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HENDREDENNY PARK PRIMARY SCHOOL

Introduction and Welcome

The object of this booklet is to inform parents and prospective parents about our school and the way we work. 

We want the time your child spends with us to be happy and successful. 

If this is to happen, then it is vitally important that there is a good relationship between school and home. 

Staff are committed to making you feel welcome in our school for it will be an important place in your child's life for eight years! 

We want your child to find fulfilment, happiness and stimulation here, and we want your association with our school to be an equally enriching and rewarding one. 

This booklet will give lots of information about the school, show how children learn here, and suggest ways in which you, the parents, can help. Your child will also be able to support their learning via the school’s HWB online site.

It is not meant to take the place of any personal contact with the school and staff. Indeed opportunities are provided for you to become familiar with the life of the school. There are regular formal and informal opportunities for parents to visit school to discuss their child/ren's progress, for meetings and to watch pupils' performances. 

We maintain an 'open door' policy so that any query, worry or concern you may have can usually be dealt with straight away- please don’t hesitate to contact us.

Clare Walsh 
Head Teacher 

June 2018
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A BRIEF HISTORY OF OUR SCHOOL

Our School, which was opened in 1977, is situated on the Hendredenny Estate about 2 miles north west of Caerphilly town centre. The site affords panoramic views of the town of Caerphilly and the surrounding countryside. Pupils attend the School between the ages of 3-11 years and the majority of children leave Hendredenny to attend St. Cenydd Community School. 

Hendredenny Park Primary School is a modern, attractive building which was completely renovated in 2008.

We have had more than a £1,000,000 spent on improving the school’s physical environment, enlarging and creating new classrooms, and we are continuing to develop the school grounds and outdoor environment that will help us deliver the Foundation Phase curriculum for children aged 3-7 and KS2 Curriculum. 

Our Local Education Authority, Caerphilly County Borough Council, has given us a good deal of financial assistance to help us maintain and improve the school building.

We draw around 60% of our pupils from the Hendredenny Estate. The proportion of out - of - catchment pupils adds to the diversity of pupils. We enjoy a high level of support from our parents and this in turn leads to high expectations of us as a school. 

Our Statutory Assessment results at the end of KS1 and KS2 are very good, although these alone do not provide the whole story. We were last inspected in May 2017. We are very pleased with the ‘double excellent’ awarded and the report produced by Estyn; the official report was published on 26th July 2017. You can access it here: 

https://www.estyn.gov.wales/sites/default/files/documents/Hendredenny%20Park%20Primary%20School.pdf 

‘Double Excellent’ is very rare judgement and we were invited to a special ceremony  in October 2017 where we received an award from ESTYN


A BRIEF HISTORY OF THE LOCALITY 

An Explanation of the class names in Hendredenny Park Primary School 

Each teaching area in our school is named after local historical events and after people and places of local interest. 

Bryn Owen (Reception Class) commemorates the last battle fought against the Norman invasion by the last local chieftain Llewellyn (Y5 class). Llewellyn was joined at the battle by Owain Glyndwr. They constructed a ditch near Eglwysilian, which can still be traced today. Gledyr is the brook at the foot of our estate, which became the feeder for the castle moat of Caerphilly. Nantgarw (Y1 class) is named after the Nantgarw Pottery, the owners of which lived in and restored Hendredenny Hall. 

The hall had originally been built as the home of the De Clare (Y2 class) family. Gilbert De Clare was the builder of Caerphilly Castle. Ifor Bach (Y3 class) is named after one of the original chieftains of the area. Our school and the whole housing estate was built on Ty Canol (Y4 class) Farm, which can be traced back as far at 1300. 

The Edwards family of Ty Canol were the founders of Groeswen (Y6 class) Chapel after the Act of Religious Toleration was passed. William Edwards of Ty Canol became its first minister. He was perhaps more famous as a bridge builder, and he built the well-known arch bridge in Pontypridd. 

OUR GENERAL AIMS 

At Hendredenny Park Primary School, Governors and staff aim to:

· Provide a secure, caring and happy school with a clear ethos and climate. 
· Help children value their own worth, be confident, friendly and able to give help to others and seek help when needed. 
· Help children value and make sense of our world and our own community. 
· To help children develop a lifelong commitment to sustainable development and global citizenship.
· Provide opportunities and experiences to help children become enterprising, creative contributors, ready to play a full part in life and work.
· Help children make sensible choices and learn to accept responsibility for their actions. 
· Provide and maintain a bright, stimulating and useable environment. 
· Help ensure children develop physically and develop a healthy life style, develop teamwork, enjoy sport and understand the need to look after and respect their bodies. 
· Ensure our children are confident communicators using skills of speaking, listening, reading and writing. 
· Provide a climate that reflects on and respects our own Welsh culture and heritage in the arts, sport, and literature and in language. 
· Ensure our children are numerate, confident in using mathematics and ICT skills to understand, quantify and explain concepts, structures and ideas. 
· Equip our children to understand their own faiths, values and morality while respecting and tolerating the ideas and beliefs of other religions. 
· Provide the climate for effective teaching and learning in which we all seek to achieve potential and strive for excellence as partners, not competitors.
· Ensure that all who learn and work at Hendredenny Park Primary school respect each other appreciate the roles we adopt and support one another both in our daily work and in our wider personal and professional aspirations.
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THE GOVERNING BODY

The Governing body is responsible for strategic management of the School. We have Fourteen Governors (including the Head teacher in an ex-officio capacity.) Terms of office are normally 4 years, and the full Governing Body is constituted as follows: 

· 4 Governors who are elected by parents with children at the School. 
· 3 Governors who are nominated by the Local Education Authority (the L.E.A), in our case Caerphilly County Borough Council. 
· 3 Governors chosen by the others Governors as being thought able to contribute relevant skills to the Governing Body. They are known as Community Governors. 
· 1 Governor is nominated by the Minor Authority, in our case Penyrheol, Trecenydd and Energlyn Community Council 
· 1 Head Teacher Governor. 
· 1 Governor is chosen to represent the teachers at the School. 
· 1 Governor is chosen to represent the non-teaching staff at the School. 

 
	Name
	Category
	Term of Office ends:-

	Mrs Charlotte Harvey
	LA
	07.03. 2022

	Mrs L Newman (Chair)
	Community
	27.09.2021

	Ms S McNamara
	Community
	27.09.2021

	Mr S Gatenby  (Vice Chair)
	LA
	07.03.2022

	Mrs A Walton
	Teacher
	30.11.2018

	Mrs M Hale
	Staff
	30.09.2019

	Mr J Lougher
	Community
	01.01.2020

	Mrs C MacMahon
	Community
	27.09.2021

	Vacancy
	LA
	

	Mrs C Walsh
	Headteacher
	Ex Officio

	Mrs K Morris
	Parent
	20.09.2018

	Mr R Spencer Jones
	Parent 
	13.12.2021

	Mr J Chapron
	Parent
	13.12.2021

	Vacancy
	Parent
	



					
The full Governing Body meets at least once each academic term: its working parties (Personnel/Finance, Quality, Appointments, Pay Review) meet as required, and in all cases report to the Full Governing Body. Sub-committees for Discipline/Appeals and Complaints/Exclusions are established, to convene if necessary.

Certain governors take specific responsibilities: - 
Mrs Catherine MacMahon for Additional Learning Needs 
Mr Jared Lougher for Child Protection/ Equality/ LAC 


The Clerk to the Governors is Mr D. Furtek, who may be contacted via the Education Achievement Services, Caerphilly County Borough Council, Ystrad Mynach. Tel 01443 863242




OUR STAFF AND THEIR RESPONSIBILITIES FROM SEPTEMBER 2017 

Head teacher - Mrs Clare Walsh B.Sc (Hons) PGCE 
ALNCO, Looked After Children, Professional Development

Mrs C Smith BA (Hons) 
Deputy Head, Literacy, Assessment

Nursery - Miss E Deering B.A (Hons) Primary Education
Geography, History

Reception – Mrs Chelsea Williams B.A (Hons) Education in Early Years, PGCE
 
Year 1 – Mrs Leanne Thomas B.Ed (Hons) Environmental Geography
 RE, D&T, ICT Co-ordinator, Online Safety Co-ordinator

Year 2 – Mrs Samantha Jenkins B.A (Hons) Primary Education 
Welsh, Foundation Phase Leader, RWI Leader, 

Year 3 – Mrs Alison Walton B.Ed (Hons) Primary Education
PSE, Mathematics, Curriculum lead for Pioneer work strand 2

Year 4 – Mrs Lorraine Llewellyn B.Ed (Hons) Primary Music, Msc
Music, MAT Co-ordinator

Year 5 - Miss Alexandra Elcock B.Sc(Hons), Psychology, Msc, PGCE
Science, Shadow ALNCO

Year 6 – Miss Emily Pritchard B.A (Hons) Primary Education
PE
 


SUPPORT TEACHERS 

Ruth Jones - Violin and Cello 




NON-TEACHING AND SUPPORT STAFF
Administrative Assistant						
                                                                                                    Mrs Tina Williams  
                                                                                                            
Caretaker 						                       Mr Neil Crouch 

Teacher Assistants                                                                      Mrs Nadine Edwards
			                                                                   Mrs Theresa Wiegold*
 Mrs Elizabeth Simon
				                                                        Ms Sara McNamara*
                                                                                                    Mrs Diane Davies*
                                                                          			 Miss Angie Thompson*
Mrs Nadine Williams
                                                                                                   Miss Emma Owen
Mr Anthony Toye*
Mrs Emma Davies
									Mrs Moira Hale*
Mrs Kimberley Morris*
Mrs Cath Ramsay
Mrs Rupal Rajyaguru

                                                                                                                  	
 
Lunchtime Supervisors        	                                            Mrs Lisa McGee																												
									

School Cook 								Mrs Sian Owen
							 

Canteen Assistant 						            Mr Jeffrey Jones 



* Also work as lunchtime assistants
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OUR SCHOOL DETAILS 

Our school address is: 

Hendredenny Park Primary School
Groeswen Drive 
Hendredenny 
CAERPHILLY 
CF83 2RL 
Telephone number is: 029 2085 2520 

Website: www.hendredennyparkprimary.co.uk

Email address is: hddpa@caerphilly.gov.uk 

We are a state primary school, maintained by our Local Education Authority (LEA), Caerphilly County Borough Council 

Our Chief Education Officer is: - 

Keri Cole
Caerphilly County Borough Council 
Ty Penallta
Ystrad Mynach

In addition to the Local Education Authority , our school is also part of the Education Achievement Service (EAS). The five local authorities of Blaenau Gwent, Caerphilly, Monmouthshire, Newport and Torfaen have formed the Education Achievement Service (EAS) which is designed to raise education standards in South East Wales.
The EAS was set up in September 2012 as a result of legislation by the Welsh Government.
The WG believes that by working together as part of an integrated service to support and challenge schools effectively, enhance front line services and make the most of the available resources, standards will improve quickly and effectively.
The role of the EAS is to intensely monitor, support and challenge schools. Benefits of the service include increased capacity to support schools that require challenge, using data more effectively to focus on outcomes, identifying good practice across schools that can be used to improve outcomes, more efficient administration and facilitating professional learning communities.

