School Handbook for Drugs, Alcohol and other
Substance Misuse

This handbook provides practical advice on how to handle
incidents where substance misuse has occurred.
It covers both legal substances (EG: alcohol, solvents,
prescribed medication and over the counter medicines) and
illegal substances (EG: Cannabis, amphetamine, ecstacy and
mephedrone)

Guidelines for Substance Misuse
1. Response Procedure
Medical Emergencies
First Aid must take precedence over any other actions.
This procedure covers all incidents of medical emergency, even where you suspect
someone has lost consciousness or gone into a coma after using alcohol or drugs.
Medical Emergency

Administer First Aid – Do not give anything to eat or drink

Dial 999

Is the substance still present?

YES
Collect any evidence of what has been
taken to give to hospital staff

NO

Member of staff to accompany young person to hospital

Inform management/parents/carers immediately

Record incident and outcomes on Incident Recording Form
If in doubt, always treat as a medical emergency
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Medical Emergencies
First Aid Contact:-………………………………………………………...................................
If someone has lost consciousness or gone into a coma after using substances, first
aid must take precedence over any other actions.
Acute intoxication, unconsciousness and semi-consciousness should all be regarded
as medical emergencies.
If in doubt always treat as a medical emergency

Do the following:




Stay calm - Do not panic
Keep the casualty in position - Do not move unnecessarily
Ring for an ambulance
Check their breathing (If they are not breathing resuscitation will be
necessary)

Place the casualty face downwards on the floor (or bed) without a pillow. Turn the
head to one side. This should prevent the casualty choking on his/her own vomit and
stop the tongue falling towards the back of the throat and blocking the airway.

Help the casualty’s breathing by loosening the collar and any tight clothing. Remove
any false teeth. Do not give anything to eat or drink.
When you call for an ambulance via the 999 emergency services you will
be asked to provide certain information to the ambulance controller,
including:
 Confirm telephone number
 Address/location of casualty (centre, unless off site)
 What is the nature of the emergency (suspected substance misuse)
 Is the patient unconscious or conscious and are they responsive
 Do you know what substance(s) are suspected to have been taken
 How many persons are involved
 Do you know the casualty’s name and age
Whilst waiting for the ambulance a qualified first aider must attend the young
person and render any necessary care.
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Medical Emergencies
Don’t automatically assume that substances are the problem. Try to find out if the
casualty is diabetic, epileptic or has any other medical conditions. All children with a
medical condition will have a health care plan which has been agreed by parent,
health and the school. In these instances the Health Care Plan must be known by
staff and acted upon. Also check for physical injuries.
Collect any evidence of what has been taken. (e.g. tablets, bottles, prescriptions,
syringes). This may help the hospital identify the substance(s) involved. If needles are
involved take great care to avoid needle stick injuries. See section 6 for advice on
safe disposal of needles.
Do not try to induce vomiting.
If the casualty comes around – provide reassurance. Waking up on the floor with a
group of people around you can be a frightening experience. Ask any onlookers to
step back. Try to create a calm and supportive atmosphere.
Wait for the ambulance to arrive. Arrange for a member of staff to go with the
casualty to hospital.
The first phone call would be to the emergency services followed immediately by
informing the parents / carer.
.

It is important to ascertain specific information relating to the
emergency, for example, what substance has been taken.
In an emergency staff should be sensitive, calm and non-threatening
towards the affected young person. The only priority in responding to
such an incident is the safety and well being of the young person.
Under no circumstances should any attempt be made to formally
interview any young person who is under the influence of intoxicating
substance.
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2. Confidentiality
As far as possible staff should make it clear to the young person what degree of
confidentiality can be expected at the time of discussion! Staff should be aware
that they cannot guarantee complete confidentiality in all circumstances /
situations. Staff should refer to the School Policy on Confidentiality for further
information.
When a Line Manager receives information about a substance related incident, he or
she should give careful consideration to the following:




Who else needs to know?
How much personal information should be disclosed / recorded?
Are there child protection considerations?

Consideration also needs to be given to the appropriateness of discussing any
incident where the conversation may be overheard, for example, the staff room,
around the school, classroom etc.
These recommendations also apply to governing bodies and centre based staff.
The designated staff member with responsibility for substance misuse must ensure
that any records of substance misuse incidents are stored securely to ensure
confidentiality.
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3. Response Procedure
Actual Incident
Inform Senior Staff immediately

NO

Member of youth service

Identify if possible. Notify
appropriate agency if
necessary

[

YES

Is substance still present?

