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This Policy has been drafted to comply with the 2021 School Admissions Code. The 
Federated Schools of St. Joseph’s Catholic Infants and Juniors are voluntary aided 
schools, where the admission authority is the governing body. The term “governing body” 
is used throughout to refer to the admission authority under the appropriate constitutional 
arrangements.  
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Introduction  
 
The Federated Schools of St. Joseph’s Catholic Infants and St. Joseph's 

Catholic Juniors are voluntary aided schools situated in the London Borough 

of Waltham Forest. Our schools were founded by the Catholic Church to 

provide education for children underpinned by our Catholic Ethos, which 

permeates through every aspect of our school life.  

 
Our schools work together with the Catholic Church, Local Authority and the 

local community, to provide an excellent education for all children.  We are an 

inclusive school, and welcome children of all faiths and none, who are 

respective of the Catholic ethos of our school.  Through our Catholic ethos, 

we aim to foster the growth and wellbeing of the whole child and support 

parents in the academic, physical, emotional and spiritual education of their 

children.  We understand that such growth is best nurtured by a partnership 

between school, child and home. 

The Federated Schools of St. Joseph’s Catholic Infants and St. Joseph's 

Catholic Juniors are conducted by its governing body as part of the Catholic 

Church in accordance with its trust deed and instrument of government.  We 

aim to create a welcoming community, firmly rooted in the love of God and the 

teaching of Christ, where every pupil is helped to develop their full potential, 

and to respect and value the faith, and the cultural diversity, ethnicity and 

contribution of others.  The Governing Body is the ‘admissions authority’ and 

has responsibility for admissions to the school as outlined in this policy.  

The Governing Body has set its admission number at 45 pupils to be admitted 

to the Reception Year in the school year which begins in September 2023.  

The Federated Schools of St. Joseph’s admits male and female children aged 

from four to seven years old in St Joseph’s Infant School into Reception Year, 

Year 1 and Year 2, with Reception Year being the main point of entry for most 

children (Junior School admits children aged 7-11).  

In the event of there being more applications than places available, places will 

be admitted in accordance with the admission arrangements and criteria listed 

below.  The Governing Body is permitted to give priority to Catholic children 

within the admission arrangements for the school. We are an inclusive school, 

and welcome applications from children of other faiths or of no faith when 
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applying for a place for their children at the School.  Where fewer applicants 

than the places available are received, offers will be made to all those who 

have applied. 

The Local Authority undertakes the co-ordination of admission arrangements 

during the normal admission round1.  

The Governing Body will, where logistically possible, admit twins and all 

siblings from multiple births where one of the children is the last child ranked 

within the school’s Published Admissions Number (“PAN”). 

 

Oversubscription Criteria/Categories 

Infant School  

 

1. Looked After, and previously Looked After, Children: within this category, 

applicants will be prioritised according to criteria 2, 3 and 4; 

 

2. Baptised Catholic: Catechumens will be treated equally to those of 

baptised Catholic children; 

 

3. The children of school staff; 

 

4. Other Christian denominations; 

 

5. All other children. 

 

In addition, 

 

6. Siblings will be given priority in all categories; 

 

7. All applications will be ranked in order of distance within each category; 

 

8. Criteria 5 may include the children of applicants who might have fallen into 

higher categories had applicants provided evidence of baptism, based on 

the above criteria and on the local authority guidance. 

 
9. Where evidence is provided at the time of application of an exceptional 

social, medical or pastoral need of the child which can most appropriately 

be met at this school, the application will be placed at the top of the 

category in which the application is made. (see note 10). 

                                                 
1
 This is for admission to the school at the start of the school year in September and not for 

applications made in-year 
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Inclusion and Equality  

The Federated Schools of St Joseph’s Infants and Juniors are fully inclusive 

and welcome applications from children of all abilities, including those with 

special educational needs and disabilities.  St Joseph’s is compliant and 

familiar with their responsibilities under the Equality Act 2010, which have 

been kept in mind in the development and implementation of this admissions 

policy.  

