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Cyngor Abenawg

Svanes el Swansea Council/Cyngor Abertawe

September 2020 full school an#lying Start Settings Risk Assessment

The WelshGovernmenthas confirmed thatchools will return on the"2September 2020 and resume the delivery of educdtfanew
guidance highlight thagocial distancing requirements of 2m for statist remain in place, and where possible social distancing between pupils
should be observedh€& schools operational plamd risk assessment reflects these amendments.

As part of the preparatory work in supporting all education establisetfeatigh the transition of returning all pupils to education, Rnsk
Assessment is supported with an Operational ®Rlaupport alHeadteacher, Manageasd Governing Bodies with the implementation of
additional controls to minimise the risk of Covifl so far as is reasonably practicable.

Therisk assessmesets outa range of control measures to be implemented within the school/ settings, however, should the individual school
risk assessment outcome reflect additional or a change in controésshioetd be included within the rational bproviding justification of the
amendments. The risk assessment must be read in conjunction with the operational plan.

Every effort has been made to mitigate the risk to,gpafbils and publichowever, it imotedthattotal mitigationof therisk of
contamination/infection with COVIEL9 is not possibleThisrisk assessment asdpportingoperational plameets theninimum requirements
set out in the Welsh Government and PHW guidance. All HeadtasAohemmages are reminded that additional controls will be required to
ensure that this meets specific operational needs of the sshtilg.

All settings are reminded that all other risk assessment relating to the site must be implemented as standafdhisrantiodes all activities
being undertaken within the building, site secuspecific delivery areas of the curriculum (music, PE, Dramdatk)down and safeguarding
arrangements.

Should this risk assessmenthange,Headteacherswill be required to update their site-specificoperational plan and risk assessments
highlighting changes within the statemenbf rationale at the end of each highlighted risk. Council H&S officers are available to give
advice, support and guidance if regired.

Document control and quality assurance

Version Number Date Comment

V1.1 5/06/20 *Original draft by N Overton

V1.2 7/6/20 Updated SWL and no feedback provided for amendment (T&F Sub group)

V1.3 13/6/20 Review following WG guidance and SD removed for pupils. 2m for staff to be maintained.
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[ 19/8/20

[ Review in line with WG guidance and schools operational plan

School Name

Responsible Person/s

Site Specific adaptation date: | Quality assured:
Named representative supporting the HT
with completion of the risk assessment.

Subject: Education delivery return September 20202

Date of Assessment)5/06/20(original draft V1) AssessorN. Overton

CHSEMWS
Risk level before control Risk level after control
Hazard People | Severity | Likelihood | Risk Existing Control / New Controls Severity | Likelihood | Risk
@ Rating Rating
Risk
1.0Spread of | All In line with theoperational guidancesaart of the
COVID -19 Persons 4 4 opening up arrangements of the schools, it is essentia 4 3 12
Infection all water supplies anmaintained in line with the

legionella risk assessment.

Any staff member who becomes unwell or symptomati
prior toleaving homenust contact the Headteacher or
member of the senior management team prior to
departure.

When a pupil/child becomes symptaicafter arrival and
has used home to school transport, the transport team
be informed, and they should liaise with the appropriat
contractor if required.

Should any staff/child or parent display any symptoms
Covidi 19 then contact the Headteaclfior advice and
guidance. If the Headteacher is unavailable or self
isolating, contact should be made with a senior membe
the SLT (Education)

All children and adults, including staff, must wash their|
handson entry to the school/ Flying Start forlaast 20
seconds with soap amhter.Where possible, young
children/ pupils should be supervised to ensure it is

carried out correctly.




Risk level before control

Risk level after control

Hazard

People

Risk

Severity

Likelihood | Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

Hand washing must take place at regular intervals duri
the day (on arrival, after each activipyior to entering or
leaving classroom$efore food, after toilet user where
there has benany physical contaatith another pupil or
staff memberand on departure). Staff to ensure that all
pupilskhildren are shown correct way to do this as parf
the return induction and thereafter. Information will be
displayed in all welfare facilities and classroordsnd
sanitisers can be used as an alternative where require
Ensure all staff andupils/children wak their hands with
soap andvater for D seconds frequently and are
encouraged not to touch their face. Use a tissue or elb
to cough or sneeze and use bins for tissue wWaisue
stations)

Where possiblaoncontact activitiesnusttake place
whenpupils/childrenreturn to the agreed sei). Social
distancing guidelines must be adhered to at all tiamels
this has been highlighted within the operational plan

In line with the schools operational plan, there will be
stagger lunch times, break times and the movement of
pupils/children araind theschool/ settingo reduce large
groups of children gathering\ll pupils/ children will
remain within their contact groups and this will be closg
monitored by the management team of each setting.

. All staff and pupilsare made aware of tiRHW guidance

in regardto maintaining personal lgyene. Please make
reference tA\ppendx 1 andOperational Plan B.matrix
1

. Social distancing must be maintained at all temel

where possibl¢his should b&m for staff and if thiss not
possible, 1m for a short period of tinfl staff must
ensure that social distancing is maintained during
teaching, break times, lunch times and within the staff
room. These plans must remain fluid due to change in
government guidance.

