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A Letter from the Headteacher 
 
On behalf of the pupils, staff, and governors, I would like to welcome you to Hendrefoilan 

Primary School. The school takes pride in its excellent provision and the attainment of all 

pupils. This is the result of our commitment to high standards of teaching and learning. We 

currently have 203 pupils on roll: These have high-quality childcare provision for rising 

threes,’ ‘wrap around,’ an after-school club and a holiday club. The school also has a 

nursery which admits pupils the first day of the term after their third birthday.  

Class sizes in the Foundation Phase are small due to the highly effective use of the reducing 

infants class sizes grant. The school is in band one for free school meals. The school has 

two pupils with statements of special educational needs and one in the application process. 
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The number of pupils with English as an additional language is 14%. This year, due to the 

COVID lockdown, the levelling of pupils’ outcomes was temporarily suspended, and 

attendance in the spring and summer terms 2020 was not measurable. 

In addition to excellent achievement in literacy, numeracy, and personal and social skills, 

pupils attain high standards in sports and music. The school arranges musical tuition on 

request and has a popular choir and orchestra, who have a strong history of performance 

inside school and in the community. We are immensely proud of our netball, football, cross 

country, swimming and athletics teams, who enjoy playing in local competitions. 

Because of the Coronavirus pandemic, it has been an unusual and challenging year. On 

Friday March 27th, 2020, the school closed for learning for all staff and pupils. At this time, 

Hendrefoilan and Dunvant Primary schools joined to become a Childcare Hub. Emergency 

childcare was provided for the children of key workers, from 8am until 5pm very weekday. 

The school’s response was recognised by the Local Autority’s Challenge Advisor as a safe 

and sustainable approach to supplying childcare for key workers. The Dunvant/Hendrefoilan 

Emergency Childcare Hub was praised by a local Councillor and parents from both schools.  

Councillor Louise Gibbard commented “I am very grateful for the hard work of the staff in 

both schools staying open for those that need them at this very difficult time.”  

In June, staff moved back to Hendrefoilan and continued to supply emergency childcare for 

key workers. At this time, preparations were made for the safe return of all pupils. 77% of 

parents were unhappy about sending their child/children back to school. To provide 

reassurance and support, staff and a committee of governors worked extremely hard to 

provide guidance, and information for parents and pupils. As a result, the school received 

many positive comments and thanks from parents and pupils.  

Pupils from Reception to Y6 were offered three check in days and online lessons and tasks 

for home learning. Nearly all pupils attended their ‘check in’ days. Additionally, throughout 

the summer holidays, the school provided high quality emergency childcare and a holiday 

club with a wide variety of grant funded activities for the children to enjoy.  

Despite the challenges of the last year, the school is enormously proud to report many 

positive achievements. Hendrefoilan is still a platinum eco school and has led other schools 

in outdoor learning. The school uses the wooded area within the school grounds as an 

outside classroom and staff plan and teach pupils using the forest school approach. The 

school makes excellent use of grant funding and is currently used to build a new classroom, 

toilets, and storage areas, which is due for completion in December 2020. Governors, staff 

and pupils are busy designing a new curriculum aligned to the Curriculum for Wales 2022. 

More details about the new Curriculum in Wales can be found at https://hwb.gov.wales. 

Visitors to the school often comment on the warm welcome they receive and the politeness 

and courtesy of all pupils. We ensure that all pupils feel that they are an integral part of the 

school, have self-confidence, and develop to achieve their potential. The school is fully 

inclusive, and we value all children equally, regardless of age, ability, background, gender, 

religion, or race.  

The school’s expectations for behaviour are set out in the school charter and standards of 

behaviour are exemplary. There are opportunities for pupils to develop their leadership skills, 

https://hwb.gov.wales/
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for example in the roles of Headboy, Headgirl and as Head/Deputy Head-of-house. The 

school council, eco council and criw cymraeg meet weekly and their decisions influence 

whole school improvements. 

In addition, the school parent teacher organisation has developed into a dedicated team, led 

by Mrs Emma Cleverly, who tirelessly raise money and arrange regular community events 

for all pupils.  

Finally, Hendrefoilan Primary School is a vibrant, exciting, self-improving school. We look 

forward to a long and successful partnership with you and your child/children in the future. 

We hope that this prospectus will provide answers to any questions you might have. If you 

need any further information, please contact the school and we will be pleased to answer 

any queries. 

Mrs Field,  
 
Pennaeth, Ysgol Gynradd Hendrefoelan  
Headteacher, Hendrefoilan Primary School  
 

 
 
Childcare Hours  
 

 Rising threes – 8.50 am to 11.40 am  
 Wrap Around – 11.40 am to 5.30 pm 
 Holiday Club – 8 am to 5.30 pm 
 Breakfast Club – 8 am to 8.50 am  
 After School Club – 3.20 pm to 5.15 pm   

 
Current Coronavirus Staggered School Hours  
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 Nursery - 8.50 am to 11.40 am  
 Reception – 8.30 am to 2.45 pm 
 Y1, Y2 and Y3 – 8.30 am to 3 pm  
 Y4, Y5 and Y6 – 8.50 am to 3.20 pm 

 
Teaching times in Reception to Year 2        
  

 Total lesson time: 4 hours 20 minutes a day  
 Total lesson time per week: 21 hours 40 minutes a week  

 
Teaching times in Years 3 – 6 
 

 Total lesson time 4 hours 45 minutes  
 Total lesson time per week: 23 hours and 45 minutes 

 

 
 
We expect your child to arrive promptly at their given time. Entry and exit times are 
staggered (as above) and all pupils are met at designated points, inside the main school 
gates. We believe that it is very disruptive for the individual pupil and the class to arrive late 
without an acceptable reason.  
 
At this time, to ensure safety in relation to Coronavirus, we would ask you to please: 
 

 Arrive promptly in your designated time slot. 
 Stand two metres from other families. 
 Leave promptly and move away from the school as soon as you have dropped off 

your child. 
 Please do not congregate outside the school gates as this is making it difficult for 

other families arriving at staggered times. 
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The Governing Body 
 
The Chair and Vice Chair of the governors are elected annually. The role of the governors is 

to set within the parameters of current legislation, the broad framework of policies under 

which the school will run and to support the Headteacher and staff of the school in the 

discharge of their professional responsibilities. 

Governors September 2020 to September 2021        
                              
Cllr M. Jones, LA                                   23.10.23 
 
Mrs K. Novis, LA (Vice Chair)                                  26.9.21 
 
Vacancy, LA                                                            
 
Mrs D. Bennett, Community (Chair)                                   8.9.23 
         
Mr R. Lowe, Parent                                                         26.9.21   
 
Mr J. Neal, Parent                                                              1.5.21  
      
Mr G. Barber, Parent                                                 23.10.22    
 
Mrs J. Black, Community                                                    25.2.24  
 
Mrs M. Mishra, Parent                                                         8.9.24               
 
Mrs C. Bews, Teacher Governor                        26.9.21    
 
Mrs C Lingard, Non-Teaching Staff Rep.                        23.5.21   



   
 

8 
 

 
Mrs A. Field, Headteacher     
 
Mr J. Webb, Deputy Headteacher 
 
Clerk to Governors, Mrs S. Williams   
 
Governors can be contacted via the school office: Hendrefoilan Primary School, Dunvant 

Road, Killay, Swansea, SA2 7LF, 01792 290223, hendrefoilan.school@swansea-

edunet.gov.uk. Or via the Clerk to Governors, Mrs Susan Williams at 

Susan.williams3@swanse.gov.uk   

The governing body usually meets half-termly and will be happy to hear any suggestions you 

may have about the way the school is run. Governors also look forward to getting to know 

you better during your child’s time at Hendrefoilan Primary School. 

The schools’ standards and organisation (Wales) Act 2013 removed the requirement for 

school governing bodies to hold an annual meeting with parents. Instead, new arrangements 

were introduced to enable parents to request up to three meetings in any school year with a 

governing body, on matters, which are of concern to them. At Hendrefoilan, the governing 

body will continue to produce an annual written report to parents and will continue to 

communicate and engage with parents over the school year via newsletters, or surveys. 

Governors may call an extra parents’ meeting if they believe that an issue, which affects the 

school, needs to be discussed. 

