transference of Covid19 / New
variant of SAR-COV-2 during travel to
and from school
Name: David Burrows

2

5

10Y

2

4

8

2

5

10Y

2

5

10Y

2

5

10Y

Date:
07.01.2021
09.02.2021

Signed:

Reviews

Key

Review Date :

Likelihood

Severity

1 very
unlikely
2 unlikely

1 nuisance

3 likely

2 minor
3 medical
treatment

4 very likely

4 major

5 certainty

5 fatal

Reviewed by:
Review Date :
Reviewed by:
Review Date :
Reviewed by:
Review Date :
Reviewed by:

Likelihood of Injury

Position: Headteacher

5

5Y

10R

15

20

25

4

4

8

12

16

20

3

3

6G

9

12

15

2

2

4

6Y

8

1

1

2

3

4

5G

0

1

2

3

4

5

10Y

Severity of Injury
Low Risk

Medium Risk

High Risk
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Appendix vi

Corporate Risk Assessment

Activity being assessed: Reopening of school during Covid-19 /
New variant of SAR-COV-2 restrictions

Risk assessment reference number: Blaenbaglan 01
Risk assessment created on: 17.06.2020 / 18.12.2020 / 04.01.2021 / 09.02.2021
Review date due:

Persons undertaking or affected by the activity

☒ Employees

☒ Contractor

Hazard

Spread of COVID-19 /
New variant of SAR-COV2

☒ Public

☐ Service User

☐ Other

Control measure

General
 All relevant statutory building checks have been undertaken prior to staff being
allowed to re-enter buildings.
 Special consideration must be given to whether employees who are considered to be in
a higher risk category which make them more susceptible to Covid-19 / New variant
of SAR-COV-2 as per Public Health Guidance should be permitted to come into work.
Important: For employees who are vulnerable and/or are Black and Minority Ethnic and
are therefore considered to be in a higher risk category which make them more
susceptible to Covid-19 and are concerned about returning to the workplace, a risk
assessment tool has been developed by the Welsh Government which they can
complete and share with their Manager. This can then be used as an aide in
discussions with the employee to understand any concerns with returning to the
workplace and to ensure appropriate control measures can be put in place for the
employee to return to a safe environment.

Likelihood

Severity

1. Very Unlikely
2. Unlikely
3. Likely
4. Very Likely
5. Certainty

1. Negligible
2. Minor
3. Medical Treatment
4. Major
5. Fatal

Likelihood x Severity
= Risk Level

3

6

2

Risk Level
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The risk assessment tool can be accessed here
 All persons that are contacted via “Test, Trace, Protect” need to adhere to the
guidance given.

Symptoms of Covid-19/ New variant of SAR-COV-2 Symptomatic person
 All staff and volunteers are to be made aware of the symptoms of COVID-19 / New
variant of SAR-COV-2 and watch for those symptoms in themselves and others – stay
alert. Look for Flu like symptoms – high temperature, new constant coughing bouts
and/or a loss or change to your sense of smell or taste.
 If any person/visitor/pupil is suspected of suffering symptoms they should be sent
home immediately, or if this is not possible they should be isolated in a separate room
(supervised as necessary) until they can be collected. The symptomatic child or staff
member will remain in their room where symptoms were displayed and remaining
pupils and staff will be relocated to another area (Junior Area GF11)(Infant Area GF03)
whilst maintaining social distancing. This will minimise the number of classrooms to be
cleaned. Each school must ensure they have up to date contact details for
parent/guardians. Person/visitor/pupil should self-isolate according to the guidance
produced by Public Health Wales, and or NHS direct.
 Social distancing from the infected person must be exercised wherever possible to
prevent the spread of the infection. Where this is not possible, the appropriate PPE
must be worn. Refer to PPE section of this risk assessment.
 An alternative exit route from the premises has been identified in order to ensure all
other primary routes are not potentially contaminated. There are external doors to
every class with the exception of FF04, the alternative means of exit will be via the
staircase from the first floor to the ground floor and exit through external doors
situated by toilets (Ascot Drive Entrance).
 Personal hygiene after contact with the symptomatic person must be exercised to
ensure that the spread of the infection is controlled.
 All areas where a symptomatic person has entered are segregated until a deep clean
(level 2) is carried out. Primary Schools/AMS cleaning SLA Schools – AMS cleaning
must be notified so they can arrange a deep clean (Level 2) to the affected areas.
 A designated area has been identified (Area to rear of school between FP & KS2
buildings) where double –bagged contaminated waste can be stored for 72 hours until
it can be disposed of safely with the normal waste. Bags will be labelled with a disposal
date and stored in the outside bin area in a bin labelled ‘Contaminated Waste’.
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 The equipment that the pupil/employee has been in contact with must be withdrawn
from circulation and thoroughly cleaned and disinfected before being allowed back
into circulation.