YES
Confiscate in front of
witness, secure and record

NO

See section 6

Formal assessment, when appropriate
Inform and involve parents/carers/appropriate agencies
See Sections 5 & 12

Are there Child Protection Issues?
See Appendix 3

YES

NO

Invoke Child Protection
Procedures as appropriate

Is there evidence of dealing?
NO

YES
Involve Police

Inform LEA, decide actions, involve
support agencies

Record incident and outcomes on Incident Recording Form
Make arrangements for substance disposal (if necessary)
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4. Initial Assessment of Incident
Questions to consider when responding to a substance – related incident
HOW?
What condition / behaviour is the young person displaying?
How did you hear about it or find out about it and how reliable is the source of
information?
What evidence is there; disclosure, suspicion or rumour?
WHO?
Are they school members?
Are they non-members, for example, visiting young people, member(s) from
neighbouring schools, ex-pupils?

WHERE AND WHEN?
Was it on School premises?
Was it on School minibuses?
Was it off School premises? (Outside transport, courses, trips, other Local Authority
premises, residentials, excursions, holidays, camps etc)
Was it during school hours you were working with young people?
WHAT?
Is the substance identifiable?
Is it legal / illegal?
Is it harmful?
Is it their own / others?
What method was used?
What quantity was taken?
Is the substance still present – on premises / young person?
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5. Consumption of Alcohol and Drugs on NPTCBC School
Premises

NO DRUGS OR ALCOHOL ARE ALLOWED IN OR ON ANY PREMISES
BELONGING TO OR BEING USED BY NEATH PORT TALBOT COUNCIL.
This includes SCHOOL PROPERTIES AND PREMISES.
This is also a legal requirement under The Misuse of Drugs Act 1971.
If a person accessing the School (or any premises belonging to the
School) is under the influence to the point that their behaviour is out of
control and considered unmanageable and/or antisocial it is the
responsibility of the Head teacher or a responsible person acting on
behalf of the Head teacher to safely remove that person from the
premises.
If the disturbance continues outside of the premises by the same person
and they are deemed a risk to themselves or others, the police will be
called.
Where a person is not causing a threat but is severely under the
influence contact the RESPONSIBLE PERSON ON CALL for advice and
guidance. Do not attempt to deal with the situation yourself.
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6. Recording of Incidents
All confirmed incidents should be recorded on the Incident Recording Form
(Appendix 4). Categories of incidents may include:
DRUG RELATED LITTER
Any drug related litter found on or near the premises that has been or is being used.
This could include; smoking related equipment e.g. bongs or pipes, needles or
syringes, or burnt foil.

POSSESSION
Evidence that a young person is in possession of a substance(s), (legal or illegal),
whilst on any school premises or a School organised trip or on a School minibus or
outside transport.

SUPPLY
Evidence that a young person has passed illegal drugs to another young person on or
near any School premises, on a School organised trip, or on a school minibus, school
transport or outside transport

UNDER THE INFLUENCE
Evidence that a young person is under the influence of a substance (legal or illegal)
Evidence of a sudden or marked change in behaviour, mood or cognitive processes
that cannot be explained as a result of other influences e.g. illness, bullying,
problems at home etc.

INCIDENTS INVOLVING NON-MEMBERS
Evidence that an individual who is not a member of a School project (e.g. parents, expupils, visiting pupils from other Schools, general public) is in possession of; is
supplying or is under the influence of substances, on or near any premises, on a
school organised trip or on a school minibus, school transport or outside transport.

ALL confiscation or disposal of substances should also be recorded on this form.
The designated member of senior staff with responsibility for substance misuse
should hold any completed Incident Recording Forms in a central file to ensure
confidentiality and enable accurate monitoring. This can also be used as a tool to
inform future revision or development of substance misuse education.
For further support or information contact either the LEA or you local specialist
agency (see Appendix 7).
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7. Response Procedure
Suspicion or Rumour

Suspicion and/or Rumour

Discussion with individual
See Section 8

Suspicion/Rumour confirmed?

YES

Inform Line Management and parents
Record on Incident Recording Form
(Appendix 4)

NO

Monitor Situation

Follow Actual Incident Procedure – Section 2 of
this handbook
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8. Suspicion / Rumour
It is important that the greatest care is taken in any attempt to substantiate rumour.
False accusation can lead to repercussions, or breakdown of communication and trust. It
is vital not to promote further rumours. Discretion and sensitivity are paramount.

Is the incident concerning a pupil of the School? If not notify the appropriate
personnel if necessary.
How did you hear about it or find out about it, and how reliable is the source of
information?
Can the suspicion / rumour be substantiated (bearing in mind the need for
confidentiality). Are there any witnesses? Is the incident confirmed by other staff
and / or young people?
Is there any physical evidence, such as the condition / behaviour of the young
people, or substance(s) still being present?
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9. Handling of Substances
Health and Safety Precautions:
Care should be taken when handling any substance suspected of being a drug. If
possible disposable gloves should be worn. These should be kept with first aid kit
located at
………………….………………………..................................................................
If these are not available, care should be taken to wash hands immediately after
handling.
Needles and syringes found on any premises should be handled with great care to
avoid needle-stick injuries. All premises should have a sharps disposal box (a box
specifically designed for the disposal of needles and syringes) on the premises. The
sharps disposal box is located at:
………………………………………………………………………………………
For further information on safe disposal contact your local specialist agency (see
Appendix 7)
In the event of a needle-stick injury, medical attention should be sought
immediately. Never put injured area to mouth.






