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School Context  
 

Coed Hirwaun Primary is an English medium school, which currently has 

182 pupils aged 3-11. The school was purpose built for the residents of a 

new housing estate. It is set in a pleasant residential area on the 

outskirts of Port Talbot, nestled in beautiful woodland very near to 

Margam Park.  

 

There is a strong community feel throughout the school and the local 

community group use the premises and share events with our PTFA on a 

regular basis.  During 2015-2016 we have introduced the Flexible Nursery 

provision to help support our working parents. 

 

We offer a wide range of extra-curricular activities and clubs to our 

pupils. These change on a regular basis to address the interests of a 

wider range of pupils. Children achieve well in sport and music both in and 

outside school and we have close links with our feeder Secondary School 

who support us in these areas. We have achieved numerous Awards – 

Healthy Schools Level 4, our third Green Eco Flag and are working 

towards becoming a Platinum Eco School.  We have achieved the Rights 

Respecting Schools Level 1 award, are working towards the ‘Siater Iaith’ 

award and we are a Lead School for the Global Learning Programme. 

 

The Governing Body is effective and fulfils their statutory duties to 

ensure the school is challenged and supported to meet the needs of all 

pupils. The Leadership Team acts as the motivating force to articulate 

and deliver the vision ‘Achieving Excellence Together.’  Throughout the 

school there is a relentless and uncompromising pursuit of excellence. The 

leadership across the school provides a strong sense of direction and is 

focussed clearly upon the learning and achievement of all pupils. 
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Dear Parents/Guardians,                          

 

On behalf of the Governing Body, Staff and Pupils of Coed Hirwaun 

Primary School we would like to extend a very warm welcome to you and 

your child/children and hope that years spent with us will be both happy 

and successful. The information in this prospectus is intended to help in 

introducing you and your child to the school. 

 

Coed Hirwaun opened in January 2002. The school is situated in a rural 

location nestled in beautiful woodland very near to Margam Park, which 

has a wealth of local history. 

 

We have many visitors to the school and it is noticeable how many pass 

comment on the high quality of the learning environment and relationships 

within the school. The school is justifiably proud of its reputation for 

concern for the individual child, both in terms of welfare and educational 

provision. We work on the premise that each and every child is entitled to 

the highest quality educational experience that can be provided. 

 

As a parent there are a number of things you can do to help us: 

 

 Reassure your child about school 

 Talk to them about their teacher, the activities they are doing and 

the friends they are making. 

 Keep us informed of any significant details relating to your child’s 

education. Tell us of any allergies, major health problems or 

personal circumstances that might be significant. This information 

will be regarded as confidential and will help us care all the more 

effectively for your child. 

 Do not hesitate to come and see us at any time if there is a matter 

you wish to discuss, or anxiety you wish to share. 

 

The staff at Coed Hirwaun Primary School are highly skilled at assessing 

each pupils’ individual level of development, supporting and moving them on 

at their own pace towards their full potential. We work hard to ensure 

that all children feel good about themselves and acquire a high level of 

self-esteem. 

 

Our aim is to achieve very high academic standards in a happy, caring, 

stimulating learning environment. The school has been resourced to 

educate children in the 21st century, with particular emphasis on ICT and 

Digital Competency.  
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All classrooms have been equipped for interactive online learning and 

pupils have access to laptops, iPads etc.  

 

Parents are encouraged to take an active part in the education of their 

children. We believe that by working together parents and staff can 

ensure that each child will make the best of his or her opportunities.   In 

all our activities we will endeavour to work as a family, in which each 

member will have a sense of value, belonging and a feeling of 

responsibility for the school and the community. 

 

Best Wishes 

 

Mrs. Helen Booth 

Headteacher 
 

 
 

 

 

Dear Parents,                   
 

On behalf of the Governing Body I welcome you to the School Prospectus. 

The Governors work closely with the Headteacher and members of staff 

to create what we consider to be a happy, caring and stimulating 

environment for pupils to learn and develop in. 

 

In this booklet you will find some items of information, which will be of 

use to you, not only now but also in the future. You will find some details 

of how the school works and how we can work together for the benefit of 

your child/children. We welcome parental interest and involvement in our 

school progressive association with your child/children and your family, 

 

Mr Ken Robbins 

Chair of Governors  
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School Aims  

 
School Motto 

 
 

 ‘Achieving Excellence Together’ 

Vision Statement: We aim to attain our vision by providing inspiring 

teaching within a supportive learning environment which empowers 

children to achieve excellence. 

Ethos: We believe our school will nurture all individuals in their journey 

to achieve their full and unique potential. We are committed to developing 

a welcoming, safe and stimulating learning environment that will enable 

our pupils to become responsible citizens and lifelong learners. We are 

aware that our pupils bring different experiences, interests and 

strengths, which will influence the way they learn. 

 

Statement of School Aims  

1. To provide a welcoming, safe and stimulating environment where 

everyone is listened to and respected. 

2. To provide our pupils with a curriculum fit for a school in Wales, but 

tailored to reflect the unique nature of the country and its culture 

3. To provide opportunities within a broad and balanced curriculum so 

that each child can achieve success and can fulfil his or her potential. 

4. To develop rounded individuals socially, emotionally, spiritually, 

physically and creatively. 

5. To value independence and digital literacy to enable our pupils to 

become responsible 21st century citizens and lifelong learners. 

6. To encourage and enable the continuous professional development of 

staff, ensuring effective communication between all. 