 

Pupils With an Education, Health and Care Plan Or A 

Statement Of Special Educational Needs (See Note 1) 

The admission of pupils with a Statement of Educational Needs or an 

Education, Health and Care Plan is dealt with by a separate procedure. 

Children with a Statement of Special Educational Needs or Education, Health 

and Care Plan that names the school must be admitted.  Where this takes 

place before the allocation of places under these arrangements, this will 

reduce the number of places available to other children.  

 

Calculating Distance  

All applications will be ranked in order of distance within each category. 

Distance is measured using a straight line from the centre of the child’s 

permanent address (as defined by the Local Land and Property Gazetteer) to 

the designated main gate of the school. We have to make a decision of where 

the child’s home address is because the allocation of school places under the 

Admissions Policy, where the criteria of distance is used, is determined by 

reference to the child’s ‘home address’.  

 

Where a child lives with each of their separated parents for different parts of 

the week, we will consider the child’s home address on any application to be 

where the child sleeps for most of the school week. Where this is an equal 

time this will be determined by reference to the parents’ address who receives 

the Child Benefit. In cases where the recipient of child benefit is clearly not a 

main carer of the child, or no one receives Child Benefit, we will consider all of 
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the circumstances and make a determination as to the ‘home’ address which 

will be used and provide our reasons for doing so.  

  

• All distances will be measured in miles using a computerised mapping 

system called Routefinder GIS.  

  

• All distances will be measured using this system, which is the only one that 

that will be used in the allocation of school places by Waltham Forest School 

Admissions Service.  

  

• If more than one applicant lives in a multi-occupancy building (for example, 

flats) priority will be given to the applicant whose door number is the lowest 

numerically and/or alphabetically.  

 

Application Procedures and Timetable 

To apply for a place at this school in the normal admission round2, you must 

complete a Common Application Form available from the local authority in 

which you live.  

 

You are also requested to complete the Supplementary Information Form 

attached to this policy.  The Supplementary Information Form should be 

returned to: 

 

Office Administrator:  Mrs Ammonies 

Address:    St Joseph’s Catholic Infant School, Marsh Lane, E10 

Email:    office@st-josephs-inf.waltham.sch.uk 

Phone:   0208 539 3000 

 

Closing date   15th January 2023 

 

Parents/Carers will be advised of the outcome of your application on 17th April 

2023 by the Local Authority on our behalf.  If you are unsuccessful (unless 

your child gained a place at a school you ranked higher) you will be informed 

                                                 
2
 This is for admission to the school at the start of the school year in September and not for 

applications made in-year. 
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of the reasons, related to the oversubscription criteria listed above, and you 

have the right of appeal to an independent appeal panel. 

 

If you do not provide the information required in the Supplementary 

Information Form and return it by the closing date, together with all 

supporting documentation, we will not be able to prioritise your child 

accordingly and this may affect your child being offered a place. 

 

All applications which are submitted on time will be considered at the 

same time and after the closing date for admissions which is 15th 

January 2023.. 

 

AGE AT DATE OF ADMISSION  

Reception Children will normally be admitted to Reception Year at the School 

in the September following their fourth birthday.  Children do not, however, 

reach compulsory school age until the first of three prescribed days on or 

following their fifth birthday.  These prescribed days are 31 December, 31 

March and 31 August.  For example, a child born on 11 November will not 

reach compulsory school age until 31 December following their fifth birthday, 

and a child born on 16 February will not reach compulsory school age until 1 

April following their fifth birthday. 

 

Admission of Children Below Compulsory School Age and 

Deferred Entry 

Parents and carers who gain a place in Reception Year for their child for entry 

before they will reach compulsory school age, may choose to defer their 

child’s entry to a later date in the school year which is not beyond the date 

that their child reaches compulsory school age, as set out above.  Entry 

cannot, however, be deferred later than the beginning of the last term of the 

school year (i.e., the summer term) even where the child will not reach 

compulsory school age until 31 August.  Parents and carers of children born 

between 1 April and 31 August (“summer born children”) may, however, 

choose to delay their child starting school until September, after they have 

reached compulsory school age on 31 August (see below for further details).  
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Where entry is deferred, the place will be retained for that child until he or she 

reaches compulsory school age.  However, where entry is delayed until the 

following September, the place will be lost and allocated to another child and 

parents and carers will need to reapply.  