 
 
 
 
Shared Motto for Hendrefoilan Primary School 
 
‘Learn, have fun and reach for the stars.’ 
 
School Vision 

mailto:hendrefoilan.school@swansea-edunet.gov.uk
mailto:hendrefoilan.school@swansea-edunet.gov.uk
mailto:Susan.williams3@swanse.gov.uk
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At Hendrefoilan Primary School, we aim to:  

 Create a happy, welcoming learning environment. 

 Promote equal opportunities and respect for everyone, irrespective of belief, race, or 

gender.  

 Strengthen self-discipline and good behaviour through professionally managed 

routines and an orderly environment.  

 Deliver an exciting curriculum driven by the four purposes. 

 Encourage pupils’ independence so they can organise their learning and manage 

their time. 

 Encourage a growth mindset approach, leading to elevated levels of trust and 

confidence.  

 Challenge pupils to meet their full potential through a wide range of high-quality 

learning experiences. 

 Increase pupils’ ability to innovate and solve problems creatively. 

 Utilise all learning opportunities to develop numeracy, literacy, and digital 

competence skills. 

 Secure pupils’ interest and imagination through a wide range of authentic 

experiences. 

 Enhance pupils’ curiosity about themselves, their school, the locality, and the wider 

world.  

 Foster a love of nature and an awareness of environmental issues. 

 Learn Welsh and develop an appreciation of the heritage and history of Wales.  

 Promote strong mental health and physical well-being through a range of fitness 

activities.  

 Encourage a love of expressive arts through a range of curricular and extra-curricular 

music, art, digital media, and drama activities. 
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The Aims of the School:  
 

 To develop the four core purposes in all pupils. Helping them on their learning journey to 
become: 
 Ambitious, capable learners who are ready to learn throughout their lives. 
 Enterprising, creative contributors who are ready to play a full part in life and work. 

 Ethical, informed citizens who are ready to be citizens of Wales and the world. 

 Healthy, confident individuals who are ready to lead fulfilling lives as valued members 

of society. 

 To develop the whole pupil – intellectually, emotionally, socially, physically, morally, and 
spiritually.  

 To cultivate a climate of success for all children, celebrating all their achievements.  

 To involve our pupils in the learning process and empower them to take part in all 
aspects of school life.  

 To help pupils to become confident, self-reliant, self-respecting, and responsible global 
citizens who will make a positive contribution to society.  

 To develop in all pupils the ability to work both collaboratively and independently and the 
ability to decide the right method for the task.  

 To develop in all pupils a personal moral code, sensitive to the needs of others.  

 To actively seek to raise pupil standards and to be part of an on-going self-evaluation 
process.  

 To promote equality of opportunity and respect for all irrespective of race, gender, ability, 
or religion.  

 To preserve and develop our own cultural identity within Wales, while at the same time 
promoting an understanding of, and a respect for other cultures locally and globally.  

 To provide regular physical education lessons within school time and to offer, when 
possible, after school sporting activities which would include team and co-operative 
games.  

 To promote a healthy lifestyle.  

 To raise students’ awareness of sustainable development issues thought classroom 
study and community action.  

 To empower our pupils by becoming literate, numerate, and technologically able.  
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The Hendrefoilan Teacher will:  
 

 Ensure activities centre around the four purposes of the curriculum in Wales. 

 Value every pupil irrespective of race, gender, age, or ability. 

 Empathise with pupils’ needs and concerns, promoting the moral, spiritual, and social 

welfare of the child. 

 Be approachable, patient and shows warmth and affection.  

 Take time to listen and respond to the pupils. 

 Plan for lessons in advance and deliver high quality, well organised lessons.  

 Aid in the development of schemes of work which will ensure continuity and 

progression and show a thorough understanding of pedagogy, good curriculum 

knowledge and ability. 

 Communicate learning goals to pupils and set up success criteria to aid self/peer 

assessment and independence. 

 Help each pupil in their class to establish clear personal targets and goals. 

 Use a range of teaching approaches described in the pedagogical principles to 

motivate and engage learners.  

 Effectively use and share action research to evaluate teaching and learning, inform 

their practise. 

 Provide opportunities for experimentation and enquiry based multi-sensory 

approaches to learning. 

 Deploy higher order questioning techniques as appropriate, to raise the level of 

pupils' thinking and providing suitable challenge for all pupils. 

 Are competent in the use of digital competency framework (DCF). 

 Give clear instructions, descriptions and explanations using translators, Makaton 

signing and bilingual pictorial signs as appropriate. 

 Include all pupils in ‘everyone plans in class’ (EPIC) planning of topic webs. 

 Link activities with previous learning/experiences. 

 Value the input of outside agencies. 

 Rigorously follow whole school, pupil, and classroom policies.  

 Are polite and professional in all discussions during meetings, phone conversations 

etc... 

 Are punctual for lessons, play duties and all other professional engagements.  

 Have high expectations of pupils’ behaviour and standard of work. 

 Monitor their language used for accuracy and appropriateness when managing 

pupils’ behaviour. 

 Use positive encouragement and utilises the school’s house point system to motivate 

pupils and give learning an extra sense of purpose.  

 Encourage pupils to be responsible for their own actions, facilitating self-

management and empowerment. 

 Promote the school’s values, display the class, and school charter on their classroom 

walls. 

 Promote the language and culture of Wales, and respect and tolerance of other 

cultures. 

 Regularly assesses pupils to inform future planning and use the school’s procedures 

for the monitoring and assessment of pupil's work.  

 Use ‘around the room’ marking effectively and informatively during lesson times and 

always keep up to date when responding to pupils’ work. 
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 Are responsible for his/her own continuing professional development and reflective 

on their practice. 

 Adhere to the professional teaching standards. 

 

 
 
The Curriculum for Wales 2022 

  
At Hendrefoilan, the purposes of the curriculum are as follows:      
 

 To provide and ensure all pupils have access to a curriculum driven by the four 
purposes and the principles underpinning every Area of Learning and Experience of 
the Curriculum for Wales (CfW). 

 To ensure the delivery of the skills, knowledge and experience described in the ‘What 
Matters’ statements of the CfW.  

 To deliver and ensure that all pupils have access to the cross-curricular skills of 
literacy, numeracy, and digital competency. 

 To teach relationships and sexuality education.  

 To teach children and young people about things that will be important to them in life 
and things that will help them understand others better. For example, human rights, 
respecting people’s differences, like their beliefs or where they come from, learning 
about work, and choosing the kind of work you want to do, learning about Wales, 
your local area, and the world.  

 To provide the Curriculum for Wales 2022 .   

 To provide a daily act of collective worship (which is broadly Christian in nature).  

 To develop positive attitudes and behaviour, including self-control.  

 To develop high self-esteem and confidence.  

 To encourage pupils to think for themselves and become independent and self- 
responsible.  
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 To motivate pupils and encourage them to learn to question and to respond to 
challenge.  

 To develop respect for self and others.  

 To acquire knowledge, skills and understanding.  

 To build on previous experience through reflection.  

 To use the outcomes of assessment to move forward.  

 To develop creativity, imagination, spontaneity, and initiative.  

 To communicate effectively and express themselves clearly, using the key skills.  

 To work co-operatively and collaboratively where appropriate.  

 To learn to select and use method and resources, and to be discriminating.  

 To be motivated to work independently.  

 To promote the intellectual, spiritual, moral, cultural, mental, and physical  
 development of all pupils.  
 To promote partnership between the child, the parent, the teacher, and the 

community.  
 

 

At Hendrefoilan, the four purposes are the starting point and aspiration for the schools’ 

teaching and learning and curriculum policies. The aim is to support learners to become: 

 Ambitious, capable learners, ready to learn throughout their lives 

 Enterprising, creative contributors, ready to play a full part in life and work 

 Ethical, informed citizens of Wales and the world 

 Healthy, confident individuals, ready to lead fulfilling lives as valued members of 

society. 

The four purposes are represented by the Hendre-Hearties Pirate Captains.  

 Captain Ambition - Captain Ambition represents ambitious and capable learners. 
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 Captain Enterprise - Captain Enterprise represents enterprising and creative 

contributors. 

 Captain Inform - Captain Inform represents ethical, informed citizens. 

 Captain Confident - Captain confident represents healthy, confident individuals. 