Hendredenny Park Primary School welcomes the support of the EAS. We believe strongly in high academic standards and are happy to take on board any advice and guidance in our pursuit of excellence.

The day-to-day management of the school is the responsibility of the Head teacher. The governing body have a statutory responsibility for agreeing the annual school budget, setting the school aims, agreeing the School Development Plan, statutory policy documents, deciding certain staffing issues, appointing the headteacher and deputy head teacher alongside the LEA. 


The Head teacher is Mrs Clare Walsh and she can be contacted through the school and by email: Walshc2@caerphilly.gov.uk 
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ADMISSION INTO THE SCHOOL 

Admission to all state schools is controlled by the Local Education Authority. Mrs Andrea West is Caerphilly LEA’s admission officer. The standard number of our school is 33. 

ENTRY TO NURSERY 

Most of our pupils start in Nursery. Nursery is non-statutory and in our school it is on a part-time, morning only basis (8.50am until 12 noon). Since 2009, we have also been admitting Rising 3s into the Nursery; these are eligible pupils who are able to join us the term after their third birthday. (Please be aware that parents of rising threes must reapply for a place for their child in the nursery for the following September.) 

The number of places available in our nursery class is currently 33 and the decision whether to admit a pupil or not is taken by the LEA not the school. The criteria for pupil entry is as follows: - 

· Looked After Children (children in public care) 

· Those children who live in the school’s catchment area on or before the published closing date.

· Children recommended for placement for medical, psychological or special educational reasons. These must be confirmed by the LA’s professional advisers.

· Children with siblings (brothers and sisters) living in the same household attending the school in September 2017. The sibling must be of statutory school age. A sibling is a child who is the brother/ sister, half brother/sister (children who share one common parent), step brother/ sister where two children are related by marriage. This definition also includes adopted or fostered children living at the same address

· After taking account of the above categories, priority will be based on the closeness to the school measured by the LA’s G.I.S (Geographical Information System) database. Distance is measured from the nearest entrance or gate of the home to the nearest gate or entrance of the school. If the LA has the situation where any home addresses calculate the same distance then a trundle wheel will be used to establish the nearest address. When considering whether a child lives in a school’s catchment area, the address considered is that of the parent or legal guardian, irrespective of a family’s domestic arrangements. i.e. the address of another relative or childminder etc. must not be given. In certain cases it may be necessary to provide evidence relating to the child(ren) in question, to show the home address of the child(ren).

· Children of UK service personnel will be treated as in catchment if their application form is accompanied by an official Ministry of Defence (MOD) letter declaring a definite return date and confirmation of the new address. Pupils from outside the school’s catchment area will be admitted in accordance with parental preference if the Admission Number of the school, class or unit has not been reached and, if selection is necessary, the criteria shown above will be used.

· Where parents have shared responsibility for a child, and the child lives with both parents for part of the week then the home address will be determined as the address where a child lives for the majority of the week (e.g. 3 out of the 5 school days). Parents will be required to provide documentary evidence to support the address they wish to be considered for allocation purposes.

Multiple Birth Children (e.g. twins or triplets). 

· If when applying the oversubscription criteria the last child to be admitted is one of a multiple birth e.g. twin or triplet then the LA will also admit the other sibling(s).

Waiting lists

Following the allocation of places during the normal admission round any pupil that is refused admission to an oversubscribed school will remain on a waiting list for placement until the 30th September of that school year and should a placement become available, the placement will be allocated in line with the authority’s oversubscription criteria. After the 30th September parents will need to make a new application for admission to their preferred school.

Full details are in the "Starting School" booklet, which is published annually by the LEA and distributed to parents via 'Pupil Post'. You can also access this online:

http://www.caerphilly.gov.uk/CaerphillyDocs/Schools/StartingSchoolBooklet.aspx

Applications and further information about admissions should be made to Mrs Andrea West, Admissions officer on Tel: 01443 864870. 

ADMISSION TO RECEPTION 

Statutory education starts in Reception and it is on a full time basis. We admit children during the September following a fourth birthday. Please note that transfer to Reception from Nursery is not an automatic right. Parents of Nursery pupils do have to apply, even those living within the catchment area. 

TRANSITION TO COMPREHENSIVE SCHOOL 

Most of our pupils move to St Cenydd Community School. Again you'll need to apply for your child to attend St Cenydd. It is a popular school. Parents normally receive an application form for transfer to secondary school in the September of Y6. Parents who apply for a place for their child at secondary school will be notified of the outcome on 28th February. 







TIMING OF THE SCHOOL DAY 

The minimum amount of teaching time for pupils each week is set down by law. 
· For Y1 and Y2 pupils (KS1) it is 21 hours 
· For Y3 -Y6 pupils (KS2) it is 23.5 hours 

Doors to school open at 8.50am each day (for those children not attending Breakfast Club) and FP parents are welcome to bring their child/ren to their class door
Nursery and reception entrances are at the front of the school at the main double doors and other year group entrances are at the back of the school. The entrances are labelled.


[image: ]8.50am - 9.00am – ‘Challenge time’ and registration 
9.00am - 9.30am - reading, spelling, handwriting (Basic Skills time)
9.30am -10.30am - numeracy/literacy 
10.30am -10.45am Assembly 

10.45am –11.00am Morning Break 

11.00am -12noon literacy/numeracy 
[image: ]
12noon -1pm Infant Lunch Break 
12.05 pm – 12.55 pm Junior Lunch Break

1pm -1.15pm reading, spelling, handwriting* (KS2 pupils) 

1.15pm – 3.20pm - foundation subjects/ topics 

3.15pm End of school day for infant pupils
3.20pm End of school for junior pupils 

An appropriate break will be given in the afternoon.

Infant pupils have a story or reading session at the end of the school day. Infant pupils have a slightly longer afternoon break. 

NB: Infant staff will only hand over pupils to a responsible adult or, if we receive a written request, to an older sibling. Please remember to let us know who will be collecting your child from school. 

The school year for children is normally 190 days and an additional 5 days (INSET Day that are for staff training. These days are taken at various times during the year, usually added onto a holiday period and notice will be given. 
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SCHOOL TERMS AND HOLIDAYS 2017 - 2018 

Caerphilly County Borough Council has agreed school Terms and Holidays for the academic year 2017 -2018 as follows: 

TERM	TERM BEGINS	         		HALF TERM HOLIDAYS		TERM ENDS
Autumn 	Mon 3 Sept 2018		Mon 29 Oct – Fri 2 Nov		Fri 21 Dec 2018
Spring		Mon 7 Jan 2019		Mon 25 Feb – Fri 1 Mar		Thurs 12 Apr 2019
Summer 	Mon 29 April 2019		Mon 27 May – Fri 31 May		Tues 22 July 2019
					
 	
You will be notified of the dates of our 5 INSET days when they have been set. This information will also be available on the school’s website and on Caerphilly County Borough’s website. May Bank holiday is Monday 6th May 2019.

PARKING OUTSIDE SCHOOL 

Parking opportunities on Groeswen Drive are far from ideal. Congestion outside the School is potentially dangerous for parents and children and certainly makes life difficult for local residents. There are now parking restrictions outside the school at the beginning and end of the school day and parents have been booked by community police officers!

We ask that you consider the following: 
1. Do you really need to use the car to bring your child to school? 
2. Can your child walk to school?
3. Can you perhaps arrange for another adult to wait with your child? 
4. Could you settle for a parking space a little further from school, thus avoiding simply adding to congestion?  

WALKING BUS 

As part of our commitment to fostering a healthy life style and a commitment to the Eco agenda, the school operates a ‘Walking Bus’ which leaves from Caerleon Court at 8.25am every Thursday and Friday. (see appendix for a map of the route) This means that the children can walk to school safely with adults and other pupils.
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WHAT CHILDREN CAN BRING TO SCHOOL 

All infants and most juniors keep a PE kitbag in school. Ask in school for detailed on how to purchase these.
Book bags are useful for reading books and homework. 
Sandwich boxes are kept on shelves in the infant shared area or the junior shared area. 
Dinner money should be paid every Monday please. It is currently £1.90 per day and £2.30 for Nursery pupils.
Other monies should be put into a marked envelope please. 
Swimming kit as required (Summer term Y4)
Sunhats are important during the summer. 
As part of our healthy school initiative pupils may bring fruit to eat at break time. 

CHILDREN SHOULD NOT bring toys, swap cards, IPods, games, mobile phones, fragile or valuable items to school. 


CARE DURING THE SCHOOL DAY 

We assume responsibility from 8.50am and until such time as your child goes home. We act in loco parentis, that is, in such a way, as a reasonable parent would be expected to act towards their child. 

