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Introduction 
 
The Foundation Phase and the National Curriculum for Wales 2008 require Information and 
Communications Technology (ICT) to be used in all areas of learning where appropriate. ICT 
therefore, is considered a cross curricular competence that involves creating, collecting, analysing, 
storing, processing and presenting information for specific purposes by electronic means.  
The development of Information and Communications Technology (ICT) is changing both at home 
and in the community. As well as being on important curriculum requirement, the ability to use ICT 
effectively is a vital skill in modern society. Its impact on the lives of individuals continues to grow 
and it is essential that our learners can take advantage of its opportunities and understand its effects. 
Increased capability in the use of ICT will promote initiative and both collaborative and 
independent learning, develop learners’ ability to make informed judgments about when and where 
to use ICT to best effect, and to consider its implications for home and work. Therefore, it is 
important that teachers and pupils in our school gain the appropriate skills, knowledge and 
understanding to develop the confidence and capability to use ICT throughout their lives. Learners 
in our school will be encouraged to become originators and creators rather than simply passive 
users.  
The intention of this policy is to  

• ensure all staff and other stakeholders understand and agree on the approach to ICT 
• assist planning for development and sustainability and promote the development of ICT 
• explain the school's position to interested parties 
• assist the managers and governors in the allocation of funds 

 
Our vision for ICT in WEPRE 
 

• To provide pupils with opportunities to develop their ICT capabilities in the areas specified 
within the statutory curriculum framework and the programmes of study at KS2. 

• To allow pupils to gain confidence and enjoyment from their ICT activities and to develop 
skills which extend and enhance their learning throughout the curriculum.  

• To offer learners opportunities to use ICT purposefully and creatively and to develop skills 
and learning across the curriculum 

• To develop learners' awareness of the use of technology not only in the school environment, 
but also in everyday life 

• To enable teachers and pupils to evaluate not only the advantages and potential of 
technology and its impact on society but to also consider the limitations and the 
disadvantages 

• To provide opportunities for learners to gain knowledge about a range of ICT tools. These 
may include CD-ROM, word processors, databases, control devices, spreadsheets, the 
WWW, e-mail and software for processing sound and images 

• To teach pupils to use the WWW and e-mail safely and responsibly and to consider any 
risks associated with the use of these resources  

• To encourage pupils to become autonomous, independent users of ICT both in its role as a 
learning resource and as a discipline in its own right.  

• To develop a whole school approach to ICT ensuring continuity and progression.  
• To provide the teachers and pupils with the necessary resources that will enable them to 

achieve their goals. 
• To ensure that ALL pupils regardless of background, ability or gender have access to the 

necessary resources for learning. 
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• To show an awareness of the new technologies available and evaluate where they may be 
used to extend and enhance pupil achievement. 

• To keep the development plan for ICT current and relevant by regular review and evaluation 
ensuring development and sustainability (See the Development / Action Plan for details) 

 
The Role of the Coordinator 
 
Although the coordinator plays an important part in formulating and achieving the vision for ICT in 
the school, it is important that all members of staff are involved with the development of the vision 
and take responsibility for its implementation. 
However, everyone should be aware of the role of the subject coordinator / manager, as outlined 
below:  

• To promote the appropriate and creative use of ICT 
• To highlight areas for the development of ICT within the School Development Plan 
• To monitor the use of ICT as an educational process throughout the school, in particular the 

teaching of ICT and the development of IT skills across the curriculum 
• To monitor the progression of IT skills of children throughout the school 
• To liaise with feeder and / or receiving schools 
• To review INSET needs of all staff and provide or organise suitable training opportunities 

with the support of the Headteacher 
• To disseminate relevant information from courses to all members of staff 
• To develop the scheme of work with staff ensuring a whole school approach to the planning, 

recording and assessment of ICT 
• To work with other subject leaders to plan the use of ICT within the range of curriculum 

areas and to discuss their role in determining useful ICT resources across the curriculum 
• To encourage the use of ICT for planning 
• To encourage the use of ICT to prepare reports, both internally and to parents 
• To ensure that this policy is successfully implemented throughout the school 
• To keep up to date with developments and new technologies 
• To review and update this policy within an agreed time scale to take account of new 

initiatives 
 
NB. It is, however, the responsibility of ALL staff to plan for and deliver the statutory 
requirements of the Programme of Study 
 
Planning and Delivery 
 
The Foundation Phase and the National Curriculum for Wales 2008 assumes that the knowledge, 
understanding and skills of ICT as identified within the Orders should be taught through all relevant 
areas of learning and curriculum subjects. The scheme of work will take into account the need of all 
pupils to use ICT in appropriate contexts, throughout each stage. While planning, colleagues should 
consider whether pupils are:  

• developing IT skills, knowledge and understanding  
• using ICT to support, enrich and extend their understanding of another subject (e.g. using a 

CD-ROM / WWW to research a topic in History)  
• developing or using existing IT skills whilst working in a different subject context (e.g. 

reinforcing word processing skills when working on a Geography project, thus developing 
IT as a key skill). 