7. To display a commitment towards making Coed Hirwaun a sustainable 

school, actively focusing on a wide range of environmental issues. 

8. To nurture strong partnerships and positive relationships with 

parents, carers and the wider community. 

9. To recognise and celebrate success and excellence in all aspects of 

school life. 
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We are a RIGHTS RESPECTING SCHOOL 
  

As a school we are to participants in the Unicef UK Rights Respecting 

School (RRS) programme and achieved our RRS Level1 status in July 2016. 

This is based on the principles of equality, dignity, respect, non-

discrimination and participation. The RRS seeks to put the UN Convention 

on the Rights of the Child at the heart of a school’s ethos and culture to 

improve well-being and develop every child’s talents and abilities to their 

full potential.  

As a Rights Respecting School we are a community where children’s rights 

are learned, taught, practised, respected, protected and promoted. Young 

people and the school community learn about children’s rights by 

putting them into practice every day. 

 

 

The School Governors 

 
The Governors have a responsibility for the effective management of the 

school acting within the framework set by Government legislation and the 

policies of the Local Authority. They determine the aims for the 

curriculum and have increasing responsibility for the financial 

management of the school, which is the role of the Head, supported by 

the teaching staff.   Governors regularly visit the school and play an 

essential role in the monitoring of standards and overseeing the running 

of the school as a whole.  Some governors have specific designated areas 

of responsibility such as data, attendance, safeguarding etc. 
 

The Governors produce an annual report to parents.  This is uploaded to 

our school website. Parents may request a meeting with the Head teacher 

and Governing Body to discuss the content of this report. 

Minutes of the Governors’ meetings are available to any parent once they 

have been signed. The agenda of any meeting is also available. The 

meetings themselves are confidential. 

 

The school Governors do their work voluntarily and put in a great deal of 

time to ensure the school is managed efficiently and to the benefit of 

the children.  Each Governor also sits on one or more committees.    
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The Governing Body serve for a period of four years. Parent Governors 

bring the views of parents to the Governing Body, however, they are not 

delegates for parents, as they speak and act as individuals. 

 

Curriculum Aims 
 

We present to our pupils a broad, balanced curriculum.  As a school we 

firmly believe that children learn best from meaningful, structured, 

practical experiences, accompanied by discussion. A range of teaching/ 

learning opportunities are used as appropriate, these include, whole class, 

group and individual teaching. 

 

 

                Teaching Hours per Week 
 

 

  

       Foundation Phase 

 

          Key Stage 2 

 

 

                  Morning Session 

 

Start 

 

8.50 am 

 

8.50 am 

   

FP-1 hour 25 

KS2 -1 hour  45  

Morning Break 

 

  10.15-10.35 am 

 

10.35-10.55 am 

 

Lunch 

 

11.45 am 

 

12.15 am 

 

 

FP-1 hour 10 

KS2- 1 hour 20 

            Afternoon Session 

 

Start 

 

12.45 pm  

 

1.15 pm  

 

 

 

FP- 2 hours 35 

KS2 -2 hours 05 

 

Assembly  

 

3.00 pm  

 

3.00 pm  

 

End 

 

3.20 pm 

 

3.20 pm 

   

 

  
 

Daily Total including collective worship 

5 hours 10 mins 
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The total teaching hours per week, including religious education, the statutory 

act of worship and breaks are: 25 hours 50 minutes, excluding statutory Acts 

of Worship: 24 hours 10 minutes 

 

 

 

Welsh Language – Yr Iaith Gymraeg 
 

Its is important that the children at Coed Hirwaun Primary School are 

taught Welsh as a second language.  It enriches their knowledge and 

understanding of the culture and heritage of Wales. It develops their 

personalities and ability to contribute to the community giving them a 

sense of place and identity.  

We recognise that very few children at Coed Hirwaun  Primary School 

speak Welsh at home and that school is often their only contact with the 

language and culture of Wales.  

The aims of teaching Welsh are:  

 to develop pupils’ knowledge, understanding and skills within an 

integrated programme of speaking and listening, reading and 

writing;  

 to create a Welsh ethos within which to promote the teaching of 

the Welsh language;  

 to create opportunities for children to enjoy the rich heritage of 

Wales;  

 celebrate the traditions and culture of Wales;  

 to offer children opportunities to perform and compete in Welsh 

during school assemblies, concerts and Eisteddfodau.  

 

School Uniform 

We believe that the wearing of school uniform contributes to a sense of 

belonging to the school community and helps to develop a sense of pride in 

the school. Our school uniform was agreed through consultation with 

parents and pupils and is any combination of the following: 

 

         Boys                                              

Gold polo shirt (with or without logo)     

Navy trousers or joggers 

Navy hooded, round or v necked sweatshirt or cardigan  
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          (with or without logo) 

Sensible black shoes/plain black or plain white trainers  

 

             Girls  

Gold polo shirt (with or without logo) 

Navy skirt, navy pinafore dress, navy trousers or joggers 

Yellow and white gingham summer dress with white cardigan 

Navy hooded, round or v necked sweatshirt or cardigan  

          (with or without logo) 

A white cardigan can be worn with the summer dress 

 

In summer pupils can wear smart navy shorts (cycle shorts are not 

permitted for daily wear).   Other items can also be purchased to 

compliment the school uniform such as P.E. shorts, T-shirts, bags, book 

bags, backpacks, winter hats and baseball hats. 

 

All the above can be supplied by: 

 

Uniform2go 

 

Telephone Number:              01656 655122 

Web Address:                      www.uniform2go.co.uk 

 

 

However, the plain items without the logo can be obtained at many retail 

outlets. 