Access and Egress
 Gatherings in the school playground will be discouraged.
 Ensure there is an appropriate queuing system on entry and exit from the school
premises. A member of staff will be on duty. Staff to advise all persons in the queue to
maintain a social distance whilst waiting to enter the school premises. One directional
arrows for perimeter and walkways between zoned areas (see playground map) are to
be marked at 2-metre gaps. School will start at 8.30am for LSC and 8.50am for
remaining pupils. Staff will be on duty from 8.40am to meet parents. Gates will open
to parents at 8.35am
 All parents and guardians of children are advised on entry to ensure that their children
are not symptomatic; if so then entry into the premises will be denied.
 Upon entry, each pupil will be required to sanitise their hands. Sanitising stations
should be available at all entry points. Due to the high alcohol content, the hand
sanitiser will need be appropriately supervised to prevent accidental ingestion by
pupils. Hand sanitiser with high alcohol content should not be placed in direct sunlight,
or near any heat source, as it is highly flammable. An up-to-date COSHH assessment
will be available.

Social Distancing




Social distancing must be maintained at all times wherever possible to reduce the
risk of the spread of the COVID-19 / New variant of SAR-COV-2 virus. Only
staff are permitted to move internally around the school. They will wear face
masks when moving around corridors / communal areas. Pupils will only be
permitted to access toilets and entrance/exits. Staff will have access to three
areas in - KS2 (Juniors GF16) Library, and Doris – FP - (Infants GF28), Norman and
LSC1/Nursery area for breaks and lunchtime. Social distancing should be adhered
to wherever possible. Classrooms will be set up to house minimum pupils, to
reflect staff availability and social distancing in line with guidance. Office staff,
Bursar, and Caretaker will adhere to social distancing rules wherever possible.
Each area of the school will be assessed prior to use, to ensure it is suitable to
facilitate social distancing (e.g. number of pupils/staff/desks per classroom etc).
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Due to the size of some corridors within the building, it will sometimes be difficult
to keep a distance of 2 metres when passing another employee. In order to
reduce this problem and to limit the amount of time employees are in contact
with each other, employees should not congregate or have discussions in
corridors.
Where possible non-contact activities should take place when children are in the
activity area(s).
Play equipment must be cleaned thoroughly throughout the day
Try not to conduct team building type exercises where close proximity is required.
Careful consideration must be given for any employee/pupil requiring a Personal
Emergency Evacuation Plan (PEEP) to return to work.
In order to avoid the use of shared fridges and taps in staffrooms, staff are
encouraged to bring in their own food and drink in cool bags. Personal flasks
could be brought in by employees for hot refreshments, again reducing the need
to use communal facilities.
The staff room has been assessed and additional rooms have been allocated for
use during breaks/lunchtimes. Staff will be advised to use the rooms for minimum
time necessary.
If communal equipment is needed (e.g. fridge, kettle) general cleaning wipes to be
provided in kitchen, to allow staff to wipe down touch points (such as fridge door
handle) after use. Staff encouraged to wash hands thoroughly after touching
communal equipment.
No sweets/snacks to be brought into work for sharing between staff.
Use of shared printers/photocopiers to be kept to a minimum. Only one person at
a time should be within the printing/photocopying area.

