Ysgol Gynradd Llanidloes Primary School
Pupil Discipline Policy
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This policy was adopted on 21st March 2018
Signed:   _____________________________________________   (Chair of Governors)
Signed:   __________________________________________________   (Headteacher)
The intention of this document is to give a comprehensive overview of what is expected from all parties; parents, teachers, ancillary staff and pupils, in the very important partnership of the education of pupils.

It needs to be stated early in this document that the vast majority of our pupils are always very well behaved.  We feel proud of the very many positive and favourable comments received by visitors to our school and indeed by members of the public etc. when groups visit various other venues away from school.  As parents, governors, teachers and pupils we can be justifiably proud of this reputation.

Good behaviour and a very positive ethos where pupils respect themselves, their peers and the adults that work with them is no longer something that we can take for granted in our schools and society today.  It has to be worked at, encouraged and developed by all parties concerned.  Many of the positive rewards and interventions set out in this document are very important elements in maintaining the positive ethos of the special place that Ysgol Gynradd Llanidloes is for our pupils and their parents.

Of paramount importance is the care and control of pupils in a number of different situations, without this it could be argued that they might neither be safe and that their education would be of secondary importance.  The welfare and wellbeing of pupils is at the top of our list of priorities at Ysgol Gynradd Llanidloes.  The staff of Ysgol Gynradd Llanidloes have attained a high standard regarding the care of pupils.  We always try to ensure that parents receive detailed information regarding the many and varied activities of the school, health matters and educational visits.  As already stated, we place the welfare of pupils at the top of our priorities.  As a result we feel that our school is a warm and welcoming place for pupils and parents; we strive to ensure that we are available to discuss any concerns that parents have as promptly as possible via our "open door policy".

As a school we fully realise the importance of teacher / parent partnership.  By working together in a positive way we can promote and ensure a good standard of behaviour.  Good behaviour at school ensures that good educational progress is able to take place.

When discipline problems arise and become an issue that threatens the educational progress of the pupil, or indeed of other pupils, we seek to contact the parents of the pupil involved as soon as practicable.  By working together at an early stage it would be hoped that the situation could be quickly resolved.

We hope that you will accept this handbook as a positive step towards promoting the educational opportunities of all pupils and as an indication of our care for all children at Ysgol Gynradd Llanidloes.

Care and Control

This guide was written following a number of staff meetings and initiatives to enhance the positive behaviour of pupils and to clarify procedures when on the rare occasions standards of behaviour fell short of what was required to ensure a safe environment.  The aim of this guide is to present a written statement of the current school policy, as well as providing support for parents, pupils and members of staff.

This guide provides information regarding what we are currently doing at Ysgol Gynradd Llanidloes in order to encourage good behaviour and hard work from our pupils.  It also provides information about what will happen if a child behaves in a way which is totally unsuitable and unacceptable from the point of view of the smooth running and welfare of the school in general.

It is not by accident that good behaviour and a positive ethos at the school is ensured.  Each group with links to the school has their part to play in promoting a positive approach to the care, control, efficiency and safe running of the school.

Parents, staff, governors and pupils are responsible for ensuring order.  Adults offer guidance to pupils in what is expected and what is required to keep safe.  For the most part the very large majority of pupils are able accept and conform to these rules and others that are negotiated by them.  Pupils are expected to keep school rules indeed each classroom has its own class rules that are drawn up after in-class discussion by the pupils and their teacher at the start of the school year.

The objectives of our Pupil Discipline Policy:

· each child has the right to be taught in a caring, safe and healthy environment;

· to promote and develop good attitudes towards children, adults and property within the school and as a result the wider community;

· to promote self-respect;

· to promote a sense of pride in themselves, in others and their school;

· to promote a positive attitude towards their school and the process of learning;

· to promote self-discipline amongst pupils and an awareness of the need to co-operate with others in a range of situations;

· to provide many opportunities via the formal curriculum (Personal and Social Education, Circle Time etc.) and the informal curriculum (positive ethos of the school) the difference between what is right and what is wrong;

· to promote an awareness amongst pupils that they are ultimately responsible for any unsuitable behaviour and the consequences of that behaviour on themselves and on others.

Teachers’ Responsibilities

Teachers have a key role to play in the promotion of positive attitudes and the creation of positive experiences for our pupils.  Within the context of care and control they are responsible in the first instance to ensure that the pupils in their charge are safe.  

As well as the above, the role of the teacher is as follows:

· providing lively, interesting and exciting work which corresponds to the age and ability of the pupils in the class;

· providing a well-planned classroom in order to deliver the above;

· being positive by praising and rewarding pupils for their positive attitudes, good behaviour and hard work and efforts in all areas of school life;

· discussing and drawing up class rules with the children at the beginning of the school year;

· using opportunities in the formal curriculum (Personal and Social Education and Circle Time etc.) to provide opportunities to discuss issues and consequences of possible decisions made;

· using sanctions when necessary both consistently and fairly as set out in the school's Care and Control Policy.

Parents’ Responsibilities

Parents and guardians have a key role in ensuring that their children are happy and successful whilst at school.

This involves:

· sharing the concerns of the school with regard to the wellbeing, behaviour and welfare of the child/children;

· taking an active interest in the work and achievements of the child / children;

· being prepared to help the child with his / her work;

· attending when possible events and activities both at the school and away from the school;

· ensuring the child / children arrive at school promptly for the morning sessions and for the afternoon sessions when a child goes home for lunch;

· informing the school regarding the child's / children's absence from school;

· ensuring that children are properly dressed to attend school and have the proper change of clothing for physical education, games lessons and other sporting activities including swimming;

· supporting the school's Care and Control policy.

Pupils’ Responsibilities

Pupils also have a key role in ensuring that Ysgol Gynradd Llanidloes is a safe, happy and caring environment in which all pupils can work, play and develop confidently in the knowledge that they are valued by each other and by the staff who work with them.

We expect each child to be kind and courteous at all times and to treat other people as they themselves would like to be treated.  Each pupil is welcome at Ysgol Gynradd Llanidloes and will be treated fairly: 

Whether the child is a boy or a girl;

Whatever their belief or religion;

Wherever they were born;

Wherever they live;

Whatever their first language;

Whatever the colour of their skin.

All pupils at Ysgol Gynradd Llanidloes are expected to behave well and to work hard.

