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Attendance Policy ~ Information for Parents 

 

As a School we aim to: 

 Maintain an attendance rate of a minimum of 95% 

 Maintain parents’ and pupils’ awareness of the importance of regular attendance 

 To make attendance and punctuality a priority for Pupils, Parents, Teachers and 

Governors 

 

School attendance and absence: the law 

 By law, all children of compulsory age (5-16) must receive a suitable full-time 

education.  For most parents, this means registering their child at a school - though 

some choose to make other arrangement to provide a suitable, full-time education 

 Once your child is registered at a school, you are legally responsible for making sure 

they attend regularly.  If your child fails to do so, you risk being prosecuted 

 

Good attendance is important because: 

 Statistics show a direct link between under-achievement and poor attendance 

 Regular attenders make better progress, both socially and academically 

 Regular attenders find school routines and school work easier to cope with 

 Regular attenders find learning more satisfying 

 Regular attenders have an easier transfers to secondary school 

 

Did you know?  Facts and figures.  It is important to be aware that days missed soon 

add up! 

 Attending school every day = 100% attendance 

 Absent for half a day a week = 90% attendance = 4 weeks per year 

 Absent for one day per week = 80% attendance = over half a term during the course 

of the year or 2 full years over the course of their school career 

 Absent one and a half days each week = 70% attendance = about a quarter of the 

school year 

Remember for every day that your child is absent they will miss out on 5 hours of valuable 

teaching time. 

 

Family holidays during school time 

 From September 2013 any holiday request in term time are marked as unauthorised 

 Wherever possible, you should take your holidays during school holidays.  However if 

you need to take your family holiday in term time please make a request in writing to 

the school 



 

As a parent you can help us by: 

 Ringing on the first morning of all absences with the reason and indicating when the 

child may return. 

 Arranging dental and doctor’s appointment out of school hours or during school 

holidays where possible 

 Keeping us updated by telephone or letter if your child has an extended period of 

absence due to illness 

 Keeping the school updated of any changes of address or telephone 

 

We shall: 

 Make a call to establish absence on the first day if no reason is received 

 Follow up unexplained absences by phone calls and letters as soon as possible 

requesting reasons for absence 

 Remind parents of the importance of regular attendance and punctuality in 

newsletters, the school prospectus and Home-School Agreement 

 Publish our attendance rates in the school newsletter 

 Acknowledge and reward good attendance in school newsletters 

 Publish your child’s attendance rate on his/her annual school report 

 Let you know if we have concerns regarding your child’s attendance 

 If we continue to have concerns we will make a referral to the Education Welfare 

Service, who visit the school regularly to review and support attendance matters 

 

Authorised absence 

Some absences are allowed by law and are known as ‘authorised absences’.  For example: 

 If a child is ill 

 Family bereavement 

 Religious observance 

 Unavoidable medical appointment 

We realise that there are rare occasions when there might be a particular problem that 

causes your child to be absent.  Please let us know and we shall try to deal with it 

sympathetically. 

 

Unauthorised absence 

There are times when children are absent for reasons, which are not permitted by law.  

These are known as ‘unauthorised absences’.  Examples of unauthorised absence are: 

 Waiting for a delivery 

 Parents or other siblings illness 

 Going shopping or for a hair cut 

 Going for a family day out 

 Because it is your child’s birthday 

 Sleeping in after a late night 

 Unauthorised absence to take cheaper holidays 

 Where there is no explanation for the absence or where the explanation of reason for 

the absence is considered unsatisfactory 

 