Obtain and wear, disposable gloves before taking any action
Encourage bleeding
Wash the puncture / laceration under running warm water
Obtain medial advice from Accident and Emergency or General
Practitioner
Remove gloves (when removing, wash with glove on in soap and water
first, remove carefully to avoid puncture and discard in a plastic bag)

Confiscation:
If a young person has to be taken to hospital, the remains of any substance in tablet
form that he/she may have used should be sent with the accompanying member of
staff or ambulance personnel.
Where a member of staff confiscates a substance which is believed to be a drug
every attempt must be made at the earliest opportunity to obtain an adult witness
to confirm that the substance has been placed in a secure place. This information
should be recorded and countersigned (see appendix 4). The substance should be
held until a decision has been made as to the appropriate course of action.
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10. Disposal of Substances
Substances believed to be illegal:
If a decision is made to involve the police the substance should be handed over to
them and the records signed by the receiving officer.
If the police are not going to be involved, the substance may be taken to any police
station for disposal. The police must be informed beforehand of who will be
transporting the substance, when it will be taken and the route intended to be taken
to the police station. The records should be taken to the police station and signed by
the receiving officer.
Alternatively, specialist agencies (see Appendix 7) may be prepared to take
responsibility for disposal. The same precautions with regard to record keeping
should be taken.
Whichever method of disposal is adopted, School Staff should make every effort to
dispose of substances at the earliest opportunity.
Substances believed to be legal:
Where it is proven that it is legal for the young person to possess the substance
which has been confiscated, the following should be considered when deciding the
best method of disposal.




Does the substance belong to the young person?
Is the substance a medication which the young person needs?
Is there evidence that the substance has been misused?
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11. Support for Young People and Parents / Carers
Parents / guardians of young people involved in substance use and misuse incidents
should be contacted at the earliest opportunity.
School Staff should consider the most appropriate method of informing / involving
parents / guardians.
Every support should be given to both the young person and parents/guardians by
the School. The family may also need the help and support of other agencies; for
example, specialist agencies (see Appendix 7). These agencies / organisations will be
able to offer re-assurance and accurate information.
Young people may need expert support and guidance to prevent further incidents of
substance misuse.
Where is it considered that a young person may be at risk of significant harm it will
be necessary for a referral to be made in accordance with the Authority’s Child
Protection procedures. An extract of the relevant section of the Area Child
Protection Committee’s guidelines in respect of substance misuse procedures is
reproduced in Appendix 3.
Although the normal practice would be to involve parents / guardians, there will be
circumstances where this is inappropriate.
This includes the situation where, for example, the parent/guardian is likely to overreact causing physical injury to the young person, or if the parents/guardian are
significantly contributing to problems experienced by the young person.
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12. Substance Use & Misuse in the Family
Where School staff become aware that a young person is experiencing difficulties
because of substance use and misuse by other family members, staff may wish to
offer help by accessing support for young people and parents, from agencies, such as
Education and Children’s Services, or specialist Drug Agencies.
If there is evidence (or it is suspected) that a child may be at risk of significant harm
as a consequence of substance use and misuse within the family, it will be
necessary for a referral to be made in accordance with the Authority’s Child
Protection Procedures. An extract of the relevant section of the procedures is
reproduced in Appendix 3.

13. Involvement of Police
There is no legal obligation for School staff or individuals to inform the police about
situations in which legal or illegal substances are being consumed or sold.
However, under the Misuse of Drugs Act 1971, it is an offence ‘for the occupier or
someone concerned in the management of premises knowingly to permit or suffer
the smoking, supplying, attempting to supply or offering to supply, of controlled
drugs to take place on those premises’.
It is important for School staff to uphold the law, and to co-operate with the police
when necessary.
It is recommended that where there is strong evidence of dealing that the police be
involved.

14. Involvement of the LEA
School Staff should notify the Head Teacher about any substance-related incident.
This should be done in advance of any of any information being generally known.
Details should be provided in such a way that the identities of the young people are
not disclosed. This will ensure:


That confidentiality is preserved (see section 9); and



That the Head Teacher is not compromised or precluded from considering
any subsequent decision of the Head Teacher to exclude the young person
from the School.

If Council Officers enquire about an incident then School Staff should refer them to
the Head Teacher.
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15. Media
Substance use and misuse incidents receive a high level of media attention.
The media department within the LA will provide advice on dealing with the media,
assist the school in preparing a statement and if necessary deal with calls on behalf
of the school.
The Line Manager will then deal with the situation immediately.
Under no circumstances should the names of individuals involved be released to the
media.
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16. Supporting Substance Misuse Education
The School has the responsibility of offering substance misuse education to young
people through a variety of methods.
This can include:


Direct delivery by knowledgeable staff



Through relevant external agencies



Accessible information and materials



Activities appropriate to the age and ability of the young person
that enables them to develop knowledge and understanding to make
informed choices and decisions

It is important that School Staff have the support and encouragement of parents and
the wider community in promoting substance misuse education.

