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Presteigne Primary School/Ysgol Gynradd Llanandras

Policy for ICT and Digital Competence
Rationale
At Presteigne Primary School we believe that digital learning should offer opportunities for children to develop, practise and apply the skills of analysing and applying information and creating and communicating information. Our approach, through a broad and balanced programme of activities, will provide opportunities for children to build on skills they have started to acquire and develop during the Foundation Phase. The children will explore attitudes towards the digital world, its value for themselves, others and society, and their awareness of its advantages and limitations. 

Aims

· To develop a knowledge and understanding of the importance of information and of how to select and prepare it;

· To develop skills in using hardware and software to manipulate information for the processes of problem solving, recording and creative work;

· To develop the ability to apply digital skills to support use of language and communication, and learning in other areas;

· To develop a pupils’ understanding of the safe and responsible use of digital resources so that they are aware of  hazards and risks in their activities;
· To develop the use of digital skills to find and analyse information and create and communicate information. 
Curriculum Provision and Organisation of Teaching and Learning

 in ICT and Digital Competency

We aim for our children to become digitally competent when they leave our school at the end of Key Stage 2. Digital competence can be described as:

"A set of knowledge, skills and understanding that enable a person to use digital technology safely, successfully and appropriately, in a wide variety of situations.”
The current ICT orders at KS2 are currently split into two strands - Find and Analyse Information, and Create and Communicate Information. Our Foundation Phase and Key Stage 2 curriculum plans however breaks this down further, into six strands: 

· Computer Science (Find and Analyse Information)

· Communication and Collaboration (Create and Communicate Information)

· Solving Problems & Thinking Critically (Find and Analyse Information)

· Digital Creativity & Innovation (Create and Communicate Information)

· Digital Citizenship and Research (Create and Communicate Information)
· Basic Technology Operations

Developing ICT in the Foundation Phase

In the Foundation Phase, ICT is a holistic and integral part of the curriculum. Children’s ICT skills, knowledge and understanding are developed through a range of experiences; children may select ICT as a learning tool throughout the week.

The children’s progression in ICT is observed carefully with an understanding of child development and the stages children move through. They are given opportunities to develop their skills using a range of equipment and software. 

ICT at KS2

To ensure children make progress in ICT, teaching should provide opportunities for children to build on the experiences acquired in the Foundation Phase. They are taught to consider the sort of information they require to support their tasks and activities and how they might locate that information; to use an increasing range of ICT tools and resources to find, process and communicate relevant information from a variety of given safe and suitable sources; to develop and communicate their ideas in appropriate ways with a developing sense of purpose and audience. 

The children will progress from:

using single forms of information to combining different types of information and matching the form of presentation to the audience;

personal use of ICT to using ICT to meet the needs of, and communicate with, others; this may include the sharing of work and the use of cloud storage;

using ICT to replicate and enrich what could be done without ICT e.g. playing a word game or drawing a picture to using ICT for purposes that could not have been envisaged without it, such as exploring 'what if' situations and modelling new ones; 

personal use of ICT in a few areas to understanding a wider range of uses of ICT and the consequences of its use for themselves, their work and others;

using ICT to address a single task e.g. writing a story, to addressing more complex issues, and balancing conflicting needs and criteria e.g. writing an account of an event for the school magazine that fits in the space provided and communicates the relevant details to the anticipated audience;

organising information as separate items e.g. a single graphic image to organising information in sequences and more complicated, interactive structures e.g. a multimedia presentation or a database;

initial exploration of ideas and patterns to more systematic use of ICT for analysis, communication and design;


       knowing how to use ICT to knowing how it works and how to build it.

The curriculum is planned as outlined in the Cloud Scheme of Work. This ensures continuity and progression of skills. The scheme is not topic or subject specific and therefore provides opportunity for the development of skills across the curriculum and in a variety of different contexts. It also ensures that issues relating to E-Safety are explicitly taught through the delivery of 360° Safe Cymru Units (See E-Safety Policy).

Teachers will always consider links to the themes being covered, curriculum subjects, possible visits, visitors to the school and contexts in which activities will be most suited.

The scheme shows how the skills are distributed across the years of the Foundation Phase and Key Stage 2. The skills are sequenced in a way that ensures curriculum continuity and progression in children's learning.

At Key Stage 2, the development and use of digital skills may be outlined on enquiry planners and/or thematic overviews. 