 

The Hendre-Hearties encourage pupils to consider what the four purposes mean for their 

learning. The school council has decided on the positive mind-set captains and the captain 

logo was designed and drawn by a pupil. The school has stickers used in pupil’s work to 

show the application of the purposes to our learning. Usually, on Fridays there is a Captain’s 

Table for pupils who have shown excellent application of the four purposes          

The curriculum at Hendrefoilan is broad and balanced. The structure of the curriculum is 

based of six areas of learning and experience taken from the Curriculum in Wales 2022. 

These are:  

 Language, Literacy and Communication 

 Mathematics and Numeracy 

 Science and Technology    

 Expressive Arts 

 Health and Well-being 

 Humanities 

In addition, the curriculum at Hendrefoilan encourages the development of the integral skills 

and the 2022 cross curricular responsibilities. 

The detailed curriculum at Hendrefoilan is carefully planned and available to all staff. The 

curriculum is as follows:   

 Differentiated to meet the needs of all pupils including those with any additional 

learning need (ALN). 
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 Includes opportunities for assessment and builds in continuity and progression in 

future planning, following evaluations of pupil outcomes. 

 Assessed through ongoing formative assessments, diagnostic tests and through 

regular progress checks against the progression steps. 

 Includes the use of the school and local environment to develop academic, personal, 

and social skills. 

 Uses the published materials Abacus Evolve Maths Scheme, White Rose Maths and 

My Maths to support the teaching of maths. 

 Uses ideas and provision from ‘Spread the Happiness’ and ‘Dough Disco’ 

programmes. 

 Uses published reading schemes from the Oxford Reading Tree and follows a 

purpose-built literacy school scheme of work. 

 Uses published schemes from Charanga music and BBC bitesize for dance. We use 

specialist music teachers to provide very high-quality provision for music in 

expressive arts. 

 Uses the physical education and school sport (PESS) scheme of work for gymnastics 

and published national programmes from Welsh netball, football and rugby delivered 

by specialist teachers to support the school’s provision for health and well-being. 

 Ensures the quality of pupil learning by a tracking process which draws from data 

regarding progress against individual targets set by teachers, attendance, EAL 

acquisition, ALN progress, diagnostic tests data and other data. 

 Has sufficient resources to enable pupils to access their entitlement and to provide 

value for money. 

 Reflects equal opportunities and race equality for all pupils 

 Is evaluated and reviewed by the relevant subject leaders and the senior leadership 

team (SLT) is monitored evaluated and reviewed by the Governing Body through 

regular discussion and reports from the AOLE leaders and the Headteacher 

 Is reported to parents through the School’s Prospectus, the Annual Report from the 

Governing Body, and this policy. 

 Uses the agreed Syllabus for Religious Education. 

 Uses cross-curricular ‘rich tasks’ taken from Building Blocks as necessary and is 

stored on the Building Blocks virtual site. 
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Assessment  

At Hendrefoilan, assessment focuses on finding each individual learner’s strengths, 

achievements, areas for improvement and, if relevant, any barriers to learning. This 

understanding is used by staff, in discussion with the learner, to learn the next steps required 

to move learning forward, including any additional challenge and support required. At 

Hendrefoilan assessment is embedded into day-to-day practice in a way that engages the 

learner and makes it indistinguishable from learning. During all lessons, staff provide high 

quality verbal feedback, mark ‘around the room’ and provide plenary ‘pit-stops’ stops to 

ensure that learners have the support and challenge they need to move forward quickly. 

Clearly set out plans and pupil led success criteria are embedded and help ensure that 

pupils succeed in daily learning tasks.  

A menu of diagnostic testing is available and used if appropriate to the individual pupil’s 

needs. The school uses the Schonell reading test to check pupils’ reading ages termly. If a 

pupils’ reading age falls eighteen months or more behind their chronological age, they are 

referred for testing using the Aston Index to identify any specific difficulty in reading, writing, 

and spelling. The National Personalised Tests for Reading and Procedural Maths are used 

twice a year in the Autumn and Summer Terms and are used as formative and summative 

tools to chart individual pupil progress and report to parents. 

Assessment also supports staff in identifying the progress made by an individual learner 

over time. Progress is recorded against the skills in each progression step using Building 

Blocks. Reflecting on a learner’s progress over time enables practitioners to provide 

feedback and help plan their future learning, including any interventions, additional support 

or challenge which may be needed. At Hendrefoilan, feedback to learners includes both 

immediate next steps and longer-term targets that the learners work towards. Long term 

progress over time is recorded against the skills in the progression steps of the CfW at 5, 8 

and 11 years old. The progression steps are used, alongside diagnostic test results, as a 

basis for communicating and engaging with parents/carers. 

Assessment is used effectively by leaders within the school to understand whether different 

groups of learners, such as free school meals, gender and ALN, are making expected 

progress. Strengths and areas for improvement are identified in both the school curriculum 

and daily practice. This is not about external reporting, but about the school understanding 

what it needs to know about its learners for them all to maximise their potential, and 

identifying specific challenges and the support which groups might need. This understanding 

contributes to the school’s process of development.  

Academic Organisation, September 2020  
  
Headteacher – Mrs A. Field  
Nursery – Mrs Kneath, Higher Level Teaching Assistant (HLTA), Miss S Black and Mrs K 
Fairweather  
Reception – Mrs Howard, Mrs Dolbear  
Y1 – Mrs Griffiths (Monday Thursday and Friday), Miss Burn (Tuesday and Wednesday), 
Mrs I. Schocker  
Y2 - Mrs C. Davies, Mrs G. Bowen   
Y3 – Mrs Tidy, Miss Chapple, Mrs Brisley 
Y4 – Mr Kelleher, Mrs S Jones/Mrs Kneath  
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Y5 – Mrs Bews (Monday, Tuesday, and Wednesday) Miss Burn (Thursday and Friday), Mrs 
Coffey 
Y6 – Mr Rees, Mr McNaughton     
PPA – Mr Webb   
SEN support – Mrs McCredie 
Accelerated Learning Programme – Mrs McCredie   
 

 
 
Staff and Areas of Responsibility, September 2020 
  
Mrs A Field                 Child Protection and Safeguarding, Premises Manager, Health and 
Safety, Individual Heath Care Plans, Continuing Professional Development (CPD) and 
Performance Management (Teachers), Self-Evaluation and School Development Planning, 
Level 2 First Aider, Choir and Orchestra, Netball and Swimming.    
Mr J Webb                   PPA cover teacher, Deputy Headteacher, Assessment, Maths and 
Numeracy and Football Y5 and Y6.  
Mr G Rees                     Y6, School Council, More Able and Talented, Football Y5 an Y6.  
Mrs C Bews                   Y5, Leader of Learning and Action Research, Eco Council.  
Mr M Kelleher                Y4, Science and Technology, Football Y3 and Y4.  
Miss D Burn                   Y1 and Y5, Expressive Arts.  
Mrs S Howard                Reception, Health and Wellbeing, Cross Country/Athletics. 
Mrs D Tidy                     Y3, Welsh.  
Mrs C Davies                Y2, Additional Learning Needs (SEN, EAL and LAC Children) and 
Humanities.  
Mrs K Griffiths                Y1, Foundation Phase Leader, Language Literacy and 
Communication, Level 3 First Aider.  
Mr C McNaughton          Breakfast Club and ASC Manager, Level 2 First Aider, Teaching 
Assistant 
Mrs C Lingard                 Clerical Officer, Level 3 First Aider. 
Mrs S Dolbear                 Higher Level Teaching Assistant 
Mrs I Schocker                Teaching Assistant 
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Mrs G Bowen                  Teaching Assistant 
Mrs S Jones                    Teaching Assistant 
Mrs C Chapple                Teaching Assistant 
Mrs C Coffey                   Teaching Assistant 
Miss S Black                    Teaching Assistant 
Mrs K Fairweather           Teaching Assistant 
Mrs J Brisley                    Dinner Supervisor and Teaching Assistant   
Mrs B Borman                  Breakfast Club Supervisor 
Mr S Jones                     School Caretaker 
Mr J McAdams                 School Cook 
Mrs W Deakin                  Kitchen Assistant 
Mrs R Rounak                  Lunchtime Supervisor 
Mrs E Cleverley                Lunchtime Supervisor 
Mrs S Roberts                  Lunchtime Supervisor 
Mrs V Rees                      Cleaner Supervisor 
Mrs H Worgan                  Cleaner 
Mrs W Deakin                   School Crossing Patrol 
Mrs B Burgess                  Wrap Around and Holiday Club Manager  

 

 
 
Securing the Safety and Wellbeing of Pupils 
 
Fire Safety: 
 

 The sound of a continuous bell is a fire alarm. 