This can be done through:


Drug awareness raising events



Volunteer training



Encouraging attendance at first aid training courses



Establishing links with the wider community



Specialist agencies (See Appendix 7)

Guidelines for Substance Misuse in Schools
Appendix
1a:The
TheMisuse
Misuse of
1971
Appendix
1a:
of Drugs
DrugsAct
Act
1971
The Misuse of Drugs Act 1971 categorises substances into Classes A-C. Class A drugs are
seen to pose the most danger.
Drugs penalties
The penalties depend on which drug and the amount you have, and whether you are also
dealing or producing the drug. The most severe penalty can be an unlimited fine and life
in prison.
Types of drugs
The maximum penalties for drug possession, supply (dealing) and production depend on
what type or ‘class’ the drug is.
Class

Drug

Possession

Crack cocaine, cocaine, ecstasy
Up to 7 years in
(MDMA), heroin, LSD, magic
prison, an
A
mushrooms, methadone,
unlimited fine or
methamphetamine (crystal meth)
both
Amphetamines, barbiturates, cannabis,
Up to 5 years in
codeine, methylphenidate (Ritalin),
prison, an
B
synthetic cannabinoids, synthetic
unlimited fine or
cathinones (eg mephedrone,
both
methoxetamine)
Anabolic steroids, benzodiazepines
Up to 2 years in
(diazepam), gamma hydroxybutyrate prison, an
C
(GHB), gamma-butyrolactone (GBL),
unlimited fine or
ketamine, piperazines (BZP)
both
None, but police
can take away a
Temporary
NBOMe and Benzofuran compounds suspected
class drugs*
temporary class
drug

Supply and
production
Up to life in
prison, an
unlimited fine or
both
Up to 14 years in
prison, an
unlimited fine or
both
Up to 14 years in
prison, an
unlimited fine or
both
Up to 14 years in
prison, an
unlimited fine or
both

*The government can ban new drugs for 1 year under a ‘temporary banning order’ while
they decide how the drugs should be classified.
Police can issue a warning or an on-the-spot fine of £90 if you’re found with cannabis.
Available online @ https://www.gov.uk/penalties-drug-possession-dealing Nov 2013

1b: TheMisuse
Law on in Schools
GuidelinesAppendix
for Substance
Appendix 1b: Substances
The Law on Substances
It is an offence under the Misuse of Drugs Act 1971:
(i)

To supply or offer to supply a controlled drug to another in contravention of
the act

(ii)

To be in possession of, or to possess with intent to supply to another, a
controlled drug in contravention of the Act; it is a defence to the offence of
possession that, knowing or suspecting it to be a controlled drug, the accused
took possession of it for the purpose of preventing another from committing
or continuing to commit an offence and that as soon as possible after taking
possession of it he took all such steps as were reasonably open to him to
destroy the drug or to deliver it into the custody of a person lawfully entitled
to take custody of it;

(iii)

For the occupier or someone concerned in the management of premises
knowingly to permit or suffer on those premises the smoking of cannabis, or
the production, supplying, attempting to supply or offering to supply of
controlled drugs to take place on those premises.

The Children and Young Persons (Protection from Tobacco) Act 1991 Strengthened
the existing law on illegal sales of tobacco products to children under the age of 16,
greatly increasing the penalty for doing so, making illegal the sale of unpackaged
cigarettes and requiring warning statements to be displayed in all retail premises and
on cigarette vending machines. A voluntary code operates to prevent tobacco
advertising in the vicinity of schools or which is designed to encourage young people
to smoke.
It is an offence under the Licensing Act 1964 to sell intoxicating liquor without a
licence. This would prevent the sale of alcohol at school events unless an occasional
licence had been obtained under the Licensing (Occasional Permissions) Act 1983. It is
also an offence to sell alcohol to anyone under the age of 18. No licence would be
needed by the school to offer alcohol at school events (i.e. Where no sale takes place)
Or to store alcohol on school premises.
It is an offence under Section 6 of the Children and Young Persons Act 1933 to give
any child under the age of 5 intoxicating liquor.
It is an offence under the Intoxicating Substances (Supply) Act 1985 for a person to
supply or offer to supply a substance other than a controlled drug to a person under
the age of 18 if he knows, or has reasonable cause to believe, that the substance is, or
its fumes are, likely to be inhaled by the person under the age of 18 for the purpose of
causing intoxication (e.g. This applies to the sale of glue, solvents, gases etc. to young
people).

Appendix 2: Substances of Concern
The nature of young people’s substance use tends to be experimental. All substances
both legal and illegal can pose concern, however, the main substances of concern
tend to be legal e.g. tobacco, alcohol, solvents etc. It is important to remember that
trends are constantly changing. Information here covers the majority of illegal drugs;
however, further information on specific substances or local trends can be obtained
by contacting local specialist agencies (See Appendix 7).


