 

 

We strongly advise that you put your child’s name on every item of 

clothing.     This will help us to resolve any lost property issues! 

 

Clothes for Physical Education  
All children are required to bring kit for P.E and Games as they will do 

this on a regular basis.  This will consist of:- 

 

Round neck yellow T-Shirt (with or without logo) and plain navy shorts 

for indoor P.E. (no shoes).  

 

For outdoor games, trainers are required, with a tracksuit or sweatshirt 

and joggers during the winter months.     

 

PE kit can be brought into school in a draw string bag labelled with your 

child’s name and can be left on their peg between sessions.     

http://www.uniform2go.co.uk/
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Each class has indoor and outdoor P.E lessons each week.   In Foundation 

Phase pupils have a P.E lesson and additional opportunities for developing 

their physical skills through the “Physical Development Area of Learning” 

that is part of the Foundation Phase Framework.   

 

 

Admission Arrangements 
 

Successful learning begins in the nursery where children have access to 

rich experiences in a secure environment.    All admission requests must 

be made to the Local Authority.  The application form is available from 

the School Admissions Section, Civic Centre, Port Talbot or you can apply 

online at www.npt.gov.uk .   The completed forms should be returned to: 

 

The Admissions Officer- Helen Lewis 

Pupil, Parent and Support Section, 

Port Talbot Civic Centre, 

Port Talbot 

SA13 1PJ 

 

The LEA is responsible for allocating places at the school.    The LEA 

admission arrangements state that “children can access a part-time 

nursery place from the start of the term following their third birthday.”      

Any admission to nursery prior to this has to be arranged following 

consultation between the school and the admissions officer of the LEA. 

A Pre- Admission “Expression of Interest” form can be filled in by you at 

the school which, although not guaranteeing a place, enables the school to 

plan ahead.    All parents of children that are the age to move to 

reception in September will be sent admission forms by the LEA during 

the previous autumn term to apply for a place in the reception class.   

 

If parents wish to visit the school before deciding to make a placement 

request this can easily be arranged by making an appointment with the 

Headteacher. 
 

 

Teaching Policies and Planning 
 

The school has a separate policy for each area of the curriculum. These 

documents have been agreed by the Governing Body and Staff and relate 

to how each area will be delivered. Schemes of work relate to what is 

going to be taught in each particular age group. 

http://www.npt.gov.uk/
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Long, medium and short term plans ensure that all subjects are 

adequately represented both in terms of content and time during the 

course of the school year, across Foundation Phase, Key Stage 2 and the 

Literacy and Numeracy Framework. Short term planning shows what is 

going to be taught in one and two week periods. Within the medium term 

plans, certain areas are given much more time than others, this balance is 

redressed however, in the following half terms. Where it is not possible 

to integrate a particular subject, then these are taught in discreet 

lessons. 

 

 

Target Setting  
 

 

Governors have worked with the Headteacher to set targets for the 

forthcoming three years. The process of agreeing targets is based on the 

following principles:  

 Targets should be challenging, realistic and manageable;  

 They should be school specific, reflecting an informed evaluation of 

each year group of children;  

 In order to be meaningful, targets should be considered over a 

time span of more than one year;  

 Class teachers have a crucial role to play in the setting of targets 

and are fully involved in the process.  
 
. 

 

Inspection of Documents 
 

Documents required to be made available by regulations, may be inspected 

at the school during school hours by arrangement with the Headteacher. 

 

 

Organisation 
 

Pupils are organised into classes according to their age.      Sometimes 

pupils of more than one age group may be placed into the same class due 

to the number and age balance of children on roll.   Within every class a 

range of teaching methods are used as appropriate.   All children are 

encouraged to achieve their own personal best. We truly believe positive 
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“praise and encouragement” are key aspects if learning is to be enjoyable, 

meaningful and successful. 

 

 

The classes and their organisation for 2017-2018 falls into two distinct 

categories based on the curriculum that they follow.            

 

 

 

 

Additional Learning Needs 
 

Special Educational Needs 

Parents/Carers will be consulted where there are concerns regarding 

learning or behavioural difficulties.  Children who have been identified as 

having learning or behavioural difficulties are put on the Special Needs 

register in line with the SEN Code of Practice. Children who have a 

statement of Special Educational Needs will receive individual or small 

group help for part of the school day, within their classroom, or a quieter 

area within the school building. 

 

Those who do not have a statement have an Individual Educational Plan 

developed by the ALN Co-ordinator Mrs N Lewis and the class teacher.    

All children who have been identified by the class teacher and through a 

termly review as having ALN are fully integrated into mainstream classes. 

 

 

MAT- More Able and Talented  

Every pupil attending this school should have the opportunity to develop 

and realise their true potential. In pursuing this aim, we seek to provide 

an inclusive learning environment in which our more able and talented 

pupils have an enriched curriculum that offers challenge and intellectual 

Foundation Phase Key Stage 2 

Nursery  (1 & 2) 

 

Year 3  

 

Reception 

 

Year 4 

 

Year 1 

 

Year 5 

 

Year 2  

 

Year 6 

 



 

 

 

13 

 

stimulation. We believe that the more able and talented child needs as 

much support, guidance and encouragement as all our pupils.  

 

 

Collective Worship 
 

Daily Assemblies and classroom quiet times offer pupils experience of 

contemplation and prayer mainly based on the Christian Faith. Biblical and 

moral readings, poetry, prayer and hymns are typical aspects of our 

school worship.   Parallels are drawn between the Christian faith and 

other religious festivals at times. 