 Fire exits – all ground floor classrooms/main entrance/Foundation Phase door/Key stage 
2 door/ nursery/reception/hall.  

 Fire evacuation procedure is displayed around the school.  

 Assembly points – Foundation Phase middle yard and KS2 (Key Stage 2) top yard.  

 Class teachers to be present and to account for all children and inform the Headteacher.  
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Health and Safety Risks: 
 
Hazards: 
  

 Outside steps – handrails are available. 

 Steep path to Nursery/Reception (an alternate route is available). 

 Please report any other concerns to the Headteacher. 
 

 
 
COVID infection  
 

 No unauthorised visitors on site, please make a phone appointment.  
 All staff and pupils to follow the protocols in the school’s COVID operational plan.  
 
DBS checks 
 

 All staff members and volunteers have a DBS check.  

 DBS check numbers are kept securely by the LA DBS team. 
 The Headteacher to have sight of current DBS check or all visitors unsupervised, 

working directly with children.  
 Authorised visitors without a DBS must always be escorted.  
 
Traffic Management 
 

 Authorised vehicles only are allowed to enter car park area. Currently, the car park is 
closed between 8.25 am and 9 am and 2.40 pm and 3.25 pm.  

 All vehicles to move at a slow pace. 

 No parent cars are allowed in the school grounds 
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 Observe double yellow lines. 

 Pupils must use the zebra crossing and make use of the crossing patrol lady, Mrs 
Deakin. 

 
Site security 
 

 No unauthorised visitors on site. 

 The pupil entrance doors are left open at playtimes/lunchtimes for access to the toilet – 
the teacher on duty/midday supervisor keeps the doors under observation. 

 The nursery entrance door is kept open if pupils are outside – the door is kept under 
observation. 

 Gates to the front steps in front of Year 2 classroom and top gates locked by 9.05 am. 

 Y2 staff are responsible for the closing (by 9.05 am) and opening (at 2.55 pm approx.) 
 

 
 
Child Protection (CP) and Safeguarding Policy and Procedures 
 
The school takes its responsibility for ensuring the safety and welfare of pupils very 

seriously. This includes taking appropriate action including a direct referral in case of 

suspected child abuse or neglect.  

The school has adopted and follows the procedures set out in the All Wales Child Protection 

Procedures 2008. This document provides:  

 Clear definitions of child abuse and neglect. 

 Agreed principles which underpin work to safeguard and promote the welfare of 

children. 

 A detailed explanation of the child protection process. 

 Clear guidance and inter-agency protocols for all stages of concern. 
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Copies of the All Wales Child Protection Procedures 2008’ are held in the Headteacher’s 

office. The guidelines are regularly brought to the attention of staff through training and are 

part of the school induction process for new permanent staff. Relief and temporary staff as 

well as volunteers are provided with an electronic copy of the school’s CP and safeguarding 

policy. 

The Headteacher, Mrs Aimee Field, is the school’s designated person with lead 

responsibility for dealing with child protection. In her absence the Deputy Headteacher, Mr 

John Webb, is the named person responsible for child protection. In the event the allegation 

is about the Headteacher, please contact Mrs Dorothy Bennett, Chair of Governors via the 

main school office. All CP concerns are raised and recorded using LA recommended secure 

database, ‘My Concern.’  

The school has a Child Protection and Safeguarding: COVID-19 addendum. It sets out 

changes to our normal child protection policy considering coronavirus, and should be read in 

conjunction with that policy. In the addendum, the school refers to measures to protect pupils 

who are at home, this means those who are learning at home for reasons to do with 

coronavirus – for example, due to clinical and/or public health advice, such as if there is a 

local lockdown or if they need to self-isolate. This addendum is subject to change, in 

response to any new or updated guidance the government may publish.  

 
 
Arrangements for the General Welfare and Well Being of Pupils 
  
Class teachers are responsible for their pupils and oversee general progress and welfare. 

The Headteacher has overall responsibility and should any significant problem or changes 

occur these should be reported to her. If any changes occur at home that might affect 

progress or behaviour in school, you are asked to inform the class teacher and Headteacher 
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as soon as possible so that a special eye can be kept on your child. Likewise, if you child 

appears unhappy at school or is having a difficulty with schoolwork, it is important that we 

know so that proper steps can be taken to remedy matters.  

The Additional Learning Needs Co-ordinator (ALNCo), Mrs Davies is the person responsible 

for co-ordinating looked after children. Our priority is your child’s welfare and therefore there 

may be occasions when our concern about your child means that we must consult other 

agencies even before we contact you.  

The Educational Welfare Officer (EWO), Mr Lee Osborne, visits school regularly and will 

always make a home visit to enquire about frequent or unexplained absence. If your child 

has been absent for any reason, you must explain his or her absence as soon as possible by 

speaking to class teachers, writing an absence note or telephoning the school secretary. We 

cannot accept an explanation from a child.  

If you wish your child to leave early for an appointment, you must give a verbal explanation 

in person to the class teacher or send an email of explanation. If for any reason a different 

adult is collecting your child to usual, please let the school know.  

Designated staff have received first aid training. If your child is taken ill or has an accident at 

school, a first aider will, attend to him/her. In the current circumstances, personal protective 

equipment (PPE) will be worn. We will always try to contact you in serious cases. If we do 

not contact you, we will do all we can to help your child by getting him or her to a doctor or to 

hospital.  

Please can I also remind you of the arrangements if your child is unwell. At this present time, 

under no circumstances should you send your child to school if they: 

 Feel unwell or have any of the three identified COVID-19 symptoms (a new 

continuous cough, a high temperature or loss of taste or smell)  

 or they have tested positive to COVID-19 in the past 14 days. 

 Live in a household with someone who has symptoms of COVID-19 or has tested 

positive to COVID-19 in the past 14 days. 

 Have returned from a country that is on the quarantine list. 

If your child has an additional health concern and you feel that they may need an individual 

health care plan, please contact Mrs Field.  
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Admission procedures  
 
The LA is the admissions body that decide on admissions to schools. They have set criteria, 

which include catchment area, special needs, etc. Unsuccessful applications may be put 

forward for appeal. Details of these procedures are available from the school and/or the LA. 

If you wish to enrol your child at Hendrefoilan, you should contact the Headteacher and 

arrange to visit the school.  

It is particularly important that you inform the office in writing if your child has any allergies 

on admission. The email address is hendrefoilan-school@swansea.gov.uk  

Nursery 
  
Most children will be admitted to nursery the term after their third birthday. In usual 

circumstances, parents are encouraged to visit the nursery with their child prior to entry. This 

would allow the child to get accustomed to nursery life and will enable parents to see at first 

hand the excellent quality provision in our nursery. However, at this time, these meetings are 

restricted to a telephone call.   

Reception Children 

Parents of Reception pupils must apply for a place on-line, usually in November, the year 

before September entry. Prospective parents are invited to contact the school to arrange a 

visit during school hours, not only to see the Headteacher and staff, but also to sample the 

working atmosphere of the school. An admission meeting for parents of children with 

statements of special educational needs will be set up to formalise details. A member of the 

LA and the ALNCo will usually attend this meeting. Every effort will be made to ensure that 

the needs of children with impairments are considered at the admissions meeting.  
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Transfer to Secondary School  
 
We believe that the academic and social needs of the oldest pupils are supported through 

effective transition to Olchfa School or other comprehensive schools. There are regular 

transition meetings, as well as pastoral and consultative meetings for the teachers involved. 

When transferring to Olchfa, the Year 6 children spend four days at Olchfa. They also attend 

performances of school productions, and cluster competitions. During the school year, 

children may also have access to the facilities at Olchfa including science, the gymnasium, 

and the library. 

Attendance  
 
All schools must distinguish in their attendance registers between authorised and un-

authorised absences of pupils of compulsory school age. Authorised absences cover: 

medical appointments; educational visits; religious holidays and sickness. Parents are 

expected to contact the school and let us know about the nature of their child’s illness by 8 

am.  