As head teacher, I have a pastoral responsibility to all our pupils. Class teachers also take a pastoral role during lesson times, during morning and afternoon breaks as well as 10 minutes before and after the school day. Of course our Lunchtime Supervisors have a caring role during the lunch hour. Our older Year 6 pupils help us at assembly times, playtimes, at lining up times and during wet plays, and this is a planned part of their social education. A wide range of people will play a caring role for your child. 

Our roles are clearly defined: 
Head teacher - caring for the implementation of the whole curriculum as well as welfare, happiness, safety, emotional and educational well–being and dealing with any serious matters of discipline and incentives towards maintaining the very best atmosphere within school.

Class teacher and teaching assistants - spend up to six hours per day with your child. They have perhaps the most acute knowledge of individual pupils and are always referred to by the Head teacher in any matters relating to an individual. 

Supervisors see the child mostly at playtime. They have a very good knowledge of your child and will usually recognise any signs of unhappiness or stress. They always refer to the Head teacher who is on duty throughout the lunchtime. 

Year 6 play leaders help organise group games on the yard during lunch times. They never supervise the children without an adult being present. 

Hendredenny Park Primary has a happy working and play ethos. We take great care to maintain this and have our own system of rewards and sanctions. 

We make sure that you are informed if: 

· Your child has been injured, immediately in the case of any falls, sickness or head injury however slight. 
· We become concerned about behaviour. Usually this won't relate to an isolated incident but more usually a pattern of behaviour. 
· Your child seems worried or withdrawn and isn't relating normally to friend or adults 

Please let us know of any changes you notice. You would be surprised how even seemingly trivial incidents and worries can affect young children. 


ENCOURAGING THE VERY BEST 

We have high expectations of behaviour at Hendredenny Park Primary. We manage behaviour by encouragement and example rather than exhaustive rules and browbeating. 

We run a RECOGNITION ‘VALUES’ BOARD/MERIT MARK/ HOUSE POINT system. We give merit marks for trying, hard work, politeness, perseverance, etc. care of others. 
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Of course things don't always go well. With 260 individuals there are bound to be times where squabbles and tensions occur. When problems occur we always aim to deal with matters in a considered, consistent and fair way. Depending on the nature of the problem it might be dealt with by lunchtime supervisors, a teaching assistant or a class teacher. However the Headteacher is always involved with the more serious cases. 
We maintain a very high level of communication and so quickly become aware of potential issues. Three principles guide our actions: 
· We always investigate the facts fully and fairly. 
· We ensure that a suitable sanction is applied and that it is clearly understood. 
· Provide the child who is "in the wrong" with the chance to make amends. 

If something worries you or if you have any concerns then let us know about them as soon as you possibly can. Talking things through will solve almost all problems. 

The School's Policy on "Positive Behaviour Management" was updated in April 2018.


OUR SCHOOL RULES  

[bookmark: _GoBack]We keep these simple and based on common sense and consideration. They are constantly evolving as we consult with the pupils and ensure their understanding and compliance. Our school rules were last revised in the Autumn term 2017, when pupils suggested the following rules which were based on their understanding of the UN Convention Of the Rights of a Child through our Rights Respecting School values:-

· Ready
· Respect
· Safe


BULLYING 

Bullying is a potential problem in each and every school. 

The occurrence of bullying can take a number of forms, most common of which are repeated name calling, teasing, ignoring, and hurting and/or verbal threats to a pupil by another pupil. 

1. What should a parent do if he/she suspects that his/her child is being bullied? 

Contact the school immediately by speaking or writing to the Class teacher and/or Head Teacher 

For its part, the school will guarantee to investigate the allegation and, make every effort to eradicate the occurrence. 

2. What should a child do if he/she is being bullied? 

Children who are being bullied are encouraged to tell an adult as soon as possible.

A copy of our anti-bullying policy can be down loaded from our website.

MEDICINES AND TREATMENT 

Generally we ask that a child finish a course of treatment before returning after an illness. If a doctor agrees otherwise, we do store and administer those medicines which have been prescribed by a GP. However a written request is needed (see proforma attached in appendices) and all medicines must be clearly marked with the child's name and dosage. All staff will supervise the administration of medicines, particularly: 
· Inhalers for asthma but children MUST be familiar with using them. 
· Travel sickness tablets, and again a written request should be brought to school. 
· Will administer epipens to those pupils who have specific severe allergies. All staff are trained annually in this

We also have five staff members who are the school’s main nominated First Aiders. They are Mrs Williams, Mrs Morris, Mrs Edwards, Mrs Wiegold and Mrs Simon. We use cleansing wipes, warm water and mild soap to clean cuts. We will apply plasters if necessary.
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ATTENDANCE 

In addition to the legal requirement that all parents send their children to school regularly and punctually, we know that the rewards for good attendance are clear. Pupils are more likely to enjoy school; achieve better results and increase life chances.

The table below shows how absence from school affects levels of attainment.
	Green
	100%
	Not missing any lessons

	
	99%
	Missing about 10 lessons

	
	98%
	Missing about 20 lessons

	
	97%
	Missing about 30 lessons

	Amber
	96%
	Missing about 8 days of school. It will be difficult to catch up on lost learning from 40 lessons.

	
	95%
	Missing about 2 weeks of school. 

	
	93%
	Missing 14 days of school.  This is almost 3 weeks which is a significant amount of education to lose. 

	Red
	92% and below
	Missing more than 3 weeks of education.  A serious loss of learning which is likely to have a detrimental effect on achievement and life chances. 



We have set a target for pupils at Hendredenny which is a minimum of 96.6% attendance and 0.21% for unauthorised absence.

We are happy to say that the vast majority of parents comply with the legal requirement on attendance but there are a minority of parents who keep their children away from school without sufficient reason and who continually send or bring their children late. If an absence is unavoidable, for example a long - term recovery from illness, then we are more than happy to prepare work to be done at home. 

If a child is late, after 9.00am, or after 1.00pm in the afternoon they will have a "late mark". We ask that all parents notify the school of any absences either by telephone call or letter so we can decide if the absence is authorised or unauthorised. All schools are now required by law to record reasons for pupils' absences and to differentiate between those absences that are 'authorised' from those which are 'unauthorised'. Authorised absences are those due to illness, bereavement, health check visits, educational trips, bad weather or genuine family difficulties. 

All other absences are illegal, including days off because of birthdays, haircuts or shopping to buy new shoes. It is expected that shopping is done after school or at weekends. 

If there is no explanation for absence or if your child is continually late for school (beyond 9.30 a.m.), the absence will be recorded as unauthorised. Details of unauthorised absences will be passed to the school's Educational Welfare Officer (EWO), Mrs Claire Ingram, who will visit your home. 

HOLIDAYS AND ABSENCES 

We ask that parents to avoid holidays in term time if at all possible. As of September 2018 holidays longer than a long weekend will not be authorised 

Our registers are scrutinised by our Educational Welfare Officer, by the Inspectorate and our Governors who have a statutory duty to monitor attendance levels. It remains a school aspiration to better the 96.5% attendance mark deemed as "Good" by both ESTYN and the Welsh Assembly Government. 





ATTENDANCE DATA – Autumn term 2017-Summer Term 2018

Autumn 2017
	Year Group
	Attendance
	Authorised Attendance
	Unauthorised Attendance

	Y1-Y6
	96.4%
	3.2%
	0.4%



Spring 2018
	Year Group
	Attendance
	Authorised Attendance
	Unauthorised Attendance

	Y1-Y6
	95.6%
	3.6%
	0.8%



Summer Term 2018
	Year Group
	Attendance
	Authorised Attendance
	Unauthorised Attendance

	Y1-Y6
	95.1%
	4.41%
	0.57%


					


LUNCHTIME ARRANGEMENTS 

Nearly all our children stay in school for lunch and many of them have school dinners. School meals are cooked on site and to a very high standard. Menus are displayed in the school hall and it can also be viewed on Caerphilly County Borough Council website

We normally offer 2-3 choices for main course and can usually cater for most tastes and wastage is very low indeed. Since May 2014, children are able to choose and order their main course at 9am in the morning. As part of our healthy school initiative, pupils will also be able to choose salads and fruit. Meals currently cost £2.00 per day or £10 per week. Lunch monies should be paid in advance preferably, for the week ahead, on Mondays and can be paid either in cash or by cheques made payable to C.C.B.C. 

Children who bring sandwiches place them on designated shelves in the shared areas. This is a relatively cool part of the school but we do ask that soft cheese and milk - based products are avoided during the hotter weather, or that cooling sachets are used.  We ask that you avoid glass bottles and tins for obvious safety reasons. 

Children usually eat their food in the school hall or in the nursery area. During the summer months when the weather is good, pupils with packed lunches are allowed to eat outside at the picnic benches or in the African hut. A decision as to whether this is appropriate is made on a day to day basis.

Caerphilly Catering currently offer specialised diets for those pupils who suffer the following: Nut, Coeliac, Lactose/Dairy intolerance and Egg intolerance.

Parents/Guardians who have a child with any of the following special diets, Nut Free, Gluten Free, Egg Free and Lactose Free will need to inform the Headteacher who in turn will contact Caerphilly Catering to arrange for a special menu to be put in place. All menus are developed to ensure that they are as near to the published choice/no choice menus which are currently on offer to all other pupils.



BREAKFAST CLUB

For the last ten years, we have offered, and continue to run, a free Breakfast Club for all pupils, including nursery pupils. It is funded by the Welsh Government (WG). Breakfast club starts at 8.00am each morning and we have eight members of staff serving breakfast and supervising pupils until 9am. Pupils have fruit juice, cereal, toast and fruit. If you want your child to attend, simply complete a form which you can obtain from the school office. So far, we have more than 180 pupils registered.