Parents may exercise their rights to withdraw their children from 

religious worship, or religious education if they so wish. 
 

 

Religious Education 
Religious Education is taught in accordance with current guidelines. The 

content of the R.E curriculum is designed to help pupils to understand, in 

particular, the Christian religion. Reference is also made to other 

important World Religions.  

 

Welsh 
Welsh is taught as a second language at Coed Hirwaun. The school follows 

schemes and resources recommended by the Local Authority.   The 

National Curriculum requires levels of competence in oracy, reading and 

writing in Welsh, which children will be expected to attain whilst at Coed 

Hirwaun.   The school is required to assess the children’s ability in Welsh 

and provide a National Curriculum Level at the end of Year 6.    The 

expectation is that most children will achieve a Level 4 in welsh by the 

time that they leave primary school.   

Our teaching of Welsh is supported by a peripatetic Welsh teacher, 

“Athrawes Fro”, who work alongside teachers and pupils in promoting the 

Welsh language. 

 

Homework 
 

We believe that the work of the school is greatly enhanced when parents 

share their children’s learning. From the earliest days of nursery we 

encourage children to borrow storybooks and request that parents read 

with their children at home. This partnership between teaching staff and 

parents is valuable in promoting early literacy – an essential skill for later 

learning. Regular written homework increases through the KS2 stage. 
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Again parents are asked to become involved in their child’s learning by 

supervising and supporting all work done at home. 

 

If you have any queries regarding your child’s homework, please do not 

hesitate to speak to the class teacher. 
 

Safeguarding and Child Protection 
The school follows the NPTCBC guidelines on Child Protection procedures 

and this means that, if a member of staff suspects that a child is at risk 

or being abused, the Headteacher is informed, who will decide whether to 

contact Social Services.  Child Protection Guidelines are on display around 

school and are freely available to view if you wish.    There is a Child 

Protection Policy available to view on request.  

 

The Designated Safeguarding and Child Protection Officer is Mrs Helen 

Booth, Headteacher.  The Deputy Designated Safeguarding and Child 

Protection Officers are Mrs Lisa Comley and Mrs Nichola Lewis. The 

Safeguarding Governor is Mrs Bev Bolton. These are highlighted on child 

friendly posters, including photographs, which are situated in classrooms 

and around the school for pupils, staff and visitors to see.   The 

Designated Child Protection and Safeguarding Officers receive 

appropriate training which is renewed every 3 years.  

 

There are colour coded ID badges for staff and visitors to the school to 

wear.  All visitors are required to sign in and out and there is a Child 

Protection leaflet for visitors in the entrance hall to be presented on 

arrival.     Staff ID badges are blue and include photographs.  Governor 

identity Badges are green and also include photographs.  Temporary Staff 

(eg supply teachers/relief staff) are orange.   Visitor Badges are red.   

Volunteer badges are yellow. 

 

Medical Matters and First Aid Arrangements 

Records of children’s medical needs are kept comprehensively in the 

Administrative Office. Parents are asked to keep the school updated 

about any particular health needs that their child may have.   Whenever 

necessary, the school liaises with other agencies, e.g. School Health 

Visitor, Education Welfare Service, and the School Psychological Service. 
 

Minor accidents are dealt with in the school, but accidents of a more 

serious nature, needing medical attention are notified to the parents/ 

guardians. Occasionally, an accident occurs when it becomes necessary to 

take a child to hospital. If parents cannot be contacted, a member of 

staff will accompany the child to hospital or call for an ambulance. 
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Mr Rhidian James and Mr. Richard Shepherd are Designated First Aiders 

and other members of staff hold current Emergency First Aid 

certificates. Designated First Aiders are highlighted on child friendly 

posters, including photographs, which are situated in classrooms and 

around the school for pupils, staff and visitors to see.    

    

 

 

 

 

Medication 

Medication, such as antibiotics, Calpol, etc. will  be  administered to pupils 

by members of staff only after a Medical consent form has been 

completed..      

 

Any child that suffers from Asthma may have an inhaler in school but 

this must be discussed with the school first.   Parental consent forms 

must be completed and the Headteacher must give written consent prior 

to any medication being administered in school.   Please ensure that the 

pump is labelled with your child’s name.  There is an Asthma policy 

available to view on request.  

 

Where pupils require the use of an Epi-pen, discussion must be held with 

the Headteacher who will arrange for the appropriate forms to be 

completed and for a Health Care Plan to be arranged.   

    

Please feel free to discuss any health or medical needs that your child 

may have with the Headteacher in order that we can fully support your 

child within school. There is an Educating Children with Medical Needs 

policy available to view on request.  

 

Lunchtime Arrangements 
School lunches are cooked on the premises and the wide variety of meals 

provided reflects a balanced, healthy diet and are good value for money. 

Children may bring their own packed lunch, if they wish.  

 

Lunchtime Supervisors supervise the children during the lunch break. In 

addition the Headteacher and Deputy Headteacher are available if 

necessary. 

 

Payment for lunches is collected on Monday morning. If any children are 

entitled to free school meals, the relevant forms are issued at Coed 
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Hirwaun Primary School or from the Local Authority.   Children that have 

lunches give their name to a Lunchtime Supervisor at the ‘Citrus Till’, 

which automatically registers that they have taken a lunch. 