The children of make the school a happy and special place by:

· doing their best in all aspects of the work of the school and helping others to do their best;

· smiling;

· being polite, helpful and kind to adults and other pupils;

· treating others, as they themselves would like to be treated;

· walking quietly and sensibly around the school;

· respecting other people's property and taking responsibility for their own belongings;

· keeping the agreed class rules and other school rules;

· telling an adult if they have a problem that they cannot sort out themselves.

Promoting Behaviour Expectations Within School

Whole School Rewards

Praise

Given privately

By the teacher in front of the class

In front of other teachers

In front of the year group during assemblies

In front of the whole school during assemblies

By the headteacher or deputy headteacher in any of the above situations

Golden Time

Pupils are praised at school for all of their efforts, but especially for following the school’s Golden Rules. 

These Golden Rules are:

We are gentle

We are kind and helpful

We listen

We are honest

We work hard

We look after property

We will aim to be positive - praising the positive aspects of behaviour.

Class Golden Time

As a whole school approach we use the Golden Time system for rewarding positive behaviour within class. 

All classes have Golden Time during the week, for approximately 30 minutes. 

It is the class teacher’s responsibility to arrange activities for Golden Time that are fun and exciting for the children within their class. 

As a consequence for poor behaviour the children can lose a portion of their individual Golden Time (usually five minute intervals).  The children who have lost time will sit out of the activities for their individual period of time. 

Class Certificates and Prizes

Teachers have their own individual schemes for rewarding pupils within their class. These might include stars, stickers and stamps.  They make favourable and encouraging comments on the good work of pupils.  Work is displayed positively in the classroom and around the school.

Sport, music and art certificates

These are given to individuals or teams and groups to denote success in various games competitions and group participation.  Such awards achieved outside school can also be brought to school to show to other pupils on Friday mornings.

Dysgwr y Mis certificates are given each month to pupils who are deemed to make the greatest effort in using Welsh around the school.

School Sanctions

When the children behave in an inappropriate or unacceptable way we try to use sanctions in a fair and consistent manner in order to resolve the problem.  Our hope is that most of the examples of misbehaviour will be settled within the classroom.  If poor behaviour becomes an issue that re-occurs then pupils will be given a warning in order that they can change their behaviour.  If after this warning they chose to disregard it then the sanctions they may face are set out below.

In certain  instances  sanctions have to be increased without going through lesser ones first, for example, if a child is unable to show that they can listen and act responsibly with due care to their own safety or the safety of others then it might become impracticable to take them on a visit out of school.  Similarly, situations might arise, if a child has misbehaved in a violent or aggressive manner, where the sanctions towards the end of the list have to be invoked straight away.

List of Possible Sanctions

Verbal reprimand;
Individual house points withdrawn;
Missing play times;
Loss of job or responsibility within class or school;
Being sent to the Headteacher or Deputy Headteacher;
A telephone call or letter sent to the home usually asking for the parents to come into school;
Lunch time exclusion.  If poor behaviour is a re-occurring concern at lunch times then parents will be asked to collect the child at the end of the morning session and return them to school for the start of the afternoon session;
Temporary exclusion from school;
Permanent exclusion from school.

The main points from the above guide were used to formulate our Home School Agreement, a copy of which is included for future reference.  A copy of the home school agreement should be completed and returned to school within the first week of your child starting school.  The parent for the child will normally sign the agreement when they begin school in the nursery.  Pupils should sign when they fully understand the agreement.  Separate agreements for the correct use of the internet are shared in the Foundation Phase and Key Stage 2.  Agreements are kept to hand in each class as a reference point if needed.  The agreement will be renewed as pupils move into Key Stage 2 (Year 3).

Appendix 1

Model letter to parent regarding fixed period exclusion (5 school days or fewer)

Pupil aged under 11

Dear Parent
Fixed Period Exclusion (5 school days or fewer)

I am writing to inform you that your child (name, dob) has been excluded from school for (number) days with effect from (date).  This means that they will not be allowed to attend school for this period.  I realise that this exclusion may be upsetting for you and your family, but the decision to exclude has not been taken lightly.  The reason(s) for this exclusion is/are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

The arrangements for enabling your child to continue their education, during the period of this exclusion, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please ensure that any work set by the school is completed and returned to us for marking.
Your child should return to school on (date) accompanied by yourself, when the implications of this exclusion can be discussed.  May I stress that, during the period of exclusion, your child is barred from the school premises and would be advised to keep well away from the site.  Further information on the implications of exclusion can be obtained from:
ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding, Powys County Hall, Llandrindod Wells, Powys, LD1 5LG (telephone: 01597 826431).
In addition, information can be obtained from SNAP Cymru, telephone: 0845 120 3730, www.snapcymru.org.

If you feel that the exclusion of your child is inappropriate, you have the right to make representations to the Chair of the Governing Body’s Pupil Discipline Committee.  To do this you should write to the Clerk of the Governing Body of the School (insert details).  The Chair will consider your representations and advise you of their conclusions.  The Chair cannot direct re-instatement but a copy of their considerations may be placed on your child’s educational record.
Optional: to be used if the exclusion results in 6 or more days exclusion in the term:

If you feel that the exclusion of your child is inappropriate, you have right to request a meeting of the Governing Body’s Pupil Discipline Committee at which you may make representations and the decision to exclude can be reviewed.  As this exclusion has resulted in your child being excluded for six days or more within the term, the committee must meet if you request it to do so.  To do this you should write to the clerk of the Governing Body of the school, (insert details), informing them of your desire to make representations.
You and your child will then be invited to attend a meeting of the Governing Body’s Pupil Discipline Committee, which will be held between the 6th and 50th school day following the date of exclusion.  You have the right to bring a friend or legal representative with you to the meeting to give you advice and support.  A representative of the LA will also be invited to be present.  At the meeting I will explain to the governors the events that led to my decision to exclude your child and you will be given the opportunity of submitting any representations orally and/or in writing.  The Pupil Discipline Committee will then make a decision and inform you of it.
You have the right to see a copy of your child’s school record.  Due to confidentiality restrictions, you will need to notify me in writing as soon as possible if you wish to receive a copy.  I will be happy to supply you with a copy if you request it and a charge may be made for photocopying.  A parent/carer also has the right to make a claim of disability discrimination to the Special Educational Needs Tribunal for Wales (SENTW) if they think that the exclusion is because of a disability their child has.  The address to which claims should be sent is: The Welsh Office, Government Buildings, Spa Road East, Llandrindod Wells, Powys LD1 5HA.  Helpline: 0300 025 9800, website: www.sentw.gov.wales.