DRINKS DURING THE DAY 

Milk is provided free of charge to children in Nursery and Infant classes. We have also installed three cooled water drinking fountains for general use and children are encouraged to drink water regularly. 
As we have enrolled as a ‘Healthy School’, all our pupils are encouraged to fill up water bottles and to drink water throughout lessons.
We also provide milk for any junior child who requires it. The school covers the cost of this.






THE SCHOOL CURRICULUM 

The programme of study for 3 to 19 year olds is made up of the following 7 areas:

· the Foundation Phase
· skills development
· the national curriculum
· personal and social education
· sex education
· careers and the world of work
· religious education.
The school curriculum is learner focussed, places an emphasis on skills development and ensures that it is appropriate for the specific needs of Wales.  

The National Literacy and Numeracy Framework (LNF) is designed to help teachers embed literacy and numeracy into all subjects for learners aged 5 to 14.

The LNF sets the skills we expect learners to develop. Within literacy we expect learners to become accomplished in:
· oracy across the curriculum
· reading across the curriculum
· writing across the curriculum.
Within numeracy we expect learners to become accomplished in:
· developing numerical reasoning
· using number skills
· using measuring skills
· using data skills.
Teachers will be able to use the LNF to:
· develop curriculum content to ensure that all learners have opportunities to develop and refine the skills set out in the LNF
· integrate literacy and numeracy into their teaching – whatever the subject matter
· inform discussions with parents/carers, learners and other teachers about learner performance
· help learners with their own self-assessment activities and planning for learning
· monitor, assess and report on individual learner performance
· identify learners who may benefit from intervention or who are working beyond age-related expectations.

With effect from September 2014, it became statutory to assess against the LNF.

A new curriculum for Wales is being developed with education professionals across Wales with the aim of it being available to settings and schools by September 2019. Welsh Government sets out the plan for taking forward the recommendations within Successful Futures: Independent Review of Curriculum and Assessment Arrangements in Wales. You can find more information by clicking on the link:-

http://gov.wales/docs/dcells/publications/150225-successful-futures-en.pdf

Hendredenny Park Primary School has been selected to be a Pioneer School to help design and develop the new curriculum. We are currently involved in the Assessment strand and developing the Area of Learning for Mathematics and numeracy.

Throughout the process, the role of the Pioneer Schools will involve sharing and discussing emerging thinking with other schools and settings in Wales. The pioneer network will be supported by Welsh Government, workforce unions, local authorities and their regional consortia and Estyn and will work with a wide range of stakeholders as they develop the curriculum and the 6 Areas of Learning and Experience. Pioneer Schools will draw on international research, evidence and best practice and have access to advice and challenge from education experts.

Digital competence will become a cross-curricular responsibility in the new Curriculum for Wales, alongside literacy and numeracy. The Digital Competence Framework (DCF) outlines the skills and knowledge learners are expected to develop. It will help inform the Areas of Learning and Experience, which will be developed by practitioners from Curriculum Pioneer Schools as part of the new curriculum.  As the detail of curriculum design moves forward digital Pioneers will contribute to this development.

This framework is also being developed by Pioneer Schools and practitioners, supported by Welsh Government, regional consortia, Estyn and external experts.

The DCF will be made available in September. Schools will have time to familiarise themselves with the framework, begin to develop their practice and consider how they can embed the expectations into their planning for the new curriculum.

The new curriculum as a whole, informed by the DCF, will be available from September 2022.

All of the children in our nursery, reception, Y1 and Y2 classes will be taught and provided with experiences that promote their language, literacy and communication skills, their development of the Welsh language, mathematical development, personal, social, cultural and well being development, knowledge and understanding of the world and physical and creative development. 

All KS2 pupils will be given the opportunity to develop their skills including thinking skills, communication skills and ICT skills. 

As computer use forms an important part of the teaching and learning in our school, we regularly remind pupils about internet safety and have developed rules for safe internet use in our school (see appendices). We achieved the 360 Online safety award in 2018 
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A statutory area of the curriculum is Personal, Social and Emotional Education (PSE). To make sure this area of the curriculum is well covered in our school, we have introduced a programme called SEAL, which stands for Social Emotional Aspects of Learning. This programme consists of a series of lessons written to help primary children develop better thinking skills, make better choices and behave responsibly.  It should also support your child’s learning in other areas of the curriculum. The SEAL curriculum is supplemented by the use of interactive CDs ‘Making Sense of Keeping safe and Growing Up’

SEAL lessons aim to:-

· Encourage children to think and solve problems for themselves.

· Encourage children to make better and more thoughtful choices.

· Encourage a better understanding of their own emotions and those of others.

· Encourage children to feel better about themselves.

This will support your child’s learning in the classroom.  When children can think independently, feel good about themselves and act responsibly, then they will be better motivated and able to persevere with activities at home and school.

All pupils between the ages of 3 to 7 are assessed in Personal & Social, Wellbeing and Cultural Diversity and the formal assessment result is reported to parents when your child leaves Y2. 

Throughout the curriculum we encourage independence in pupils’ learning, an understanding of ‘green issues’ (we are a ‘Platinum Flag’ school) and the importance of developing a healthy life style. 

Further details are available on our website.
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HOW YOUR CHILD IS TAUGHT 

At our school, we aim to give your children a wide range of experiences which will develop their interest in the world around them, in art, technology, music and body awareness. We hope to develop their ability to socialise and we encourage them to become independent and caring individuals. Many parents are understandably very concerned with reading, writing and mathematics, and these subjects are given a very high priority and we have high aspirations for all pupils.  

Hendredenny is a ‘reading school’ as we believe that children who learn to read well are the most successful and happy in school. We place an enormous importance, time and effort into getting all of our pupils reading as quickly as possible. We follow a very comprehensive reading programme known as Read, Write, Inc. (RWI), which aims to teach children to read very quickly (by Y1). This is introduced to nursery pupils when we feel they are ready. In November 2011, we became a ‘model’ school for RWI which means we demonstrate our good practice in the teaching of reading to many visitors to our school. Read more about RWI on the website:

https://global.oup.com/education/content/primary/series/rwi/?region=uk
We place a great emphasis on pupils’ learning of mathematics in the school using the EAS Tapas Framework (Teaching and Assessing Pupils’ Mental and Written Skills). Our aim is for each child to develop mental and written strategies that provide them with the skills, knowledge and understanding needed at each stage of development. We want them to appreciate the importance of learning number facts, such as multiplication tables and teach these skills to pupils progressively throughout the school. We use key resources such as number lines and place value cards to support pupils’ learning and to effectively develop their mental skills. We promote teaching methods which will build pupils’ confidence and enable them to progress in their understanding. 
This solid understanding enables pupils to use their skills and strategies for problem solving and reasoning activities. Pupils are afforded opportunities to apply their skills and strategies to real life context whether this is undertaken practically or using mental or written strategies. 
We are a Pioneer school and work in an all-Wales partnership with Welsh Government, regional consortia, Estyn, higher education, further education, employers and other experts to design a new curriculum for Wales as recommended by Professor Donaldson. The new curriculum is built around the ‘four purposes’ for Welsh learners:
[image: Four Purposes]
So far, the Pioneer Schools have focussed on curriculum design and have been developing the strategic and structural elements of the new framework. We are involved with the high level design of the Maths and numeracy Area of Learning and Experience (AoLEs) of the new curriculum. 
This means that we have carried out action research into the development of maths curriculums across the world and the features which are evident in the best performing countries. As such, we have looked at Singapore’s bar modelling pedagogy to support pupils’ understanding of problem solving and the visualisation of the ‘maths’ within these problems. We has also trialled the ‘mastery approach’ which    This has recently been introduced with pupils at the school.
We also have developed mathematics Calculation policy which ensures there is a clear methodology in teaching the basics of numeracy appropriate to the age and ability of the pupils.
For each subject there have been schemes of work being written based on these legal requirements. These set out specific skills and range of a subject that pupils will be taught during a specific term in a specific year group. Within the revised curriculum, pupils will be taught in more of a topic approach which will link to pupils’ own interests and aptitudes. There is also an increased emphasis on learning outdoors, practical work, collaborative learning and on children making decisions about their own learning.

Pupils are taught in their mixed ability "register" class, for all National Curriculum subjects, although withdrawal for specific help, usually in areas of English (i.e. reading) and mathematics does take place. 
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National Literacy and Numeracy Framework (LNF)
The National Literacy and Numeracy Framework (LNF) has been developed to help achieve the aim that the children of Wales are able to develop excellent literacy and numeracy skills during their time at school. It gives expectation statements, which set out the skills that pupils need to develop in school from ages 5 to 14. 
The LNF has been developed as a curriculum planning tool for schools that will provide a continuum of development, clearly setting out annual expected outcomes in literacy and numeracy.
Learners and parents/carers will benefit from a clearer understanding of the literacy and numeracy skills, learning needs and progression that the LNF will provide.
It has been a statutory curriculum requirement from September 2013, with assessment against the LNF a statutory requirement from September 2014. 

ASSESSMENT 

Assessment is an important element of our school curriculum and our assessment procedures inform teachers and help them direct their teaching at all stages and to the specific needs of pupils. Pupils also have individual targets to help them learn.  This is known as ‘Assessment for Learning’.

A new Early Years Development and Assessment Framework (EYDAF) has been designed by Welsh Government and was introduced in September 2015. It will comprise a single overarching 0-7 assessment framework and a suite of linked assessment tools which can be used to chart children’s progress, longitudinally, across the early years. The assessment is consistent with, and is aligned to the Foundation Phase curriculum and assessment arrangements, as set down in the Areas of Learning, so that learners’ progress across the entire Foundation Phase can be recorded and tracked

These assessments have to be carried out within the first six weeks of the child’s entry into school. 

Children are also statutorily assessed in English, maths and in personal and social, wellbeing and cultural diversity development at the end of FP (Y2). Children are assessed in English, maths, science and welsh as a second language at the end of KS2 (Y6).