Cleaning and Hygiene





The frequency of wiping down of high-touch areas will be increased throughout
the day. High-touch areas include bathrooms/ toilets (not the toilet bowls),
railings, tables/ desks /chairs, toys, equipment, door handles, sinks, light switches,
etc. Disposable gloves and disposable aprons should be worn when cleaning is
taking place.
Cleaning will take place on the Principle of “Teach Germs a lesson” by using the
school cleaning colour coded system.
SCREEN will be made up daily and to the correct dilution rates. Any unused
product will be disposed of at the end of the day. An up-to-date COSHH
assessment must be available at site.
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All potentially contaminated waste will be placed into a black bag, sealed and
placed inside a second black bag and stored in an appropriate area away from all
other waste until 72 hours has passed when it will be disposed of in the normal
manner. (Refer to Symptoms of Covid-19/ New variant of SAR-COV-2
Symptomatic person)
All children and adults, including staff must wash/sanitise their hands on entry
into the premises.
Soap, running water and hand drying facilities are available in every toilet and in
each classroom that has a sink.
Hand washing must take place at regular intervals during the day. Signage will be
placed in toilets, sinks, etc. to remind pupils/staff to wash for at least 20 seconds.
Staff/pupils will be reminded of good handwashing techniques.
Stocks of hand sanitiser on the premises must be monitored at regular intervals to
ensure that stocks do not run out. Request / replace stocks when they are running
low, not when they have run out.
Hand sanitiser must be stored away from ignition sources such as, sunlight, heat,
open flames, hot surfaces, sparks, etc. It must be stored in a cool place.
If stocks of hand sanitiser have run out, ensure there is adequate hand soap and
running water that can be used instead.
Have hand wipes available to use as a last resort.
A supply of disposable tissues will be available in each classroom. These are to be
monitored and replenished regularly. Separate bins for the tissues should be
available in each classroom and other key locations around the site. The contents
should be emptied daily.
Pupils will be shown how to catch a sneeze or cough using their elbow or a tissue
and reminded to then wash their hands.

Personal Protective Equipment (PPE)
 When using PPE hands must be washed both before and after use.
 Staff who will be required to use PPE will be provided with information on how to
don and doff it correctly. Information poster to be provided to all staff.

Routine activities
 No PPE is required when undertaking routine educational activities in classroom
or school settings.

General clean of premises
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Disposable gloves and disposable aprons must be worn.

Suspected coronavirus (COVID-19 / New variant of SAR-COV-2)
 Gloves, aprons and a fluid-resistant surgical mask should be worn if a child or
young person becomes unwell with symptoms of COVID-19 / New variant of
SAR-COV-2 and needs direct personal care.
 Eye protection should also be worn if a risk assessment determines that there is a


risk of splashing to the eyes such as from coughing, spitting, or vomiting.
A Level 2 clean must take place when cleaning the areas where a person
suspected of having COVID-19 / New variant of SAR-COV-2 has been. The risk
assessment identifies the PPE required when undertaking this activity as being
disposable gloves, disposable apron, FR(IIR)SM and goggles.

Intimate care including administering first aid
 Gloves and aprons should be used when providing intimate care to a child or




young person. This can include personal, hands-on care such as washing, toileting,
or first aid and certain clinical procedures such as assisted feeding.
Fluid-resistant surgical mask and eye protection should also be worn if a risk
assessment determines that there is a risk of splashing to the eyes such as from
coughing, spitting, or vomiting.
Gloves, fluid repellent gown, FFP3 mask and eye protection are indicated when
undertaking aerosol generating procedures such as suction.
Gloves and aprons should be used when cleaning equipment or surfaces that
might be contaminated with body fluids such as saliva or respiratory secretions.

Movement around/use of premises
 Where possible only rooms with windows that can be opened will be used.






Appropriate doors will be kept open for ventilation if possible. Internal fire doors
should be kept closed in the normal way.
Staff/pupils to be reminded to follow the one-way systems in place.
Fans are not to be used.
Play equipment / toys that require high levels of shared use (Lego, plasticene, play
dough, building blocks should be cleaned regularly. Individual portions of play
dough or plasticene should be used by individual pupils and kept in named
containers to prevent cross contamination. Sand play pits are not to be used.
All soft furnishings/ toys will be removed as these are more difficult to clean/
sanitise.
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Shared equipment such a trikes / bike or other ride on toys, are wiped down and
cleaned at regular intervals at the start / end and throughout the day.
Activities that require physical contact should not be conducted.
Gym mats etc. that encourage shared use should not be used.
Movement around the school will be kept as low as practicable to minimise the
risk of cross contamination in the school environment, and eliminate the need for
a deep clean between classes.
The handling of cash should be discouraged.
Water fountains should not be used.