 

Parents and carers who want to defer their child’s entry to Reception Year 

should write to the Chair of Governors, via the school office during the 

summer term following National Offer Day on 16 April. A form from school 

admissions will also need to be completed. As parents and carers have an 

absolute right to exercise this option, reasons do not have to be given for the 

decision. 

 

Parental Right To Delay Entry Of A Summer Born Child For 

One School Year  

Parents and carers of children born between 1 April and 31 August (known as 

“summer born children”) have the following options: 

 

 To start school full-time from 1 September in the usual way; or 

 

 To retain the place achieved for their child and exercise one or both 

options set out above (i.e., defer their child’s start date and/or decide that 

their child will attend part-time); or 

 

 To delay the place achieved for their child until they reach compulsory 

school age on 31 August (i.e., decide their child will start school one year 

later than usual).  

 

Parents and carers who decide that their child will start school one year later 

than usual will need to decide whether they then want their child to be 

admitted to Year 1 with their normal age group (which will depend on whether 

there is a place available in Year 1, as no place would have been reserved for 

the child) or be admitted to Reception Year one year below their normal age 

group.  The second of these options will require the parent/carer to submit a 

separate Application for Admission outside Normal Age Group to the 

Governing Body of the School.  Admission outside normal age range is at the 
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discretion of the Governing Body.  Further details as to how to apply are set 

out below, including when the application should be made.  

 

Admission of Children outside their Normal Age Group 

All parents and carers have a right to apply for their child to be admitted to a 

year group above or below their child’s normal age group.  Any such request 

should be made in writing to the attention of the Chair of Governors at The 

Federated Schools of St Joseph’s Catholic Infants and Juniors at the same 

time as the admission application is made.  The Governing Body will make its 

decision about the request based on the circumstances of each case and in 

the best interests of the child.  In addition to taking into account the views of 

the Head teacher, including the Headteacher’s statutory responsibility for the 

internal organisation, management and control of the school, the Governing 

Body will take into account the views of the parents and carers and of 

appropriate medical and education professionals, as appropriate.  

 

It is at the discretion of the Governing Body to decide whether or not to agree 

to the application and parents/carers do not have an absolute right for their 

child to be educated outside their normal age group.  A separate application 

form (called an Application for Admission Outside Normal Age Group) must 

be submitted to the Governing Body of the school (not the Local Authority), 

and will be considered independently of any application for admission.  The 

completed form and any supporting documentation will be considered by the 

Governing Body, which must decide whether to agree or refuse the 

application.  The Governing Body will make their decision on the basis of the 

circumstances in each case and in the best interests of the child concerned. 

The factors the Governing Body will consider include: 

 

 The parent’s/carer’s views; 

 

 The Headteacher’s views;  

 

 Information about the child’s academic, social and emotional development;  

 

 Where relevant, the child’s medical history and the views of their medical 

professionals; 
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 Whether the child has previously been educated (or attended a nursery) 

outside their normal age group; 

 

 Whether the child would naturally have fallen into a lower age group if not 

for being born prematurely.  