Yours sincerely
Headteacher
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding

Appendix 2
Model letter to parent regarding fixed period exclusion (6 - 15 school days)

Pupil aged under 11

Dear Parent
Fixed Period Exclusion (6 – 15 school days)

I am writing to inform you that your child (name, dob) has been excluded from school for (number) days, with effect from (date).  This means that they will not be allowed to attend school for this period.  I realise that this exclusion may well be upsetting for you and your family, but the decision to exclude has not been taken lightly.  The reason(s) for this exclusion is/are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

The arrangements for enabling your child to continue their education, during the period of this exclusion, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please ensure that any work set by the school is completed and returned to us for marking.
Your child should return to school on (date) accompanied by yourself when the implications of this exclusion can be discussed.  May I stress that, during the period of

exclusion, your child is barred from the school premises and would be advised to keep well away from the site.  Further information on the implications of exclusion can be obtained from:

ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding, Powys County Hall, Llandrindod Wells, Powys, LD1 5LG (telephone: 01597 826431).
In addition, information can be obtained from SNAP Cymru, telephone: 0845 120 3730, website www.snapcymru.org.

If you feel that the exclusion of your child is inappropriate, you have the right to request a meeting of the Governing Body’s Pupil Discipline Committee at which you may make representations and the decision to exclude can be reviewed.  As the exclusion is more than five school days the committee must meet if you request it to do so.  To do this you should write to the Clerk of the Governing Body of the School: (insert details) informing them of your desire to make representations.
You and your child will then be invited to attend a meeting of the Governing Body’s Pupil Discipline Committee, which will be held between the 6th and 50th school day following the date of exclusion.  You will have the right to bring a friend or legal representative with you to the meeting to give you advice and support.  A representative of the LA will also be invited to be present.  At the meeting I will explain to the governors the events that led to my decision to exclude your child, and you will be given the opportunity of submitting any representations orally and/or in writing.  The Pupil Discipline Committee will then make a decision and inform you of it.
You have the right to see a copy of your child’s school record.  Due to confidentiality restrictions, you will need to notify me in writing as soon as possible if you wish to receive a copy.  I will be happy to supply you with a copy if you request it and a charge may be made for photocopying.  A parent/carer also has the right to make a claim of disability discrimination to the Special Educational Needs Tribunal for Wales (SENTW) if they think that the exclusion is because of a disability their child has.  The address to which claims should be sent is: The Welsh Office, Government Buildings, Spa Road East, Llandrindod Wells, Powys LD1 5HA.  Helpline: 0300 025 9800, website: www.sentw.gov.wales.
Yours sincerely
Headteacher
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding

Appendix 3
Model letter to parents regarding fixed period exclusion (16 school days or more)

Pupil aged under 11

Dear Parent
Fixed Period Exclusion (16 school days or more)

I am writing to inform you that your child (name, dob) has been excluded from school for (number) days, with effect from (date).  This means that they will not be allowed to attend school for this period.  I realise that this exclusion may well be upsetting for you and your family, but the decision to exclude has not been taken lightly.  The reason(s) for this exclusion is/are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

The arrangements for enabling your child to continue their education, during the period of this exclusion, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please ensure that any work set by the school is completed and returned to us for marking.
Your child should return to school on (date) accompanied by yourself when the implications of this exclusion can be discussed.  May I stress that, during the period of exclusion, your child is barred from the school premises and would be advised to keep well away from the site.  Further information on the implications of exclusion can be obtained from:
ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding, Powys County Hall, Llandrindod Wells, Powys, LD1 5LG (telephone: 01597 826431).

In addition, information can be obtained from SNAP Cymru, telephone: 0845 120 3730, website www.snapcymru.org.

As the length of the exclusion is more than 15 school days within the current term, a meeting of the Governing Body’s Pupil Discipline Committee must be held in order to review my decision.  You and your child will then be invited to attend a meeting of the Governing Body’s Pupil Discipline Committee, which will be held between the 6th and 15th school day following the date of exclusion.  You will have the right to bring a friend or legal representative with you to the meeting to give you advice and support.  A representative of the LA will also be invited to be present.  At the meeting I will explain to the governors the events that led to my decision to exclude your child, and you will be given the opportunity of submitting any representations orally and/or in writing.  The Pupil Discipline Committee will then make a decision and inform you of it.
You have the right to see a copy of your child’s school record.  Due to confidentiality restrictions, you will need to notify me in writing as soon as possible if you wish to receive a copy.  I will be happy to supply you with a copy if you request it and a charge may be made for photocopying.
A parent/carer also has the right to make a claim of disability discrimination to the Special Educational Needs Tribunal for Wales (SENTW) if they think that the exclusion is because of a disability their child has.  The address to which claims should be sent is: The Welsh Office, Government Buildings, Spa Road East, Llandrindod Wells, Powys LD1 5HA.  Helpline: 0300 025 9800, website: www.sentw.gov.wales.
Yours sincerely
Headteacher
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding

Appendix 4

Model letter to parents regarding permanent exclusion 
Pupil aged under 11
Dear Parent
Permanent Exclusion

I am writing to inform you that your child (name, dob) has been permanently excluded from school, with effect from (date).  This means that they will not be allowed to attend school.  The reason(s) for this exclusion and the circumstances surrounding the decision, including the steps taken to try to avoid an exclusion, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

The following warnings, fixed term exclusions and other disciplinary and support measures were utilised prior to the present exclusion:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

May I inform you that, as a permanently excluded pupil, your child is barred from the

school premises and would be advised to keep well away from the site.  Further information on the implications of exclusion can be obtained from:
ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding, Powys County Hall, Llandrindod Wells, Powys, LD1 5LG (telephone: 01597 826431).

In addition, information can be obtained from SNAP Cymru, telephone: 0845 120 3730, website www.snapcymru.org.
As your child has been permanently excluded from the school, a meeting of the Governing Body’s Pupil Discipline Committee must be held in order to review my decision.  You and your child will then be invited to attend the special meeting of the Governing Body’s Pupil Discipline Committee, which will be held between the 6th and 15th school day following the date of exclusion.  You will have the right to bring a friend or legal representative with you to the meeting to give you advice and support.  A representative of the LA will also be invited to be present.  At the meeting I will explain to the governors the events that led to my decision to exclude your child, and you will be given the opportunity of submitting any representations orally and/or in writing.  The Pupil Discipline Committee will then make a decision and inform you of it.
The arrangements for enabling your child to continue their education, during the period of this exclusion up to the time of the meeting of the Pupil Discipline Committee, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please ensure that any work set by the school is completed and returned to us for marking.