Meetings
 Face to face interaction should be reduced as much as possible. If a





visit/meeting/work can be done via telephone/skype/teams etc. then this should
be considered as the safest method. Otherwise consideration must be given to
whether a 2 metre distance is achievable.
Avoid non-essential travel around the building e.g. If you need to speak with
someone in another part of the building, use the telephone, skype, ‘teams’ etc. to
communicate with them.
All meeting rooms needed to be must be cleaned following its use.
If meetings are necessary, the room should be assessed to determine how many
people are permitted to enter meeting rooms whilst maintaining social distancing.
If the room has windows these should be opened to improve ventilation.

Mental Health and Wellbeing
 Management will promote mental health & wellbeing awareness to staff during the
Coronavirus outbreak and will offer whatever support they can to help.
 Health and Wellbeing during COVID-19 / New variant of SAR-COV-2 information is
available via the home screen on the NPTCC intranet, which provides a wide variety of
useful tools such as contact information for support services, online stress control
classes etc.

Emergency procedures such as fire, first aid
2

5

10
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The emergency evacuation procedure has been reviewed and communicate to
staff/pupils. A fire drill will be carried out to ensure the amended procedure is
understood.
Ensure there are sufficient numbers of appropriately trained first aiders available.
They should follow the training they have received and use PPE as detailed previously.
Only deliver CPR by chest compressions and use a defibrillator (if available) don’t do
rescue breaths. Practice good hygiene by washing/sanitising hands before and after
administering first aid.

Personal Protective Equipment
Other
Aprons
must be
worn

Eye
Protection
must be
worn

Head
Protection
must be
worn

Safety
Harness
must be
worn

Ear
Protection
must be
worn

Safety
overalls
must be
worn

Safety boots
must be
worn

Respiratory
equipment
must be
worn

Hi Viz clothing
must be worn

Protective
gloves must
be worn

Face
Protection
must be
worn

_________________
_________________
_________________
_________________

☒

☒

☐

☐

☐

☐

☐

☐

☐

☒

☒

☐

Additional risk information
In the event of an incident/accident, please contact your nearest first aider.
All incidents/accidents must be recorded on NPT’s Online Accident Reporting System.
Suitable information, instruction and training on how to use, store and maintain Personal Protective Equipment (PPE) correctly to be provided.
All staff to have regard for their and others health and safety at all times.

Please identify how this risk assessment has been communicated
Team brief / Team meeting
One to one
Email
Other (please specify:

☐
☐
☒
☒

Staff – Email/WhatApp
Parents/Pupil - Schoop/School Website/Twitter
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Emergency Procedures
Contact name:
Contact number:
Contact number (out of hours):
Hospital:
Emergency Services:

David Burrows
01639 769775
Neath Port Talbot
Dial 999

Name:

Position:
Headteacher
David Burrows

Date: 17.06.2020 / 18.12.2020 /
04.01.2021 / 01.02.2021 /
09.02.2021

Chair of Governors

Pam Short

Corporate Risk Assessment
Activity being assessed: Online / Home Learning

Risk assessment reference number: OL/H1
Risk assessment created on: 29.01.2021
Review date due: 29.1.2022

Persons undertaking or affected by the activity

☒ Employees

☐ Contractor

☒ Public

☒ Pupil

☐ Other

Blaenbaglan Primary School Recovery Plan and Risk Assessment for Foundation Phase Re-Opening February 2021
Hazard