. Risk assessments should already exist for learners wit

more complex needs, including those with emotional




Risk level before control

Risk level after control

Hazard

People

Risk

Severity

Likelihood | Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

. PPE/C will be provided to Special Schools, STF faciliti

. Theindividual risk assessmembolkit should be

. A review of PPE requirements will be undertakenany

behavioural needs. These risk assessments will requir
updating as a matter of priority in light of the changes {
provision such as environment astaffing, while also
remaining mindful of the additionainxieties the pupil/
child may experience due to COWVIIN. In supporta
detailed review of specific risk assessments including t
use of PPE/C for pupils those wilditional needs. For
examplenursery,infants, Flying $art Settings pupils
with ASD or ADHD etc A review of their individual
HCP is essential and any additional controls to mitigatg
risk must be included and communicated to all approp
staff. Where a pupil is presenting withallenging
behaviour which cannot be managed safely, an immed
and multiteam review of their IBP (Individual Behaviou
Plan) will be necessary. A creative approach to manag
the behaviours will need to be taken including explorin
the environment, exgetations upon the pupil, staffing an
duration of time in school. If after all considerations ha
been taken it is still deemed unsafe for a pupil to acceg
school provision at this time, then a distance learning
approach will need to be taken along wstipport for
behaviour management at horiédppendix 6: RA review|
document)

in line with additional risk assessment outcomes, and
pupils with any additional complex needs will be asses
on a casdy case basis.

completed for all staff that were currently shielding and
returning to work(Appendix 7).Schools are also directe
to the following link for the updated version of the
Individual Risk Assessment BAME
http://www.swansea.gov.uk/staffnet/riskassessmanis
the mandatory controls will apply in the pretien of
transition of Covid 19.

staff member supporting a pupil with a HCP.



http://www.swansea.gov.uk/staffnet/riskassessments

Risk level before control

Risk level after control

Hazard

People

Risk

Severity

Likelihood | Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

. Cleaningand disinfecting tables to be undertaken at the

. A safe system of work (check ljswill support the

. All check lists to be retained on site and located within

. All check lists to be stored securely on site for 3 years

. Ensure lhere is no residual cleaning agent left on the

. Increase cleaning of surfaces in classns, including

. All staff must ensure that 2m social distancing is

start and end of each class session. Each classroom t
provided with appropriate cleaning materigelegine
and clothsiand a copy of theienhanced cleaning
checklist This check listwill stress the essential natwé
disinfection as a primary control measutahanced
cleaning to be undertaken in the followiareas:

All work surfaces, chairs, play equipment, toilets,
washbasins etc must be cleaned at regular intervals.
Antibacterial wipes to be used on ICT equipment or
electronic devices only.

individual classrooms.

main office to allow access for any additional cleaning
undertaken through the day to be recordieid.advised
that the classpecificcheck list ag collected each Friday
by anominatedstaff member and storexkntrally within
the main school office.

following the end of the pandemic. This supporting any
investigation of litigation.

surface behind after cleaning has been completed.

Appropriategloves should be worn where there is an
increased risk of cross infection from surfaces or betwg
persons

desks and handles, and within toilet blocks and changi
rooms, adhering to guidance on cleaning of-non
healthcare settings

maintained wherever possible. Where this may not be
possiblethis can be reduced to 1m but for a minimal

period of time.




Risk level before control

Risk level after control

Hazard

People

Risk

Severity

Likelihood | Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

. It is essential that 2m teaching space is maintaatute

front of the classroorfor all year groups highlighted
within theoperationaplan. Social distancing)

. As part of contingency planning, all previous capacity

assessments should be considered in any event where
partial closure of the school takes place

. All schools and settingshould retain a copy of previous

assessments and where required, and as & oésutisk
assessment review, may be implemented following a
COVID-19 cluster/ outbreak.

. Where required, a review of the school/ setting risk

assessment will be undertaken to support different age
groups or those with additional needs. For example, fo
lower foundation phase, upper key stage two and

secondary children, and children with ASD or ADHD e

. Any child that is supported with a HCP, a review of the

PPE requirements is essential to minimise cross infect

. GDPR procedures to be followed indi with corporate

policy and procedures. This includes the sharing and
security of personal information.

. In line with theoperational plan, all required signage wi

be clearly display on entry to the building and at key
areas. These will include sociastancing, handwashing,
one waysystemgwhere applicable)solation rooms etc.

. To reduce the risk of cross infection , all schools/ settir

must ensure that the specific guidance included within
schools operational relating to cleaning and disitide
must be adhered to at all times.