You have the right to see a copy of your child’s school record.  Due to confidentiality restrictions, you will need to notify me in writing as soon as possible if you wish to receive a copy.  I will be happy to supply you with a copy if you request it and a charge may be made for photocopying.  A parent/carer also has the right to make a claim of disability discrimination to the Special Educational Needs Tribunal for Wales (SENTW) if they think that the exclusion is because of a disability their child has.  The address to which claims should be sent is: The Welsh Office, Government Buildings, Spa Road East, Llandrindod Wells, Powys LD1 5HA.  Helpline: 0300 025 9800, website: www.sentw.gov.wales.
Yours sincerely
Headteacher
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding

Appendix 5

Model letter to parents regarding fixed period exclusion (5 school days or fewer)
Pupil aged 11 and over
Dear Parent
Fixed Period Exclusion (5 school days or fewer)

I am writing to inform you that your child (name, dob) has been excluded from school for (number) days with effect from (date).  This means that they will not be allowed to attend school for this period.  I realise that this exclusion may be upsetting for you and your family, but the decision to exclude has not been taken lightly.  The reason(s) for this exclusion is/are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

The arrangements for enabling your child to continue their education, during the period of this exclusion, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please ensure that any work set by the school is completed and returned to us for marking.
Your child should return to school on (date) accompanied by yourself, when the implications of this exclusion can be discussed.  May I stress that, during the period of exclusion, your child is barred from the school premises and would be advised to keep well away from the site.  Further information on the implications of exclusion can be obtained from:
ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding, Powys County Hall, Llandrindod Wells, Powys, LD1 5LG, telephone: 01597 826431.
In addition, information can be obtained from SNAP Cymru, telephone: 0845 120 3730, website www.snapcymru.org.
If you feel that the exclusion of your child is inappropriate, you have the right to make representations to the Chair of the Governing Body’s Pupil Discipline Committee.  To do this you should write to the Clerk of the Governing Body of the School (insert details).  The Chair will consider your representations and advise you of their conclusions.  They cannot direct re-instatement but a copy of their considerations may be placed on your child’s educational record.
Optional: to be used if the exclusion results in 6 or more days exclusion in the term.

If you feel that the exclusion of your child is inappropriate, you have right to request a meeting of the Governing Body’s Pupil Discipline Committee at which you may make representations and the decision to exclude can be reviewed.  As this exclusion has resulted in your child being excluded for 6 days or more within the term, the committee must meet if you request it to do so.  To do this you should write to the clerk of the Governing Body of the school (insert details) informing them of your desire to make representations.  You and your child will then be invited to attend a meeting of the Governing Body’s Pupil Discipline Committee, which will be held between the 6th and 50th school day following the date of exclusion.  You have the right to bring a friend or legal representative with you to the meeting to give you advice and support.  A representative of the LA will also be invited to be present.
At the meeting I will explain to the governors the events that led to my decision to exclude your child and you will be given the opportunity of submitting any representations orally and/or in writing.  The Pupil Discipline Committee will then make a decision and inform you of it.  

You have the right to see a copy of your child’s school record.  Due to confidentiality restrictions, you will need to notify me in writing as soon as possible if you wish to receive a copy.  I will be happy to supply you with a copy if you request it and a charge may be made for photocopying. 
A parent/carer also has the right to make a claim of disability discrimination to the Special Educational Needs Tribunal for Wales (SENTW) if they think that the exclusion is because of a disability their child has.  The address to which claims should be sent is: The Welsh Office, Government Buildings, Spa Road East, Llandrindod Wells, Powys LD1 5HA.  Helpline: 0300 025 9800, website: www.sentw.gov.wales.  

As your child has passed their 11th birthday, they have the same rights as you and, therefore, your child has been written to separately in respect of this matter.
Yours sincerely
Headteacher
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding

Appendix 6

Model letter to pupil regarding fixed period exclusion (5 school days or fewer)
Pupil aged 11 and over

Dear (pupil name)

Fixed Period Exclusion (5 school days or fewer)

I am writing to inform you that you have been excluded from school for (number) days with effect from (date).  This means that you will not be allowed to attend school for this period.  I realise that this exclusion may be upsetting for you and your family, but the decision to exclude has not been taken lightly.  The reason(s) for this exclusion is/are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

The arrangements for enabling you to continue your education, during the period of this exclusion, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please ensure that any work set by the school is completed and returned to us for marking.
You should return to school on accompanied by your parent, when the implications of this exclusion can be discussed.  May I stress that, during the period of exclusion, you are barred from the school premises and would be advised to keep well away from the site.  Further information on the implications of exclusion can be obtained from:
ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding, Powys County Hall, Llandrindod Wells, Powys, LD1 5LG, telephone: 01597 826431.
In addition, information can be obtained from SNAP Cymru, telephone: 0845 120 3730, website www.snapcymru.org.
If you feel that your exclusion is inappropriate, you have the right to make representations to the Chair of the Governing Body’s Pupil Discipline Committee.  To do this you should write to the Clerk of the Governing Body of the School (insert details).  The Chair will consider your representations and advise you of their conclusions.  They cannot direct re-instatement but a copy of their considerations may be placed on your educational record.
Optional: to be used if the exclusion results in 6 or more days exclusion in the term:

If you feel that your exclusion is inappropriate, you have right to request a meeting of the Governing Body’s Pupil Discipline Committee at which you may make representations and the decision to exclude can be reviewed.  As this exclusion has resulted in you being excluded for 6 days or more within the term, the committee must meet if you request it to do so.  To do this you should write to the clerk of the Governing Body of the school (insert details), informing them of your desire to make representations.  You and your parent(s) will then be invited to attend a meeting of the Governing Body’s Pupil Discipline Committee, which will be held between the 6th and 50th school day following the date of exclusion.  You have the right to bring a friend or legal representative with you to the meeting to give you advice and support.  A representative of the LA will also be invited to be present.  At the meeting I will explain to the governors the events that led to my decision to exclude you and you will be given the opportunity of submitting any representations orally and/or in writing.  The Pupil Discipline Committee will then make a decision and inform you of it. 
You have the right to see a copy of your school record.  Due to confidentiality restrictions, you will need to notify me in writing as soon as possible if you wish to receive a copy.  I will be happy to supply you with a copy if you request it and a charge may be made for photocopying. 
You also have the right to make a claim of disability discrimination to the Special Educational Needs Tribunal for Wales (SENTW) if you think that the exclusion is because of a disability which you have.  The address to which claims should be sent is: The Welsh Office, Government Buildings, Spa Road East, Llandrindod Wells, Powys LD1 5HA.  Helpline: 0300 025 9800, website: www.sentw.gov.wales. 
As you have passed your 11th birthday, you have the same rights as your parent(s) and, therefore, you have been written to separately in respect of this matter.
Yours sincerely
Headteacher
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding

Appendix 7

Model letter to parent regarding fixed period exclusion (6 - 15 school days)
Pupil aged 11 and over

Dear Parent
Fixed Period Exclusion (6 – 15 school days)

I am writing to inform you that your child (name, dob) has been excluded from school for (number) days with effect from (date).  This means that they will not be allowed to attend school for this period.  I realise that this exclusion may well be upsetting for you and your family, but the decision to exclude has not been taken lightly.  The reason(s) for this exclusion is/are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

The arrangements for enabling your child to continue theireducation, during the period of this exclusion, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please ensure that any work set by the school is completed and returned to us for marking.
Your child should return to school on (date) accompanied by yourself when the implications of this exclusion can be discussed.  May I stress that, during the period of exclusion, your child is barred from the school premises and would be advised to keep well away from the site.  Further information on the implications of exclusion can be obtained from:
ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding, Powys County Hall, Llandrindod Wells, Powys, LD1 5LG, telephone: 01597 826431.
In addition, information can be obtained from SNAP Cymru, telephone: 0845 120 3730, website www.snapcymru.org.
If you feel that the exclusion of your son/daughter is inappropriate, you have the right to request a meeting of the Governing Body’s Pupil Discipline Committee at which you may make representations and the decision to exclude can be reviewed.  As the exclusion is more than five school days the committee must meet if you request it to do so.  To do this you should write to the Clerk of the Governing Body of the School (insert details) informing them of your desire to make representations.
You and your child will then be invited to attend a meeting of the Governing Body’s Pupil Discipline Committee, which will be held between the 6th and 50th school day following the date of exclusion.  You will have the right to bring a friend or legal representative with you to the meeting to give you advice and support.  A representative of the LA will also be invited to be present.  At the meeting I will explain to the governors the events that led to my decision to exclude your child, and you will be given the opportunity of submitting any representations orally and/or in writing.  The Pupil Discipline Committee will then make a decision and inform you of it.
(If the above exclusion results in a total of 16 or more days of exclusion within a term, then use the fixed period exclusion letter for 16 school days or more, even though the actual exclusion is less than 16 days) 
You have the right to see a copy of your child’s school record.  Due to confidentiality restrictions, you will need to notify me in writing as soon as possible if you wish to receive a copy.  I will be happy to supply you with a copy if you request it and a charge may be made for photocopying.  

A parent/carer also has the right to make a claim of disability discrimination to the Special Educational Needs Tribunal for Wales (SENTW) if they think that the exclusion is because of a disability their child has.  The address to which claims should be sent is: The Welsh Office, Government Buildings, Spa Road East, Llandrindod Wells, Powys LD1 5HA.  Helpline: 0300 025 9800, website: www.sentw.gov.wales. 
As your child has passed their 11th birthday, they have the same rights as yourself, as outlined above, and will be receiving a letter informing them of this.
Yours sincerely
Headteacher
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding

Appendix 8

Model letter to pupil regarding fixed period exclusion (6 - 15 school days)
Pupil aged 11 and over
Dear (pupil name)

Fixed Period Exclusion (6 – 15 school days)
I am writing to inform you that you have been excluded from school for (number) days with effect from (date).  This means that you will not be allowed to attend school for this period.  I realise that this exclusion may well be upsetting for you and your family, but the decision to exclude has not been taken lightly.  The reason(s) for this exclusion is/are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

The arrangements for enabling you to continue your education, during the period of this exclusion, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please ensure that any work set by the school is completed and returned to us for marking.
You should return to school on (date) accompanied by your parent(s) when the implications of this exclusion can be discussed.  May I stress that, during the period of exclusion, you are barred from the school premises and would be advised to keep well away from the site.  Further information on the implications of exclusion can be obtained from:
ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding, Powys County Hall, Llandrindod Wells, Powys, LD1 5LG, telephone: 01597 826431.
In addition, information can be obtained from SNAP Cymru, telephone: 0845 120 3730, website www.snapcymru.org.
If you feel that your exclusion is inappropriate, you have the right to request a meeting of the Governing Body’s Pupil Discipline Committee at which you may make representations and the decision to exclude can be reviewed.  As the exclusion is more than five school days the committee must meet if you request it to do so.  To do this you should write to the Clerk of the Governing Body of the School, (insert details), informing them of your desire to make representations.  You and your parent(s) will then be invited to attend a meeting of the Governing Body’s Pupil Discipline Committee, which will be held between the 6th and 50th school day following the date of exclusion.  You will have the right to bring a friend or legal representative with you to the meeting to give you advice and support.  A representative of the LA will also be invited to be present.  At the meeting I will explain to the governors the events that led to my decision to exclude you, and you will be given the opportunity of submitting any representations orally and/or in writing.  The Pupil Discipline Committee will then make a decision and inform you of it.
(If the above exclusion results in a total of 16 school days exclusion, or more, within a term, use the fixed period exclusion letter for 16 school days or more, even though the actual exclusion is less than 16 days) 
You have the right to see a copy of your school record.  Due to confidentiality restrictions, you will need to notify me in writing as soon as possible if you wish to receive a copy.  I will be happy to supply you with a copy if you request it and a charge may be made for photocopying.  You also have the right to make a claim of disability discrimination to the Special Educational Needs Tribunal for Wales (SENTW) if you think that the exclusion is because of a disability which you have.  The address to which claims should be sent is: The Welsh Office, Government Buildings, Spa Road East, Llandrindod Wells, Powys LD1 5HA.  Helpline: 0300 025 9800, website: www.sentw.gov.wales. 
As you have passed your 11th birthday, you have the same rights as your parents as outlined above, and they will be receiving a letter informing them of this.
Yours sincerely
Headteacher
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding

Appendix 9

Model letter to parent regarding fixed period exclusion (16 school days or more)
Pupil aged 11 and over
Dear Parent
Fixed Period Exclusion (16 school days or more)

I am writing to inform you that your child (name, dob) has been excluded from school for (number) days, with effect from (date).  This means that they will not be allowed to attend school for this period.  I realise that this exclusion may well be upsetting for you and your family, but the decision to exclude has not been taken lightly.  The reason(s) for this exclusion is/are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

The arrangements for enabling your child to continue their education, during the period of this exclusion, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please ensure that any work set by the school is completed and returned to us for marking.
Your child should return to school on (date) accompanied by yourself when the implications of this exclusion can be discussed.  May I stress that, during the period of exclusion, your child is barred from the school premises and would be advised to keep well away from the site.  Further information on the implications of exclusion can be obtained from:
ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding, Powys County Hall, Llandrindod Wells, Powys, LD1 5LG, telephone: 01597 826431.
In addition, information can be obtained from SNAP Cymru, telephone: 0845 120 3730, website www.snapcymru.org.
As the length of the exclusion is more than 15 school days within the current term, a meeting of the Governing Body’s Pupil Discipline Committee must be held in order to review my decision.  You and your child will then be invited to attend this meeting of the Governing Body’s Pupil Discipline Committee, which will be held between the 6th and 15th school day following the date of exclusion.  You will have the right to bring a friend or legal representative with you to the meeting to give you advice and support.  A representative of the LA will also be invited to be present.  At the meeting I will explain to the governors the events that led to my decision to exclude your child, and you will be given the opportunity of submitting any representations orally and/or in writing.  The Pupil Discipline Committee will then make a decision and inform you of it.
You have the right to see a copy of your child’s school record.  Due to confidentiality restrictions, you will need to notify me in writing as soon as possible if you wish to receive a copy.  I will be happy to supply you with a copy if you request it and a charge may be made for photocopying.
A parent/carer also has the right to make a claim of disability discrimination to the Special Educational Needs Tribunal for Wales (SENTW) if they think that the exclusion is because of a disability their child has.  The address to which claims should be sent is: The Welsh Office, Government Buildings, Spa Road East, Llandrindod Wells, Powys LD1 5HA.  Helpline: 0300 025 9800, website: www.sentw.gov.wales. 
As your child has passed their 11th birthday, they have the same rights as yourself, as outlined above, and will be receiving a letter informing them of this.
Yours sincerely
Headteacher
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding

Appendix 10

Model letter to pupil regarding fixed period exclusion (16 school days or more)
Pupil aged 11 and over
Dear (pupil name)

Fixed Period Exclusion (16 school days or more)

I am writing to inform you that you have been excluded from school for (number) days, with effect from (date).  This means that you will not be allowed to attend school for this period.  I realise that this exclusion may well be upsetting for you and your family, but the decision to exclude has not been taken lightly.  The reason(s) for this exclusion is/are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

The arrangements for enabling you to continue your education, during the period of this exclusion, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please ensure that any work set by the school is completed and returned to us for marking.
You should return to school on (date) accompanied by your parent(s) when the implications of this exclusion can be discussed.  May I stress that, during the period of exclusion, you are barred from the school premises and would be advised to keep well away from the site.  Further information on the implications of exclusion can be obtained from:
ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding, Powys County Hall, Llandrindod Wells, Powys, LD1 5LG, telephone: 01597 826431.
In addition, information can be obtained from SNAP Cymru, telephone: 0845 120 3730, website www.snapcymru.org.

As the length of the exclusion is more than 15 school days within the current term, a meeting of the Governing Body’s Pupil Discipline Committee must be held in order to review my decision.  You will then be invited to attend this meeting of the Governing Body’s Pupil Discipline Committee, which will be held between the 6th and 15th school day following the date of exclusion.  You will have the right to bring a friend or legal representative with you to the meeting to give you advice and support.  A representative of the LA will also be invited to be present.  At the meeting I will explain to the governors the events that led to my decision to exclude you, and you will be given the opportunity of submitting any representations orally and/or in writing.  The Pupil Discipline Committee will then make a decision and inform you of it.  

You have the right to see a copy of your school record.  Due to confidentiality restrictions, you will need to notify me in writing as soon as possible if you wish to receive a copy.  I will be happy to supply you with a copy if you request it and a charge may be made for photocopying.
You also have the right to make a claim of disability discrimination to the Special Educational Needs Tribunal for Wales (SENTW) if you think that the exclusion is because of a disability which you have.  The address to which claims should be sent is: The Welsh Office, Government Buildings, Spa Road East, Llandrindod Wells, Powys LD1 5HA.  Helpline: 0300 025 9800, website: www.sentw.gov.wales. 
As you have passed your 11th birthday, you have the same rights as your parent(s) as outlined above, and they will be receiving a letter informing them of this.
Yours sincerely
Headteacher
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding
Appendix 11

Model letter to parents regarding permanent exclusion
Pupil aged 11 and over
Dear Parent
Permanent Exclusion

I am writing to inform you that your child (name, dob) has been permanently excluded from school with effect from (date).  This means that they will not be allowed to attend school, although they are still on the school roll.  The reason(s) for this exclusion and the circumstances surrounding the decision, including the steps taken to try to avoid an exclusion, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

The following warnings, fixed term exclusions and other disciplinary and support measures were utilised prior to the present exclusion:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