Staff Conduct

Pupil Conduct

Control measure

Staff must ensure a professional manner is maintained at all times
(including appropriate appearance).
Staff must use the school’s official background or a blurred
background. The natural background in the home without artificial
Google Meet background being applied, should be a wall (no
doorways) without personal or unsuitable materials being
displayed. This is a secondary measure to address the possibility of
the Google Meet background failing.
One-to-one sessions are not permitted.
Links to online lessons must not be shared via social media or
messaging apps.
If streaming from home, staff must ensure that any other members
of the household are aware of the sessions and are not present
during live sessions.
Pupils must be given clear and consistent guidance outlining our
expectations regarding conduct and behaviour.
Pupils must dress in appropriate clothing (similar to a non-school
uniform day).
Pupils’ background must be of a wall (no doorways) where possible
and without personal or unsuitable materials being displayed.
Pupils must always access live sessions in Google Meet through
HWB and not their personal account.
Pupils must have all other communication devices on mute or
switched off at the time of the live lesson.
Links to online sessions must not be shared via social media or
messaging apps.
Poor/inappropriate behaviour may lead to pupils being asked to
leave or staff removing them from the live lesson.

Likelihood

Severity

1. Very Unlikely
2. Unlikely
3. Likely
4. Very Likely
5. Certainty

1. Negligible
2. Minor
3. Medical Treatment
4. Major
5. Fatal

Likelihood x Severity
= Risk Level

Risk Level

1

2

2

2

2

4
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Parental Conduct

Appropriate/Sensitive
documentation and materials

Disclosures

Lesson recording

I.T. equipment suitability
Personal Protective Equipment

Parents to be made aware of expectations regarding conduct,
behaviour and the procedure for live sessions via the school website
and text message.
Parents and other family members are not permitted to participate
in live sessions , but may assist their child with any technology
issues.
Staff must ensure that only materials to be used in that session are
open on the IT device.
Any live internet resources must be fully researched and tested
before the session to ensure no inappropriate material is shown.
Desktops must not be personalised with personal or inappropriate
material.
If a pupil makes a disclosure during a live session, then the member
of staff taking the session should assess and determine the most
appropriate course of action. If there is any immediate risk to the
child, the session should be terminated and DCPO informed
immediately.
Depending on the severity of disclosure, staff may wait until the
session has completed to initiate the school’s Safeguarding and
Child Protection Policy, but must assure the pupil that the disclosure
will be referred on immediately after.
In all cases, staff must contact the school’s Designated Child
Protection Officer via telephone immediately after.
Staff are permitted to record live sessions via Google Meet but must
inform pupils at the beginning.
Staff are not permitted to record/photograph/screenshot etc. any
live sessions with any other source (e.g. mobile phone).
Pupils are not allowed to record/photograph/screenshot etc. any
live sessions by any means.
Only the School’s I.T. devices are to be used by staff for live lessons.

2

2

4

1

2

2

1

2

2

1

2

2

1

2

2
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Other
Aprons
must be
worn

Eye
Protection
must be
worn

Head
Protection
must be
worn

Safety
Harness
must be
worn

Ear
Protection
must be
worn

Safety
overalls
must be
worn

Safety boots
must be
worn

Respiratory
equipment
must be
worn

Hi Viz clothing
must be worn

Protective
gloves must
be worn

Face
Protection
must be
worn

_________________
_________________
_________________
_________________

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

Additional risk information
In the event of an incident/accident, please contact your nearest first aider.
All incidents/accidents must be recorded on NPT’s Online Accident Reporting System.
Suitable information, instruction and training on how to use, store and maintain Personal Protective Equipment (PPE) correctly to be provided.
All staff to have regard for their and others health and safety at all times.

Please identify how this risk assessment has been communicated
Team brief / Team meeting
One to one
Email
Other (please specify:

☐
☐
☒
☐

Emergency Procedures
Contact name:
Contact number:
Contact number (out of hours):
Hospital:
Emergency Services:

David Burrows

Neath Port Talbot Hospital
999

Position: Headteacher
Name: David Burrows

Date: 29.01.2021 / 09.02.2021
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Risk assessments must be reviewed as a result of change in working practices / legislation or following an incident / accident
Reviews

Key

Reviewed by:

Review date :

Reviewed by:

Review date :

Likelihood

Severity

1. Very Unlikely - This will probably
never happen/occur
2. Unlikely - Do not expect it to
happen/recur but it is possible it may
do so
3. Likely - Might happen or recur
occasionally
4. Very Likely - Will probably
happen/recur, but it is not a persisting
issue/circumstance
5. Certainty - Will undoubtedly
happen/recur, possibly frequently

1. Negligible - Minor injuries or discomfort.
No medical treatment or measurable
physical effects.
2. Minor - Injuries or illness requiring on
site first aid. Temporary impairment.
3. Medical Treatment - Injuries or illness
requiring hospital treatment.
4. Major - Injury or illness resulting in
permanent impairment.
5. Fatal - Fatality.