They will be assessed for ICT under the new Digital Competence Framework

Please note that pupils in Wales no longer have to sit Standard Assessment Tasks (SATs). Instead, all teachers are involved in continuous assessment throughout a child’s school career. At the end of Y2 and Y6, teachers are now required to provide Statutory Teacher Assessments (STA) which are based on the criteria within National Curriculum levels 1 to 5 and are moderated within the school, with cluster schools, with the LEA and with the feeder comprehensive school.
National reading and numeracy tests
In May 2013, the Welsh Government introduced National Reading and Numeracy Tests. These are statutory for all pupils and will be carried out on an annual basis for all pupils from Y2 until Y9 and are based on the LNF. 

The reading test is available in two parts. There will be a statutory ‘core’ test that will generate the robust, comparative data that will help teachers understand where their pupils are in terms of reading ability. There will also be a suite of non-statutory test materials designed to be more formative, supporting teachers to identify the needs of individual and groups of learners.

The numeracy test is split into two papers: numerical procedures and numerical reasoning; both papers will be 30 minutes. The LNF also distinguishes between procedural and reasoning skills. From September 2018 pupils will undertake the procedural maths test online.

The dates for the 2019 national tests in Wales will be sent to parents once announced. 

They can be found here: http://learning.gov.wales/resources/collections/national-reading-and-numeracy-tests?lang=en 

Parents are given the results in July.

FORMAL REPORTING INCLUDING PARENTS MEETINGS 

We hold evening sessions once per term, so parents have a chance to see their child/ren's work and discuss their progress with teachers. Attendance at these meetings is usually at least 90%. 

If you wish to discuss progress at any time, you only need to ask for an appointment. Annual reports are issued prior to the summer term parents’ meetings, usually in early July.





HOMEWORK 

Reading homework is set for all our pupils every week. Children are asked to take their reading books home and read with an adult. You are asked to make a comment in the child's reading record book. Please could you ensure the book is returned to school each week even if the child has not read.
 
Children may also be given a list of ‘Red Words’ and high frequency/medium frequency spellings to learn at home. We ask that you encourage and help them do so. 

In addition all pupils are set weekly homework via their ‘Learning Log’ to be returned to school the following Wednesday. We ask that parents support this initiative, as we feel it is very important if we are to continually improve the standard of pupils work. 

Occasionally, children will also be asked to learn songs or words, or asked to question you about something that is relevant to their work in school. 

Homework has been posted onto the school’s Hwb site and can be readily downloaded. Older pupils are now encouraged to post their homework online using Microsoft tools via Hwb.
 
Flashcards and early writing activities are available for our younger pupils. Spelling journals and maths homework is available for older pupils.

SPORT AND PHYSICAL EDUCATION 

All pupils have two Physical Education lessons each week held in the hall or playground. PE kit (i.e. shorts, t-shirts) are required for these activities. Swimming lessons are arranged in intensive 3 weeks blocks (a ¾ hour lesson every day) for Y4 pupils. You will be advised of arrangements for all games/P.E. at the beginning of a new school year. 

The school has a rugby team, football team, tennis ‘team’ and athletics/ cross country team overseen by our PE coordinators supported by Dream Team coaches, Dragon Sport Coaches, Mr Crouch (caretaker), parent coaches and pupils from St Cenydd comprehensive school.
Pupils have participated in a number of sporting tournaments including Sport Caerphilly Development Legacy Games, swimming galas, ‘quad athletics’, Primary Schools Football Champions League 2018, Cardiff City Premier School Football league and various rugby tournaments.

We always compete in the annual athletic meeting, held in St Cenydd Comprehensive School. The school’s own Sports Days are held during the Summer Term. 

This year, Y2-Y6 pupils have received a series of specialist tennis and golf lessons. This will continue next year.	
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RELIGIOUS EDUCATION AND ASSEMBLY 

Each day will feature an Assembly or Act of Collective Worship for all classes from reception to Year 6. There is a whole school assembly each Friday. On Tuesdays, each class has their own class - based assembly just before morning break. There are separate Infant and Junior assemblies on Wednesdays and Thursdays. 

The themes of the assemblies are moral, Christian, other world religion, social, cultural, spiritual or have an eco theme. Much of the assembly themes will tend towards a Christian bias. 

During the year every class presents an assembly to which parents and grandparents are invited.  Information about times and dates will be sent out to parents via ‘Pupil Post’ or by our Parentmail communication system.  

Parents who, for reasons of personal faith or conviction, wish to have children withdrawn from assemblies should see me and we will discuss alternative arrangements. 

Religious Education is taught regularly throughout the school year. A revised curriculum was introduced in September 2009 which has been up dated to ensure it meets the requirements of Caerphilly’s Locally Agreed Syllabus. You are welcome to see the details of this scheme of work if you contact school. Again, parents have the right to withdraw their children from RE lessons.
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USE OF THE WELSH LANGUAGE 

At Hendredenny Park Primary School all pupils have formal teaching of Welsh each week. It has recently been recommended that schools teach Welsh for 90 minutes and we are implementing this recommendation. In addition, we endeavour to make the children aware of their Welsh culture and heritage from a cross-curricular approach, especially through P.E. (Welsh Dance), Geography, History, Music and Art. We feel as a school that we should make the children aware that they are living in a country that has its own language and customs. To this end we celebrate St David's day in style and always invite parents to share this celebration. 

Staff aim to use as much 'incidental Welsh' as possible throughout the school day, and we are currently ensuring that the school has bilingual signs throughout the school. In our recent inspection the bilingualism in our Early Years Unit was graded as ‘outstanding’

We are fortunate to have the support of Ms Sian Tinnuche, who is a Welsh specialist. She has visited our school at least twice each term to advise on the teaching of Welsh.


SAFEGUARDING CHILDREN

All schools have a statutory duty to exercise their functions with a view to safeguarding and promoting the welfare of their pupils. This duty included adopting child protection procedures as well as actively promoting anti bullying measures, promoting positive behaviour and ensuring pupils’ health and safety.

Our school’s Child Protection procedures are such that if we have a concern about a child we will seek to discuss this with parents and, where possible, seek their agreement to make a referral to social services. 

However, this will only be done where such a discussion will not place a child at increased risk of significant harm - that advice will be provided by the local social services department in consultation, where appropriate, with the police.

The school’s designated child protection person (Mrs Walsh) will clarify with these statutory agencies, when, how, and by whom parents and carers will be told about any referral.

Mr Lougher is the governor charged with responsibility of ensuring that the school meets its statutory obligations in terms of having an up to date Child Protection Policy and that correct procedures are followed.

ARRANGEMENTS FOR PUPILS WITH SPECIAL NEEDS 

We have approximately 10 % of our children on our Additional Learning Needs Register. 

If teachers have a concern regarding the educational or behavioural needs of a child they inform the head teacher who is the school's Additional Learning Needs Co-ordinator (A.L.N.C.O.) From this discussion, the child's parents will be contacted and a course of appropriate action planned. Parents are given the opportunity to discuss the matter with the Head teacher and class teacher and if necessary, an Individual Educational Plan (IEP) will be drawn up to support the child. 

Any action taken is regularly reviewed in order to assess progress. Should the need arise, a referral to the Pupil Support Service will be made. Specialist Support Teachers (Mrs Mair Roberts, Mrs Christine Hewlett) and our Educational Psychologist (Katie Willeridge) from the LEA's Inclusion Service can visit the school to assess a child's needs and give advice. Parents are informed of any such action taken, and encouraged to work as partners within the school, in the best interests of the child. 

The names of all children with Additional Learning Needs are placed on the A.L.N. Register at the appropriate stages, in line with current Local Education Authority descriptor guidelines. 

Support is always given in a sensitive and caring way. We are proud to say that no stigma attaches to Additional Needs, it is an integral part of school life and our pupils are very accepting of and responsive to the needs of others. 

Mrs Catherine McMahon is the Governor with the specific responsibility to work with the Head teacher to oversee our management of Additional Needs within our school. Mrs McMahon and the head teacher meet during the year to discuss A.L.N. issues within the school. 

Parents are free to contact SNAP Cymru. SNAP Cymru is the leading provider of Independent Parental Support Services in Wales providing information and support to families of children and young people who have or may have A.L.N.	

SNAP Cymru also provide a Disagreement Resolution Service where parents, carers/young people may be unhappy about decisions made affecting them. Their contact details are 01443 220150.

MORE ABLE CHILDREN 

Children, who are identified as being exceptionally able, also have Additional Learning Needs. These needs are also registered within the school. It is important that their needs are met, and that after consultation between parents and teachers, they are provided with work at an appropriate challenging level. In some circumstances an able child will be provided with an Individual Action Plan (I.A.P.) 


PUPILS WITH DISABILITIES 

Our school is fully committed to making sure we do not treat disabled people less favourably than others. We are endeavouring to implement the requirements of the Disability Discrimination Act by making the curriculum, the school building and all information accessible to all, regardless of any disability they may have. The curriculum is differentiated, we have made steps more visible, we have ramp access to the outside classroom and have had a disabled toilet installed which fully meets the latest legal requirements. The school has in place a disability equality scheme, an accessibility action plan (available on request) which highlights further adjustments that will be made to the curriculum, building and information produced by the school over the coming few years. 

EQUAL OPPORTUNITIES 

All pupils have equal access to all areas of the curriculum 
[image: ]and all aspects of school life, regardless of gender, 
disability, race, creed or Additional Learning Needs.
We have policies relating to both racial equality and
equal opportunities.






SEX EDUCATION 

Most sex education is normally taught as part of the compulsory science curriculum and the Personal and Social education (PSE) and Religious Education (RE) curricula, with some additional lessons each year from the school nurse for Y5/ Y6 pupils. Apart from this, matters are usually dealt with as they occur. The teachers answer the children's questions as sensitively and as sympathetically as possible. 

The questions raised are dealt with at the appropriate age level of the children, taking into account their personalities. 

Parents will always be informed if their child is to be given any specific sex education or if they have asked any pertinent questions relating to sex. Parents have the right to withdraw their children from such lessons.