May I inform you that, as a permanently excluded pupil, your child is barred from the school premises and would be advised to keep well away from the site.  Further information on the implications of exclusion can be obtained from:
ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding, Powys County Hall, Llandrindod Wells, Powys, LD1 5LG; telephone: 01597 826431.
In addition, information can be obtained from SNAP Cymru, telephone: 0845 120 3730, website www.snapcymru.org.
As your child has been permanently excluded from the school, a meeting of the Governing Body’s Pupil Discipline Committee must be held in order to review my decision.  You and your child will be invited to attend the special meeting of the Governing Body’s Pupil Discipline Committee, which will be held between the 6th and 15th school day following the date of exclusion.  You will have the right to bring a friend or legal representative with you to the meeting to give you advice and support.  A representative of the LA will also be invited to be present.  At the meeting I will explain to the governors the events that led to my decision to exclude your child, and you will be given the opportunity of submitting any representations orally and/or in writing.  The Pupil Discipline Committee will then make a decision and inform you of it.
The arrangements for enabling your child to continue their education, during the period of this exclusion up to the time of the meeting of the Discipline Committee, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please ensure that any work set by the school is completed and returned to us for marking.
You have the right to see a copy of your child’s school record.  Due to confidentiality restrictions, you will need to notify me in writing as soon as possible if you wish to receive a copy.  I will be happy to supply you with a copy if you request it and a charge may be made for photocopying.
A parent/carer also has the right to make a claim of disability discrimination to the Special Educational Needs Tribunal for Wales (SENTW) if they think that the exclusion is because of a disability their child has.  The address to which claims should be sent is: The Welsh Office, Government Buildings, Spa Road East, Llandrindod Wells, Powys LD1 5HA.  Helpline: 0300 025 9800, website: www.sentw.gov.wales. 
As your child has passed their 11th birthday, they have the same rights as yourself, as outlined above, and will be receiving a letter informing them of this.
Yours sincerely
Headteacher
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding

Appendix 12

Model letter to pupil regarding permanent exclusion
Pupil aged 11 and over
Dear (pupil name)

Permanent Exclusion

I am writing to inform you that you have been permanently excluded from school with effect from (date).  This means that you will not be allowed to attend school, although you are still on the school roll.  The reason(s) for this exclusion and the circumstances surrounding the decision, including the steps taken to try to avoid an exclusion, are as follows:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

The following warnings, fixed term exclusions and other disciplinary and support measures were utilised prior to the present exclusion:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

May I inform you that, as a permanently excluded pupil, you are barred from the school premises and would be advised to keep well away from the site.  Further information on the implications of exclusion can be obtained from:
ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding, Powys County Hall, Llandrindod Wells, Powys, LD1 5LG, telephone: 01597 826431.
In addition, information can be obtained from SNAP Cymru, telephone: 0845 120 3730, website www.snapcymru.org.
As you have been permanently excluded from the school, a meeting of the Governing Body’s Pupil Discipline Committee must be held in order to review my decision.  You and your parent(s) will be invited to attend the special meeting of the Governing Body’s Pupil Discipline Committee, which will be held between the 6th and 15th school day following the date of exclusion.  You will have the right to bring a friend or legal representative with you to the meeting to give you advice and support.  A representative of the LA will also be invited to be present.  At the meeting I will explain to the governors the events that led to my decision to exclude you, and you will be given the opportunity of submitting any representations orally and/or in writing.  The Pupil Discipline Committee will then make a decision and inform you of it.
The arrangements for enabling you to continue your education, during the period of this exclusion up to the time of the meeting of the Pupil Discipline Committee, are as follows:

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Please ensure that any work set by the school is completed and returned to us for marking.
You have the right to see a copy of your school record.  Due to confidentiality restrictions, you will need to notify me in writing as soon as possible if you wish to receive a copy.  I will be happy to supply you with a copy if you request it and a charge may be made for photocopying. 
You also have the right to make a claim of disability discrimination to the Special Educational Needs Tribunal for Wales (SENTW) if you think that the exclusion is because of a disability which you have.  The address to which claims should be sent is: The Welsh Office, Government Buildings, Spa Road East, Llandrindod Wells, Powys LD1 5HA.  Helpline: 0300 025 9800, website: www.sentw.gov.wales. 
As you have passed your 11th birthday, you have the same rights as your parent(s), as outlined above, and they will be receiving a letter informing them of this.
Yours sincerely
Headteacher
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding

Appendix 13

Model letter to parent regarding a fixed period of exclusion of 5 school days or fewer where representations have been considered by the Chair of the Pupil Discipline Committee

Pupil aged 11 and over
Dear Parent
Fixed Period Exclusion (5 school days or fewer)

I am writing to inform you that, following receipt of your representations in relation to your exclusion for a fixed term of (number) school days, these representations have been considered by myself as the Chair of the Pupil Discipline Committee of Ysgol Gynradd Llanidloes.
My conclusions, following consideration of the representations, are as follows:

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

I confirm that, in accordance with the procedures set out in Welsh Assembly Government Circular No: 001/2004, Exclusion from Schools and Pupil Referral Units, a record of my considerations has been added to your child’s educational record.
Yours sincerely
Chair of Pupil Discipline Committee, Ysgol Gynradd Llanidloes Governing Body
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding
Appendix 14
Model letter to pupil regarding a fixed period of exclusion of 5 school days or fewer where representations have been considered by the Chair of the Pupil Discipline Committee

Pupil aged 11 and over
Dear (pupil name)

Fixed Period Exclusion (5 school days or fewer)

I am writing to inform you that, following receipt of your representations in relation to your exclusion for a fixed term of (number) school days, these representations have been considered by myself as the Chair of the Pupil Discipline Committee of Ysgol Gynradd Llanidloes.
My conclusions, following consideration of the representations, are as follows:

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

I confirm that, in accordance with the procedures set out in Welsh Assembly Government Circular No: 001/2004, Exclusion from Schools and Pupil Referral Units, a record of my considerations has been added to your educational record.
Yours sincerely
Chair of Pupil Discipline Committee, Ysgol Gynradd Llanidloes Governing Body
Copy to: ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding
Appendix 15

Agenda for meeting of Pupil Discipline Committee
(date)
Dear Governor

Ysgol Gynradd Llanidloes Governing Body 

A meeting of the Pupil Discipline Committee of the Governing Body of Ysgol Gynradd Llanidloes will be held, at the school, on (date), at (time), when your attendance is requested.
Yours sincerely
Clerk to Pupil Discipline Committee
AGENDA

1. 
Apologies for Absence. 
2. 
To consider matters relating to the permanent exclusion of a pupil.  Copies of correspondence enclosed.

