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                 School Prospectus

             Academic Year 2020-2021
Information for Parents

Dear Parents

We hope the following information helps you to understand our aims and values at Ysgol Carreg Hir. We always consider the children first with every decision we make. The staff continue to work very hard to enable all pupils to reach their potential, to have fun and to value their contribution to the school.

Thank you

Lesley Hynes (Head teacher)

Name of School                        Ysgol Carreg Hir
Address                                    Old Road
                                                 Briton Ferry

                                                 Neath

                                                 SA11 2ET
Telephone                                 01639 502892
Email                                         Ysgol carreghir@npt.school
Classification of School            County Primary

Age Range of Pupils                  3-11 years

Number of Pupils                      399 pupils (including Nursery)

Headteacher                            Mrs Lesley Hynes
Chair of Governors                    Mr Peter Nedin

Introduction

Ysgol Carreg Hir is situated in an established residential area of Briton Ferry, some two miles from the centre of Neath.   The school was built in 2018 and opened to pupils in September 2018, the accommodation comprises of a single storey building. The area has an intake of pupils that represents the full range of ability.  English is the predominant language spoken at home and no pupil  speaks Welsh as a first language.

The aims of the school are summarised in the mission statement:

‘At Carreg Hir we work and have fun together, supporting one another for all to achieve and succeed.’
The school also aims to develop each pupil’s full potential and attitude that enables them to become responsible adults in the community.

Our School Values

· To provide our children with high quality teaching and resources in a safe and stimulating environment.

· To develop confident, caring and communicative individuals who are fully prepared for further education and employment.

· To develop a positive self-image and sense of worth through the development of self esteem, self-confidence, self-discipline and independence.

· To encourage all children to be respectful, reliable and responsible.

· To nurture the positive attitudes needed to maintain a happy and caring school.

· To develop talent, creativity, and imagination through a wide range of experiences.

· To encourage respect for religious and moral values and tolerance of other races, religions and ways of life.

· To help pupils understand the world they live in.

· To promote awareness of environmental and conservation issues.

· To continually seek ways in which the work and ethos of the school can be improved

· To develop links with the local community.

· To encourage parental involvement and maintaining good dialogue based on confidence and trust.
School Hours

School begins at 8.50 a.m. and ends at 3.05 p.m. Parents are asked to be punctual and to report any absence before 9.00 a.m. The Foundation Phase children have three breaks during the day and Key Stage 2 has two breaks.

Morning Nursery session starts at 8.50 a.m. and finishes at 11.00 a.m, afternoon Nursery starts at 1pm and finishes at 3.10pm. 

(Please note these times may be temporarily changed due to Covid 19)

Breakfast Club

Children are welcome to attend our free Breakfast Club. Five members of staff employed by Neath Port Talbot Catering Department will look after the children from 8.30 a.m. The breakfast includes toast, cereal, drinks and fresh fruit. Please bring the children to the entrance behind the hall between 8.30a.m. and 8.40a.m.
(Please note the schedule may be temporarily changed due to Covid 19)

Admission Arrangements

Ysgol Carreg Hir follows the LA Guidelines for Admissions. Requests for admission must be done centrally via the Admissions Officer, Mrs Helen Lewis at Neath Port Talbot Local Authority, who controls and administers the entry of children to our school. We are governed by their admission policy from September 2014.

Children are admitted into the Nursery class following their third birthday; requests should be made to the Local Authority. Arrangements will be made with you, as parents, to visit the school during the term before your child starts Nursery. Children are admitted into the Reception class in the September following their fourth birthday. Admission forms for a place into Reception will be sent out in the Autumn Term directly from the LA. It is essential that parents return completed Admission Forms to the Local Authority. Reception parents are invited to a welcome meeting with the staff during the Summer Term, prior to the beginning of the new academic year in September.

The School Building and Site

The school is made up of one U shape building. The large building houses Foundation Phase and all Key Stage 2 classes, the school kitchen, hall/dining room, staffroom, school office. 

Health and Safety

Every effort is made to ensure the school environment is a safe and healthy environment for our pupils. Regular fire drills are carried out (termly) and regular checks on school equipment in the classrooms and on the yards are undertaken. We have a member of staff responsible for health and safety and operate a rolling programme of basic first aid training for our staff.