Likelihood of Injury

Review date :

5

5Y

10R

15

20

25

4

4

8

12

16

20

3

3

6G

9

12

15

2

2

4

6Y

8

10Y

1

1

2

3

4

5G

0

1

2

3

4

5

Reviewed by:

Review date :

Severity of Injury
Reviewed by:

Low
Risk

Medium
Risk

High
Risk
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Risk assessments must be reviewed as a result of change in working practices / legislation or following an incident / accident
Reviews

Key

Reviewed by:

Review date :

Reviewed by:

Review date :

Likelihood

Severity

6. Very Unlikely - This will probably
never happen/occur
7. Unlikely - Do not expect it to
happen/recur but it is possible it may
do so
8. Likely - Might happen or recur
occasionally
9. Very Likely - Will probably
happen/recur, but it is not a persisting
issue/circumstance
10. Certainty - Will undoubtedly
happen/recur, possibly frequently

6. Negligible - Minor injuries or discomfort.
No medical treatment or measurable
physical effects.
7. Minor - Injuries or illness requiring on
site first aid. Temporary impairment.
8. Medical Treatment - Injuries or illness
requiring hospital treatment.
9. Major - Injury or illness resulting in
permanent impairment.
10. Fatal - Fatality.

Likelihood of Injury

Review date :

5

5Y

10R

15

20

25

4

4

8

12

16

20

3

3

6G

9

12

15

2

2

4

6Y

8

10Y

1

1

2

3

4

5G

0

1

2

3

4

5

Reviewed by:

Review date :

Severity of Injury
Reviewed by:

Low
Risk

Medium
Risk

High
Risk
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Appendix vii

GF07

GF11

FF03

FF02

GF06

GF12

FF04

FF01

FF01 – Yr 6 Mrs. Palmer
GF02

FF02 – Yr 5/6 Mrs. Bristowe

GF16

FF03 – Cwtch
FF04 – Yr 4/5 Mrs. Skelton
GF02 – Library
GF13

GF06 – Yr 3 Mrs. Maggs / Mrs. Morgan
GF07 – Yr 3/4 Mr. Davies
GF11- Staff Room
GF12 – LSC 2 Mrs. French / Mrs. Doyle
GF13 – Hall
GF16 – Doris

GF28

GF21

GF01 – Rec - Mrs. Poley-Jones
GF04 – LSC1 Mrs. Evans-Norman

GF20

GF18 – Miss Evans
GF01

GF18

GF20 – Hall
GF21 – Yr 1 Mrs. Samuel
GF28 - Yr Rec/1 Miss. Kennedy
GF 03 – Miss Williams / Miss. Jones

GF04

GF03
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Appendix viii
Plan of one-way system around the yards to reduce risk of transmis

No entry Exit only

Unaccompanied KS2 pupils
may use this gate

Yr
6

Yr
5/6

Yr
4/5

Yr
3/4

Yr
3

L
S
C

Please stick to
pathways and
follow the oneway system

Yr 2

Yr 1

I
am
loo
kin
g
for
war
d to
seei
ng
you
all
ver
y
soo
n!Yr

Entry gate - All
parents / carers
to use this
entrance

No entry Exit only
entrance

2

KS2 parents do not need to
accompany pupils to yard.
Pupils will be dismissed from
their area at 3.20pm

FP parents to drop pupils to class
teacher on yard & leave via
pathways. Pupils will be
dismissed from their area at
3.20pm

LSC pupils 8.30am – 2.30pm

Blaenbaglan Primary School Recovery Plan and Risk Assessment for Foundation Phase Re-Opening February 2021