At this time, please can I also remind you that under no circumstances should you send your 

child to school if they: 

 Feel unwell or have any of the three identified COVID-19 symptoms (a new 

continuous cough, a high temperature or loss of taste or smell).  

 They have tested positive to COVID-19 in the past 14 days. 

 Live in a household with someone who has symptoms of COVID-19 or has tested 

positive to COVID-19 in the past 14 days. 

 Have returned from a country that is on the quarantine list. 

Please note that in the case of individual absence there is no expectation for the school to 

be providing work to these children, although the Swansea Virtual School remains live and 

populated with resources should you wish to access it at www.swanseavirtualschool.org. In 

the case of partial or full lockdown, work will be provided remotely for the affected groups of 

pupils.  

 

http://www.swanseavirtualschool.org/
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Unauthorised absences are recorded and are published in the annual report from governors. 

If you wish to go on holiday form needs to be completed. These are available from the 

school office. Requests for children to stay in at playtimes are normally refused in the case 

of minor ailments. We feel that if a child is well enough to be in school, they need the benefit 

of a break in the fresh air.  

The school places great emphasis on attendance and has an ambitious target of 96% 

attendance. Usually, we have several strategies in place to encourage good attendance 

including prizes for 100% attendees and certificates. At primary level, good attendance 

depends foremost on a positive attitude by parents. At this early age, your children depend 

on you to get them to school regularly and on time. Please make sure your child attends 

school regularly.  

In the case of absence, always send a letter or telephone the school on the day of absence, 

to explain the absence. Our registers are electronic and we record number of minutes late as 

well as absences. We contact parents if a child is not in school by 9.30 am. Children who are 

late, i.e. arriving at school after 8.55 am will receive a late mark. Please make sure your 

child/children come to school on time. All absence without explanation is unauthorised.  

 

Transport to School  

Parents are responsible for transporting their children between home and school. We 

encourage as many parents/pupils as possible to walk to school. We will allow Y6 pupils to 

walk home following written consent from their parents. 
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School Development  
 
Governors and senior leaders review policy, practice, and standards, set targets for school 

improvement and monitor progress. All staff are involved in the self-evaluation process. 

The School’s Main Priorities for 2019 – 2020 were: 

1. To update the school’s shared vision. 
2. To embed a culture of enquiry and innovation using action research. 

3. To promote team learning and collaboration.  

4. To improve pupils reading skills in Welsh 

Due to the COVID lockdown, these priorities were only partially met. Therefore, the 

school’s main priorities for 2020 – 2021 are the same. Namely:  

1. To update the school’s shared vision. 
2. To embed a culture of enquiry and innovation using action research. 

3. To promote team learning and collaboration.  

4. To improve pupils reading skills in Welsh 
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Sports Activities  
 
Our school has extensive grounds and we have a large grass football pitch and a hard court. 

We also have a main hall. There is a wide range of sports activities undertaken during the 

year where children represent the school. These include football, cricket, netball, tennis, 

rounders, gymnastics, dance, swimming, athletics and cross-country. The school has a 

successful tradition of participation in sporting events, both at an individual and team level. 

Pupils receive two hours of physical education (PE) per week. In PE, children are expected 

to wear shorts, t-shirt, and trainers. Due to COVID restrictions, pupils are expected to wear 

their PE kits to and from school on their PE days.  

Religious Education (RE) and Collective Worship  
 
The school teaches R.E. according to the agreed syllabus and brings aspects of various 

religions into themes taught. Staff, children, and other adults from the community all 

contribute to assembly. We believe that an understanding of other faiths and cultures is 

essential for pupils to grow into tolerant friends. Therefore, there is often a multicultural 

element to R.E. and assembly. Assembly is a particularly important meeting point during the 

day when we share our faith, our prayers, and our news. At present, unfortunately, there is 

no whole school assembly, all assemblies currently take place in contact groups. You have 

the right to withdraw your children from R.E. and assembly if you wish, but we hope that you 

will not find it necessary. Religious education in the school follows the course of study set 

out in the Education Reform Act 1988 that aims to develop knowledge of Christianity and an 

awareness of other world religions.  
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Arrangements for the teaching of Welsh  
 
Welsh is taught as a second language from nursery age. It is the school's aim to use the 

Welsh language in such a way as to ensure that children see, hear, and use it as a natural 

part of school life. Welsh is given a prominent role in many school activities. Children also 

have an opportunity to learn about the culture and heritage of Wales, as well as the Welsh 

language. Our teaching of Welsh is supported by the LA’s Welsh teacher, who visits the 

school alongside teachers and pupils in promoting the Welsh language.  

In June 2019, the school was the first school in the Swansea Bay Partnership to be awarded 

the Bronze Award, Siarter Iaith. This year, the school is aiming to reach the Silver Award, 

with a strong focus on the improvement of pupils’ reading in Welsh. 

English as an Additional Language (EAL)  
 
Hendrefoilan is proud of its diverse make up, and this adds to the richness of the learning 

experience in the school. The number of pupils with EAL is 14%. This is a slight drop from 

the previous year.  

Our everyday teaching is delivered through the medium of English but the school works in 

partnership with the LA’s Ethnic Minority Achievement Unit (EMAU) and can access, 

teachers who are expert in teaching children who have EAL. This supports equal 

opportunities for all pupils. Pupils with EAL are closely monitored and their progress is 

measured using the 5 Stage model of acquisition (A-E).  

This year the Minority Ethnic Gypsy Traveller Learning Grant (MEGRT) is £6545.14. This will 

be used to support the 29 EAL learners in the school and promote equity and well-being.   
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Information Communication Technology (ICT) and the Digital Competency Framework 
(DCF)   
 
Pupils are growing up in an ever-changing world with changing technological developments. 

Therefore, it is our duty to equip our pupils with ICT and digital skills that they can use to 

explore the world and make best use of the equipment that is available to them. To enable 

us to do this we have thirty personal computers, thirty iPads and twenty-five chrome books, 

with direct, but protected, access to the internet. Each classroom has an interactive 

whiteboard and access to networked computers, which has generated increased interest in 

the lessons themselves and raised standards of teaching and learning, as pupils are actively 

encouraged to show what they know and can do. Children are also encouraged to use iPads 

and chrome books to record and report what they are doing to a variety of audiences. We 

have our own website, so please visit us at https://hendrefoilan-primary-

school1.j2webby.com/ 

Home/Remote Learning 
 
In the Foundation Phase, pupils have a home reading book and a record book to 

accompany this. Please set aside at least 10 minutes every day to sit with your child to hear 

him/her read. It is essential that it should be an enjoyable experience that is a regular part of 

your child’s daily routine.  

Spelling/tables practice: pupils are expected to learn tables and spelling work when set. The 

school use the Look, Cover, Say, Write, Check method - if you are unsure of how this 

system works, please ask your child’s class teacher.  

Home learning tasks are selected by pupils every week from a home learning menu of six 

tasks a term: writing; topic; creative 1; creative 2; literacy (oracy) science and technology; 

https://hendrefoilan-primary-school1.j2webby.com/
https://hendrefoilan-primary-school1.j2webby.com/
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and numeracy. The home learning menu is available on the class pages of the school 

website and on Just 2 Easy (J2E) and Google Classroom.  

All teachers set their home learning tasks via J2E and Google Classroom. Pupils need to 

use their Hwb user names and passwords to login and access these tasks. In the event of a 

partial or full school COVID closure, pupils Hwb user names and passwords will be 

essential, allowing pupils to access our remote learning menus. If you need a Hwb user 

name or password for your child, please contact your child’s teacher via the school office 

290223 hendrefoilan.school@swansea-edunet.gov.uk. 