The school follows the Neath & Port Talbot Health & Safety Guidelines.

Toilets

Nursery pupils have their own toilet facilities within their class. Reception,

children have their own toilets within the Early Years circulation area. Year 1 and Year 2 also have their own toilets within the Foundation Phase corridor. Year 3 and Year 4 have their own toilets within the Key stage 2 corridor and also Year 5 and Year 6.
Arriving and Leaving School

For the safety of the children and smooth running of the school the following applies:

· Foundation Phase children must be brought to and collected from school by a responsible adult.

· Children should not arrive in school before 8.40 a.m. unless attending Breakfast Club. The bell will ring at 8.50 a.m. for children to line up and meet their teachers.

School Travel Plan

Ysgol Carreg Hir recognises the importance of reducing the number of car trips generated by the school and the importance of improving safety for pupils on the journey to school. Ysgol Carreg Hir have worked with Neath Port Talbot County Borough Council Road safety unit to produce the school travel plan.

The travel plan sets out to:

· Improve safety on the school journey

· Raise awareness about travel issues

· Reduce the level of car trips made

· Encourage walking to school

Visiting School

We are happy to welcome visitors, friends and/or parents to school. All visitors must come to the main door and report to the office. There is an intercom system to gain entry. All visitors to the school must sign the visitor’s book.

Working in School

Anyone working or having contact with children at the school must undergo a Diclosure and Barring Service check.  (DBS)

Publication Scheme

One of the aims of the Freedom of Information Act 2000 is that all public authorities including maintained schools should be clear and proactive about the information they will make available to the public.

To do this we have produced a publication scheme setting out:

· The classes of information which we publish

· The manner in which the information will be published

· Whether the information is available free of charge or on payment. 

Should you require any information please write to: 

Mrs. L Hynes Head Teacher at the school, or E-mail your request to: 

                        carreghir@npt.school
To help us process your request quickly, please clearly mark any correspondence “Publications Scheme Request.”

Organisation of Classes/Staff

The school is organised into 14 full time classes and a part time Nursery.

Head Teacher:
Mrs L Hynes  

Deputy Head: 
Mrs S Evans  (Foundation Phase lead)
Mrs C. Watkins (ALNCO)
                                        Year 4
Mrs S Wood  (curriculum lead and key stage 2 leader)        Reception
Miss H Newman  (ALNCO - wellbeing)                       Year 5
Mr G. Phillips


                              Year 6
Miss B Hurley 




          Year 6
Miss S Jenkins                                                         Year 5
Mrs H. Russell




          Year 4
Miss C Medway                                                         Year 3
Miss L Ware                                                             Year 3
Mrs. C. Hare  




          Year 2
Mrs A Jones                                                             Year 2
Mrs. L. Mitchell 




          Year 1
Miss C Stephens                                                       Year 1

Mrs V Woozley                                                         Reception
Mrs N. Hicks                                                            Nursery (am)
Mrs D Hughes                                                          Nursery (pm)

Mrs T. Jones



                    Administrative Officer and   

                                                                                 Clerk to Governors

Mrs C Saunders                                                        Administrative support 

Mr A Culpan




                     Caretaker

Mrs J. Collins,                                                       Lunchtime Supervisors

Mrs J. Williams,

Miss T. Lloyd

Mrs J Gibbins

Mrs J Mogford                                                     School Cook

Mrs  Bosomworth                                              Music Peripatetic Teacher

The Governing Body

The school has a Governing Body appointed by the Local Education Authority (LEA). The Governing Body meets regularly to discuss and plan the work of the school, the maintenance of the buildings, the financial management of the school and staffing. An Annual Report from the School Governors is sent to all families during the Autumn Term. An Annual Governors Parent Meeting (AGPM) is held at the request of parents.  

Attendance

Attendance at school is compulsory. Parents are asked to notify school of a reason for absences as soon as possible. Please telephone or tell the class teacher. Absence due to illness, medical appointment or other unavoidable reasons will be authorised by the Head teacher. An unauthorised absence will be recorded if we are not informed. The Local Authority have decided that children are no longer entitled to have authorised absence for holidays, any such absence will be unauthorised. All such absences are closely monitored and discouraged.