 

Pupils that pay for lunch or are entitled to free school meals are treated 

equally and the method of payment is not displayed on the till visual 

display. If you feel that your child may be entitled to free school meals 

please enquire at the school office for the relevant forms.   The school 

can sometimes access grants based on the percentage of free school 

meals pupils on roll.   Even if you do not intend to take your free school 

entitlement, by submitting a claim you will be assisting the school to gain 

access to additional funding sources which may ultimately be of benefit 

all the children. 

 

 

 

Safety Arrangements and Security 
At the start of the school day classes line up in the school yard to be met 

by their teacher and they remain the responsibility of parents/carers 

until they have entered the building with a member of staff.     External 

doors are then locked and entry to the main building can only be accessed 

via the Main Foyer next to the School office.  This entrance has an 

electronic security system and entry is gained by pressing the buzzer and 

waiting for a member of staff to open the door.     Please be patient if 

you press the buzzer and do not gain immediate access, sometimes the 

office staff may be dealing with another matter. All external gates are 

locked for added security after 9.10am.     All latecomers and visitors 

must therefore come to the main office. 

 

At the end of the school day a member of staff will unlock the external 

gates to allow access to the school yard where parents are asked to wait 

for their child to be dismissed by a class teacher.   Some older pupils may 

walk home with friends or unescorted by an adult, but this will only be 

permitted where the school has prior notice and parental consent.     

 

Whilst we want to encourage our pupils to develop their level of 

independence, for safety reasons we want to ensure that this is done with 

prior knowledge of home and school!   
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Fire Drills 

 
Fire Drills are held termly.   Fire Alarm systems and emergency lighting 

are checked regularly.   There are also trained Fire Wardens on the 

staff.  Designated Fire wardens are highlighted on child friendly posters, 

including photographs, which are situated in classrooms and around the 

school for pupils, staff and visitors to see.    

 

 

Parking 
There is a staff and authorised visitor car park at the front of the school 

and there are a number of spaces allocated for use by the disabled.    

Permits for the use of these spaces can be obtained from the school 

office.    There is a speed limit in place of 5mph entering or leaving the 

car park.  The area around the entrance to the school is subject to 

parking restrictions for the safety of our pupils and visitors.  Parents are 

requested not to use the car park for picking up or dropping off as 

this can cause a danger to other pupils and visitors to the school.   

We respectfully ask that all drivers respect the parking rules.    

 

 

Pastoral Care Arrangements 
The school aims to create a friendly, caring and safe atmosphere. Every 

member of staff accepts this aim, with the over-riding responsibility 

being that of the Headteacher. 

 

 

School Discipline 
We believe that any rules of discipline should be for the general well 

being, happiness and safety of the children. The Headteacher, assisted 

by all the staff is responsible for the discipline of the school as a whole, 

while the teachers accept particular responsibility for the discipline 

within their own classroom. This is maintained by staff and pupils entering 

into a co-operative, responsible relationship with each other. Positive and 

acceptable behaviour is highlighted and unacceptable conduct is played 

down.    
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Privileges can be and are withheld as a consequence of poor behaviour. 

Serious or persistent misbehaviour will be brought to the attention of 

parents who will be involved in the setting of targets in order to improve 

specific aims.      

 

The school operates a Peer Support system which trains our Year 5 and 6 

pupils to become Playground Buddies, offering support and advice and 

acting as a sympathetic ear to pupils.    There is a weekly rota for the 

Playground Buddies and they wear distinctive red uniforms and badges to 

identify them to the other pupils 
 

 

Attendance and Punctuality 
In accordance with Local Authority guidelines the school places a very 

high priority on fostering good attendance as there is a clear correlation 

between percentage attendance levels and attainment.    The Registers 

are marked electronically in the classrooms and can be overseen by the 

Headteacher and School Secretary. All pupils are expected to arrive 

punctually at school and all late arrivals are logged in the late book in the 

school office.   A reason must be provided for all incidents of absence 

and lateness either via letter, email or phone call on the first day.  Where 

a reason for absence is not known there may be a first day response 

phone call from the school and/or a visit from the Education Welfare 

Officer (EWO).    An absence diary in the office is used to record 

messages and phone calls regarding reasons for pupil absences.  Children’s 

attendance is monitored carefully by the school and home visits are made 

by the EWO in the event of long term unexplained absences or patterns 

of non-attendance.    

 

In accordance with Local Authority guidelines school will not authorise 

the taking of holidays during term time.     All absences from school can 

have an impact on your child’s ability to be settled in school and to make 

the most of the learning experiences on offer.     Guidance regarding 

attendance percentages and the procedures for reporting absence and 

lateness are on display on posters situated by the main entrances to the 

school.      There is also a designated page on our school website with 

Attendance Information which contains procedures and guidelines and 

also the school attendance data which is updated on a monthly basis.    

The Chair of Governors, who is also the Designated Governor with 

responsibility for Attendance, meets with the Headteacher monthly to 

analyse attendance data and to discuss any particular related issues.  
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Coed Hirwaun Attendance Data  average for the last three academic 

years is:  94% 

  

The school has a number of strategies to promote and reward good 

attendance levels with certificates, class awards etc., and the EWO 

provides ongoing support to families where there may be difficulties. 

