
A guide on how to access and complete your home-school learning on HWB 

 
Step 1: Log into HWB  

 

 

 

Step 2: Click on J2easy 

 

 

 

Step 3: Click on ‘my files’   

 

 

 

Step 4: On the left-hand side of your screen click on ‘shared files’  

 

 

 

 

Step 5: In this file you will find a folder that your teacher has shared       

with you called ‘class__’ 

 

 

 

Step 6: When you have opened the file, you will find another file inside called 

‘Homework, 25th Sept 2020’. (dated each week).  

 

 

In the file there will be work set by your class teacher for you to  

complete during the week. At the beginning of every week your  

class teacher will add another file containing work for you to  

complete during that week.  

                                                                                
 

Step 7: You will find some of the work your teacher has set can be completed online.  

Your teacher will say if the activity can be completed on HWB and it is your choice what 

programme you use on J2easy or j2office. 

Once you have chosen the programme and completed your work, you will need to save it and 

give it a title, e.g. ‘All about me’  

 



Step 8: You might also find your teacher has 

added some activities for you to complete.  

 

 

 

Once you have chosen what piece of work you are going to complete you just need to click on 

it to open it up. When it appears on your screen you can start completing the work and it will 

automatically save to your personal file on J2easy.  

Once you have completed the work and your happy with 

your answers just click the small ‘x’ at the top of the 

screen.  

 

 

Step 9: Next you will need to go back to ‘my files’ 

 

 

 

Rewards: 
As you we all know it is a little difficult right now for us to get together and enjoy our 

celebration assembly, where we reward the brilliant work and 

achievements made by pupils throughout our school. But we still want to 

be able to celebrate and reward you for all of the hard work you are doing 

at home. So, we have decided to use J2stars. You will find this in J2easy 

next to ‘my files.’ In here you will find your own little character and a 

huge star with a number in. The number will tell you how many rewards 

your teacher has given you. Your teacher can give you 

stars for many different reasons, such as working 

hard, great work, fantastic presentation and many 

more.  

 

 

 

 

We hope this guide will help you complete your work easily on HWB and all the teachers 

look forward to seeing your hard work over the next few weeks ☺  