All schools are required to distinguish in their Attendance registers between Authorised and Unauthorised absences of pupils of compulsory school age.

Unauthorised (illegal) absences are recorded, and the school percentage is indicated in the Annual Governors’ Report.  

Attendance is categorised as follows:

98%-100% Excellent

92%-98% Good – Very Good

90%-92% Satisfactory

85%-90% Unsatisfactory

80%-85% Poor

Below 90% the Education Welfare Officer will be informed and a home visit may be undertaken.

Attendance certificates are presented to those children who achieve 96+%, 98+% and 100% attendance each term. Further rewards are given for 100% attendance for the school year.

Your child’s attendance will be given to you twice a year, at February half term and on the Annual report.

We aim to be above 95% attendance for the year. The Head teacher analyses attendance figures weekly. The Head teacher meets with the Educational welfare officer fortnightly.

At Primary level, good attendance depends upon a positive attitude by parents.  At this age your children depend upon you to get them to school regularly and on time.  We are not legally required to let children into school any earlier than ten minutes before school starts unless they attend breakfast club.  Children should also be met promptly at the end of the school day which is 3.05pm.

Curriculum 

Foundation Phase
Children from age 3-7 are taught within the year groups Nursery, Reception, Year 1 and Year 2, known as Foundation Phase. Foundation Phase has 6 areas of learning:

· Personal and Social Development, Well-being and Cultural Diversity

· Language, Literacy and Communication Skills

· Welsh Language Development

· Knowledge and Understanding of the World

· Physical Development

· Creative development

The children will be given opportunities to develop their skills across the curriculum, building on their previous learning experiences, knowledge and skills. Children will learn through experiential activities using the indoor and outdoor environments that are fun, stimulating and safe places for them to learn. Children in Reception, Year 1 and Year 2 classes also study Religious Education.

National Curriculum

Children from age 7-11 are taught within Key Stage 2 and study the National Curriculum.

The National Curriculum consists of subjects:

· English

· Mathematics

· Science

· Information Communication Technology (ICT)

· Welsh

· Design and Technology (DT)

· Physical Development (PE)

· Religious Education (RE)

· Music

· Art

· History

· Geography

The core subjects are important and are used in our school to help us to produce literate, numerate, articulate children who have good communication skills. The curriculum builds in these Key Skills along with ICT into all subject areas through the Literacy and Numeracy Framework that was introduced in 2013.

Our children are taught to read using Oxford Reading Tree for individual 

reading and Project X for Guided reading. Our main Phonic teaching is through

Jolly Phonics. Children are taught how to write, spell, to use grammar and 

sentence structure and to have legible writing. 

Children are taught mathematical skills in number and practical activities where 

they use and apply the knowledge they have gained to live and work in the 

everyday world, and to find interest in problem solving, pattern and puzzles. They use these key skills across all other areas of the curriculum.

Welsh and the Cwricwlwm Cymreig

At Ysgol Carreg Hir we are very proud of our Welsh heritage and do everything we can to promote the Cwricwlwm Cymreig in school. Many of the schemes of work in the foundation subjects have a Welsh focus and children are encouraged to speak and follow instructions given in Welsh. The school receives help from the Peripatetic Welsh service to plan and deliver work. Staff attend courses to improve their Welsh and Welsh assemblies are held on a regular basis. 

Collective Worship

The school follows the SACRE guidelines for collective worship.  An act of 

Collective Worship takes place in school every day which is of a broadly Christian nature, local clergy are invited to take collective worship termly. 

Parents have the right to withdraw their child from Collective Worship and Religious Education and should inform the school in writing should they wish to do so.

Personal and Social Education

All Primary schools must teach Science which includes the main stages of the human life cycle but does not include information on sexual activity. Children cannot be withdrawn from science lessons. The school will deal sensitively with any questions asked and will incorporate sex education lessons into the Personal, Health and Social scheme of work. The children learn about family life, caring for themselves and others, looking after themselves, the difference between males and females and what happens at puberty. The use of School Nurses and Health Visitors to speak to pupils in Years 5 & 6 will form part of this curriculum. The aims of our policy will be:

· To promote the spiritual, moral, cultural, mental and physical development of pupils at the school.