ALCOHOL
AMPHETAMINE
CANNABIS
COCAINE
ECSTASY
GHB
HEROIN
KETAMINE
LEGAL HIGHS
LSD
MAGIC MUSHROOMS
MEPHEDRONE (Miaow)
NBOMe and Benzofuran compounds
POPPERS
SOLVENTS
STEROIDS
TOBACCO

CLINICAL CLASSIFICATION OF SUBSTANCES
The majority of drugs fall into the following categories:
Stimulants (Uppers)
Mephedrone (Miaow)
Poppers
Nicotine
Caffeine
Amphetamine
Cocaine/Crack
Ecstasy
Hallucinogens (Mind Affecting)
LSD
Magic Mushrooms
Cannabis
Ecstasy
Ketamine

Depressants (Downers)
Alcohol
Solvents
Barbiturates
Benzodiazepines (eg Diazepam,
Temazepam)
GHB
Analgesics (Pain Killers)
Opium
Heroin
Methadone
Morphine
Ketamine

WITH AN UPDATED STATEMENT FROM NPT

Appendix 3: Child Protection Team
Children Whose Own Behaviour Places Them At Risk of Significant Harm: Misuse of
Substances
The WBCSB acknowledges the serious concern about the increased misuse of
substances by children and young people. The Child Protection Procedures provide
an appropriate framework for inter-agency working together in respect of such
children where they are suffering or likely to suffer significant harm.
Involvement with drugs by children and young people does not necessarily of itself
constitute significant harm. For these purposes, Section 31(9) of the Children Act
1989 defines harm as the impairment of health or development. Health is defined as
physical or mental health, development as physical, intellectual, emotional or social.
Significant harm or its likelihood must be assessed in respect of the individual child.
Some factors to be taken into consideration during this assessment are:
(i)

The child age and level of understanding

(ii)

The pattern of use e.g. the type, quantity and method of administration,
issues of frequency, escalation of misuse, chaotic or stable use, methods
of procurement.

(iii)

The impact of drug misuse on the child’s physical and mental state e.g.
noticeable and serious deterioration in child/young person’s health,
impaired emotional or behavioural developments etc:

(iv)

The effectiveness of support currently provided.

Drug use by parents does not automatically indicate child neglect or abuse. In
families where drug use is a factor, a comprehensive assessment of the relationship
between parental drug use and child care is needed. Each case should be assessed
individually.
Any child involved in misusing drugs may be a child in need and as such require
assessment and the provision of services outside the child protection procedures.
Drug or alcohol use by children and young people or their parents / carers may
require a child protection investigation. All staff should be aware of the ACPC All
Wales Child Protection Procedures. Copies are available in each school or downloaded:
http://www.awcpp.org.uk/areasofwork/safeguardingchildren/awcpprg/index.html

Appendix 4: Incident Recording Form
SCHOOLCLUB/ACTIVITY/PROJECT:

DATE OF INCIDENT:

DATE & TIME REPORTED:
REPORTED BY:

YOUNG PERSON(S) INVOLVED:

NAMES:

HOME CONTACT NUMBER:

DESCRIPTION OF INCIDENT:

CATEGORY OF INCIDENT

ACTION TAKEN

BY WHOM

CONTACTED

CATEGORIES: Drug Related Litter / Possession / Supply / Under Influence
(PLEASE REFER TO MAIN GUIDELINES )
NAME / DESCRIPTION OF
SUBSTANCE:

AMOUNT / SIZE:

SIGNED:_______________________

REMOVED BY:

WHERE RETAINED:

WITNESSED BY:_________________________

TITLE:_________________________

TITLE:__________________________________

DATE:_________________________

DATE:__________________________________
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CONTACTS MADE (WHERE APPROPRIATE)
CONTACTS

CONTACT NAME
& NUMBER

CONTACT MADE
BY

TIME & DATE
CONTACT MADE

ENQUIRY /
REFERRAL
(APPOINTMENT
TIME)

PARENTS / CARERS

POLICE

AMBULANCE

OTHER HEALTH
PROFESSIONAL

EDUCATION & CHILDREN’S
SERVICES DUTY TEAM

ENVIRONMENTAL HEALTH

EDUCATION DEPARTMENT

DRUG SUPPORT AGENCY

OTHER:

OUTCOME:

ATTACH ANY DETAILS OF ACTION / PLANS AS APPROPRIATE:

SIGNED:_______________________

WITNESSED BY:_________________________

TITLE:_________________________

TITLE:__________________________________

DATE:_________________________

DATE:__________________________________

THIS FORM SHOULD NOW BE KEPT IN A CENTRAL FILE (PLEASE SEE SECTION 10)
STATISTICS SHOULD BE FORWARDED TO THE LEA AT THE END OF EACH TERM.