. To reduce the risk of transmission, where possible the

same staff should interact with the same group of learr
over timeand contact groups maintainechis helps
minimise the risk of transmission between groupd a
limits the impact of any selfolation required due to a
staff member or a learner testing positive urntksst,
Trace, Protect

. A potential outbreak is defined as two or more confirm

cases of COVIBL9 among learners or staff who are dir¢



https://gov.wales/test-trace-protect-html
https://gov.wales/test-trace-protect-html

Risk level before control

Risk level after control

Hazard

People

Risk

Severity | Likelihood | Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

close contacts, proximity contacts or in the same
O6bubbl ed* in the school /
may be a class, year group or other defined
group.Bchools must ensure that they follow the
communicatiorcascade located within tloperational
plani 10.0 Positive Test of COVIR9 and Emergency

Communication Protocol.

Rationale to change any recommended existing controls:

Review date:

2.0
Communication

Person responsible:

All parents/ responsible aduiiill be provided with
information/ Newéetter highlighting specific procedures
to follow when on site. Thimicludes the following:
U Aware and accept that risk ofrglading Coviell9 in
the schootannot be totally mitigated
U Aware and accept that should their child develop
symptoms they will need to be collected as soon a|
possible
U Made aware of social distancingquirements on
arrival and within the school.
U Made aware of any specific guidance edhy
Welsh government and the authority.
U Regular updatewill be provided by the school
(needs to be consistent across all schools)
All teaching/ support staff will be provideuith detailed
and comprehensive induction on their agreed training
This presentation will be delivered by the Headteacher
manager and will include the following as a minimum:
U Schools operational plan
U0 COVID-19 Sep20risk assessment and agreed
arrangenents
U0  Any amendments with the schools/ settings E

and FRA




Risk level before control

Risk level after control

Hazard

People

Risk

Severity

Likelihood | Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

3.

4.

All Headteacher/ managers will be required to include
additional information that will be pertinent to their sites.

First aid arraignments

Social distancing requirements

Welfare arrangements

COVID-19 emergency plans as highlighted
within the operational plan:15.0.4

All pupils/ children will be provided with detailed
induction to the school/ setting and will include a detail
presentation highlighting school arrangements, behavi
expectations and support that is available to tHeis.
recommended that this is played on a loop system on
TV displays arand the building due to the rotation of
pupils.

All managers and Governing Body representatives to |
fully aware of the PHW guidance on any COVID
Outbreak within the school settings and communicatio
protocol included within 10.0 in the operationahipl

[ onta BN el e

Rationale to change any recommended existing controls:

Review date:

3.0Lack of All

social persons 4
distancing

Person responsible:

The schodkettinghas controlled access within the
reception areas.

Where possible taff must ensure that social distancing
maintained at 2m for adult to adult contact.

Due to the complex needs of pupils within special schq
and some STF facilities, 1M social distancing may be
maintained following a review of the risk assessment f
that setting/ pupjland this will be on aase by case basig
A review of the risk assessment will be undertaken anc

should PPE be required when supporting education fo

12




Risk level before control

Risk level after control

Hazard

People

Risk

Severity

Likelihood | Risk
Rating

Rationale to change any recommended existing controls:

Review date:

4.0 Staff/
Pupil/child

member falling

ill during the
day

All
persons

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

4.

5.

these pupils, this will be comfned as part of the
additional risk assessment outcome.

Social distancing requirements will bespliayed around
the schookettingand grounds.

All teaching/ support staff will be provided with clear
guidance and information aocial distancing and this
must be maintained at all times.

See operational guidancéor more details

Person responsible:

In line with the operationgllan &ection 7.0, all staff to be
made aware of the symptoms of COVID (flu like
symptoms, a continuouugh high temperaturdoss of taste
and/ or smell

Should any staff member become unwell duttimg hours of
work they should:

u

i

i

i

i

i

i

and selfisolate in linewith PHW guidance.

disinfected where required.
When a pupil/ child becomes symptomatic after arrival he/
must:

distancing must be maintainé2ineters)

Where possible, request cover from another teacher o
TA.

Isolate from the area, and proceed to the agreed isolat
room.

Open windows to allow free natural air circulation.
Maintain social distancing and personal hygiene practi
Staff are reminded that if social distancing and person
hygiene is maintained, the risk of cross infection is low,
Contact the Headteacher and once agreed, return hom

In line with PHW guidance, all areas will be cleaned ar|

Be taken to the agreed isolation room and social

12




Risk level before control

Risk level after control

Hazard People | Severity | Likelihood | Risk Existing Control / New Controls Severity | Likelihood Risk
@ Rating Rating
Risk
0 Open windows to allow free natural air circulation
U Parent/ guardian contacted
U PPE/C may be required if accompanying the pupil/ chi
U  Closely monitor the pupil/ child until collection
U Clean and disinfect the area and welfare facilities if usg
U If required Headteacher/ manager to notify school
transport teanand they should liaise with the appropriat
contractor if required.
In line with WG/ PHW guidance, any person who has come
into contact with a staff member/ pupil/ child who has
suspectedOVID -19 must wash their hands in line with the
guidance highlighted withithe risk assessment and
operational plan.
Rationale to change any recommended existing controls:
Review date: Person responsible:
5.0Risk of All In addition to the schools/ setting operatil plani Appendix
taking virus | persons 4 4 13allstaff must: . 4 2
home 1. Malr_1ta|n soma_mstancm_g in line with WGequirements
2. Hygiene practices amaintainedhroughout day
3. Where possible, staff are encouraged to change clothi
prior to leaving the scholettingusing the welfare
facilities. Alternatively, all staff are advised to remove ¢
launder clothingvhen arrived at home.
4. Staff to wash hands witlvater and soap before leaving
the school/setting.
5. Should staff be unable to sociatistance (ALN/special

schools, individual pupil risk assessmehgHeadteache
mustreview any specific risk assessment for the emplqg
that was previously shielding and now classified as

vulnerable. Reference must be made to the FAQ and

where additional support is required, this camliseuss

10




Risk level before control

Risk level after control

Hazard

People

Risk

Severity

Likelihood | Risk
Rating

Rationale to change any recommended existing controls:

Review date:

6.0 Commuting
to and from
work.

All staff

Rationale to change any recommended existing controls:

Reviewdate:

7.0Contact
with persons
(members of
public and
staff)

All staff

11

Existing Control / New Controls

Severity

Likelihood

with HR for additional guidanceérhese wil assessed ca
case by case basis.

Person responsible:

Risk
Rating

Those staff that are able to drive cars and commute to
work should do so as normal.

Any staff thatcycle walk or runto and from workcan
continue to do so in line with WG/PHW guidance.

Any employee using public transport should ensure thg
they follow the transport providers safety information a
any additional WG guidance in relation to public

transport.

12

Person responsible:

In the interest ofafety faceto facemeetings with
parents/ responsible adu#sould be discouraged and
must be through agreeghpointmerg. Where possible,
meetings/ discussions will be over the telepd

All staff have a responsibility to maintain social
distancing when at work. Any sfahat have concerns
overnon-compliance(other staff member or member of
the public)mustin the first instance remind the other
person that social distancing must be maintained. Sho
this be ignored or an ongoing issuedtscuss thisvith

the Headtacher.

Should staff become aware that parents are not
maintaining social distancing within the grounds of the
schoo] Headteacher must be informed.

12




Risk level before control

Risk level after control

Hazard

People

Risk

Severity

Likelihood | Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

Where staff are communicating with paréwitsitors (face
to face) and social distancing is not being reaired,
staff are encouraged to move in a direction that allows
themselves to remain safearents/ visitors to be
reminded of social distancing requirements and should
this not be adhered to, the discussions to be suspendeg
the Headteacher/ managewised.

Some work tasks (setting up classrooms, manual
handling) will not allow social distancing to be
maintained. Should staff be supporting these activities
they are reminded to eliminate any activity if possible,
this is not practicakeducing the amount of timghen in
close proximity and where required, PPE to be worn.
Should school staff or caretakers be using varieni
tools ensure that suitabPE is used in line with the

manufactures instruction and guidance

Rationale to change any recommended existing controls:

Review date:
8.0 Welfare at
work i staff All staff 4
room, break
times and WC

12

Person responsible:

Staff must ensure that if taking breaks in the classroom
they must disinfect the area and wash thaimdsprior
andatfter taking their breakconsumption of food Where
possible, i staff are required to use the staff room,
outdoor space or diningall for breaks.

The capacity for the staff room has been agreed and
seding areas rearranged atlow 2metresegregatiorat all
times.

Stdf are reminded to observe tBemetresocial
distancing at all times when in these facilitteesl around
the schoal

All staff must ensure that they clean all areas including
equipment, prior and after any food preparation.

4

12




Risk level before control

Risk level after control

Hazard

People

Risk

Severity

Likelihood | Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

Break times will be prearranged to allow usage of the
welfare facilities, and supporting the supervision of muf
whilst on break/ lunchtimes.

Staff are reminded to wash hands prior and after food
to maintain personal hygiene at all times.

Staff iletsi always ensure the toilets are clean, after
they have been used, wash hands with soap and wate
after toileting fora minimum of 20 seconds.

Al l staff reminded of th
these & be maintained at all times.

GDPRI staff are remindetb ensure that there is no
personal or sensitive information displayed within the
facility. All staff to ensure that this is maintained at all
times.

Rationale to change any recommended existing controls:

Review date:

9.0 Welfare All staff/ 4
facilities - pupils

Pupils

13

Person responsible:

1. Anyone showing symptoms should use separate t(
facilities if possible. These should be disinfected
before being used by anyone else. It is important t
separation or isolation should be done without
creating stigma.

2. Posters to be displayed promotingnd washing and
social distancing.

3. HighiTouch areas and surfaces to be cleated
increased frequency and this includdter each
break and lunch time period as a minimum and at
end of the day in line with the cleaning sdbke.

4. Incidental cleanig should include: wiping down
handles, sinks, taps, light switches, flush systems,
hand dryers, door handles/ push pads, replenish h
towels.

12




Risk level before control Risk level after control
Hazard People | Severity | Likelihood | Risk Existing Control / New Controls Severity | Likelihood | Risk
@ Rating Rating
Risk

5. Ensure windows are open to allow natural ventilati
or extractor systems are fully operational.

6. In line withwaste control, all waste should be held
a secure location within the agreed storage facility
72 hours and disposed of in line with normal
procedures.