3. 
To decide whether this item should be excluded as confidential (The Government of Maintained Schools (Wales) Regulations, 2005, Section 62).
To: 
(list of governors)
Minute Book

Appendix 16

Model letter to parent inviting them to a meeting of the Pupil Discipline Committee

(date)

Dear Parent

(name of pupil, dob) – Permanent Exclusion

I am writing to inform you that a meeting of the Pupil Discipline Committee of the Governing Body of Ysgol Gynradd Llanidloes will be held, at the school, on (date), at (time), to discuss the permanent exclusion from the school of your child, (name).  May I invite you to be present.  A copy of the notification of exclusion and the procedure for the meeting is enclosed, for your information.
(Name of pupil) is also invited to be present.  The governors will consider all aspects of the case including any representations which you may care to make in writing or in person.  If you decide to attend the meeting, you may be accompanied by a friend or colleague if you wish.
For your assistance, the membership of the Discipline Committee comprises the following governors:
(Name)

(Name)

(Name)

In addition, The Headteacher of Ysgol Gynradd Llanidloes, (name), and a representative of the Schools Service, who represents the Local Authority, will also be present.
I would be grateful if you could forward to me any written statements (including witness statements) by (date) so that they can be circulated prior to the meeting.
Please do not hesitate to contact me on (telephone number) if you require any further information.
Yours sincerely
Clerk to Pupil Discipline Committee
Enclosures (notification of exclusion and procedure for the meeting)
Copies to: 
Headteacher, (name),Ysgol Gynradd Llanidloes

Chair of Governors, (name), Ysgol Gynradd Llanidloes
Area Educational Psychologist (name)
Area Education Welfare Officer (name)
ALN Manager: Vulnerable Learners with Specialism in Child Protection & Safeguarding (name)
Minute Book
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	Gwasanaeth Ysgolion / Schools Service 


	RHYBUDD GWAHARDD
Dylech anfon y ffurflen hon, ynghyd â chopi o’r llythyr i rieni ac i’r disgybl os yw dros 11 oed, a gohebiaeth a nodiadau cefndir perthnasol eraill, trwy e-bost diogel at pupil.inclusion@powys.gov.uk yn achos pob disgybl sy’n cael ei wahardd.

Ticiwch y pris reswm YN UNIG
	
	NOTICE OF EXCLUSION
This form, together with a copy of the letter to parents and, if the pupil has reached their 11th birthday, a copy of the letter to the pupil, other correspondence and relevant background notes, should be e-mailed securely, without delay, to pupil.inclusion@powys.gov.uk in respect of every exclusion of a pupil.

Please tick the main reason ONLY



YSGOL / SCHOOL   __________________________________________________

ENW’R DISGYBL / NAME OF PUPIL   ____________________________________
BACHGEN / MERCH

    DYDDIAD GENI

             OED

MALE / FEMALE    ________   DATE OF BIRTH   ___________   AGE     ________

CYFEIRIAD CARTREF 

HOME ADDRESS ___________________________________________________________________

___________________________________________________________________

	DYDDIAD DECHRAU’R GWAHARDDIAD

DATE OF COMMENCEMENT OF EXCLUSION
	

	SAWL DIWRNOD YSGOL Y BU’R GWAHARDDIAD MEWN GRYM

NUMBER OF SCHOOL DAYS OF EXCLUSION
	

	DYDDIAD DOD YN ÔL I’R YSGOL

DATE FOR RE-ADMISSION
	

	NIFER Y DYDDIAU BLAENOROL O WAHARDDIAD YN YSTOD Y TYMOR HWN

NUMBER OF DAYS OF PREVIOUS EXCLUSION IN CURRENT TERM
	


	NIFER Y DYDDIAU BLAENOROL O WAHARDDIAD YN YSTOD Y FLWYDDYN YSGOL HON

NUMBER OF DAYS OF PREVIOUS EXCLUSION IN CURRENT SCHOOL YEAR  
	

	A OES GAN Y DISGYBL DDATGANIAD ANGHENION ADDYSGOL ARBENNIG SY’N CAEL EI GYNNAL MEWN PERTHYNAS AG EF / HI?

DOES PUPIL HAVE STATEMENT OF SPECIAL EDUCATIONAL NEEDS MAINTAINED ON HIM / HER?
	YES
	NO

	OS OES GAN Y DISGYBL ANGHENION ADDYSGOL ARBENNIG OND NID OES GANDDO DDATGANIAD, AR BA GAM Y MAE EF / HI AR Y COD YMARFER?
IF THE PUPIL HAS SPECIAL EDUCATIONAL NEEDS BUT NO STATEMENT WHAT IS HIS / HER STAGE ON THE CODE OF PRACTICE?
	SAP


	SA



	A YDYCH YN GWYBOD FOD YR HEDDLU AM DDWYN ACHOS?

IS THERE ANY KNOWN POLICE ACTION IMPENDING?
	YES
	NO

	A YW’R DISGYBL ‘MEWN GOFAL’ GAN YR AWDURDOD LLEOL?

IS THE PUPIL ‘LOOKED AFTER’ BY THE LOCAL AUTHORITY?
	YES
	NO


OS YDYW, RHOWCH FAN CYSWLLT O FEWN GWASANAETHAU PLANT A THEULUOEDD POWYS, NEU, MEWN ACHOS PLANT ‘MEWN GOFAL’ O AWDURDOD ARALL, ADRAN GWASANAETHAU CYMDEITHASOL YR AWDURDOD HWNNW:
IF SO, DETAILS OF THE CONTACT POINT IN POWYS CHILDREN & FAMILIES SERVICES, OR, IN THE CASE OF ‘LOOKED AFTER’ CHILDREN FROM ANOTHER AUTHORITY, THE HOME SOCIAL SERVICES DEPARTMENT: 

	


RHESYMAU DROS WAHARDD Y DISGYBL (Ticiwch UN PRIF RESWM)

REASONS FOR EXCLUSION (Please only tick ONE MAIN REASON)
	Ymosodiad corfforol ar ddisgybl 

Physical assault against a pupil
	

	Ymosodiad corfforol ar oedolyn 

Physical assault against an adult 
	

	Cam-drin eiriol/ymddygiad bygythiol tuag at ddisgybl 
Verbal abuse/threatening behaviour against a pupil 
	

	Cam-drin eiriol/ymddygiad bygythiol tuag at oedolyn
Verbal abuse/threatening behaviour against an adult
	

	Bwlio 

Bullying
	

	Cam-drin hiliol 

Racist Abuse
	

	Camymddygiad rhywiol 

Sexual Misconduct
	

	Cyffuriau ac alcohol 

Drug and alcohol related 
	

	Difrod 

Damage
	

	Dwyn 

Theft
	

	Ymddygiad sy’n tarfu’n gyson 

Persistent disruptive behaviour
	

	Arall 

Other

	


ARWYDDWYD






PENNAETH

SIGNED







HEADTEACHER

DYDDIAD

DATE
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