Appendix 5: Guidelines for Out of Centre Activities
INTRODUCTION
These guidelines have been written to provide a framework for staff taking groups of
young people out of School Premises on trips or residential courses and have been
drawn up following consultation with a wide range of professionals.
The guidelines have been written to cover issues around the use or misuse of
substances; that is any substance that is inhaled, swallowed or injected to alter the
physical or psychological condition of the user. It includes solvents, prescribed and
over the counter medicines as well as illegal substances. Issues around tobacco and
alcohol use or misuse should be dealt with in line with the Schools policy.

AIMS:
To ensure that all staff, young people and parents know how incidents of substance
misuse will be dealt with where young people are out of School and are the
responsibility of School staff.
To ensure that all concerned know and understand what is regarded as acceptable
use of substances (e.g. medicinal use) and what is not acceptable.
To ensure that staff responsible for groups out of Schools make suitable
arrangements for young people’s welfare in this regard, both in preparation for the
event and during the event.

OBJECTIVES:
o To put in place a procedure that all staff can follow with confidence
o To reassure parents that all reasonable steps have been taken to
secure young people’s safety
o To ensure that all young people will be informed of arrangements in
respect of substance use and misuse

GENERAL PRINCIPLES:
There should be a designated leader who will take responsibility for all
arrangements, including the implementation of this policy.
It should be made clear that the misuse of any substance by a member of the party
will not be tolerated (this includes the use of solvents, the misuse of medicinal drugs
and all illegal drug use).
School organised events for those under 18 years should be substance free. Events
for those over 18 years should also be substance free. At certain events, adults (over
18) should use a designated area to smoke or drink alcohol at the School’s discretion.
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It should be made clear to staff that whilst they are responsible for young people, to
be under the influence of alcohol or other drugs at any time could be a disciplinary
issue through NPTCBC Drug and Alcohol Policy.
It is important that staff are clear about the law with regard to substances and young
people. (Please refer to main guidelines Appendix 1a & 1b) Where pupils under the
age of 18 years and legal substances are concerned, there should be no question of
them drinking alcohol. All events should be smoke free; this includes all formal
sessions, meals, accommodation and in public places.
Where young people do not follow the rules laid down, they should be sent home if
possible, or disciplined.
A full written record of any incident should be made.

PRIOR TO THE EVENT:
Bear the issue in mind whilst undertaking the Risk Assessment.
Ensure young people are fully aware of the rules regarding substance use and
misuse.
Write to parents explaining the school’s policy about drug and alcohol use during the
event. Ask parents to reiterate this message to their children. Ensure parental
consent forms disclose any medication needed.

DURING THE EVENT:
It is the responsibility of the staff to keep vigilant and aware for any substance
related issues or incidents.

DEALING WITH AN INCIDENT
Immediate Action:



Administer First Aid and hospitalise if necessary.
Remove substances to a secure place with an adult witness.
(Please refer to main Guidelines Section One - 4)

Subsequent Action:




Ascertain the necessary information to ensure the immediate safety
of all young people.
Initially it may be necessary to separate from group activities all those
directly involved and supervise.
Follow guidelines set out in the School substance misuse policy for
dealing with and handling substances. (If abroad, it is essential that
you know and keep to the relevant laws of the country you are
visiting.)
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Inform parents of young people directly involved and if
appropriate, make arrangements to return those young people
home if possible. Only where there is reason to believe that
informing parents would put the young person at risk of harm,
should you withhold this information.
Inform the appropriate School personnel as soon as possible.

Where staff receives unconfirmed reports of substance misuse, it should be dealt
with sensitively, in line with normal School procedure.

SENSITIVE OR DIFFICULT ISSUES:
All of the above points are difficult and sensitive. However, it is important that a high
standard of behaviour is maintained and that parents feel confident that substance
misuse will not be tolerated on School led events /activities. Some of the courses of
action may seem harsh or unacceptable to some staff, especially with respect to
alcohol. However, when responsible for young people it is important to remember
that alcohol use / misuse can be a serious issue for young people who respond to
positive examples set by staff.

Appendix 6: Parental Consent Form
Dear Parent / Guardian,
Your daughter / son ………………………………………………………………..
Is a member of ………………………………………………............................School

Throughout the year
.........................................................................................................................................
School offers young people opportunities to take part in programmed educational
activities and projects.
Issues may be addressed through:






Discussion groups
Workshops
Visits from specialist agencies
Structured games
Creative projects

Subjects include:
Please tick box

YES

NO

Drugs Education
Alcohol Education
Sex Education
Health Education
Relationships
Equal Opportunities
Environmental Issues
Confidence Building
Membership of School or School Council
Please tick the appropriate boxes and sign the declaration below.

I hereby give consent for my daughter / son to take part in the above activities as
opportunities arise throughout the year.