7. PPE must be worn in line with the cleaning
requirements (disposable gloves, disposable aprof
and where there is a risk of splashing of bodily fluid
face masks and eye protection to be worn.

8. Where required, dnd sanitiser dispensers to be
located on entry points into the facilitigghis
assessment should consider design and accessibi
of the praisions and if doors can be held open and
not compromise privacy. Hand washing must take
place prior and after the use of these provisiéiis.
sites to assess the location of these and to ensure
they are positioned age appropriately.

School to highlight any toilet provision that can be usegtgmils or staff that become
symptomatic when on the premises:

Rationale to change any recommended existing controls:

1
Review date:
Person responsible:
10.0Deliveries | All Staff 4 4 1. Inline with schodls general procedures, all deliveried 4 2
to the schodl arrive at the main reception or kitchen facilities (caterin
Mail only).

2. All school staff areeminded to maintain personal hygie
when receiving deliveries including mail into the schoo

3. Staffuse letter openers or scissors to open mail and
deliveries.

4. Schools are reminded thiio personal deliveries sent to
the School until further notice

Rationale to change any recommended existing controls:

14



Risk level before control

Risk level after control

Hazard People | Severity | Likelihood | Risk Existing Control / New Controls Severity | Likelihood Risk
@ Rating Rating
Risk
Review date: Person responsible:
11.0 A review of the scho@ emergency assembly points wil
Emergency be undertaketo ensure that social distancing can be
Evacuation/ maintained. Where required, assembly poinay be split
within the site to alloncompliance withsocialdistancing
As_sembly (Adult i Adult). These plans must remain fluid due to
points change in government guidance.
On activationof the fire alarm, staff to follow thEAP
guidance and proceed to the assembly pSie¢
operational plan 15.0 for further control measures.
On arrival athe assembly point, roll call to be undertak
and staff to ensure that appropriate social distancing h
been maintained.
Rationale to change any recommended existing controls:
Review date: Person responsible:
12.0First aid All 4 4 In line with the schools/ setting operational plan:
provision persons Schoolshave undertaken a first aid risk assessmeuns, th 4 2

15

highlighting the required number fifst aiderson site. All
assessments must be reviewed in preparation for Sche
returning in September due to possible sthfélding or
self-isolating
All first aid boxes are fully stocked and maintained.
School staff are aware of the locationtleé AEDshould
this be equired.
It is advised that a first aid grab bag is developed that
contains the following:

U 2x disposable aprons

2x disposable gloves

i
0 2x disposable surgical face masks
0 2xtravel size hand sanitisers.




Risk level before control

Risk level after control

Hazard

People

Risk

Severity

Likelihood | Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

This allowing appropriate PPE/C to be available when

first aid is being administered and social distancing
cannot be maintained.

All schools must ensure that they are fully conversant
with the amber alert that has been datedhighlighting

RIDDOR reportable requirements.

Rationale to change any recommended existing controls:

Review date: Person responsible:
Risk level beforecontrol Risk level after control
Hazard People | Severity | Likelihood | Risk Existing Control / New Controls Severity | Likelihood Risk
@ Rating Rating
Risk
13.0 All All settings must ensure that all riaksessments are
Early Yearé | Persons 4 reviewedin I.ir_1e with emerging guidance, this may 4 3 12
ALN include additional measures in regards to social

16

distancing.

All facilities must be cleared of all unnecessary
equipment and materials and housekeeping
maintained.

Where required, stafhay be required to wear PPE
if social distancing cannot be maintained or due tg
pupil behaviours. This will be assessed on a case
case basis and in line with the pupils risk assessm
and behaviour plan.

PPE/C must be worn when supporting any eldrér
personal care or activities linked with their HCP

(medical support).




Risk level after control

Risk level beforeontrol
Hazard People | Severity | Likelihood | Risk
@ Rating
Risk

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

Sees ¢ h o o | / opsraional plandod ferther

guidance

Rationale to change any recommended existing controls:

Person responsible:

Review date:

14.0 All

Personal Persons 4 4
Care and

Hygiene

Any staff that are proving support with pupils with
HCP and personal care must wear appropriate PR
in line with theHCP requirements.

As a minimum, staff will be required to use
disposable aprons and gloves.

Where cleaning of bodily fluids are being
undertaken, disposable aprons, gloves and face nj
and or visors must be wor8pill kit provided by
education are atition to the schools provisions and
these are to be used to support pupils/ staff that m
be displaying symptoms of COVIEL9.

Staff must ensure that they clean their hands for a
minimum of 20 secondsith water and soaprior to
supporting personal oaand after.

All staff to familiarise themselves with the guidan
highlighted within Appendix 4f the risk assessmer
and operational plan.

Clean and disinfect the changing facility after use,
using disinfectan{Selgine)or anti bacterial spray.
All waste to be placed within the bio hazéid or
general waste and double bagged. This must be
stored for 72 hours within the secured bin storage

area prior to further handling and collection.