Short-term planning (weekly planning) is the responsibility of individual teachers. Teachers will identify opportunities to develop ICT and digital skills in all curriculum areas. Assessment for Learning opportunities are included. 

Pupils are taught in mixed attainment and mixed gender groups. 

Resources- The school has an ‘Digi Room’ which is timetabled for use by all classes. This room is equipped with 20 PCs, an interactive whiteboard, sound system and laser printer. All PCs in the school are networked; pupils and staff can access stored work from any work station. Children from Year 2 upwards have individual accounts and are therefore able to save work to their own folder. All PCs have Internet access. Staff are required to make sure that children have correctly logged off and shut down PCs. 

Foundation Phase classrooms have two PCs each and  Key Stage 2 classrooms have a minimum of one PC. Classroom PCs are able to play DVDs. The replacement of PCs is done as part of a rolling programme. No classroom PCs are more than 5 years old. The library has 4 PCs which are used for research tasks related to topics.  One PC runs the school’s library database software.

All classrooms are equipped with projectors and interactive whiteboards. 

Staff are asked to note down any software or hardware problems they encounter (Digi Room or classroom) on the piece of paper on the I.T. room cupboard. This will ensure that the problem is dealt with as soon as possible by the appropriate IT technical services. 

All classes have Windows tablets. In addition, the school has 18 Ipads. These are wireless  and can be used by the children to research and use apps. Staff are asked to return all tablets to the charging trolley after use.

Other equipment includes: 




Television




6 Toshiba Digital Cameras

5 Easi-Speak microphones




5 Beebots and mats (Foundation Phase)




Floor Roamer




Talking Cans




TTS Log Boxes (remote sensing)

The school’s website is constantly updated to enable staff, parents, pupils and members of the wider community to find out about our school, events and to celebrate children’s awards and work. The website URL is www.presteigne.powys.sch.uk.
Development of skills across the curriculum

Literacy and Numeracy

Developing numeracy- Learners develop their numeracy skills across the curriculum by using mathematical information, calculating, and interpreting and presenting findings. In ICT, learners use mathematical information and data presented numerically and graphically in data-handling software. They use numeracy skills to collect and enter data for interpretation in spreadsheets and simulations and present their findings as graphs and charts, checking accuracy before processing.
Developing literacy Learners develop their literacy skills across the curriculum through the skills of oracy, reading, writing and wider communication.

In ICT, learners communicate and present information in a variety of ways, including text, graphs, pictures and sound, to support their activities in a range of contexts. They read information from a wide range of digital and non-digital sources and discuss their work with their peers, teachers and others. They use ICT to interpret and analyse information and communicate their findings in ways suitable for their intended audience and purpose.

Developing Digital Competence- The Digital Competence Framework (DCF) 

Digital competence is a-curricular responsibility, alongside literacy and numeracy; it focuses on developing digital skills which can be applied to a wide range of subjects and scenarios that are transferrable to the world of work. Learners develop their digital skills across the curriculum through the following strands:  Citizenship, Interacting and collaborating, Producing and Data and computational thinking.

Learners use a variety of digital resources, including Ipads, to develop their digital skills. The ‘Digital Wizards’ pupil voice group meets to discuss ideas and developments with Digital Competence.  
Developing thinking- Learners develop their thinking skills through the processes of planning, developing and reflecting. They consider the needs of the audience and they create and develop their presentations accordingly. They use digital skills to explore and solve problems in a range of contexts and reflect on the strengths and weaknesses of their solutions. 

Developing ICT- Learners develop their digital skills across the curriculum by finding, developing, creating and presenting information and ideas and by using a wide range of equipment and software. Learners use digital skills individually and collaboratively, depending on the nature and context of the task in hand.

Curriculum Cymreig- ICT and digital skills contributes to the Curriculum Cymreig by offering learnersopportunities to find and analyse information about the rich characteristics of Wales and communicate their findings in a variety of ways.

Bilingualism- ICT has been a focus area for the promotion of bilingualism and, together with the peripatetic Welsh teacher, teachers and pupils have become more familiar with key words and phrases. Many of these are prominently displayed in the Digi Room. 

PSE- Learners are given opportunities to promote their health and emotional well-being and moral and spiritual development; to become active citizens and promote sustainable development and global citizenship; and to prepare for lifelong learning.