Signed: ………………………………………………………… (Parent / Guardian)

Appendix 7: Sources of Help and Support
NEATH PORT TALBOT AREA
YOUNG PEOPLE
CAER LAS – support for Young People faced with social exclusion
01792 646071
Caer Las Neath Port Talbot Young Persons Scheme
01639 895287
DOMESTIC VIOLENCE
Wales Domestic abuse helpline
0808 80 10 800
National free support and information service for people in Wales who are
experiencing or who have experienced abuse at the hands of someone close to
them.
Dyn Wales Helpline
0808 801 0321
Helpline providing free confidential support to men who experience domestic abuse
in Wales
Men’s Advice Line
0808 801 0327
The Men's Advice Line helpline provides a range of services aimed primarily at men
experiencing domestic abuse from their partner.
Womens Aid Port Talbot & Afan

01639 894 864

Womens Aid Neath

01639 633580

Broken Rainbow
0300 999 5428
Support for lesbian, gay, bisexual and transgender people experiencing domestic
violence

HOUSING
Caer Las – For Young People facing Social Exclusion
Caer Las Neath Port Talbot Young Persons Scheme

01792 646071
01639 895287

The Homelessness & Advice Service
01639 764692
Provides advice and information and where necessary, accommodation for people
who are homeless or are about to become homeless.
Shelter Cymru
0845 075 5005
(24hr housing helpline) Free national helpline for advice on any housing-related
problem
EMOTIONAL AND PSYCHOLOGICAL SUPPORT
MIND Neath & Port Talbot
01639 64 35 10
Mind is the leading mental health charity in England and Wales working to create a
better life for everyone with experience of mental distress.

Victim Support National Line
0845 3030900
Victim Support is the independent charity which helps people cope with the effects
of crime.
Samaritans National (24 hour)
08457 90 90 90
Samaritans provides support for people who are experiencing feelings of distress or
despair including those which could lead to suicide.
Drugs & Alcohol
WCADA (Welsh Council for Action on Dependency and Abuse)
Neath
01639 620222
Port Talbot 01639 890863
Swansea
01792 646421
Confidential support for people with addiction or dependency problems (including
alcohol and drugs) and for people who are affected by substance misuse in the
family or in friends
DAN 24/7 (All Wales Drugs and Alcohol Helpline)
0800 6 33 55 88
A bilingual telephone helpline providing a single point of contact for anyone in Wales
wanting further information and help relating to drugs and alcohol. The helpline will
assist individuals, their families, carers, and support workers within the drug and
alcohol field to access appropriate local and regional services.
AA Alcoholics Anonymous
24 hour support for people with alcohol problems

0845 769 7555

Frank National Drugs Helpline
0800 776600
24 hour helpline for drug users, solvent users, their friends, families and carers
Finance
Neath Port Talbot Credit Union
01639 632100
Provides alternative, affordable savings and loan services to combat poverty and
growing
personal and family debt. People can save as much as they can afford each week and
after six weeks can make an application for a loan.
Job Centre – Job information
0845 6060234
Benefits
0800 0556688
Provides help and advice on jobs and training for people who can work and financial
help for those who cannot
Citizen’s Advice Bureau
08444 77 2020
The Citizens Advice service helps people resolve their legal, money and other
problems by providing free information and advice.
National Debt Line
0808 8084000
Helpline offering information and advice on debt. They also provide self help
information packs and a range of fact sheets.

Citizens Advice Bureau
Police & Legal services
South Wales Police Domestic Abuse Unit
02920 571 569
South Wales Police has specialist police personnel on each division who are aware of
the difficulties that you may be facing. They are available for you to speak to about
how to stop domestic abuse, either for yourself or another.
South Wales Police Minorities Support Unit
0800 587 8973
The South Wales Police Minorities Support Unit works closely with the Lesbian, Gay,
Bisexual and Transgender communities, providing support and advice.
Community Legal Service Direct
0845 345 4 345
Community Legal Advice is a free and confidential service paid for by legal aid to help
with legal problems.

Children & Families
Children’s Information Service
01792 865914
Provides information about childcare and children’s services in your area
Parent Line Plus
0808 800 2222
UK wide help line for anyone caring for children and young people
NSPCC Giving children the help, support and environment they need to stay safe
from cruelty
National helpline
0808 800 5000
Wales
02920 267000
Childline
0800 1111
ChildLine is the free helpline for children and young people in the UK. Children and
young people can call us to talk about any problem.
Reunite
01162 556 234
A charity which specialises in international parental child abduction. Providing
advice, information and support to parents, family members and guardians who
have had a child abducted or who fear child abduction.
(Advice line)
Health & Counselling
NHS Direct
0845 4647
NHS Direct delivers telephone and internet information and advice about health,
illness and health services day and night direct to the public, enabling patients to
make decisions about their healthcare and that of their families.

C.A.L.L (Community Advice and Listening Line)
0800 132 737
This service provides support for anyone coping with mental illness, including
sufferers’ relatives and friends.

