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At Saint Joseph’s Junior School, we are using j2e on the Hwb 

Learning Platform to complete our online learning. In this     

booklet, you will find instructions on: 

1. How to Log In 

2. How to Find Work 

3. How to Complete Work 

4. How to Save Work 

5. How to Read Teacher’s Comments 

6. How to Message Your Teacher 

7. How to Upload a Photograph of Your Work 

8. How to Practice Spellings and Times Tables on j2e 
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1. How to Log In 

Firstly, you will need to open your web browser (Google Chrome,      

Internet Explorer, Safari etc.) and go to https://hwb.gov.wales/. Then, 

you will see this page: 

Click ‘Log in’ and you will then be taken to the following page: 

Type in the Hwb username that your teacher has given you, and then 

press ‘Next’ in the blue box. 
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 You will then need to enter the password that your teacher has given 

you, and press ‘Sign in’.  

Then, you should see a screen that looks like this: 

Well Done! You have logged into your Hwb Account! 
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2. How to Find Work 

All of your work needs to be completed in Just2easy (j2e), so you now 

need to click the j2e logo: 

This will take you to the j2e Home Screen. It looks like this: 

Your teacher will put your work in ‘Shared Files’. Click the ‘Shared 

Files’ logo. It is the logo where two hands are sharing a folder. You will 

then be taken to a screen that looks like this: 
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On this screen, you should see a green folder with your class name 

underneath it. Click the green folder to view your online learning 

tasks. It will take you to a screen that looks like this: 

These are your online learning tasks for each day. You will see a 

speech bubble above each file with a number in it. Click the speech 

bubble to find the instructions for the lesson. 
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When you click the speech bubble, a conversation window like the 

one in the picture above will pop up. Here, your teacher will give you 

instructions on how to complete your task. If you are unsure of what 

to do, or want to ask a question about the work, you can send your 

teacher a message by writing in the ‘type a new message here’ box 

and pressing the ‘Enter’ key on your keyboard. 

Once you have read your teacher’s instructions, click the file icon to 

open your task. 
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3. How to Complete Work 

The best place to complete your work is in Writer in J2Office. This is a 

word processing app just like Microsoft Word or Textease. To open 

Writer, first go back to the j2e Home Screen that looked like this: 

Now, click ‘j2office’. You will then be taken to a page that looks like the 

one below. Click ‘Writer’. 

Now, your page will load and you can complete your task by writing 

on the page. 
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4. How to Save Work 

Once you have completed your online learning task, it is important to 

save your work with an appropriate name. Look at the picture below: 

This is a finished piece of work but it is not yet saved with an             

appropriate name. To save your work when you have finished, click 

‘File’ in the top left hand corner. You will then see a page that looks 

like this: 

Click ‘Rename’, type in a name for your piece of work and then press 

‘OK’. Da iawn! You have completed and saved your work! 
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5. How to Read Teacher’s Comments 

Once you have completed and saved your online work, your teacher 

will mark it and respond. To see your teacher’s response, click ‘My 

Files’ on the j2e Home Screen: 

When your teacher has left you a comment on your work, you will see 

a red speech bubble above it like this one. Click it to read what your 

teacher has said. 

This will take you to a page where all your saved work is. It will look 

like this: 
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Your teacher’s comment will be in a green speech bubble. You can   

respond by writing in the ‘type new message here’ box and pressing 

the ‘Enter’ key on your keyboard. 

Well Done! You now know how to read your teacher’s comments and 

how to respond to them. 
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6. How to Message Your Teacher 

You may want to send your teacher a message. To do this, click the 

‘j2message’ button on the j2e Home Screen. 

Now, you will see a message board that looks like this: 

You can type a message in the ‘Type a message here’ box and press 

the paper aeroplane in the green box at the end to send a message to 

your teacher.  
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7. How to Upload a Photograph of Your Work 

You may want to complete your online learning on paper and then 

take a photograph to show your teacher. To do this, click ‘Camera’ on 

the j2e Home Screen. 

Now, you will see a page that looks like the picture below. To take a 

photograph, click the camera icon. 

If you are happy with the photograph of your work, click the ‘Cloud’ 

icon to save the photograph. Your teacher will now be able to see this 

photograph and can mark it and leave a comment for you. 
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8. How to Practice Spellings and Times Tables on j2e 

You can also practice your spellings and times tables on j2e. To do this, 

click j2blast on the j2e Home Screen. 

Now, you will see a page that looks like the picture below. To practice 

your spellings, click ‘SpellBlaster’. To practice your times tables, click 

‘ttblast’. 
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Once you have clicked either ‘SpellBlaster’ or ‘ttblast’, you will see a 

screen like this. Click the button underneath ‘Have a Practice’ to    

practice by yourself or click the button underneath ‘Go Live’ to      

compete in a challenge against other children. 

You can see your overall position in the school table by clicking 

‘School’ or you can see your position in your class by clicking ‘Class’. 

 

Remember, we also have our TT Rockstars Accounts that we can use 

to practice our times tables. 