· To prepare our pupils for the opportunities, responsibilities and experiences of adult life.

The school’s policy on Sex Education is available for parents to see at any time. Parents have the right to withdraw their child from Sex Education lessons.

Educational Visits

All classes make educational visits. The visits are linked to the topic being studied by the class and are necessary to the child’s education. They usually take place during the day. The children also visit local sites and places of interest regularly. In order for a child to participate in any visit, a consent form must be completed and returned to the school. Any child not returning them will not be allowed to participate.

Lunches

Children who wish to have a school dinner can choose to have dinner from one to the full five days. Dinner money must be paid in full in advance on a Monday morning in a clearly marked envelope or through ParentPay. 

Children having free school meals can also have a packed lunch from school.

Children who bring a packed lunch from home should follow the Healthy Lunchbox Information.

(Due to Covid 19 there are amendments to the above)

Healthy Schools

All children and staff have free access to water throughout the day and are encouraged to bring a water bottle to school. Children can also bring their own piece of fruit for break time. Fresh milk is available to all foundation phase children. Children in Nursery and Reception brush their teeth in school every day as part of the Design to smile Initiative.

(Due to Covid 19 there are amendments to the above)

Homework

All children are expected to read at home regularly. We provide books for this. Homework set for your child will depend on the teacher’s judgement. You will receive information from your child’s class teacher about topics taught and homework procedures every half term.

We endeavour to make homework a positive experience for your child by encouraging and praising success. 

Equal Opportunities and Strategic Equality Plan

At Ysgol Carreg Hir we are committed to ensuring equality of education and opportunity for all pupils, staff, parents and carers receiving services from the school, irrespective of disability, race, gender, age, sexual orientation, religion or belief, gender reassignment, pregnancy and maternity, marriage and civil partnership. We aim to develop a culture of inclusion and diversity in which all those connected to the school feel proud of their identity and able to participate fully in school life. A copy of the Strategic Equality Plan is available from the office upon request.

Accidents and Illness

Minor accidents and illness are treated in school. There are trained first aiders amongst the teaching and support staff. If your chid is more seriously hurt or ill, we will contact you to collect them from school. We will always contact a parent when a child has a bump to the head. Please make sure that we have an emergency contact number for that reason. In a medical emergency your child, accompanied by an adult, will be taken to hospital by ambulance. You will be contacted as soon as possible.

Medical Needs

If your child has a potentially serious medical condition you will need to draw up a Healthcare Plan with the Head teacher.

Vision, hearing and dental inspections are carried out in school during the year. You will be informed in advance if any apply to your child.

Additional Learning Needs

All children in the school with Additional Learning Needs (ALN) have full access to the Curriculum. Within every class there will be children with a wide range of abilities and staff prepare work to cater for these varying needs.

The school works within the guidelines of the Special Needs Code of Practice and children we have identified as having Additional Learning Needs are placed on our Additional Learning Needs Register after gaining parental consent.

School Action highlights concerns about the progress children are making and this is monitored carefully. It will require a more specific approach and this is done through an Individual Play/Education Plan which sets small targets for the child to achieve in a particular area. These I.E.P’s are reviewed termly and parents are invited to discuss their child’s progress.

School Action plus If the child does not make sufficient progress and Staff and parents are still concerned the SENCO may then refer the child to a specific specialist service for support. Parents are kept informed at every stage of this process. A copy of our ALN Policy is available on request.

At Ysgol Carreg Hir we are committed to working with parents in providing the best possible education for our children. Every effort is made to support the pupils on our ALN Register.

The school is all on one level and should the need arise we would be able to accommodate pupils with disabilities. At present this is not applicable but the school does have an accessibility plan to deal with any such eventuality. Please note that this prospectus can be made available in other formats e.g. Braille, large print. Contact the school office in order to make your requirement.

Safeguarding and Child Protection

The Safeguarding/Child Protection officer in school is Mrs L Hynes and the deputy designated officer is Mrs S Evans. We take this matter seriously and all cases will be dealt with efficiently. Mr P Nedin is the named Child Protection Governor.

The teacher responsible for Looked After Children is Mrs S Evans
School Council

We have a number of school committees. These Committees meet regularly and discuss many issues, meet with guests, make financial decisions and look to improve the running of the school. 