Relate Swansea (Closest branch)
01792 480088
Relate offers a wide range of services for couples, families and individuals. Providing
support throughout all stages of people’s relationships.

SWANSEA
These are the services that are available across Swansea at the moment. We try and
keep these as up to date as possible, but all details were correct at the time of
publication
Housing
Caer Las – For young people facing Social Exclusion

01792 646071

The Wallich
Swansea County Council Housing Options

01792 533100

Swansea BAYS Project supported housing for under 21’s

01792 455105

Shelter Cymru
0845 075 5005 (24hr
housing helpline) Free national helpline for advice on any housing-related problem
Support Services & Helplines
The Dyn Project
0808 801 0321
The Dyn Project provides freephone support and safety planning for men who are
experiencing domestic abuse.
The Wales Domestic Abuse Line
0808 8010 800
National free support and information service for people in Wales who are
experiencing or who have experienced abuse at the hands of someone close to
them.
Victim Support
0845 3030900
Victim Support is the independent charity which helps people cope with the effects
of crime.
Men’s Advice Line
0808 801 0327
The Men's Advice Line helpline provides a range of services aimed primarily at men
experiencing domestic abuse from their partner.

Samaritans
08457 90 90 90 (24 hour)
Samaritans provides support for people who are experiencing feelings of distress or
despair including those which could lead to suicide.

MIND
Mind is the leading mental health charity in England and Wales. Working to create a
better life for everyone with experience of mental distress.
MIND Swansea
01792 64 29 99

Broken Rainbow
Support for lesbian, gay, bisexual and transgender people
experiencing domestic violence 0300 999 5428
Drug & Alcohol
WCADA (Welsh Council for Action on Dependency and Addiction)
The goal of the WGCADA centre is to help people with alcohol and drug problems to
lead a more fulfilled life. The organisation also helps those who are affected by
someone who has substance misuse problems such as family members and friends.
01792 646421 OR 01792 472519
DAN 24/7 (All Wales Drugs and Alcohol Helpline)
A bilingual telephone helpline providing a single point of contact for anyone in Wales
wanting further information and help relating to drugs and alcohol. The helpline will
assist individuals, their families, carers, and support workers within the drug and
alcohol field to access appropriate local and regional services.
0800 6 33 55 88
Alcoholics Anonymous
24 hour support for people with alcohol problems
0845 769 7555
Frank National Drugs Helpline
24 hour helpline for drug users, solvent users, their friends, families and carers.
0800 776600
Finance
Job Centre
Provides help and advice on jobs and training for people who can work and financial
help for those who cannot
- Job information 0845 6060234
- Benefits 0800 0556688
Citizen’s Advice Bureau
The Citizens Advice service helps people resolve their legal, money and other
problems by providing free information and advice.
08444 77 20 20
National Debt Line
Helpline offering information and advice on debt. They also provide self help
information packs and a range of fact sheets.
0808 8084000
Citizen’s Advice Bureau – Debt Advice Page
Covers the following topics;
Frequently asked questions about debt
Help with debt
Debt relief orders
Mortgage arrears

What happens when your mortgage lender takes you to court
Your mortgage lender takes you to court – how to prepare for the court hearing
Eviction for mortgage arrears
Credit
Financial healthcheck
Debt test
Credit and debt fact sheets
Police & Legal services
South Wales Police Domestic Abuse Unit
South Wales Police has specialist police personnel on each division who are aware of
the difficulties that you may be facing. They are available for you to speak to about
how to stop domestic abuse, either for yourself or another.
02920 571 569
South Wales Police Minorities Support Unit
The South Wales Police Minorities Support Unit works closely with the Lesbian, Gay,
Bisexual and Transgender communities, providing support and advice.
0800 587 8973
Community Legal Service Direct
Community Legal Advice is a free and confidential service paid for by legal aid to help
with legal problems.
0845 345 4 345
Children & Families
Children’s Information Service Swansea
Provides information about childcare and children’s services in your area.
01792 517222
Parent Line Plus
UK wide help line for anyone caring for children and young people
0808 800 2222
NSPCC
Giving children the help, support and environment they need to stay safe from
cruelty.
National helpline 0808 800 5000
Wales 02920 267000
Childline
ChildLine is the free helpline for children and young people in the UK. Children and
young people can call us to talk about any problem.
0800 1111
Reunite
A charity which specialises in international parental child abduction. Providing
advice, information and support to parents, family members and guardians who
have had a child abducted or who fear child abduction.
01162 556 234 (Advice line)

Health & Counselling
NHS Direct
NHS Direct delivers telephone and internet information and advice about health,
illness and health services day and night direct to the public, enabling patients to
make decisions about their healthcare and that of their families.
0845 4647
C.A.L.L (Community Advice and Listening Line)
This service provides support for anyone coping with mental illness, including
sufferers’ relatives and friends.
0800 132 737
Relate
Relate offers a wide range of services for couples, families and individuals. Providing
support throughout all stages of people’s relationships.
Swansea 01792 480088