Please control and click on the following link for an online tutorial covering how to log in to 

J2E and access a shared folder holding their work.  

https://hwbwave15-

my.sharepoint.com/personal/fielda8_hwbcymru_net/_layouts/15/onedrive.aspx?q=j2e&id=%

2Fpersonal%2Ffielda8%5Fhwbcymru%5Fnet%2FDocuments%2FAttachments%2FJ2E%20t

utorial%2EMP4&parent=%2Fpersonal%2Ffielda8%5Fhwbcymru%5Fnet%2FDocuments&pa

rentview=7 

Please control and click on the following link to the tutorial video will explaining how to login 

to and join a Google Classroom.  

https://hwbwave15-

my.sharepoint.com/personal/kelleherm3_hwbcymru_net/_layouts/15/onedrive.aspx?id=%2F

personal%2Fkelleherm3%5Fhwbcymru%5Fnet%2FDocuments%2FGoogleclassroom%2EM

OV&parent=%2Fpersonal%2Fkelleherm3%5Fhwbcymru%5Fnet%2FDocuments   

 

mailto:hendrefoilan.school@swansea-edunet.gov.uk
https://hwbwave15-my.sharepoint.com/personal/fielda8_hwbcymru_net/_layouts/15/onedrive.aspx?q=j2e&id=%2Fpersonal%2Ffielda8%5Fhwbcymru%5Fnet%2FDocuments%2FAttachments%2FJ2E%20tutorial%2EMP4&parent=%2Fpersonal%2Ffielda8%5Fhwbcymru%5Fnet%2FDocuments&parentview=7
https://hwbwave15-my.sharepoint.com/personal/fielda8_hwbcymru_net/_layouts/15/onedrive.aspx?q=j2e&id=%2Fpersonal%2Ffielda8%5Fhwbcymru%5Fnet%2FDocuments%2FAttachments%2FJ2E%20tutorial%2EMP4&parent=%2Fpersonal%2Ffielda8%5Fhwbcymru%5Fnet%2FDocuments&parentview=7
https://hwbwave15-my.sharepoint.com/personal/fielda8_hwbcymru_net/_layouts/15/onedrive.aspx?q=j2e&id=%2Fpersonal%2Ffielda8%5Fhwbcymru%5Fnet%2FDocuments%2FAttachments%2FJ2E%20tutorial%2EMP4&parent=%2Fpersonal%2Ffielda8%5Fhwbcymru%5Fnet%2FDocuments&parentview=7
https://hwbwave15-my.sharepoint.com/personal/fielda8_hwbcymru_net/_layouts/15/onedrive.aspx?q=j2e&id=%2Fpersonal%2Ffielda8%5Fhwbcymru%5Fnet%2FDocuments%2FAttachments%2FJ2E%20tutorial%2EMP4&parent=%2Fpersonal%2Ffielda8%5Fhwbcymru%5Fnet%2FDocuments&parentview=7
https://hwbwave15-my.sharepoint.com/personal/fielda8_hwbcymru_net/_layouts/15/onedrive.aspx?q=j2e&id=%2Fpersonal%2Ffielda8%5Fhwbcymru%5Fnet%2FDocuments%2FAttachments%2FJ2E%20tutorial%2EMP4&parent=%2Fpersonal%2Ffielda8%5Fhwbcymru%5Fnet%2FDocuments&parentview=7
https://hwbwave15-my.sharepoint.com/personal/kelleherm3_hwbcymru_net/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fkelleherm3%5Fhwbcymru%5Fnet%2FDocuments%2FGoogleclassroom%2EMOV&parent=%2Fpersonal%2Fkelleherm3%5Fhwbcymru%5Fnet%2FDocuments
https://hwbwave15-my.sharepoint.com/personal/kelleherm3_hwbcymru_net/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fkelleherm3%5Fhwbcymru%5Fnet%2FDocuments%2FGoogleclassroom%2EMOV&parent=%2Fpersonal%2Fkelleherm3%5Fhwbcymru%5Fnet%2FDocuments
https://hwbwave15-my.sharepoint.com/personal/kelleherm3_hwbcymru_net/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fkelleherm3%5Fhwbcymru%5Fnet%2FDocuments%2FGoogleclassroom%2EMOV&parent=%2Fpersonal%2Fkelleherm3%5Fhwbcymru%5Fnet%2FDocuments
https://hwbwave15-my.sharepoint.com/personal/kelleherm3_hwbcymru_net/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fkelleherm3%5Fhwbcymru%5Fnet%2FDocuments%2FGoogleclassroom%2EMOV&parent=%2Fpersonal%2Fkelleherm3%5Fhwbcymru%5Fnet%2FDocuments
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Extra-Curricular Activities  
 
The school encourages pupil involvement in a range of extra-curricular activities, which are 

organised and run on a voluntary basis by staff and/or parents. Due to Covid restrictions, all 

after school activities are currently suspended. When restrictions allow, there will be a 

variety of activities available, these include: choir; eco; netball; football and the school 

newspaper. Instrumental tuition is offered for violin, drums, guitar, brass, flute, and clarinet at 

differing costs, depending on the nature of the instrument/provision. In addition, children 

usually take part in sports matches, athletics meetings, fund raising events for various 

charities, drama and musical performances for parents and the community. 

 

Personal and Social Education (PSE), Pastoral Care/ Well-being 

The school follows national guidelines on PSE. Topics include citizenship, moral attitudes, 

social considerations, emotions, responsibility, drugs, and sex education.  

The school aims to have a caring, healthy, happy, and secure atmosphere. Where 

necessary, and with the permission of the parents, the school liaises with other agencies, 

such as the school nurse and the Police Constable, Steve Hadley. The children are 

encouraged to become aware of themselves and develop a positive and responsible attitude 

to their work and play, and to develop a caring concern for the needs of others. During 

morning and afternoon break, children are supervised in the playground by teachers and 

teaching assistants; at lunchtime, the supervisory assistants look after children.  

The school is supportive of all pupils who worry or who have elevated levels of anxiety. SEN 

support staff are trained in Derbyshire play therapy and provide 1:1 support in a quiet, calm 

environment, as necessary.      
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Arrangements for Children with Additional Learning Needs (ALN)  
 
Consideration of children’s additional learning needs forms an important part of school life. 

All children with special educational needs are placed on the special educational needs 

register and parents are informed and involved from the outset. We have staff trained to 

identify pupils with speech and language difficulties and deliver a programme of work. We 

also have excellent working partnerships with outside agencies such as the Exchange 

Counselling Service, occupational health, and Child and Family Services.  

The school’s ALNCo works in partnership with the SEN teaching assistant (TA) and with 

every class teacher to help improve pupils’ learning. The TAs works with some of the 

children in the classroom supporting curriculum work, but where necessary, children are 

withdrawn to work in a quiet place, on a specific reading, mathematical or language task. 

The Headteacher is an associate member of the British Dyslexia Association and can 

administer Dyslexia testing on request. The whole school is wheelchair accessible with toilet 

facilities.  

A copy of the school’s Special Needs Policy can be obtained from the School Office. The 

school is preparing for the implementation of the Additional Learning Needs Code in 2023. 

The school’s ALN Action Plan is available from the ALNCo, Mrs Davies, on request via the 

school office.  

Equal Opportunities  
 
All staff and pupils contribute towards a happy, healthy, and caring environment by showing 

respect for and appreciation of each other, as individuals. The school practises an equal 

opportunities philosophy that is in line with the LA’s equal opportunities policy and the 

equality act 2010. We promote the principles of fairness and justice for all through the 
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education that we provide in our school. We ensure that all pupils have equal access to the 

full range of educational opportunities provided by the school and do not discriminate based 

on colour, culture, gender, or ability.  

The school adheres to the Welsh Governments guidance relating to equal opportunities. 

Namely:  

 Rights, respect, equality: Statutory guidance for governing bodies of maintained 
schools 

 Human Rights Act 1998 5.3 The Human Rights Act 1998  
 Welsh Government: Inclusion and pupil support guidance  
 Welsh Government: All-Wales Child Protection Procedures  
 Welsh Government: Respect and resilience guidance 2016  
 Welsh Government: Safeguarding children and young people from sexual 

exploitation  
 Equality and Human Rights Commission: Towards a Fairer Wales 2018  
 Welsh Government: Special Educational Needs Code of Practice for Wales  
 United Nations Convention on the Rights of the Child (UNCRC). 

 

 
 
Disability Equality  
 
The school has a duty under the disability discrimination act to collect information on any 

disability your child or immediate family/carer may have. This is to ensure the school can 

seek to meet your individual needs. All information provided will be treated with the strictest 

confidence.  

The school’s accessibility plan is part of our School Equality Plan (SEP) and is available 

from the school office.  
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Race Equality  
 
The school is a welcoming place for all minority ethnic groups including travellers, asylum 

seekers and refugees. Children are encouraged to be aware of what racism means and are 

encouraged to report incidents where there is the suspicion of racism. We ensure that all 

recruitment, employment, promotion, and training system are fair to all, and provide 

opportunities for everyone to achieve. We constantly strive to remove any forms of indirect 

discrimination that may form barriers to learning.  