In all aspects of planning, clear learning objectives for both the curriculum area and for ICT will be 
identified to comply with the requirements of the Foundation Phase and the National Curriculum for 
Wales. Teachers employ a range of strategies in the delivery of ICT activities and use their 
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professional judgment to decide on the most appropriate. They also intervene where appropriate to 
reinforce an idea or to monitor pupil progress at the computer. 
 
Progression 
 
Curriculum planning should ensure continuity and progression. The school recognises that 
progression in ICT involves four main aspects: 

• the progressive development of Learners' skills, knowledge and understanding 
• the breadth of ICT applications 
• the increased complexity of contexts in which ICT is applied 
• the growing autonomy of the Learners in their learning 

 
Differentiation 
 
Differentiation should be achieved both through differentiated activities and through differentiation 
of intended outcomes. Learners who are progressing rapidly will be encouraged to extend their ICT 
experiences by either  

• extending the task that has been set 
• the use of more challenging software 
• or use of an alternative software package to provide depth of experience 

 
Skills across the Curriculum 
 

• Learners will acquire, develop, practise, apply and refine their ICT skills through group and 
individual tasks in a variety of contexts across the curriculum. 

• Learners will develop their thinking skills across the curriculum through the processes of 
planning, developing and reflecting and will use ICT to explore and solve problems in a 
range of contexts. 

• They will develop their communication skills by communicating and presenting information 
in a variety of ways suitable for their intended audience and purpose, to support their 
activities in a range of contexts and will be encouraged to discuss their work with their 
peers, teachers and others.  

• Learners will develop their ICT skills across the curriculum by finding, developing, creating 
and presenting information and ideas and by using a wide range of equipment and software. 
They will work individually and collaboratively, depending on the nature and context of the 
task. 

• Learners will develop their number skills across the curriculum by presenting findings 
numerically and graphically in data-handling software checking accuracy before processing 
and collecting and entering data for interpretation in spreadsheets and simulations.  

 
Learning across the Curriculum 
The Curriculum Cymreig 

• Learners will be given opportunities to use ICT as a resource to support their knowledge and 
understanding of the cultural, economic, environmental, historical and linguistic 
characteristics of Wales and to develop IT skills when presenting and communicating their 
ideas. 

PSE 
• Learners will be given opportunities to develop an awaress of the social, ethical and moral 

effects of ICT in the wider world and gain an understanding of the importance of the need 
for care when using digital communications, and will be encouraged to show respect 
towards others when using these communications. 
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Assessment, Recording and Reporting 
 
Assessment of ICT capability is achieved by planning appropriate curriculum activities in line with 
the school's general policy for assessment and reporting. 
Teacher assessments will be recorded throughout the year and reported to parents at the end of each 
academic year.  

• Staff will keep examples of pupils’ work and sufficiently detailed records to form a 
judgement on each pupil's level of attainment at the end of a Key Stage.  

• Learners will be involved in their own recording and assessment by keeping a journal or a 
diary recording their ICT experiences. 

• Learners will be involved in their own recording and assessment by making use of pupil 
self-evaluation sheets  

• Class groups will keep a composite, annotated ICT portfolio, including, for example, 
photographs and printouts, recording the year's significant ICT activities and outcomes.  

• A school portfolio of annotated evidence will be assembled. 
These will demonstrate appropriate coverage of the themes and curriculum areas within the 
Programme of Study.  
 
Equal Opportunities 
 
All learners regardless of race, gender or ability will have the opportunity to develop ICT 
capability. We must ensure that all our pupils: 
 

• have equal access to ICT resources  
• have equal opportunities to develop ICT capability  
• use software that is appropriate to their ability.  

 
Pupils with Additional Needs 
 
Pupils with additional needs including the more able and gifted pupils benefit from ICT as it 
enhances access to the curriculum. This in turn encourages motivation and the development of skills 
potentially leading to higher achievement. Therefore, the opportunities to utilise ICT should be 
maximised. The SENCO and coordinator will jointly advise teachers on the ICT support which can 
be provided to individual children with particular educational needs, including more able pupils. 
Where necessary, pupils with quite specific needs will be assessed by specialist advisory support in 
order to provide aids to learning either hardware, peripherals such as switches or specific software. 
 