 
 

 

Transition to Secondary School  
Coed Hirwaun Primary School has very strong links with Ysgol Cwm 

Brombil and a planned programme of transition events and activities take 

place throughout the year.   Following GCSEs the pupils from Ysgol Cwm 

Brombil can go onto Sixth Form College.  Coed Hirwaun works very closely 

with the other feeder schools for Ysgol Cwm Brombil to produce a 

detailed “Transition Plan” which can be viewed by following the links on 

our school website.     Part of this includes a highly effective pastoral 

care system and teachers from Ysgol Cwm Brombil meet regularly with 

Year 5 and Year 6 pupils in order to foster good relationships and to 

enable the pupils to feel at ease and familiar before they start in Year 7.  

. 

 

 

The Primary Curriculum 
As committed professionals, teaching staff at Coed Hirwaun will provide 

balanced, relevant and accessible programmes of learning experiences 

appropriate to the needs, aptitudes and potential of all learners. This 

should enable all children to demonstrate the following interacting 

characteristic and qualities. 

 

 An ability to communicate in an appropriate method through 

language, mathematics, science and the arts. 

 A competence in manipulative and practical activities 

 An understanding of heritage, religious and cultures of the world in 

which they live and the interdependence of individuals, groups and 

nations 

 A competence in the use of aesthetic, expressive, critical, 

imaginative and creative, objective analytical and investigative 

modes of thinking applied to the activities of problem solving and 

disciplined inquiry. 

 An awareness of self, including social, emotional, physical and 

spiritual wellbeing. 
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 A concern for healthy lifestyle and active participation in physical 

activity.  

 A personal set of values which has regard to and an understanding 

of the needs of the community and the environment. 

 A capacity to work both collaboratively and independently in a 

variety of situations and for a variety of purposes. 

 A lively, creative, critical enquiring mind capable of deciding right 

from wrong. 

 

Assessment 
At Coed Hirwaun Primary School we recognise that assessment is an 

important element in the day to day cycle of teaching and learning and as 

such, is an integral part of our process of Curriculum planning. 

 

Our whole school planning takes account of the needs of our children and 

the requirements of the Curriculum. Our schemes of work identify a 

variety of assessment opportunities in most curriculum areas.   For us, 

the primary purpose of assessment is to aid pupils learning, within this 

main goal the most important reasons for assessing are: 

 

 To discover what pupils know, understand and can do to evaluate 

pupils attitudes to their work. 

 To diagnose pupils’ strengths, weaknesses and targets in order 

that their learning experiences can be better matched to their 

individual needs. 

 To provide children with motivation for further success. 

 To encourage children to assess their own work and to review 

their progress 

 To inform parents, school staff and governors about pupils’ 

achievements. 

 

Assessment is a part of the normal daily teaching and learning in our 

classrooms. Teachers’ are constantly evaluating pupil’s learning and their 

assessments are broad based, instructive and ongoing.  

 

End of Key Stage Results 
The school is required by the Welsh Assembly Government to carry out 

Teacher Assessment of the pupils at the end of Foundation Phase in Year 

2 and also at the end of Key Stage 2 in Year 6.   Pupils in the last year of 

Foundation Phase are given a level in Language, Literacy and 

Communication, in Mathematical Development and also in Personal and 

Social Development.   Pupils in the last year of Key Stage 2 are given a 

level in English, Maths, Science and Welsh.     
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Brief tests measure only a small part of total school life and may not be 

the best indicator of a successful school or even an unsuccessful school.   

Continuous Teacher Assessments, however, measure continuity, 

progression and achievement throughout the School year. 

 

In our opinion the best information concerning your child’s attainment can 

be had from your child and his/her teacher and not through individual 

test results.  Should you wish to discuss any other information please do 

not hesitate to contact the Headteacher. 

 

The Foundation Phase 
The Foundation Phase encompasses the developmental needs of children.   

At the centre of the statutory curriculum framework lie the holistic 

development of children and their skills across the curriculum, building on 

their previous learning experiences, knowledge and skills.   The 

Foundation Phase curriculum promotes equality of opportunity and values, 

and celebrates diversity.   Positive partnerships with the home are 

fostered and an appreciation of parents/carers as the children’s first 

educators is acknowledged. 

 

 

 

Pre School Parent and Toddler Group 
Prior to starting nursery we are pleased to offer a Parent & Toddler 

Playgroup to enable you and your child to become familiar with the 

nursery environment and the staff and to enable early relationships to 

blossom.  This is held between 1pm and 2pm on most Mondays during term 

times.  Please check with the school for the next available session.  

 
 

 

Nursery 
The Nursery Class provides the child’s real first taste of school.    Our 

nursery is situated in a purpose built classroom in the main building and 

there is an adjacent outdoor play area. The nursery exterior play area can 

be greatly extended for safe use during the school day with the opening 

of a gate in the fence.      Children will have opportunities to engage in 

“hands on “ experiences, to be encouraged to experiment, to try things 

out and to develop their skills of independence.   A pergola provides some 

shade/shelter in this area.    There is also another outdoor yard which 

provides additional enclosed space including a tyre chicane for the use of 

bikes and scooters and a sensory garden.     
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Moving on to Full-Time School  

Reception/Year 1 and Year 2 
Children learn through first-hand experiential activities with the serious 

business of ‘play’ providing the vehicle.   Through structured play 

experiences, children practice and consolidate their learning, play with 

ideas, experiment, take risks, solve problems, and make decisions 

individually, in small and in large groups.   First-hand experiences allow 

children to develop an understanding of themselves and the world in 

which they live.   The development of children’s self-image and feelings of 

self-worth and self-esteem are at the core of this phase. 