ACCESS TO INFORMATION 

A parent has the right to see all records and reports that exist regarding their child/ren. We maintain records on children. The Freedom of Information Act allows parents full access to ALL data on their child. Below is a summary of records, which we maintain: 

· Admission details. 
· Early Years Development and Assessment Framework. 
· Statutory assessments (Teacher Assessments at Years 2 and 6). 
· School formal assessments, annual 'benchmark' testing and standardised tests in maths, English, reading and spelling. 
· National Reading and Numeracy tests results for Y2 to Y6
· Representative samples of work, usually one per term and often selected by the child 
· Any Special Needs records. This would only relate to children on the Additional Learning Needs Register
· All Annual Reports. 
· Our progress charts in Maths, English and Science, which are updated each term
· Your child's exercise books. 

We also remind parents that you have the right to request a wide range of school documentation. All of our school policies and schemes of work are also available to parents as are all ESTYN reports published on the school, all Welsh Government circulars and statutory instruments. We ask that you allow us up to 48 hours to gather the information you want. 

Please see appendix for information re our ‘Privacy Notice’ produced in line with GDPR  which became law May 2018


GOVERNORS’ ANNUAL REPORT TO PARENTS 

Each year, our Governors present a very detailed written report to parents. The report covers the full scope of Governor responsibility and a good deal more besides. Parents are then invited to a meeting to raise any matters, either relating to the report or on more general matters. We make the Annual Report available to all new and prospective parents. 


REPORTING SCHOOL MATTERS 

School newsletters are produced regularly as we really do pride ourselves on keeping parents very well informed. We also maintain a notice board and use the foyer for posters and information. School news letters are emailed to parents using our online ‘Parentmail’ communication system. This prevents the ‘letter-left-in-the-bottom-of-the-bag’ syndrome.


EDUCATIONAL VISITS 

To support and enliven the curriculum, our teachers make regular use of visits to sites within the locality and beyond. Most classes will go on an educational visit at least once per term-nursery less often and junior classes perhaps more frequently. Please note the following: 

· Although we would consider educational visits vitally important you have the right to exclude your child from any visit. 
· Whilst we "cost" each visit on the assumption that all will attend, we could NOT insist that families must pay. Should there be a difficulty we will ALWAYS accommodate. No child should miss a visit due to financial constraints. 
· Safety is our watchword on all off-site visits. We use a high ratio of staff and adult helpers to children. Typically we have 1:5 for early years and 1:10 for all other ages. 
· We always choose trips that fit in with the curriculum. 
· We always use coaches fitted with seat belts. 

All trips and visits are planned following a detailed RISK ASSESSMENT and with appropriate insurance. 
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CHARGING AND REMISSIONS POLICY 

As far as is possible, parents will not be charged for any activity occurring during the school day. The only exception to this practice will arise if and when an educational visit, involving travel and/or admission costs takes place. In such a situation, parents will be asked to make a voluntary contribution to offset such costs. 

In the case of visits taking place outside school hours, i.e. residential educational visit, normal costs would arise, i.e. travel, accommodation and insurance etc.


EXTRA CURRICULAR OPPORTUNITIES 

Our children benefit greatly from the opportunities that our extensive extra curricular roster offers. Staff give freely of their time to provide for: 

Performing Arts - This runs on Thursday evenings for Y2-Y6 pupils. Mrs Llewellyn, Miss Elcock and Miss Pritchard run this club, which performs publicly at least twice each year.

Football/Rugby Training - Led by Mr Crouch, our junior football players train on Fridays and play in inter-school competitions and our younger footballers (years 1-3) develop their skills on a Wednesday afternoon.

Digital Leaders (ICT) Club - Run by Mrs Smith and Mrs Thomas during Monday and Friday lunchtimes. 

Football Club - This runs for Y1 to Y6 pupils on Tuesday evenings.

In the Spring term 2011, we started ‘Kids Club’ which run on Tuesday & Wednesday evenings, These clubs are run by professional coaches and there is a small fee charged for attending each club. A new timetable of clubs will be produced in September 2018.

SCHOOL SECURITY 

The outside of the school is monitored by CCTV cameras. These are monitored by Caerphilly Borough Council.

All external doors to the school are kept closed and they can only be opened internally. Access for parents and for any visitors to the school is through the main entrance, a sliding door, which can be opened via a 'release button', situated in the administration office. Any visitor can gain access to the school by pressing the buzzer to the right of the main door and speaking through the intercom system. 

This main entrance to the school is covered by a CCTV camera system, which records anybody coming into the school. 

The main doors leading into the class rooms are only accessible by staff and pupils as they are controlled via a ‘fob’.

We welcome parents into school at all times and hope that our positive relationship with parents will help reduce any misunderstandings which may lead to awkward meetings with staff. 

Visitors are expected to report to the secretary and/or head. Any aggressive persons will be asked to leave the premises.

Our caretaker is on the school site before and at the end of the school day and is always on the look out for any potential troublemakers. 

The health and safety of pupils, staff and all visitors is taken very seriously. The governing body's panel responsible for this regularly tour the school looking for potential hazards and an action plan is drawn up to put right any defects. These actions will be undertaken either by the caretaker or if too complex, by the LA's own employees. The health and safety policy has been revised by the governing body and is available on request. 


WHAT MAKES US SPECIAL 

Hendredenny is an active and vibrant school. We firmly believe that the children need a "rounded" education and so, in addition to excelling in academic matters, the following illustrates some of the "extras" we value: 

Trips and Visits – All classes, undertake at least one trip per term, with visits intended both to enrich and provide focus for topics studied in class. During recent years the School Association has kindly subsidised some of these visits. Safety of our children and staff is paramount, and risk assessment is carried out in respect of all locations visited. 

Educational Courses - Groups regularly visit Welsh Camp at Llangrannog and various Activity Centres. Staff attend all of these courses as tutors, but the children are also in the care of experienced and qualified teachers, and the school monitors all such experiences closely. It is pleasing to report the great success of the Year 6 summer camp, where the children spend two nights/three days experiencing a wide range of outdoor challenges. 

Music and Drama - Both are important parts of school life and we are delighted with our Performing Arts Group and school choir. Infant and junior children now have an opportunity to learn the violin, guitar, cello and keyboard. Cardiff and the Vale Music Service (CAVMS) continue to provide additional musical experiences, and this together with regular singing practice, play a large part in ensuring that Christmas productions are of a very high standard. 

Community - Direct links with the outside community are designed to give our children first- hand experiences in churches, temples, fire stations and post offices. Visiting speakers range from the County’s Ecologist to the Open Door Ministry. This past year has seen visits from musicians and artists who work happily with our children; in fact, in the previous years, Year 5 pupils have written and recorded a ‘school’ song under the direction of a professional musician. Our community police officer, PC Madley, visits at least once a term as does our school nurse. All help to support the school's work on Personal and Social Education (PSE). It is particularly pleasing to note, and to be able to thank parents who give of their time and skills to help the school in so many ways. 

Sport and Culture - A wide and growing range of sport and cultural pursuits goes on both in school time and as extracurricular activities. We are pleased with our successes by our football, cross county and rugby teams as well as our Performing Arts Club.


OUTSIDE LINKS 

Hendredenny is at the heart of the community. We happily share our facilities with community groups. 

Hendredenny is unique in having its own junior Youth Club. The Youth club has thrived and provides children with an excellent action packed fun evening. It is based in the School Hall and is held on a Monday evening, during term time, from 6.30 - 8.00pm. This resource is popular and valued by many children and their parents. If you would like more information about Youth Club and especially about becoming an adult volunteer, then please contact the school on 029-20852520. 
 
Our links with St Cenydd continue to grow. Links are very strong with Year 5 and 6 enjoying Creative Dance sessions during the summer term. We are also an active part of the PE Development Centre initiative. 

Links with the Outdoor Education Centres at the Urdd are strong. Our Year 5 children benefit from a range of activities such as orienteering and bushcraft on these activity days. 

We now have a programme with our Police Liaison Officer which involves all year groups from 1-6 in a series of talks aimed to raise awareness of citizenship. 

Visiting art, drama, musical specialists, scientists. Welsh speakers, charity workers have added great interest to the children's learning as have local clergy and charity workers 

We maintain our link with Ystrad Mynach College by helping with placement training for teacher assistant students. 

Educational visits, to Churches, Chapels, Synagogues and Mosques, St Fagans, Llancaiach Fawr, Techniquest, nature reserves and other venues, help foster a greater appreciation of the wider community. The year 5 residential visit to West Wales helps significantly in fostering the Cwricwlwm Cymreig, as does our involvement with other schools in Welsh Country Dance. We were proud to have a number of pupils dance in this year’s ‘Filifest’ in Caerphilly Castle. 

School continues to develop links with local groups. The Rotary Club hold musical and fundraising events, which we support, and the Gwent Historical Society help with our Local Studies initiative. The Friends of Caerphilly Music have provided visiting instrumentalists and organised musical events for the children. 

Pupils (past and present) participate in the Caerphilly 2k race in large numbers. There are always staff there to cheer them on (and some join them to race too!)

OUR SCHOOL ASSOCIATION 

Established almost from the opening of the School in 1977, the School Association is a partnership between parents and the School, with the aim of providing funds "to advance the education of pupils in Hendredenny Park Primary School" 

The School Association has made a significant difference over the years and all those involved have played an important part in the Schools' development. This partnership is of the utmost importance if our school is to continue to offer the best facilities it can to our children. All parents are welcome to join and they meet usually on the first Tuesday of each month at 6.30pm in the School Hall. 

If you would like more information about the School Association, then contact the secretary through school on 02920 852520. 
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SOME DEVELOPMENTS OVER PAST YEARS

In June 2004 we opened the Community Park, which is a unique venture in which we host a primary-age park within our grounds. As well as providing an amenity for the estate, it will allow our younger children access to play apparatus to further develop their skills. 