The school does not tolerate any forms of racial harassment, which includes racist name-

calling, the stirring of racial hatred and/or the writing of racist materials. We are committed to 

combating racial discrimination and racial harassment by challenging stereotyping and 

prejudice whenever it occurs.  

Sex Education  
 
Following the guidance of the Education Reform Act 1988, the school included sex 

education in the Y6 curriculum within a carefully planned health education programme. This 

forms part of the broader spectrum of personal and social education, which takes account of 

the needs of pupils as they develop and mature through school. Other aspects, which often 

arise, are taught in an integrated way through themes and topics. All pupils follow activities 

in science, which will develop knowledge and understanding of the organization of living 

things and of the processes, which characterize their survival and reproduction. Parents 

have the right to withdraw their children from part of the sex education provided. This 

preference should be made in writing to the Headteacher.  
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Breakfast Club 
 
The school has a breakfast club which runs from 8 am to 8:50 am each weekday during term 

time currently there is no charge. Pupils attending the club will receive a breakfast and will 

be supervised and dismissed to their respective classes at the right time.  

Rising Threes, Wrap Around and Holiday Club  
 
Wrap Around and Holiday Club take place in the nursery demountable and are run by Mrs 

Beverly Burgess. The Care and Social Service Inspectorate in Wales recently inspected 

Wrap Around and Holiday Club. You can read the report by clicking on the following link:  

https://gov.wales/docs/cssiw/report/inspection_reports/00008172-BJKT_c_181105_e.pdf 

For further information, please contact Mrs Burgess at 01792 391698 or email 

burgsess856@btinternet.com. 

Squid 
 
The school is working towards handling no cash. Squid is an online accounting portal that 

handles digital financial transactions. Currently all dinner money is paid via Squid and the 

school plans for all school trips, violin tuition and after school club to be paid via squid by the 

October 2020.  

It is important that all parents register for squid, even if their child does not have school 

dinners. This will enable them to view and pay the payment offers the school makes. 

Registration numbers for all pupils are available via the school office.  

 

https://gov.wales/docs/cssiw/report/inspection_reports/00008172-BJKT_c_181105_e.pdf
mailto:burgsess856@btinternet.com
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After School Club (ASC) 
 
Qualified staff run this club from 3.20 pm to 5.15 pm. Mr Craig McNaughton is the ASC 

Manager. ASC supplies a snack and a drink and offers pupils various activities as well as 

providing quiet areas for completing homework etc. The fee for this service is £6 per session 

with a concession for siblings. For more details, please contact Mr McNaughton via the 

school office. All bookings must be made a week in advance. All pupils must remain in their 

contact groups for Breakfast Club.  

Lunchtime Arrangements  
 
School meals are provided for all full-time pupils at the cost decided by the LA. Dinner 

money is paid via Squid (£2.40 per day). Provision is also made for those pupils who wish to 

bring a packed lunch. Meals are prepared on site; a vegetarian choice and a salad bar is 

available daily. Pupils are encouraged to try new foods offered and ensure they make 

healthy choices according to advice given on the ‘eat well plate.’ A menu is available from 

the school office. At this time, pupils stay in their contact groups for their dinner sessions and 

all school dinners are served on disposables.  

Water Bottles  
 
Pupils are encouraged to drink water as part of a healthy lifestyle. Pupils can bring a durable 

plastic water bottle and are expected to fill these at home. Please ensure your child’s name 

is clearly marked on the bottle.  
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Toilet Facilities  
 
The school has suitable toilet facilities and due to COVID restrictions all pupils have 

timetabled access to these throughout the school day. Toilets are cleaned every two hours.  

 
 
Playtimes/ground  
 
The yards are also separated into different zones and all contact groups have different 

times/zones to play in.  

School Council  
 
We strongly believe in involving the pupils in all areas of school life so that they become part 

of the school’s development. To give pupils a clear voice we have set up an active and 

effective school council. We see the council as a way for the children to influence whole 

school matters that are important to them. Each class elects two representatives and the 

council meets virtually using ‘Teams’ to discuss agenda items.  

The council have highly original ideas and offer simple and effective solutions. Pupils are 

encouraged to be active and informed citizens who look after their school local community 

and beyond to develop a positive future for all. Children have a variety of roles, for example, 

head boy/girl, head of house, school/eco councillors, criw cymraeg etc. Pupils take their 

responsibility very seriously and show commitment to school improvement. These activities 

develop children’s sense of wellbeing as they focus on needs of others and their relationship 

with those around them.  
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Complaints  
 
We operate an open-door policy and parents are encouraged to contact the school office 

and make an appointment with the class teacher or Headteacher to discuss any issues.  

If you have, a complaint under Section 23 of the Education Reform Act (relating to the 

Curriculum, Religious Education or Religious Worship) the school has prepared a formal 

complaints procedure, a copy of which is available from the school, or the school website. In 

the event of any complaint, you should first try to resolve the matter by making an 

appointment to discuss the matter with the Headteacher.  

Parents and Volunteers  
 
The school sees the partnership between the parents and teachers as being of paramount 

importance. Therefore, parents are usually welcome to call in or email the school at any 

time. However, at this time, no unauthorised visitors are allowed on site. At this time, all 

students and volunteers follow the school’s Coronavirus safety procedures.   

Reports to Parents 

Usually, parent consultations are held twice a year to give parents an opportunity to see 

pupils’ work and discuss their progress. This year, alternative arrangements have been 

made to report to parents. Each term, all pupils will receive a brief written report about their 

child’s progress. Pupils with special educational needs will be invited to attend virtual 

meetings with the ALNCo and Classteacher.    
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Meetings with Staff  

Meetings with Teachers, the Deputy Headteacher and Headteacher are usually by 

appointment only. If you wish to make an appointment, please contact the main school office 

on 290223.   

The ‘Friends of Hendrefoilan Primary’   
 
Dear Parents,  
 
At Hendrefoilan Primary School, we are proud of our Parent Teacher Association (PTA) 

called Friends of Hendrefoilan Primary School. We are a vital partnership between the 

Teachers and TA’s, and the parents and guardians, to voice and share ideas that will help 

the children to thrive in their education. 

We raise thousands of pounds each year to buy equipment and resources to enhance the 

children’s learning experience within the school. For us, it is much more than just 

fundraising, it is a link between home and school, and brings parents, staff, and friends 

together in support of the school, and it is fun! All parents and members of the school 

community can get involved; whether you have thirty minutes or a couple of hours, your 

ideas, your time, your talents, and simply your voice is truly needed. 

Whenever possible, we hope to hold events throughout the year, from school discos to 

seasonal fayres, which are a fun way to raise money, whilst building a strong community. 

We then use these funds to support the school for purchases that would otherwise be 

outside of their budget, which can be anything from interactive classroom equipment, to 

coaches for class trips, or providing the children with rewards for their hard work & good 

behaviour. 
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If you would like to contact the PTA at any time, please ask at the school office, or join our 

Facebook page Friends of Hendrefoilan PTA to message us directly. 

Kind regards – Mrs Emma Cleverley, Chair ‘Friends of Hendrefoilan’. 

Car Parking  
 
Parents are asked not to enter the school by car and to ensure that children exercise caution 

when entering and leaving the school to prevent an accident. Parents are asked not to 

park/drop off/pick up on the yellow lines outside the school gates.  

Medical  
 
If your child is unwell and unable to remain in school, you will be informed. Please make 

sure that we have your current contact telephone number as it prevents problems should we 

need to contact you. Please inform us of any allergies that your child may suffer from. We 

receive many requests to administer medicine to children. The LA recommends that only 

prescribed medicines are given and only if they are prescribed in a dosage of more than 

three times a day. We cannot administer these medicines without your authority, so please 

use the form available from the school office. All medicines will be stored safely and should 

be clearly labelled with the name and class of child. It is parent’s responsibility to ensure the 

medication is in date.  

 You will be called at once if your child develops any of the following Coronavirus 
symptoms during the school day.  

 
o New continuous cough 

o High temperature (above 37.8oC) 

o Reduced taste or smell (anosmia) 

 If a child/adult has any of the above symptoms, the school has a designated isolation 
room which they will be required to wait in until parents arrive to collect them.  