 
Where the application is refused, the Governing Body will write to the 

parents/carers confirming the refusal, clearly setting out their reasons for their 

decision. Parents/carers do not have a statutory right of appeal against a 

decision not to allow a child to be admitted outside their normal age group; 

however, parents/carers may submit a complaint under the School’s 

Complaints Policy if they believe that the Governing Body did not deal with the 

application properly. Where the application is agreed in principle, the 

Governing Body will write to the parents/carers confirming the agreement in 

principle.  Parents/carers should note that an agreement in principle is not an 

offer of a place in the desired year group – it is simply an indication that the 

Governing Body is willing to accept an application for admission to a different 

year group, which must then be considered with all other applications 

received for that year group, applying the oversubscription criteria as 

necessary. A separate application for admission must still be made in the 

usual way and at the usual time, which should be accompanied by the letter 

confirming the Governing Body’s agreement in principle to admission outside 

normal age group.  This therefore means that, even where the Governing 

Body has agreed in principle to a child being admitted outside their normal 

age group, there is no guarantee that a place in the desired year group will be 

achieved.  This is particularly relevant in the case of summer born children for 

whom a place in Reception Year is sought one year later than usual, as they 

could be left without a place in Reception Year at the School, and their 

parents/carers would then have to decide whether to make an application for 

admission outside normal age group to other schools, or seek a place in Year 

1 at the school, if such a place is available 

 

Notification In Respect Of The Normal Admission Round  

The date on which the outcome of applications for places in Reception Year in 

the normal admission round will be notified to parents/carers is 17th April 

2023.  
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Application Lists 

The Federated Schools of St Joseph’s Catholic Infants and Juniors will 

maintain an application list for Reception Year until 31st December in the year 

of admission (i.e. for the first term) known as a waiting list.  After that date, all 

names will be removed unless the child’s parents/carers notify the school 

each academic year that they would like their child’s name to be kept on the 

waiting list going forwards.  

 

The names of children who have not achieved an offer of a place in the 

normal admission round will be ranked on the waiting list in accordance with 

the oversubscription criteria, not in accordance with the date that the 

application for admission was received.  This means that a child’s name may 

go down as well as up the waiting list as further applications for admission are 

received for children who fall into a higher priority category.  Where 

parents/carers have accepted a place at another school and do not want their 

child's name to be included on the waiting list, they should inform the school 

of this as soon as possible so that the child’s name may be removed from the 

waiting list. 

 

In-Year Applications to any Year Group  

Applications for admission in-year or to other year groups (i.e. outside the 

normal admission round) must be made directly to Waltham Forest School 

Admissions Team using the digital In-Year Application Form (iCAF) available 

from the website: https://www.walthamforest.gov.uk/content/year-admissions 

 

If applicants are unable to apply online, they can apply using the paper 

application form.  

 

An application can be made for a place for a child at any time outside the 

admission round and the child will be admitted where there are available 

places. An application should be made to the school by contacting the school 

office: 
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Office Administrator:     Mrs Ammonies 

Address:        St Joseph’s Catholic Infant School, Marsh Lane, E10 

Email:        office@st-josephs-inf.waltham.sch.uk 

Phone:       0208 539 3000 

 

Where there are places available but more applications than places, the 

published oversubscription criteria, as set out above, will be applied.  

 

If there are no places available, the child will be added to the waiting list (see 

above). 

 

Parents/carers will be advised of the outcome of their child’s application in 

writing and have the right of appeal to an independent appeal panel.  

 

Where a place is available in the year group sought, the child will be admitted.  

In all other cases, the oversubscription criteria will be applied, and 

parents/carers will have a statutory right of appeal if the application for a place 

is refused. 

 

Fair Access Protocol 

The Federated Schools of St Joseph’s Catholic Infants and Juniors are 

committed to taking their fair share of children who are vulnerable and/or hard 

to place, as set out in locally agreed protocols.  Accordingly, outside the 

normal admission round the Governing Body is empowered to give absolute 

priority to a child where admission is requested under any locally agreed 

protocol. The Governing Body has this power, even when admitting the child 

would mean exceeding the published admission number (subject to the infant 

class size exceptions). 

 

Nursery 

For children attending St Joseph’s Catholic Nursery, application to the 

Reception Class of the school must be made in the normal way, to the home 

local authority. Attendance at St Joseph’s Catholic Nursery does not 

automatically guarantee that a place will be offered at the school. 
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Notes (these notes form part of the oversubscription criteria) 

1. A Statement of Special Educational Needs is a statement made by the 

local authority under section 324 of the Education Act 1996, specifying the 

special educational provision for a child.  An Education, Health and Care 

Plan is a plan made by the local authority under section 37 of the Children 

and Families Act 2014, specifying the special educational provision 

required for a child.  