In April 2010, we were presented with a new Welsh Assembly award called ‘Investors in Family’. In May 2011 we were one of the first schools in Wales to achieved the WAG’s new Basic Skills Standards

In April 2012 we became a Fairtrade school (only the second school in Caerphilly) to achieve this status. In September 2013 we renewed our Fairtrade school status. In January 2018, we were re-awarded our Fairtrade school status.

In September 2005 we enrolled as a ‘Healthy School’ which means we have to promote healthy living and pupils’ well-being throughout the whole curriculum and the school day. To date, we have set up Breakfast club, promoted eating five fruit and vegetables a day during break times, given all pupils a water bottle and allow access to water at all times, set up Bully Busters, provided junior pupils with opportunity for drinking milk and run anti smoking sessions for junior pupils. We received our first formal accreditation on 4th July 2006 and second phase on 17th July 2007. We received our third accreditation on 9th June 2008. Phase 4 was received 15th June 2010 and Phase 5 in 2012 and Phase 6 in 2014.

In April 2006, we enrolled as an ‘Eco School’, which means we have established a team of pupils who will support staff in promoting environmental issues such as recycling paper and plastic in school, saving energy and water, putting litter in bins and protecting the wild flowers and animals living in our grounds. We received our Bronze award in July 2006 and we were successful in receiving our Silver Award in July 2007. We received the coveted Green Flag on 14th May 2008. Our Flag pole was installed on 16th June 2008. We were awarded our second Green Flag on 12th May 2010 we achieved our Third Green Eco Flag in May 2012, and the Platinum Flag in 2014 which we are all very proud of and have retained since.

In March 2007 our school was selected to host a Climate Change garden which our Y6 tend to and note the date of plants and insects appearing in it. The idea is the children can see what effect the climate is having on plant and animal life. In May 2018 pupils developed an insect garden and a living willow tunnel and chair as part of Forest School lessons. 

In May 2007 extensive building work started and it was finally completed in November 2008. We have three new classrooms and all other classrooms were refurbished and now have their own sinks and storage areas. The outdoors has also been development to support the new curriculum. We have three shelter areas, an African Hut, a stage, a tyre park and three log circles and a forest area. Far more lessons take place outside using these facilities. In September 2009, we installed a new Adventure Trail in the school grounds after consulting with pupils. Research has shown that children are more motivated to learn if we can teach using the outdoors.

In June 2009, our school was awarded the BECTA ICT mark. This mark is in recognition of the work that we do in both using ICT to help pupils learn and in developing pupils’ ICT skills. Only a few schools have this award and we are very proud of the fact that it is nationally recognised that teaching and learning in ICT is so good at Hendredenny! In June 2014 we achieved our Platinum award, this was reviewed and re-awarded in February 2016 and in March 2017.

In April 2010, we were presented with a new Welsh Assembly award called ‘Investors in Family’. In May 2011 we were one of the first schools in Wales to achieved the WAG’s new Basic Skills Standards

In April 2012 we became a Fair Trade school (only the second school in Caerphilly) to achieve this status. In September 2013 we renewed our Fairtrade school status. In January 2017, we were re-awarded our Fairtrade school status.

In April 2016, we achieved the Recognition of Commitment to become a Rights Respecting Schools. We achieved Silver status in 2017 and are undertaking the Gold award in July 2018. 

In May half term 2017, 14 solar panels were installed on the Nursery/Reception roof. A TV monitor has also been fitted in the hall so that pupils can use the recorded data of energy generated, and conserved, to support pupils’ learning in many curriculum areas.  

In May 2018 we received a special online safety award, one of the very few school who have achieved this award in Wales












INTERNET SAFETY

The statutory curriculum expects pupils t	Access to life-long learning and employment increasingly require computer and communications use and pupils need to develop life skills in their use. 
As a BECTA mark school we recognise and make much use of the considerable educational benefits of the internet. However, we are ever mindful that there could be possible dangers in Internet use.
In order to reduce this possibility, we regularly teach internet safety and remind pupils that they should not be able to see anything that makes them upset or uncomfortable on line.
We try to make the internet as safe as possible by ensuring that the following technical strategies are in place to restrict access to inappropriate material (sometimes all referred to as filtering): 
a) Blocking strategies remove access to a list of unsuitable sites or newsgroups.  Maintenance of the blocking list is a major task as new sites appear every day.  
b) Filtering examines the content of Web pages or e-mail messages for unsuitable words.  Filtering of Web searches attempts to block a current loophole. 
Both strategies are adopted by Caerphilly CBC, lists are managed both centrally and by an external company.
We place great importance, as a school, to teach children about Online safety; this is taught to all year groups as part of the curriculum. This will be 
Additionally, we celebrate Safer Internet Day every February where pupils undertake specific work on the set theme.  Safer Internet Day 2019 will take place on Tuesday, 5th February.
Our Safety policies were updated in April 2018 and are available on the school’s website. All pupils are required to sign a copy of the school’s ‘Pupil Acceptable Use Agreement’. Staff have also given their agreement. 
A copy of our internet use rules are the agreement forms are attached as appendices.


A message from our School Councils…
School. Eco, Criw Cymraeg, Digital Leaders, Rights Respecting.

This year, we have had another busy and successful year! 
The highlight of our year has been continuing our links with Ynys Ddu Primary to observe how bees live and work. We were able to hold the bees (wearing we were wearing fully protective clothing), taste honey and light candles made of bees wax. We hope to have our own school hive in the near future. 
Our links with Tara Primary in Rwanda remain strong. We have exchanged educational resources and keep in contact with them weekly. We have continue to send them literacy resources to enable pupils to develop and enhance their oracy skills. 
Year 6 pupils completed their Level 1 Cycling proficiency standards in the Autumn Term and they are currently undertaken Level 2 training so that they can cycle on ‘Estate’ roads safely and confidently. Year 2 pupils, once again, completed ‘Kerbcraft’ which taught pupils to keep safe when walking on pavements and crossing roads.
In January 2018, Hendredenny pupils were runners up in Caerphilly’s ‘Pride In Your Place’ awards for their work rehoming rehabilitated hedgehogs. This was embedded across the school from our youngest pupils having visits from Hedgehog Helpline correctly to our Key stage 2 pupils following their rehoming through assemblies.  
We really enjoy our Wednesday gardening club with Miss McNamara & Mrs Wiegold. We really enjoyed learning about biodiversity in our school grounds through the EDF Energy ‘Under your feet’ campaign.
The Digital Leaders have worked hard to develop online safety across the school and played a huge part in achieving the 360 award. They have spent time with Year 5 pupils to show how social media can be misleading and they are currently working with ‘PowerApps’, a Microsoft app builder. 
Criw Cymraeg now lead assemblies, giving information in Welsh. They have monitored Helpwr Heddiw sessions and play playground games in Welsh. 
The Rights Respecting Council have participated in surveys from Welsh Government on debates such as the ‘smacking ban’. They have visited other schools to share their work on rights and they have written a song. 
As a whole school, we regularly participate in whole school entrepreneurial, Fair Trade and eco activities. This is helping us to become informed and ethical citizens.

Pupil Voice
Every year school council gets elected by their classmates, but the teachers are not allowed to vote. So to know which person to vote for, the candidates have to write on a piece of paper what they are going to do for the school. On the vote everyone has to close their eyes so people don’t vote for the person their friends are voting for. The children then right an official wording of how they feel to be on the School Council Committee.
In school we have various different methods of learning new subjects.
We learn new subjects all the time – some take a short time and other subjects can take weeks to finish. If we don’t understand and we find ourselves in the ‘learning pit’ we can either ask our peers, ask our teacher, look in books or do a safe search on the internet.
We are a rights respecting school. We link our learning to the rights that every child has. We really care about our right to an education. At the end of each day we have a class captain; a class captain is a pupil, who is chosen randomly, and they report what we have learnt in school that day.
To link with the rights we have school rules – ready respect safe. Ready means you always have to be ready to learn, respect means you have to respect everybody equally, and safe means you have to be sensible to ensure that you keep yourself, and others, safe.
In School Council we’ve been talking to Eco Council and they think there should be more litter pickers and bins so that our school is kept free from litter. This will also protect the wildlife habitats that are in our school grounds. We could do with more litter pickers so that even more pupils can get involved with keeping our school tidy.
In school we have been very grateful for the daily mile track which has been painted on the grass. Most people have been using it every day to get regular exercise. It is 8 laps round the track to complete one mile. On the concrete you have to do 13.5 laps to complete one mile. Many pupils have been awarded school ‘ebadges’ for their achievements with completing the daily mile.





HOW TO SOLVE A PROBLEM – Making a complaint 

We make every effort to work harmoniously with parents and we are always pleased to discuss concerns in order to find a resolution. If you have any concerns, please let us know as soon as possible. There may be need for on going meetings with the head teacher and the class teacher to evaluate the situation and usually a resolution is found. 

However, if despite all the school based efforts, you are still not satisfied then it is your right to complain formally. You will need to contact the Chair of Governors, Mrs Lynne Newman, in writing. A panel of governors will investigate your complaint thoroughly with the full co-operation of school-based staff. You will be notified of the outcome. 

If you are still not satisfied, you can request that the LEA's complaints officer. Kath Thomas, reviews the complaint to ensure that the policies and procedures have been adhered to.  Kath Thomas can be contacted on 01443 864833. As a last resort, you can contact the Welsh Assembly Government.