Rationale to change any recommended existing controls:

17




Risk level beforeontrol

Risk level after control

Hazard

People

@
Risk

Severity

Likelihood

Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

Review date:

15.0
Business
ContinuityT
Alternative
provisions

All
persons 4

Alternative
Provision -

to support all
BC
requirements

Area/Building:

Year group/ school
provision to be

relocated:

Person responsible:

To maintain delivery of education, the school are
required to update their Business Continuitgnid
(BCP) to ensure that all provisions have been
considered.

All schools to ensure that the continuity of learning
policy is communicated to all staff and arrangeme
n place for distance learning should there be a
community lock down or closure of smbl/ classes.
Detailed information has been included in relation
emergency arrangements and should the school
setting close due to an outbreak of COVID. All
staff must be made aware of the information
contained withinL0.0of the operational plan.
Intheeventoh f ur t her (thisimaydb&
school or community basedhnounced by central o
local governmertPHW due to the COVIBL9
pandemic, advice will be provided by PHW and th
authority on measures to be taken to support each
individual setting on how tmanage the closure
process andommunication to parents and the
community. Should there be an outbreak within th
individual schoolHe adt eacher 6s/
ensure that the communication cascade is followe|
and all advice and guidance provided bydhéhority
and PHW followed.All schools must agree ¢fr
protocol prior to Septemband store all relevant
documents within=-1® cen
EMERGENCY PLANO.

12

To complete the check list located within Appen8ix
Head teacher must ensure that any additional provisio
be used must be authorised bg thirector of education
and

S w ansusaeca degartment informed.

Check list
completed
Y/'N

Approval by
Director of
Education

Y/N

Approval By
Insurance
Y/N

18




Risk level beforeontrol

Risk level after control

Hazard People | Severity | Likelihood | Risk Existing Control / New Controls Severity | Likelihood Risk
@ Rating Rating
Risk

Rationale to change any recommended existing controls:

Review date: Person responsible:

16.0 All 4 4 Cleaning of the environment, including toys and equipmen 4 3 12

Cleaning Persons an important f_unctipn fo'mfec_tion control within all buildings

activities/ ar_1d_|ts operationltis essential that the clean'lng lschedule

within Appendix 3 of the operationplanremains in place
work, cross and a standard operational requiremenafbeducation
infection facilities. Further information andugdance is included within

19

the school/ Setting operational plan and supporting
documentation that highlights the clearigivities needed
and the frequencyCleaning standards should be monitored
regularly by thecleaning supervisoheadteacher/ manager
where this has been delegated by the settimgsupport of
internal training, all staff undertaking cleaning activities my
be provided with the risk assessment and operational gutan
have access to personal protective equipment.

Daily cleanig:
U0  All areas must be laid out giving due consideratiof
for cleaning and disinfectioin the time available
U Areas for cleaning should be kept to a minimum
U Cleaners should use disposable cloths and mop h
The operational plan highlights:
U Whatshould be cleaned:
Frequency:
Who will carry out the tasks:
How this will be carried out:
Cleaning equipment and tays
The operational plan provided detailed information the

[t et A e

cleaning services standards and procedures and includes




Risk level beforeontrol

Risk level after control

Hazard

People

Risk

Severity | Likelihood | Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating
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site specific chek lists to be complete by the cleaning staff
and quality assured by the site cleaning supervisor as
previously highlighted.

Regular cleaning of thiacilities:

Cleaning to beindertaken gpre-determined intervals
throughout the day and include higluth points during and
after all break times and at tbad of day by CleaninService
Staff. During the day, where possible, tireduty caretaker
will support these tasks delegated to a nominated membe
of staff. Where possible, this should hathe same person
who is supervisingr delivering education/ activities
Instruction and training should include the cleaning standg
and check list, COSHH Data sheets and provided with
appropriate PPE as highlighted within the operational plan

Those responsible for cleaning should know the importang
clean frequently and disinfect objects and surfaces that ar
touched regularly, using standard cleaning products

All schools and setting have been provided with the agree
cleaning materialsSelgiene COSHH Data sheet is located
Appendix C of this document.

Cleaning areas contaminateith COVID-19

U Cleaners MUST be made aware of this guidance

U The minimum PPE to be wofor cleaning an area wher
a person with possible or confirmed coronavirus
(COVID-19) is disposable gloves washing up
glovesand an apron. Hands should be washed with sq
and water for 20 secondgter all PPE has been remove|

U If adynamicrisk assesment of the setting indicates tha|
higher level of virus may be present there is visible
contamination with body fluids, then the need for
additional PPE to protec
nose might be necessatyis recommended that in this
event,Public HealthwWales are contacted directly for

further guidance.




Risk level beforeontrol

Risk level after control

Hazard

People

Risk

Severity

Likelihood | Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating

i

All surfaces that the symptomatic person base into
contact withmust be cleaned and disinfected, including:

u
i

Public areas where a symptomatic individual has pasg
through and spent minimal time, such as corridors, bu
which are not visibly contaminated with boflyids can
be cleaneds nomal.