 

The Foundation Phase curriculum is planned as a progressive framework 

that spans four years (3 to 7 years) to meet the diverse needs of all 

children, including those who are at an earlier stage of development and 

those who are more able.   Throughout their formative years, children’s 

learning develops more rapidly than at any other time.   However, 

progress is not even and children go through periods of rapid development 

and times when they seem to regress.   A curriculum for young children 

should be appropriate to their stage of learning rather than focusing 

solely on age-related outcomes to be achieved.   Children should move on 

to the next stages of their learning when they are developmentally ready 

and at their own pace. 

 

Indoor and outdoor environments that are fun, exciting, stimulating and 

safe promote children’s development and natural curiosity to explore and 

learn through first-hand experiences.   

 

The Foundation Phase environment should promote discovery and 

independence and a greater emphasis on using the outdoor environment as 

a resource for children’s learning. 

 

 

The Seven Areas of Learning of the Foundation Phase are: 

 

 Language, Literacy and Communication 

 Mathematical Development 

 Knowledge and Understanding of the World 

 Personal & Social Education, Wellbeing and Cultural Diversity 

 Welsh Language Development 
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 Physical Development 

 Creative Development 

 

Key Stage 2     

Year 3 to Year 6 
The essential skills of communication, literacy and numeracy will still be 

the central focus of our curriculum which will be developed by meaningful 

and relevant experiences linked to a particular theme.    In this way the   

Curriculum will be integrated, meaningful and relevant. Children will be 

encouraged to develop self confidence, independence in learning and 

higher order skills in a range of situations.  

 

In Key Stage 2 we follow the National Curriculum which covers the 

following subjects. 

 

English  Mathematics Science  

ICT   Welsh   History   

Geography   Art    Music    

P.E.    R.E.    Design and Technology 

 

  

The National Literacy and Numeracy Framework 
The Welsh Assembly Government (WAG) has introduced the National 

Literacy and Numeracy Framework (LNF).  The LNF sets out the literacy 

and numeracy skills children are expected to develop in each year of 

school.   All schools across Wales now use the LNF to plan opportunities 

for literacy and numeracy across the curriculum.  The framework makes 

raising standards in literacy and numeracy a priority but does not replace 

the Foundation Phase or Key Stage 2 curriculum.   Teachers will use the 

LNF to assess pupil’s progress in literacy and numeracy skills and these 

will be reported to parents in the end of year annual report.   From Year 

2 onwards up until Year 6 the pupils at Coed Hirwaun will sit tests in 

Literacy and Numeracy on an annual basis, usually in May.   These tests 

take place in May and the marks of each test are sent away to be 

analysed and for individual pupil scores to be calculated. School is 

provided with these results for each child towards the end of the 

summer term by WAG.    These are then included in the reports written 

by the class teachers.  
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Sporting Aims and Achievements 
The school has achieved Phase 5 of the Healthy Schools Award. As part 

of our commitment to being a Healthy School Coed Hirwaun recognises 

the importance of fresh air and exercise to healthy children and when 

weather permits, advantage is taken of the facilities available at 

lunchtime and during after school clubs as well as during physical 

education and games lessons. 

 

We take part in a variety of sporting activities, Wizard Netball and 

Rugby League, World Cup Football Competition, Tennis Tournaments etc. 

Teams are chosen on merit, on attendance at training sessions and 

sometimes names are drawn out of a hat depending on numbers able to 

participate.  It is considered an honour to represent the school as part of 

a team!  

 

Extra-Curricular Activities 
The school is proud of the variety of opportunities it provides for 

extracurricular activities.   These vary from term to term and may 

include: Rugby, Football, Netball,  Cricket, Short Tennis,  Athletics, 

Coding Club, Music Club, Knitting Club, IT club. 

 

Year 5/6 have the opportunity to attend a residential course such as  

Morfa Bay or PGL Adventure, during the Summer Term.   The purpose of 

the residential course is to provide the pupils with outdoor adventurous 

activities in a safe and secure environment, to foster relationships and to 

extend the range of experiences that pupils may experience during their 

time in the primary school.    Children participating in these visits develop 

greatly in confidence, self-esteem and it provides an exciting and 

adventurous way to develop a sense of team spirit. 

 

All the extracurricular activities on offer rely on the goodwill of the 

staff at Coed Hirwaun and their efforts and enthusiasm in this area are 

greatly appreciated. 

 

Charging and Remissions Policy 
The school follows the Charging and Remissions guidelines of the Local 

Authority.  Wherever possible, we try to arrange visits or visitors to 

school for our pupils to enhance and make learning more relevant.  

Sometimes this may be a visit to a museum, or natural environment such 

as a park or woodland with a specific focus related to the theme.   We 

feel that all our pupils benefit educationally and socially from 

participating in these activities.  Parents will, however, be asked to make 
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voluntary contributions to cover the cost of coaches and entrance fee for 

educational visits.    Pupils will not be discriminated against due to non-

payment and we will at all times try to keep financial requests to a 

minimum, without restricting the range of educational experiences 

offered.    However, the feasibility of some visits will have to be reviewed 

based on the total cost to the school. Wherever possible, school will 

endeavour to cover the cost connected with school projects, theatre 

groups, sports matches, swimming etc.  

 

These donations towards the costs, particularly transport make a huge 

difference to the number of such activities that the school is able to 

offer.     

 

The school has a trained member of staff in the role of Co-ordinator of 

Educational Visits and will follow Welsh Assembly Guidelines related to 

such visits. 

