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Assessment, Recording and Reporting 

 Ysgol Y Mynydd Du 

 

AIMS  

Assessment, recording and reporting of pupil progress serves a number of purposes. The most important are to track 

progress and to improve learning outcomes i.e assessment of learning and assessment for learning.  Assessment is a vital 

tool in helping pupils to develop their knowledge, understanding and skills.  

 Assessment has many aspects:   

• Formative Assessment- designed to help a pupil to understand their current level of achievement and what they 

need to do to move forward in their learning.  Such assessment is descriptive and usually delivered during lessons 

but also includes comment on written work or other tasks   

• Summative Assessment - usually quantitative, summing up what a pupil has achieved at the end of a period of time, 

relative to the learning aims and the relevant national standard. A summative assessment may be derived from a 

written test, an observation, a conversation or a task.   

• Diagnostic Assessment - identifying gaps in a pupil's learning or knowledge which is used to target  learning and 

intervention support.  

• Evaluative (teacher evaluations). As an indicator of where additional resources and/or alternative teaching 

strategies are required in order to improve quality of practice.  

• Communication (Parent consultations, IEP/statement Reviews, Home / school diaries) To inform parents of a child’s 

level of understanding and skill as judged against standards as defined by The Foundation Phase outcomes/ 

Curriculum 2008 level descriptors. Communication will be by necessity involved with both formal and informal 

procedures and will enhance collaborative activity. 

• Accountability to pupils, parents, governors, LA and wider audience.  

• Target Setting / Pupil Self Assessment - Both teacher and pupils set small achievable targets to improve both 

teaching and learning. For effective target setting to occur,  pupils should be encouraged to be constructively critical 

of their and other pupils work. Pupil or peer self assessment is seen as an integral part of the assessment process.  

• Screening – With support from LA 

  

Through assessing, recording and reporting on pupils’ work, we aim to:   

• Plan the curriculum more effectively  

• Evaluate the effectiveness of our teaching    

• Inform our lesson planning so as to meet the needs of all pupils and give them the opportunity to show  what they 

know, understand and can do  Use assessment data to set challenging targets   

• Give pupils feedback to enable them to understand where they are on the learning continuum, what they need to 

do to move to the next level and motivate them to become more effective learners   

• Engage parents/carers in their child's learning and progress   



   
 

   
 

• Report to school leaders, parents, governors and relevant bodies including the local authority and Welsh 

Government   

PRINCIPLES  

Our policy is underpinned by key principles. We believe that good assessment practice should:   

• Be based upon clear curriculum objectives   

• Be consistent within classes and across the school   

• Be robust and timely   

• Be  an integral part of teaching and learning   

• Be an assessment both of learning and for learning   

• Involve the pupil in reflection, review and progress planning   

• Draw upon a wide range of evidence   

• Inform record keeping , indicate strengths and identify areas for development   

• Inform pupil progress   

• Inform pupil and school targets   

• Be inclusive and address the needs of all pupils, including those with additional learning needs or challenging 

personal circumstances   

Planning for assessment  

Assessment does not merely happen of its own accord, it needs to be planned for. It is both learning outcome driven and is 

a central feature of the heart of the teaching and learning process. Good practice includes the following and is fully 

implemented by the school:  

Assessment calendar is shared with staff at the beginning of each new year. 

All staff engaged in collaborative planning over all key stages to ensure continuity and progression;  Planning is related to 

The LNF, The Foundation Phase Framework and Curriculum 2008 documents;  Long term (Curriculum Maps/LNF) and 

medium term (range and skills overviews) form the basis for short term planning.  

Assessment opportunities for core subjects are identified as appropriate in the assessment calendar and  long term planning 

and further refined in short term planning, on the basis of differentiation and individual pupils needs and abilities.   

Evidence of Assessment  

(a) Teacher Assessment  

Assessment can be continuous or periodic. Individual continuous assessment is accompanied by periodic assessment at 

some stage in a planned project, a period of class teaching or work on a new concept. It can be on an individual, group or 

class basis.  Pupils progress is retained on electronic cohort tracking using Incerts.  

(b) Moderation  

If the results of assessments are to be useful, teachers need to be sure that their judgements are consistent. Legislation 

expects teachers to moderate their results across a school and LAs to moderate across schools. LA moderation training days 

are used to support the school in its judgements at the end of FP and KS2. Agreement of standards of achievement is an on 

going task and moderation sessions are time tabled as part of staff meetings and training days where appropriate.   

(c) End of Foundation Phase / KS2 Assessment  



   
 

   
 

Teachers’ assessments at the end of Year 2 and 6 are analysed and are used to inform planning and so further improve 

pupils’ attainment in future learning. Data analysis is rigorous and areas of strength and weakness are highlighted and 

disseminated to staff, governors and the LA. Trends and patterns in data and such issues as gender, ethnicity etc is taken 

into account.   

(d) GL Assessment data 

GL Assessments are completed twice a year, in-line with the assessment calendar. The results are collated and the data is 

used to inform planning and support for individuals and groups of children. 