Extra curricular Activities

At Ysgol Carreg Hir we run a range of extra curricular activities for our pupils and we participate in as many sporting tournaments as possible. 
Our school choir is very successful and we visit local community groups. We also take Year 6 children on a residential visit where the children can enjoy many activities not usually available to them. 

(Due to Covid 19 there are currently no extracurricular activities offered)

Sporting Activities

The netball and rugby teams participate in the Wizards League. We also have sports ambassadors.  Pupils in Key Stage 2 go swimming on a rota basis. P.E. and games play an important part in the curriculum and it is a compulsory subject. Pupils who are unable or unfit to take part are expected to bring a note of explanation but it is anticipated that if a child is well enough to attend school, they are well enough to participate in physical activities.

It is expected that children wear suitable clothing for all these activities and no jewellery.

Community Links

The school has established strong links within the community. The school choir has been to several local establishments to sing and has taken part in several events. We have also forged links with Briton Ferry Rugby Club and Briton Ferry Steel Cricket Club. Some classes have visited Briton Ferry Library. The local playgroup is actively involved with the school. 

Home School Agreement

When your child first starts at our school we ask you to sign a Home School Agreement in order that we work in partnership to maximise your child’s learning and wellbeing at school.

Uniform

The children wear a school uniform. This consists of a red sweatshirt or cardigan, white polo shirt and black trousers or skirt. Uniform can be purchased directly from Sportec in Neath Abbey. In hot weather the summer uniform is a red and white check dress or black shorts. Hats can be worn during sunny weather. Sun cream should be applied before the children come to school. On receipt of your child’s uniform please ensure that each item is clearly marked with your child’s name. We ask that parents support the wearing of uniform and ensure your child is dressed accordingly.
The wearing of jewellery is not allowed for health and safety reasons. We would ask that pupils only wear a pair of stud earrings and that these are removed before any P.E. lesson. Staff cannot be responsible for removing earrings therefore please ensure that on these days younger children do not wear any jewellery. P.E. and swimming is a very important part of the national curriculum, it is not optional and all pupils are expected to take part unless we have a Doctor’s note. The children change for P.E. and games. Please ensure your child has suitable clothing for these lessons. E.g. trainers, shorts & t- shirt.


Your co-operation in these matters is much appreciated. 

Communication

We try to keep all families informed about what is happening at school by;

· Half termly newsletters

· School website

· Text to parents via mobile phones

· Class topics information sheet

· Notices around the school

· Parent consultations held in the Autumn and Spring term

· School reports sent home in the Summer Term

· Welcome and information meetings

· ‘The Open door’ - you can always speak to a member of staff at the beginning and end of the school day

Questionnaires to evaluate your perception of this school are issued and collated as part of the school’s self-evaluation process biannually.

Charging and Remissions Policy

Occasionally educational trips and visits will be arranged to give pupils a wider range of experiences and to reinforce work undertaken in class. Parents will be asked to make a voluntary contribution towards the cost of these visits, no child will be excluded from such activities simply on the basis of non-contribution but at the same time visits and activities may be cancelled for the entire class if sufficient funds are not available. Residential visits are arranged in Year 6 to Margam, every child is encouraged to go as it provides invaluable outdoor learning experiences. These visits provide excellent value for money. The school does not charge for transport for swimming. Please speak to the Head teacher if you have any concerns over cost. Your concerns will be treated in confidence.
Complaints

Should any parent need to complain about any matter at the school they are encouraged to arrange an appointment with the Head Teacher who will deal sensitively with any complaint.

A Complaints Policy is available upon request.


School Term Dates 2020/2021
	Term Dates

2020/21
	Term
	Begins
	Half Term Begins
	Half Term Ends
	Ends

	
	Autumn
	1st Sept
	26th Oct
	30th Oct
	22nd   Dec

	
	Spring
	4th   Jan
	15th Feb
	19th Feb
	26th March 

	
	Summer
	12th April
	31st May
	4th June 
	16th   July


Further Information

Further information about the school can be obtained by contacting the school office.  

Telephone Number: - 01639 502892 or e-mail carreghir@npt.school
We will always be happy to help.

Our website address is:  www.ysgolcarreghir