 

Health Education 
The school has a Health Education programme which begins at Early 

Years and continues through school. All topics are dealt with in a factual, 

sensitive manner.    All children are taught such information as is deemed 

appropriate to their stage of development. Use is made of video films 

produced by the Health Authority as well as commercially produced books 

and text.   All pupils are required to participate in this aspect of the 

Curriculum. Requests for withdrawal must be made to the Headteacher. 
 

Sex Education  
In accordance with the Education Act, Sex Education is taught at school, 

within annual topics. Year 5 &6 receive information and lessons from the 

school Health Visitor and the Class Teacher through a talk and showing of 

a video. All parents will be informed prior to any information given.    If 

you wish to discuss any aspect of the teaching of Sex Education please 

feel free to arrange an appointment.   A copy of the Sex Education policy 

can be viewed at the school 
 

Equal Opportunities 
The school makes every attempt to equalise opportunities for all pupils, 

staff and visitors and this forms the ethos of all our policies and practice 

at the school.   Individuality is recognised and accepted and 

discrimination on grounds of age, disability, gender, race, religion, or 

sexuality is not tolerated.  The school has been designed to cater for 

those individuals with a physical disability and we have a disabled toilet 

within the main building.   The school regularly reviews its facilities as 
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part of a Health & Safety audit and is mindful that it can offer equality 

of access. A copy of the Equal Opportunities policy can be viewed at the 

school 

 

Parental Liaison/Reporting to Parents 
Parents are encouraged to keep a close relationship with school. The Class 

Teachers hold Parent Interview Meetings in the Autumn and Spring term 

in order to keep parents up to date with their child’s progress on a 

regular basis.  Other meetings with parents are held as and when 

appropriate.   Annual Reports to Parents are presented at the end of the 

Summer Term and an opportunity is provided for parents to discuss this 

report with the Class Teacher if desired and to give written feedback via 

an enclosed comment slip.    Individual teachers keep parents informed via 

an individual Class newsletter as well as contributing to the weekly School 

Newsletter.  

 

Routine Procedures 

Labelling 
We appreciate it if every article of outer clothing is clearly labelled. 

Mislaid articles of clothing present a real problem if unnamed.   We make 

every effort to return lost items and this is made much more effective if 

each item is labelled with the pupil’s name. 

 

Water and Fruit 
Pupils can have free access to drinks of water during lesson time by 

bringing into school a plastic sports type water bottle which they can 

keep in class during the day.  These are available from the main school 

office.  Pupils in the Foundation Phase are also offered a drink of milk 

free of charge during the school day. We provide the opportunity to have 

a healthy fruit snack at break time.   There is a small charge for this 

option. 

 

Jewellery/Make-up 
Wearing jewellery is not appropriate to the activities which children take 

part in during the school day. If earrings are to be worn, only the stud 

types are acceptable. Wristwatches and earrings must be removed 

before physical activities can take place and these are the sole 

responsibility of the pupil. The school cannot take responsibility for their 

safekeeping.   The wearing of make-up by pupils is strictly forbidden. 
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Head lice  
Head lice can present a problem from time to time, as classrooms provide 

ideal breeding grounds.   Please make every effort to check your child’s 

hair regularly and to let the school know if your child has caught them. 

Literature on the treatment of head lice is available from your doctor’s 

surgery. 

 

Parents and School 
We feel strongly that home and school must work closely together for 

the maximum benefit to the child. With an understanding of each other’s 

role, and co-operation between parents and teachers, the children have a 

tremendous advantage. A close link between home and school is therefore 

vital.      

Our Home School Agreement helps us all to focus on working together in 

partnership.   

Parents are represented on the Governing Body.  

 

Parents, Teachers and Friends Association, P.T.F.A 

There is a very active P.T.F.A, which organises a regular programme of 

fund raising activities. The school is extremely grateful for the financial 

contribution the Association makes but also its contribution to the 

community life of the school. New members are always welcome, the 

growth of the Association helps in what is a very satisfying contribution 

to school life. 

 

School Newsletter 
The school produces a School Newsletter each week containing useful 

information, articles and photos of what has been going on in school.   The 

newsletter is uploaded on to the School website every Friday.   When 

completing your Registration Forms for school please include your e-mail 

address.   We also use the ‘Texts 2Parents’ service so please provide us 

with your current mobile phone number .   Please keep us up to date with 

any changes to contact details. 
 

Our Website  
Lots more information about the school is available on our school website 

which can be found on the NPTCBC Learning Gateway.    This also contains 

a school calendar of events which is updated regularly allowing you to plan 

ahead for those important school dates such as parent’s evenings, 

concerts etc.   
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Complaints 
We aim to keep you as fully informed as possible regarding your 

child/children and school. You are invited to get in touch with the 

Headteacher at any time should you require further information or have 

any concerns or worries. It is always best to meet face to face and 

discuss any issues that are causing problems or concerns.  We are always 

happy to make ourselves available whenever possible but it is sensible to 

make an appointment.    There is a Complaints Policy available to view on 

request.  

We all share ambitions for your child.  In the unlikely event that your 

worries are not resolved by the school, you may write to the Governing 

Body and also to The Local Education Department, Neath Port Talbot 

County Borough Council, Civic Centre, Port Talbot.   Tel:  01639 763333. 

 

 

 
 

 

 

 

 

 

 

 

 

 

 
              
 

School Term and Holiday Dates 

2020-2021 Academic Year 

to be included on loose sheets attached 
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End of Key Stage Results for FP and KS2 and 

comparative data      

to be included on loose sheets attached
 

 



 