(e) National Test data 

National tests are completed in January (Reading/Procedural 2020) and May (Reading/Procedural/Reasoning) each year 

from Y2-Y6. Diagnostics are completed by the class teacher to inform future targets and planning. By 2021 all three 

assessments will be online.  

(f) Accelerated Reader  

AR helps to track students’ independent practice and progress with reading. It’s not specifically designed for pupils with 

learning and thinking differences, but we can use it to help guide pupils who find reading tricky to books they can read 

successfully. The program doesn’t teach reading skills and strategies. It’s intended to encourage kids to read independently, 

at their own level and pace.  Pupils are assessed 4 times a year, as specified on the assessment calendar. This is in its 

infancy.  

RECORDING  

Principles of Good Practice  

It is the aim of the school to produce records, which are manageable, accessible and based upon evidence from a variety of 

sources. Records need to be consistent, easy to interpret, cumulative and purposeful, and act as an aid to promote 

assessment for learning.  

We are currently changing our recording method to incorporate all assessment data on to one excel document. This is in its 

infancy. 

Records of pupils’ progress and attainment are used for a variety of purposes including:   

• Monitoring progress against year group and whole school targets   

• Comparing performance of pupils between subjects   

• Setting learning objectives and targets for and with pupils   

• Providing written and oral reports to parents and other agencies   

• Satisfying teacher assessment, reporting and national data collection requirements, including those for pupils with 

additional learning needs   

• Passing information from teacher to teacher or between schools when a pupil transfers   

• Allocating pupils to appropriate teaching groups   

• Monitoring pupil progress   

• Reviewing progress of pupils on stages of the Special Educational Needs (SEN)  Code of Practice, including  those 

with SEN statements    

• Providing evaluative information for curriculum planning and review  



   
 

   
 

Accurate and accessible records are crucial to the assessment policy.   Records range from brief informal notes to more 

formal, detailed accounts.  

The school’s formal records:   

• Contain basic detail of pupils' Key Stage national curriculum levels – using INCERTS, Cognitive Ability Test [CAT] 

scores, FFT targets and reading and numeracy scores  Show pupils’ progress over a Key Stage  Record a pupil's 

level/grade against their target; GL Assessments; NT data; IEPs and Provision maps 

• Are used to produce full and interim reports for pupils' parents/carers   

The school has agreed to keep the following records:   

If leaving to attend an alternative primary school, an electronic ctf file is sent via email to their new school. This includes all 

assessment, attendance and contact details.  

 NB All annual written reports are kept electronically on the staff shared area.    

  

REPORTING  

Purpose and Aim  

Reporting procedures promote communication about a pupil’s learning and achievements across the whole curriculum, 

linking the past to the present and indicating the way forward in the form of specific targets. It is a legal requirement.  

Principles of Good Practice  

Reporting whether verbal or written must be:  

Presented in clear, straightforward language, free of jargon;  A true picture of the pupil;  As encouraging and constructive 

as possible;  A summary of standards achieved and progress made, supported by evidence;  To identify the pupils 

strengths and weaknesses and to provide information on how the child can move forward, specific targets.  

Reports must contain in addition to progress in all Areas of Learning / National Curriculum subjects the following:  

Attendance record;  Class teacher comment on general progress which encompasses the ‘whole child’;  

  

Parent Consultations  

Parental Consultations are held twice each academic year – the first in October, the second in July. The parent/guardian of 

the pupil is invited by the class teacher to discuss overall performance, attitude and behaviour. At other times, parents are 

welcome to request an appointment with the head teacher or the class teacher, to discuss matters, which are related to 

school life.  

Written reports  

The school word processes individual reports so that all pupils have personalised comments on their achievements and 

assessments, as well as their individual targets.   It provides a reasoned analysis of the child’s overall achievement in all 

curriculum areas and information of the content of work. Reference is made to personal, social and behavioural skills and 

attitudes and to the specified targets for the coming year.  



   
 

   
 

At the end of each key stage the report will include teacher assessment levels for core subjects. Individual performance is 

shown against local and national standards.  

Transfer Documents  

 FP Teacher Assessment results are examined and used by Year 3 staff. Transition lessons take place for Year 2 and 3 staff 

towards the end of the summer term. End of KS2 Teacher Assessments are collated along with pupil reports and National 

Test data transferred to appropriate comprehensive schools. During the Summer term, the High School staff meet with Year 

6 staff, in order to discuss the smooth transition of our children from Key Stage 2 to Key Stage 3.  

MONITORING  

The implementation of the assessment policy is monitored through: 

Lesson observation – each teacher is observed 3 times during the school year  

Book Looks – A range of books are  taken in by the curriculum  leaders  to ensure that assessment is up to date, accurate, 

diagnostic and conforms to the school marking policy. Book looks are also planned in as part of the monitoring timetable 

and completed during staff meetings. 

School Governors complete monitoring as per monitoring timetable. 

 

Updated: December 2019  

By Tara Morgan 

 