 

2. A ‘Looked After Child’ has the same meaning as in section 22(1) of the 

Children Act 1989, and means any child who is (a) in the care of a local 

authority or (b) being provided with accommodation by them in the 

exercise of their social services functions (e.g., children with foster 

parents) at the time of making application to the school.  

 
3. A ‘previously Looked After Child’ is a child who was looked after but 

ceased to be so because he or she was adopted or became subject to a 

child arrangements order or special guardianship order.  Included in this 

definition are those children who appear (to the governing body) to have 

been in state care outside of England and who ceased to be in state care 

as a result of being adopted. 

 

4. ‘Catholic’ means a member of a Church in full communion with the See of 

Rome.  This includes the Eastern Catholic Churches.  This will normally be 

evidenced by a certificate of baptism in a Catholic Church or a certificate 

of reception into the full communion of the Catholic Church.  For the 

purposes of this policy, it includes a looked after child living with a family 

where at least one of the parents is Catholic. 

 

For a child to be treated as Catholic, evidence of Catholic baptism or 

reception into the Church will be required. Those who have difficulty 

obtaining written evidence of baptism should contact their Parish Priest 

(who, after consulting with the Diocese, will decide how the question of 

baptism is to be resolved and how written evidence is to be produced in 

accordance with the law of the Church). 
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5. ‘Catechumen’ means a member of the catechumenate of a Catholic 

Church. This will normally be evidenced by a certificate of reception into 

the order of catechumens. 

 

6. “Children of other Christian denominations” means children who belong to 

other churches and ecclesial communities which, acknowledge God’s 

revelation in Christ, confess the Lord Jesus Christ as God and Saviour 

according to the Scriptures, and, in obedience to God’s will and in the 

power of the Holy Spirit commit themselves: to seek a deepening of their 

communion with Christ and with one another in the Church, which is his 

body; and to fulfil their mission to proclaim the Gospel by common witness 

and service in the world to the glory of the one God, Father, Son and Holy 

Spirit. An ecclesial community which on principle has no credal statements 

in its tradition, is included if it manifests faith in Christ as witnessed to in 

the Scriptures and is committed to working in the spirit of the above. 

 

All members of Churches Together in England and CYTÛN are deemed to 

be included in the above definition, as are all other churches and ecclesial 

communities that are in membership of any local Churches Together 

Group (by whatever title) on the above basis. 

 

7. “Children of other faiths” means children who are members of a religious 

community that does not fall within the definition of ‘other Christian 

denominations’ at 6 above and which falls within the definition of a religion 

for the purposes of charity law. The Charities Act 2011 defines religion to 

include: 

 

 A religion which involves belief in more than one God, and 

 A religion which does not involve belief in a God. 

 

Case law has identified certain characteristics which describe the meaning 

of religion for the purposes of charity law, which are characterised by a 

belief in a supreme being and an expression of belief in that supreme 

being through worship. 
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8. ‘brother or sister’ includes: 

(i) all natural brothers or sisters, half brothers, or sisters, adopted brothers 

or sisters, stepbrothers or sisters, foster brothers or sisters, whether or 

not they are living at the same address; and  

(ii) the child of a parent’s partner where that child lives for at least part of 

the week in the same family unit at the same home address as the 

child who is the subject of the application.  

 

9. A ‘parent’ means all natural parents, any person who is not a parent but 

has parental responsibility for a child, and any person who has care of a 

child. 

 

10. To demonstrate an exceptional social, medical, or pastoral need of the 

child which can be most appropriately met at this school, the governing 

body will require compelling written evidence from an appropriate 

professional, such as a social worker, doctor or priest. 