 

 If the school calls you because your child has symptoms you must:  
 

o Pick your child up at once and they must self-isolate for 10 days or until they 
have a negative test result. 

o Arrange a test for your child by going to www.gov.uk/get-coronavirus-test or 
dialling the free number 119. 

 

 If your child lives in a household with a person who has tested positive for 
Coronavirus the must self-isolate for fourteen days. 

 If you have been contacted about your child by a contact tracer and told that your 

child must self-isolate, they must self-isolate for fourteen days. 

http://www.gov.uk/get-coronavirus-test
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Allergies 
 
If your child has an allergy, please can you provide the school with a copy of your child’s 

allergy plan - this is available from your child’s consultant. This must be given to the main 

school office before they start at Hendrefoilan. You may also be needed to complete an 

individual health care plan. The school kitchen caters for all individuals with allergies and all 

dietary requirements.  

School Nurse 
 
The School Health Nurse Service provides education, support, advice and help in all issues 

related to health and public health for school-aged children and the wider school community. 

They will work closely with school to provide evidence-based sessions in the classroom in 

line with the PSE & SRE curriculum.  

Head Lice  
 
This is a community problem that does manifest itself in school from time to time. Details for 

dealing with head lice can be obtained from the school or from your local health centre. If 

your child is found to have head lice, the school will contact you and you will be asked to 

collect your child for immediate treatment. Please note it is sometimes necessary for further 

treatment because eggs can take up to seven days to hatch. This action is necessary to 

protect other pupils.  

Careers Education and Work Experience  
 
Hendrefoilan works in partnership with Olchfa Secondary School and the other primary 

schools in the Swansea Bay Partnership. The school usually enjoys partnerships with 



   
 

42 
 

Swansea University, Swansea Metropolitan University, the University of Cantabria, and 

Swansea College and offers placements and training to student teachers, child-care 

trainees, and student nurses and hopes to support these placements when Coronavirus 

restrictions permit.  

 
 
School Uniform  
 
There is a school uniform which is voluntary. Our school uniform consists of navy/red 

sweatshirts/cardigans/hooded sweatshirts embroidered with the school logo. red polo shirts 

embroidered with the school logo. (All of the above are available from J and S Supplies in 

Tycoch square, Swansea). Red striped/check dresses can be worn in the summer. Please 

note that jewellery other than watches and stud earrings should not be worn. If jewellery is 

believed to be a danger to your child or to others, they will be asked to remove it at once. 

Please help us by not sending your child with chains and rings.  

Lost Property  
 
Please ensure that your child’s clothing and personal possessions are named. Please 

ensure lunch boxes are also clearly labelled with your child’s name. Children are provided 

with all equipment needed for use at school.  

School Rules and Discipline 
 
Most pupils at our school show a caring, responsible attitude. The school’s rules are simple, 

emphasising care, concern, politeness, obedience, respect, and honesty. The school charter 

is written by the school council and agreed by teachers and pupils. A copy of charter and the 

school’s behaviour policy is available on request and on the website.  
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Parents may be invited to school to discuss their child/children’s behaviour, particularly if it is 

of a disruptive nature or means that because of bad behaviour the pupil is under-achieving. 

Failure to follow the school charter results in a withdrawal of privileges. In exceptional cases, 

suspension will be considered.  

 
 
How will the school deal with bullying or racist incidents?  
  
There is no legal definition of bullying in Wales or indeed in Great Britain. Therefore, the 

definition used in this guidance builds upon widely used principles established in the UK 

since 1998. For the purposes of this guidance, bullying is defined as: Behaviour by an 

individual or group, usually repeated over time, that intentionally hurts others either 

physically or emotionally.  

Some behaviour, though unacceptable, is not considered bullying. These instances will be 

dealt with following the school’s behaviour policy to prevent an incident potentially escalating 

to become bullying.  

The following examples are cases which would not normally be considered bullying:  

 Friendship fallouts – a friendship feud may however deteriorate into bullying 

behaviour that is enabled by the fact that former friends have an intimate knowledge 

of the fears and insecurities of one another. Children and young people who are 

targeted by former friends feel the betrayal deeply and are often isolated from their 

former friendship group  

 A one-off fight – the WG expects it to be addressed according to the school’s 

behaviour policy unless it is part of a pattern of behaviour that shows intentional 

targeting of another individual  
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 An argument or disagreement – between two children or young people is not 

regarded as bullying. Nevertheless, they may require help to learn to respect others’ 

views  

 A one-off physical assault – the Welsh Government expects it to be stopped and 

addressed at once. Police involvement in cases where physical assault has 

happened may also be appropriate  

 Insults and banter – children and young people will often protest that an incident was 

a joke or banter. If two friends of equal power are in the habit of bantering with one 

another it is not considered to be bullying. If one learner uses banter to humiliate or 

threaten another who is powerless to stop it and made fearful by the act, the border 

between banter and bullying is likely to be crossed 

Should an incident occur, we will act at once to prevent any repetition of the incident as 

follows:  

 The Head or Deputy Headteacher will deal with the matter:  

 If the incident happens at lunchtime, the children involved will be kept apart from 

each other, the allegation logged, and a report made at once to the Head or Deputy 

for full investigation.  

 All persons concerned with the incident will be interviewed.  

 If the case is found proven against the pupil, the pupil will be warned as to future 

conduct, will be punished in a suitable manner and the incident logged on My 

Concern/Pupil’s Overview.  

 Parents will be informed by phone. A further incident will result in the parents being 

informed in writing.  

 Repeated incidents may result in suspension and/or exclusion, dependent upon the 

time lapse between the first and third incident.  

If you need more information the school’s bullying policy is available in the documents 

section of the website along with the “Statutory guidance for governing bodies of maintained 

schools.” “Challenging bullying Rights, respect, equality: (WG (Welsh Government) (Welsh 

Government) November, 2019)  

School Visits/Visitors  
 
In normal times, we have an extensive programme of educational visits and visitors to our 

school linked to different areas of the curriculum. Parent consent is needed for a pupil to 

participate in an off-site visit. We may request a voluntary contribution, towards the cost. 

Parents having trouble in meeting costs are always welcome to approach the Headteacher 

in confidence. However, due to Covid restrictions, all educational visits and visitors are 

currently suspended. 

Inspection of Documents and Data Protection 
 
Hendrefoilan Primary School collects and uses personal information about staff, pupils, 

parents, and other individuals who meet the school. This information is gathered to enable it 

to provide education and other associated functions. In addition, there may be a legal 

requirement to collect and use information to ensure that the school follows its statutory 

obligations. 
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Hendrefoilan Primary School is the data controller who handles holding the data you provide. 

We will use your data to keep you up to date with school activities such as concerts, 

fundraising and sports data. We will not share your data with anyone else without prior 

consent and we hold your information based on your consent which you can withdraw at any 

time by contacting the school office.  

In the event of a positive Coronavirus test, the Welsh Government’s Track, Trace and 
Protect Department will require the school to provide contact details of pupils and parents.  
 

 

School Term & Holiday Dates 2019/2020 

Term Term 
begins 

Term 
ends 

Mid-term 
holiday 

 Term 
begins 

Term 
ends 

Total 
days 

   Begins Ends    

Autumn 
2020 

Tuesday 
1 
Septembe
r 

Friday 
23 
October 

Monday 
26 
October 

Friday 
30 
October 

Monday 
2 
Novembe
r 

Tuesday 
22 
Decembe
r 

76 

Spring 
2021 

Monday 
4 January 

Friday 
12 
February 

Monday 
15 
February 

Friday 
19 
February 

Monday 
22 
February 

Friday 
26 March 

55 

Summer 
2021 

Monday 
12 April 

Friday 
28 May 

Monday 
31 May 

Friday 
4 June 

Monday 
7 June 

Friday 
16 July 

64 

Total:       195 
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Bank holidays 

 

 2 April 2021 - Good Friday 

 5 April 2021 - Easter Monday 

 3 May 2021 - May Day 

 31 May 2021 - Spring Bank Holiday 

INSET days 

 Thursday October 22nd  

 Friday October 23rd 

 Monday December 21st  

 Tuesday December 22nd  

 Monday January 4th 

 Monday June 7th  

 
 
 
 
 

 
 

  