Objects which are visibly contaminated with body fluid
All potentially contaminated higbontact areas such as
bathrooms, door handleglephones, grahails in
corridors and stairwell® be cleaned in line with the
cleaning schedule.

Use disposable cloths or paper roll and disposable mq
heads, to clean all hard surfaces, floors, chairs, door
handles and sanitary fittings, followirmmpe of the optiong
below:
All schools have been provided with Selegin cleaner g
this should be diluted in line with the manufactures
instruction. Data sheets are included within the
appendices of this risk assessment. In the event that t
product hasun out, all settings are advised teeither a
combined detergent disinfectant solution at a dilution
1,000 parts per million available chlorine ahousehold
detergent followed by disinfection (1000 ppm av.cl.).
Followmanuf acturerés instru
application and contact times for all detergents and
disinfectantor if an alternative disinfectant is used
within the organisation, this shld be checked and
ensure that it is effective againbkeviruses

Avoid creating splashes and spray when cleaning
Any cloths and mop heads used must be disposed of
should be put into waste bags as outlined below
When items cannot be cleaned usilegergents or
laundered, for example, upholstered furniture, steam
cleaning should be used.

Any items that are heavily contaminated with body flui

and cannot be cleaned by washing should be dispose

21




Risk level beforeontrol

Risk level after control

Hazard

People

Risk

Severity | Likelihood | Risk
Rating

Existing Control / New Controls

Severity

Likelihood

Risk
Rating
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Laundry

Wash items in accordance W
instructions. Use the warmest water setting and dry items
completely. Dirty laundry that has been in contact with an
unwell person can be washe

Please make reference to the ogeratl plan for further
guidance.

Waste

Waste from possible cases and cleaning of areas where

possible cases have been (including disposable cloths an

tissues):

U Should be put in a plastiabbish bag and tied when full

U The plastic bag should then begéd in a second bin ba
and tied

U It should be put in a suitable and secure place and mg
for storage until the in

U Waste should be stored safely amtturely.You should
not put your waste in communal waste anaats
negative test results akaownor the waste has been
stored for at least 72 hours

U If the individual tests negative, this can be put in with {
normal waste

0 If the individual tests positive, then store it for at least
hours and put in with theormalwaste

U If storage for at least 72 hours is not appropriate, arra
for collection as a Category B infectious waste either
your local waste collection authoritiy they currently
collect yourwasteor otherwise by a specialist clinical
waste cotractor. They will supply you with orange
clinical waste bags for you to place your bags into so {
waste can beent for appropriate treatment




Risk level beforeontrol

Risk level after control

Hazard

People

@
Risk

Severity

Likelihood | Risk
Rating

Rationale to change any recommended existing controls:

Review date:

17.0Traffic | All staff/ 4 4
management  pupils

transport

Rationale to change any recommended existing controls:

Review date:

Existing Control / New Controls Severity | Likelihood Risk
Rating
Person responsible:
U Inlight of the new schools operational arrangements, 4 3 12

Headteacher/ manager must ensure that a review of tf
buildings traffic management plan has been complete
and communicated to all staff and the schools transpo
team.

0 Collection and drop off pois should be clearly marked
and include social distancing information.

U  Should schools adopt a emay system for pedestrians,
signage should be clearly visible.

U  All parents/ guardian/ responsible adult to be advised
the finishing time and reminded pérking restrictions at
the site.

U  School transport to be provided with any additional
information relating to restrictions that may be applied
the site due to staggered times.

U Itis essential that the Headteacher/ manager are in re
of the ghooltransport risk assessment.

School minibus:

It is advised that the school nmibus is used following an
independent risk assessment for its use. This should be in
line with WG guidance and closely linked to the school
transport risk assessment.

Person responsible:

23




Risk level beforeontrol

Risk level after control
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require early intervention/ support. Schools are reming
to ensure that they follow the agreed referral processe
and HS3 submissions for V&A reports.

All schools/ settings musbllow the model child
protection policy an@dvice document on safeguarding
and child protection guidance &l settings provided by
the local authority.

It is critical that allchildrenaresigned ir recorded on the
registerin line with normal school operations, awtiere
required the TTP activity register is completed (see
operational plan).

Parents must advise if pupils develop symptoms and 1
not attend schoalr any activity that include breakfast o
after school club

Pupils/ diildren cannot leave the faityl unless collected
by an agreed aduylind all registers must be updated
accordingly.

All staff/volunteers/supervisors should have valid DBS
clearance.
Those without valid DBS clearanasust be supervised 3
all timeswhen working withchildren

Site security should remain agelates to school
settings. i.e. All visitors to be channelled throulé
main reception and at no point &ble to accessite
without permission of th
person/site manager.

Vulnerabe children expected to attend the setting but (
not attend mugbereported to Education SPOC Lisa

Collins the same day

Hazard People | Severity | Likelihood | Risk Existing Control / New Controls Severity | Likelihood Risk
@ Rating Rating
Risk

18.0 All 4 4 Due to the period of absence with pupils, it is essentia

Safeguarding children that all staff are extra vigilant and to highlight any 4 2

i child concerns directly to the head teacher and the safegua|

i officer. It is foreseeable that there may be an increase
protection safeguarding/ behaviodrissues with pupils and may




Risk level beforeontrol Risk level after control
Hazard People | Severity | Likelihood | Risk Existing Control / New Controls Severity | Likelihood Risk
@ Rating Rating
Risk

Safeguarding concerns regarding children who alread
have a social worker should be communicated via SP
Lisa Collins if the socialvorker cannot be reached.