ICT and Digital Competence contributes to learners’ personal and social education by providing opportunities to work in contexts that allow learners to make decisions based on the values that underpin society, helping them become active and informed global citizens. They identify and question bias in sources of information and become increasingly aware of the social, ethical and moral effects of digital resources in the wider world.

Learners gain an understanding of the importance of adopting safe and legal practices when using digital communications, along with an appreciation of the need to show respect towards others.

Children should:

explore values and attitudes through IT;

work with others, listening to their ideas and expertise and treating these with respect e.g.  co-operating and collaborating when using a computer as part of a group to ensure that all contribute;

acknowledge the ownership of ideas and recognise the value of information held on IT systems;

be aware of the security of their own and other people's information in electronic form (See E-Safety Policy).

(iv) ESDGC- Learners are given opportunities to develop their understanding of  matters concerning ESDGC when appropriate. 

A Digital Wizards pupil group has been established to support the use and further the development of ICT in our school and to develop ‘digital leaders’ of all ages.

Equal Opportunities (including opportunities for ALN/MAT pupils)

All pupils are engaged as full members of the school community, accessing the wider curriculum and all activities and working wherever possible alongside their peers. All children, regardless of age, gender, race, disability, will be given the opportunity to participate in a stimulating digital curriculum. Activities will be differentiated, modified or extended to meet individual needs. Where appropriate, teachers will plan and work with specialist services to ensure relevant and accessible learning experiences. 

Assessment, Recording and Reporting

Pupils are encouraged to self and peer assess against selected success criteria. Children are provided with opportunities to select digital learning learning tools and when appropriate will comment on their effectiveness. 

The use of presentations and displays is important. They serve as a record of progress, and the work also contributes towards the school’s digital ‘portfolio’ currently being compiled. 

When appropriate, children should print out copies of their work. Use of ICT and the Digital Competence Framework should be evident in children’s books and folders for all curriculum areas.  

Where a child's progress differs markedly from that of the rest of the class (ALN and MAAT), teachers will make a brief note of this and the reasons for the difference. This provides a straightforward method for passing on information about the child to the next teacher.

Health and Safety (See E-Safety Policy)

Staff ensure the safe and comfortable use of digital resources Where appropriate, children are taught about the risks and dangers associated with activities online. Children must be able to follow instructions to minimise risk to themselves and others. 

The Internet is used regularly by all staff and pupils. Pupils in Years 5 and 6 use Squirrel Mail to communicate electronically. In Years 3 and 4, children use software to simulate sending and receiving e-mail. Parents and children are asked to read and sign the school’s Acceptable Use Policy upon initial registration at the school (appendix 1). Children do not access the Internet or e-mail without adult supervision. Children are also able to use the Hwb+ and Hwb online learning platforms to access applications and share online work.

When working at PCs, children are encouraged to adopt an appropriate posture. Children are discouraged from sitting at a monitor for a prolonged period of time. 

Roles and Responsibilities

The ICT/DCF Coordinator:

· To oversee the collective policy making and development of suitable programmes to ensure a well balanced curriculum and the development of skills; this includes E-Safety.

· To support colleagues in their implementation of the ICT curriculum and the Digital Competence Framework;

· To assist teaching staff in the use of ICT and development of digital skills within all subjects;

· To oversee the purchase/lease of new equipment and consumables;

· To keep up to date with developments in ICT/DCF and disseminate information to colleagues as appropriate; to identify training needs and facilitate training to address these needs;

· To report technical difficulties and liaise with the relevant service providers.

Teaching Staff:

· To assist in the development of policy and in suitable programmes to develop this policy;

· To plan for ICT/DCF across the curriculum in termly and weekly plans, commenting on pupil progress where appropriate;

· To inform the ICT/DCF coordinator of any training or mentoring needs;

· To suggest useful resources for carrying out digital activities;

· To help maintain a safe and tidy Digi Room;

· To inform the ICT/DCF coordinator of any technical problems;

· To ensure children use digital resources in a safe and comfortable way.

Headteacher: 

· To monitor, evaluate and review all aspects of the ICT and DCF policy;

· To support the ICT/DCF coordinator and all staff in the delivery of the ICT curriculum and the Digital Competence Framework 

This policy was developed during Spring 2017 through a process of consultation with the teaching staff. 

It was approved by the Governing Body on ………………………………………

Signed……………………………………………………

              Chair of Governors

It will next be reviewed in Autumn 2018.

A Faulkner

January 2017
1
7