This is a summary of the complaints procedure:-
(A full copy of the complaints procedure can be downloaded from our website)
Stage one (informal)
Complaint made to teacher and/or headteacher (they investigate within 5-10 working days)

Stage two
Complaint made in writing to Chair of governors

Stage three
Complaint made to governors’ complaints panel



SCHOOL UNIFORM 

Our school does have a uniform, embroidered with the school badge: 

Pale blue polo shirt £8.50, Royal Blue sweatshirt with the school badge £10.50. Hooded top £14,  Royal blue fleeces £13.65, school coats £16.95, t shirts £6.75 and caps £6.00 

All uniform can be ordered from ‘Allwear Solutions’ in their premises at:

All Wear Solutions
Unit 1Bedwas Business Centre
Bedwas House Industrial Estate
Bedwas
Caerphilly  CF83 8DU

Tel: 02920865530

You can order online: www.allwearsolutions.co.uk 

For safety reasons we ask that children wear sensible, flat shoes or trainers and stud or sleeper earrings. Practical clothing must be worn at all times. For Health and Safety reasons the pupil will remove all jewellery and other personal effects before a P.E. lesson.     

Please mark all clothing clearly with your child's name.



 

Appendices









































																																										June 2018

Dear Parents
Responsible Use of the Internet
As part of pupils' curriculum enhancement and the development of ICT skills, Hendredenny Park Primary School is providing supervised access to the Internet including e-mail.
Although there have been concerns about pupils having access to undesirable materials, we are taking positive steps to deal with this risk in school.  Our school Internet access provider operates a filtering system that restricts access to inappropriate materials.  This may not be the case at home and we enclose references to information on safe Internet access that may be of use.
Whilst every endeavour is made to ensure that suitable restrictions are placed on the ability of children to access inappropriate materials, the Council cannot be held responsible for the nature or content of materials accessed through the Internet.  The Council will not be liable under any circumstances for any damages arising from your child’s use of the Internet facilities.
I enclose a copy of the Rules for Responsible Internet Use that we operate at Hendredenny Park Primary School.  We also have a number of leaflets from national bodies that explain issues further.
Should you wish to discuss any aspect of Internet use please telephone me to arrange an appointment.

Yours sincerely


Mrs C Walsh
Headteacher
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[bookmark: _Toc472776216]Parent/carer acceptable use agreement-Hendredenny Park Primary 

Digital technologies have become integral to the lives of children and young people, both within schools and outside school. These technologies provide powerful tools, which open up new opportunities for everyone. They can stimulate discussion, promote creativity and stimulate awareness of context to promote effective learning. Young people should have an entitlement to safe internet access at all times. 

[bookmark: _Toc462060609]This Acceptable Use Policy is intended to ensure:

· that young people will be responsible users and stay safe while using the internet and other digital technologies for educational, personal and recreational use. 
· that school systems and users are protected from accidental or deliberate misuse that could put the security of the systems and users at risk.
· that parents and carers are aware of the importance of online safety and are involved in the education and guidance of young people with regard to their online behaviour. 
The school will try to ensure that learners will have good access to digital technologies to enhance their learning and will, in return, expect the learners to agree to be responsible users. A copy of the Learner Acceptable use agreement is attached to this permission form, so that parents will be aware of the school expectations of the young people in their care. 
Parents are requested to sign the permission form below to show their support of the school in this important aspect of the school’s work 

[bookmark: _Toc462060610]Permission Form

Parent/Carers Name:					Learner’s Name  			

As the parent/carer of the above learner(s), I give permission for my son/daughter to have access to the internet and to digital technology systems at school. 
I know that my son/daughter has signed an acceptable use agreement and has received, or will receive, online safety education to help them understand the importance of safe use of technology and the internet – both in and out of school. 
I understand that the school will take every reasonable precaution, including applying monitoring and filtering systems, to ensure that young people will be safe when they use the internet and digital technology systems. I also understand that the school cannot ultimately be held responsible for the nature and content of materials accessed on the internet and using mobile technologies. 
I understand that my son’s/daughter’s activity on the digital technology systems will be monitored and that the school will contact me if they have concerns about any possible breaches of the acceptable use agreement. 
I will encourage my child to adopt safe use of the internet and digital technologies at home and will inform the school if I have concerns over my child’s online safety. 

Signed							     Date: 				
 
[bookmark: _Toc462060611]
Use of Digital/Video Images

The use of digital/video images plays an important part in learning activities. Learners and members of staff may use digital cameras to record evidence of activities in lessons and out of school. These images may then be used in presentations in subsequent lessons.
Images may also be used to celebrate success through their publication in newsletters, on the school website and occasionally in the public media,
The school will comply with the Data Protection Act and request parents/carers permission before taking images of members of the school. We will also ensure that when images are published that the young people cannot be identified by the use of their names. 
In accordance with guidance from the Information Commissioner’s Office, parents/carers are welcome to take videos and digital images of their children at school events for their own personal use (as such use in not covered by the Data Protection Act). To respect everyones’ privacy and in some cases protection, these images should not be published/made publicly available on social networking sites, nor should parents/carers comment on any activities involving other learners in the digital/video images.
Parents/carers are requested to sign the permission form below to allow the school to take and use images of their children and for the parents/carers to agree.
[bookmark: _Toc462060612]
Digital/Video Images Permission Form

Parent/Carers Name:							
Learners Names: 							

As the parent/carer of the above learner(s), I agree to the school taking and using digital/video images of my child/children. I understand that the images will only be used to support learning activities or in publicity that reasonably celebrates success and promotes the work of the school. Yes/No
Yes/No

I agree that if I take digital or video images at, or of, – school events which include images of children, other than my own, I will abide by these guidelines in my use of these images. 


Signed							     Date: 				
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[bookmark: _Toc472776213]Hendredenny Park Primary24


Learner acceptable use agreement– (Foundation Phase)


[bookmark: _Toc462060597]This is how we stay safe when we use computers:
I will ask a teacher or another adult from the school if I want to use the computers
I will only use activities that a teacher or another adult from the school has told or allowed me to use.
I will take care of the computer and other equipment
I will ask for help from a teacher or another adult from the school if I am not sure what to do or if I think I have done something wrong.
I will tell a teacher or another adult from the school if I see something that upsets me on the screen.
I know that if I break the rules I might not be allowed to use a computer/tablet.

Signed (child): 						

Signed (parent): 					
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[bookmark: _Toc472776214]Hendredenny Park Primary School
Learner acceptable use agreement (AUA) – KS2 pupils

[bookmark: _Toc462060599]School policy

Digital technologies have become integral to the lives of children and young people, both within and outside schools. These technologies are powerful tools, which open up new opportunities for everyone. They can stimulate discussion, promote creativity and stimulate awareness of context to promote effective learning. Young people should have an entitlement to safer internet access at all times. 

[bookmark: _Toc462060600]This Acceptable use agreement is intended to ensure: 

· that learners will be responsible users and stay safe while using the internet and other digital technologies for educational, personal and recreational use. 
· that school systems and users are protected from accidental or deliberate misuse that could put the security of the systems and users at risk. 
The school will try to ensure that learners will have good access to digital technologies to enhance their learning and will, in return, expect the learners to agree to be responsible users.

[bookmark: _Toc462060601]Acceptable use agreement 

I understand that I must use school systems in a responsible way, to ensure that there is no risk to my safety or to the safety and security of the systems and other users.

For my own personal safety:
· I understand that the school will monitor my use of systems, devices and digital communications
· I will keep my username and password safe and secure – I will not share it, nor will I try to use any other person’s username and password. I understand that I should not write down or store a password where it is possible that someone may steal it
· I will be aware of “stranger danger”, when I am communicating online
· I will not disclose or share personal information about myself or others when online (this could include names, addresses, email addresses, telephone numbers, age, gender, educational details, financial details, etc.)
· If I arrange to meet people off-line that I have communicated with online, I will do so in a public place and take an adult with me
· I will immediately report any unpleasant or inappropriate material or messages or anything that makes me feel uncomfortable when I see it online. 
I understand that everyone has equal rights to use technology as a resource and:
· I understand that the school systems and devices are primarily intended for educational use and that I will only use them for personal or recreational use if I have permission
· I will only make large downloads or uploads that might take up internet capacity and prevent other users from being able to carry out their work, if I have permission
· I will only use the school systems or devices for online gaming, online gambling, internet shopping, file sharing, or video broadcasting (eg YouTube), if I have permission of a member of staff to do so I will act as I expect others to act toward me:
· I will respect others’ work and property and will only access, copy, remove or alter any other user’s files, with the owner’s knowledge and permission
· I will be polite and responsible when I communicate with others, I will not use strong, aggressive or inappropriate language and I appreciate that others may have different opinions
· I will only take or distribute images of others with their permission. 
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I recognise that the school  has a responsibility to maintain the security and integrity of the technology it offers me and to ensure the smooth running of the school: 
· I will only use my own personal device(s) in school if I have permission.
·  I understand that, if I do use my own device(s) in the school. I will follow the rules set out in this agreement, in the same way as if I was using school equipment
· I understand the risks and will not try to upload, download or access any materials which are illegal or inappropriate or may cause harm or distress to others, nor will I try to use any programmes or software that might allow me to bypass the filtering/security systems in place to prevent access to such materials
· I will immediately report any damage or faults involving equipment or software, however this may have happened
· I will only open hyperlinks in emails or attachments to emails, if I know and trust the person/organisation who sent the email, and have no concerns about the validity of the email (due to the risk of the attachment containing viruses or other harmful programmes) 
· I will only install/ store programmes on a school device, if I have permission 
· I will only use social media sites with permission and at the times that are allowed 
When using the internet for research or recreation, I recognise that:
· I should ensure that I have permission to use the original work of others in my own work
· Where work is protected by copyright, I will not try to download copies (including music and videos)
· When I am using the internet to find information, I should take care to check that the information that I access is accurate, as I understand that the work of others may not be truthful and may be a deliberate attempt to mislead me. 
I understand that I am responsible for my actions, both in and out of school:
· I understand that the school also has the right to take action against me if I am involved in incidents of inappropriate behaviour, that are covered in this agreement, when I am out of school and where they involve my membership of the school community (examples would be cyber-bullying, use of images or personal information)
· I understand that if I fail to comply with this acceptable use agreement, I will be subject to disciplinary action. This may include loss of access to the school network/internet, detentions, suspensions, contact with parents and in the event of illegal activities involvement of the police.
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