In line with general schools/ setting operations, each
school/ settingnusthave a designated person responsi
for child protection/safeguarding available for
staff/supervisorsyolunteers at all timesSuch procedureg
must bereviewed as part of the schools return.

Within the all settings, thdesignated person for child
protection/safeguarding must be prominently displaye
in settings and updated appropriately

All Headteacher/ managers Absencemonitoring:

Where registers will need to be taken for fire regulationsand TTP, it is essential that safeguardingprotocols and proceduresare maintained at all timed. All settings must
know who is expected into school/ settings and who actually attendedh or der t hat we can identify any pupils who
communication with parents/ guardians, it is recommended that those parents need to communicate their decision not to serartbhildren into school so that the schoé
setting can identify pupils who are not expected in. Once registers are taken it will be important to cross reference rattendance with parental information. This allowing
an audit of pupils who were expected to attend, and subsequently digbt attend so are marked as absentand this isfollow up to identify their actual whereabouts or safety
becauseattendance is not compulsory.

Rationale to change any recommended existing controls:

Review date: Person responsible:
Risk level before controls Risk level after control
Hazard People | Severity | Likelihood | Risk Existing Control/ New Controls Severity | Likelihood | Risk
@Risk Ratin Ratin
19.0 All 4 4 All classroomincluding capacity have been
Classroom | Staff & assessed allowing social distancing to be 4 2
set up pupils maintainedor teaching stafét the front of the

25



classroomDue to changes in social distancing

requirements with age groupsference should b

made to the revised schools operational plan fq

further guidance.

U All classrooms must be set up along pupils
face forward siting side by side. This
preventing cross infection where possible.

U Where possible, geaching space museéb
maintained at the front of the classroom for
minimum of 2m for the teacher.

U Safe passageways must be maintained at g
times.

U Windows to be openet allow adequate
circulation of air. Where required, the use 0
portable fans may be used.

U Should teaching staff be required to suppor
any pupil, they should maintain social
distancing of 1m where possible.

U Teaching staff must maintain social distaggi
on 2m at all times (aduit adult).

U It will be the responsibility of the Head of
Department to undertake a detailed risk
assessment for their curriculum based
activitiesi PE, Music, Drama, DfoE, Tec etc

Risk level after control

|| | Risklevel before controls

Hazard People | Severity | Likelihood Existing Control/ New Controls Severity | Likelihood | Risk
@Risk Ratin
20.0 All 4 4 Due to the increased number of pupils now

Lunchtimei | staff &
classroom | pupils
function

accessing the school, all classrooms and avail{ 4 2
space may be required to support lunch times
provisions.These facilities should be utilised
from the start of the academic return up to the |
September due oo food provisions being

26
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prepared or served on school sitlids essential
that the following is undertaken:

u

A detailed assessment of pupils undertake
who may have food allergies. Consideratior
given to them being relocated to additional
areas if requid. This limiting the risk of
anaphylaxis should another pupil
inadvertently bring in food prepared at hom
that may have allergens.

All staff working within the classroom to be
aware of pupils with HC and dietary
requirement. This also includes the locatof
EPI Pens

All settings to send out a weekly comminatif
to all parents highlighting pupils allergies ar
to avoid food groups school specific details
will be required.

Where possible, food to be delivered to the
classroom, this reducing the numbeiithin
the dining hall and pupil movement.

All waste must be removed from the
classroom immediately after the break peric
Waste to be collected and taken to the refug
area.

In line with the councils commitment in
reducing waste, recycling of all packaging t(
be undertaken whempssible.
Whereapplicable windows to be open to
allow movement of air and to ventilate the
classroom.

Where possible break/ lunch times to be tal
outside.

Hand sanitisers to be located in close
proximity to the biometric scannand on




entry to the dining hats this will reduce the
risk of transmission. This must be closely
monitored by all staff.

Risk level before controls

Risk level after control

Hazard

People
@Risk

Severity

Likelihood

Risk
Rating

Existing Control/ New Controls

Severity

Likelihood

Risk
Rating
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tem | symbol | TOCT | " PPE Chart Risk Rating Calculation Key
Dust
v | © _ -
E=3 Severity Likelihood
Ear Fatality 5 Immanent 5
protection © Major injury 4 Very Likely 4
Medical injury 3 Likely 3
Footwear Minor injury 2 Not Likely 2
Insignificant Injury 1 Remote 1
Gloves
RISK RATING
Safety @ HIGH RISK
Glasses MEDIUM RISK 11-15
LOW RISK 6-10
Hard Hat @ INSIGNIFICANT 0-5
Hi
Visibility @
clothing
Other
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Appendix 1

How to Wash Hands
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