 

11. A child’s “home address” refers to the address where the child usually 

lives with a parent or carer and will be the address provided in the 

Common Application Form (“CAF”).  Where parents have shared 

responsibility for a child, and the child lives for part of the week with each 

parent, the home address will be the address given in the CAF, provided 

that the child resides at that address for any part of the school week. 

 

Accuracy Of Information  

Parents/carers must provide true and accurate information. If it is discovered 

that false information has been provided, the Governing Body reserves the 

right to withdraw the offer of a place or, where a child is already attending the 

school the place itself, where it is satisfied that the offer or place was obtained 

by deception. 

 

An admission authority must not withdraw an offer unless it has been offered 

in error, a parent has not responded within a reasonable period of time, or it is 

established that the offer was obtained through a fraudulent or intentionally 

misleading application.  
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The Federated Schools of St Joseph’s Catholic Infants and Juniors reserves 

the right to ask for additional information to check the veracity of the address if 

required.   

 

 
 
 
 
Statutory Right of Appeal  
All parents/carers have a statutory right of appeal (whether during the normal 

admissions round or during the in-year admissions round) to an Independent 

Admissions Appeal Panel if they are refused a place for their child at St 

Joseph’s Catholic Infant School.  Further details (including the deadline by 

which applications must be submitted and the method by which an appeal 

must be lodged) will be published on the school’s website on or before 28th 

February (before National Offer Day), as well as being confirmed in the letter 

notifying the refusal of a place.  

 

Admission appeals are dealt with in accordance with the School Admission 

Appeals Code 2012, which is accessible via the Department for Education’s 

website.  A request for an admission appeal must be accompanied by the 

grounds for making the appeal (i.e., why it is believed that this Admission 

Policy does not comply with the School Admissions Code 2021 or other 

legislation or was not correctly applied in relation to the application for 

admission).  Before setting out the grounds of appeal, parents are advised to 

consider the reason for the refusal stated within the notification letter.  There 

is no statutory right of appeal against a decision by the Governing Body of the 

school to refuse an Application for Admission outside Normal Age Group.   

However, parents may submit a complaint under the School’s Complaints 

Policy if they believe that the Governing Body did not deal with the application 

properly. 

 

Parents and carers wishing to apply for a place at the Federated Schools of St 

Joseph’s Catholic Infants and St Joseph's Catholic Juniors for the Reception 

Intake 2023/2024 will find all the information they need in the Waltham Forest 
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Primary Booklet which is available on the Waltham Forest Website:  

www.walthamforest.gov.uk. 

  

You are encouraged to apply on-line from September 2023 

at www.eadmissions.org.uk; alternatively, a paper application can be 

submitted using the 'Common Application Form' (CAF) available from the 

Council’s Admissions Service. As well as completing an application to the 

Council, you will also need to complete an application to the school (called a 

Supplementary Information Form) which can also be downloaded from the 

Waltham Forest Website or obtained from the school office. 

 

Further Information  

For further information about admission to the school, please contact:  

 

Office Administrator:      Mrs Ammonies 

Address:         St Joseph’s Catholic Infant School, Marsh Lane, E10 

Email:         office@st-josephs-inf.waltham.sch.uk 

Phone:        0208 539 3000 

Closing date:                 15th January 2023 

 

If the parent/carer does not have access to a computer, the borough’s 

libraries provide a self-service computer and library staff will assist the 

parent/carer to register and log on.  Parents/carers are also welcome to ask 

our school office staff for help.  The closing date for applications is 15th 

January 2023. 

  

The Federated Schools of St Joseph’s Catholic Infants and Juniors admission 

criteria are contained in the Waltham Forest Primary Booklet, the School 

Prospectus and in the School's Admissions Policy, which can be downloaded 

from our website or obtained from the school office. There is a right of appeal 

should your application be unsuccessful. 

  

If you have any queries, please do not hesitate to telephone the school on 

020 8539 3000, or the Council’s admission service on 020 8496 3000. 

 

http://www.walthamforest.gov.uk/
http://www.eadmissions.org.uk/
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This policy was last reviewed and formally determined by the Governing Body 

in December 2021. 

 