Health and Safety 
 
It is imperative that all electrical equipment is kept in good working order. Both staff and pupils 
will be made aware of the code of conduct for the use of computers and peripheral equipment. To 
ensure the health and safety of pupils and staff the following guidelines are recommended:  

• Pupils will not switch on the power at the mains  
• Equipment should be situated away from, for example, water and sand 
• All plugs, leads and equipment should be checked regularly and tested for electrical safety 

in accordance with County Council guidelines 
• Trailing leads should be secure and in such a position that they cannot cause anyone to trip 

over them 
• Adequate ventilation will be maintained around computers and peripherals. Paper and books 

will not piled onto equipment 
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• Children should be comfortably positioned when using the computer with both feet on the 
floor and lower arms roughly horizontal when working 

• The angle and height of the monitor should be appropriate to the height of the child with the 
top of the screen roughly at eye level 

• Screens should be positioned in order to reduce reflections and glare from lights and 
windows 

• When using headphones volume should be adjusted to a comfortable level 
• No food or drink will be consumed at the computer at any time 
• Computers will not be used during breaktimes  
• The WWW and e-mail will not be accessed unless supervised 
• When using the IWB staff and pupils will take appropriate care re: the projector beam 
• Screens, equipment and work surfaces should be kept clean and dust free and this will be the 

responsibility of the class teacher. 
 
Resources and their Management 
Hardware  
 
An audit of current resources has been undertaken.  Needs and priorities have been identified and 
potential sources of funding explored 
Acquisition and use of resources is planned in line with provision of staff development for ICT 
Consultation with the LEA ICT advisory staff has been undertaken to identify both appropriate 
resources and a suitable implementation strategy 
Acquisition to replace or supplement existing equipment will be identified in the ICT development 
plan that forms part of the School Development Plan. 
 
Staff are encouraged to take the computers home. For insurance purposes the equipment must be 
signed out, taken directly home and signed in on its return to school in accordance to LEA advice.  
 
Software 
Software refers to both generic software such as a word processor, database and to subject specific 
software such as CD ROMs to support learning.  
An audit of current software available has been undertaken, reviewed and catalogued 
Needs and priorities have been identified and potential sources of funding explored  
Acquisition and use of resources is planned in line with provision of staff development for ICT 
The software currently in use will be included in the schemes of work and in the short term 
planning.  
 
Continuing Professional Development  
 
The extent of basic IT skills and capability has been identified for all staff and the current use being 
made by staff of ICT within teaching has also been identified via an audit. This has been undertaken 
as part of the school self-evaluation process.  
Support and training will be given to staff to develop their confidence and competence in the use of 
ICT as a tool for both teaching and professional practice.  Colleagues will discuss their INSET 
needs identified as part of continuous professional development via the skills audit and as a result of 
the performance management process. Relevant INSET will be identified for individual teachers 
and, where appropriate, whole staff INSET will be delivered by various means such as ‘twilight’ 
sessions, if acceptable, or during a staff development day. 
The staff are encouraged to take advantage of GTCW burseries and networks to develop skills and 
to share good practice. 
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Monitoring and Review 
 
Monitoring is carried out by the headteacher and the subject coordinator, in the following ways: 

• Informal discussion with staff and pupils 
• Observation of displays  
• Collection of class ICT portfolio for review 
• Looking at the work in individual portfolio or journals 
• Classroom observation 

 
Secure Environment for Learners Having On-line Access 
 
Access to electronic mail and the Internet is available to all learners and staff and is an integral part 
of classroom activity. 
Access to the Internet and electronic mail is made via FlintNet which is the corporate wide area 
network.  By utilising electronic communication via FlintNet, pupil and staff access is subject to the 
safeguards maintained by the ICT unit and Corporate IT staff.   
The School’s Electronic Communications Acceptable Use Policy (AUP) is part of the school’s ICT 
policy and also relates to other policies including those for behaviour and for personal, social and 
health education.  The AUP has been written by a team with a wide range of experience and will be 
reviewed annually.  It has been agreed by the senior management team and approved by governors. 
Filtering software is used to block access to unsuitable material. The identification of unsuitable 
sites is a continuous process and the list is automatically updated. 
However, vigilance by staff and other adults when pupils are using the WWW is an accepted 
responsibility.  
 
Use of ICT in School Management 
 
The school considers it important that all staff endeavour to use ICT confidently in their daily work 
for activity sheets, for display and for planning and reporting. 
 
NB. Please insert use of any electronic planning and / or reporting software and the use of any 
SIMS modules made by the school here. 
 
Upgrading and Replacement of Infrastructure  
 
The current infrastructure has been designed to meet the electronic communication needs of the 
school for the next three years.  As the need for greater volumes and speed of data transfer develop, 
the nature of the connection between the school and FlintNet, together with the capacity of FlintNet 
and its connection to the NGfL, will be reviewed and updated as part of the on-going service 
provision by the LEA in line with the requirements of the Welsh Assembly Government. 
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