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POLICY FOR FEEDBACK (INCLUDING MARKING)

At Llangynidr School, our Feedback Policy is a working document to ensure good practice throughout the whole school.

The policy is monitored throughout the school by observing the children’s work and progress. Llangynidr School reviews and revises the policy annually.

Philosophy
At Llangynidr School, we feel it is vital that we respond to a child’s work, behaviour and actions in a positive manner, in order to help each child reach their full potential. In this school, children’s self-esteem and confidence are bolstered and the children are enabled to discover their achievements and weaknesses for themselves.

When a child is in receipt of any kind of feedback, Llangynidr School hopes the child will learn from it. Any form of feedback is a partnership between an adult and child, or between children.
.

Type of Feedback
A feedback to a child’s work, behaviour or actions can be:

· written

· oral

· demonstrative
Forms of feedback

A range of marking and feedback is used at the school dependant on age and stage of the child, including

· peer assessment

· self assessment

· teacher/another adult marking

· verbal feedback

· use of genre checklists

· use of stamps to show objective achieved and/or next steps

· use of stickers

There might be occasions when the feedback is a combination of any of the above.
Written Feedback
Written feedback is used mainly for children’s work and can be in books, on loose sheets, in topic files, or on separate pieces of work both in paper and digital form. Feedback should be pertinent to children’s individual targets or to the learning objectives or success criteria of the task. 
Teachers and Learning Support Assistants respond in written form whether or not the child is present. Where possible, the two discuss the work together and the teacher reads the comment to the child, if appropriate. This allows the child to reflect on their work, and stimulates ideas and suggestions by the teacher for the child’s next task or action. All children are encouraged to respond to the teachers’ comments and to read feedback before they complete the next piece of work. 
In the Foundation Phase, it is normal practice for a child to be present when their work is appraised. In Key Stage 2, this is not always practical and a written feedback is usually added to a piece of work when the teacher marks a set of books. This applies particularly to work such as creative writing. Comments may be written part-way through or at the end of a piece of work depending on the layout of the work.

All written comments should be clear, legible and neat in a handwriting style consistent with that being taught to the children. Written comments should be positive and constructive, so that the child understands how their work or performance can be improved, or targets reached.
In line with Assessment for Learning, children respond to their own work by ‘self-marking’, perhaps while redrafting some writing or checking answers in a Mathematics task. Children respond to each other’s work, when they review success criteria with their peers.
The child’s end-of-year report is a written feedback by the teacher. 
Marking strategies do change through the school but are consistent within each class and some within each Key Stage. Marking strategies and codes are set out at the end of this document.

Oral Feedback
Oral feedback is made to behaviour, work and actions in a number of ways.

The feedback might be made on a one-to-one basis between a teacher and a child: perhaps while the teacher marks work with the child beside them. Other instances might be when a child is redrafting a piece of written work.

Other adults in school – both non-teaching staff and adult helpers – might comment positively on children’s work, behaviour and actions.

Children respond orally to each other, particularly in relation to their work in group or class discussions. They use AfL strategies such as traffic lights or thumb tool to show understanding.
Oral feedback can be collaborative. A teacher and child redrafting work together, or a group of children looking at work produced by another group, could co-operate on the feedback. 
Demonstrative Feedbacks
Teaching and non-teaching staff use demonstrative actions to respond to children’s work, behaviour and actions. 

Awarding stickers, stars, counters and certificates of various kinds are practical actions. 

Displaying children’s work in the classroom and around school is a demonstrative towards that child or class, as is being nominated for the weekly SMART assembly.
In order to acknowledge an excellent piece of work, children are asked to show their work to another teacher or the Head Teacher. 
Marking and Presentation Guidelines for Foundation Phase and Key Stage 2
The following guidelines for marking and presentation are part of the whole school feedback policy. At Llangynidr School, the children are expected to work to a high standard and emphasis is placed on setting out work neatly and correctly. Throughout the whole school, there is continuity and progression in terms of marking and presentation. 

Materials of the highest quality are used. Loose paper is always cut on a guillotine or cutter. Children do not write anything on the covers of their exercise books except their name and subject. Staff write legibly, and appropriately for the particular year group, on the blackboard/whiteboard and on worksheets. All work is marked in green when marked by an adult.
A copy of the relevant marking and presentation guidelines is given to any supply teacher or student teacher working in a particular class or year group.

D.I.R.T  (Dedicated, Individual, Reflection Time)

All KS2 classes timetable specific session for D.I.R.T, giving children the time to reflect on the marking and feedback and their work for that week. During this time children will complete any corrections, use polishing pens to up level work, reply to the teacher’s comments and give/receive oral feedback from/to teacher and peers.

Nursery/Reception

Presentation:
Children work in plain paper books and lines are introduced as the children are ready. Work is always in pencil. Children use erasers (or the teacher may rub out for a child).

Work is dated by the teaching staff, and a code used to show that works has been discussed.  
Marking:
Work is marked in green pen. A personal positive comment is put at the end of the piece of work in print (the style of the children’s writing) or is given orally to the child.

Work that is done with in total independence of the teaching staff can be labelled with an ‘I’, Work that is supported by teaching staff will be labelled with an ‘S’.
Stamps are used to identify that the learning objective is achieved or what the next step is.
Year 1/2

Mathematics presentation:
Children work in exercise books. The children write the shortened version of the date on the top line. The children should then miss a line before the learning objective is written.
Work is always in pencil, and the children use erasers; a single dot is used rather than a cross, to indicate when an answer is incorrect.
Titles and sentence answers are written in usual handwriting style not one letter per square. Each digit in a sum or equation is written in its own square. When the children are recording vertically, they are asked to leave a space (that is, squares between sums).
Marking:

Work is marked in green pen and answers are ticked or dotted.
If a digit is reversed several times, the child practises by writing it out at the end of the exercise.
A positive comment is put at the end of the work, written in a style the child can read, and stickers, stars or ‘smiley faces’ awarded.

English presentation:
Children use plain paper books and lined books/paper as appropriate. The long date is used for all work. The children should then miss a line before writing a title/learning objective in the centre of the page.  Work is always in pencil and the children use erasers under supervision.
Marking:

Work is marked in green pen by an adult and in other colours by children. Answers are ticked or dotted. Positive comments are written in a style that the children can read and stars, stickers or ‘smiley faces’ may be given.

Incorrectly formed letters/joins are rewritten by the teacher at the end of the work and the child practises these a few times.

In free writing, words are sometimes corrected orally with the child.
Work that is done with in total independence of the teaching staff can be labelled with an ‘I’,.  Work that is supported by teaching staff will be labelled with an ‘S’.
Stamps are used to show that the learning objective has been achieved and/or what the next step may be.
Key Stage 2 – Years 3-6
Mathematics presentation:
Work is always in pencil and erasers are not used, except under teacher supervision or by the teacher for the child. Mistakes are crossed out with a single line drawn with a ruler.

Titles and sentence answers are written in usual handwriting style not one letter per square. The short date is used. The children should then miss a line before writing a title in the centre of the page.  

Each digit in a sum or equation is written in its own square. A space is left between each row of vertical equations. Sums/answers are numbered by a digit followed by a full stop. Rulers are used for all underlining.  Pencil erasers are used by the children for any mistakes.
Marking:
Work is marked in pen. Answers are ticked/crossed/commented on as appropriate. All corrections are completed where possible before the next piece of work is begun.

A positive comment should be put at the end of the piece of work, and stickers or counters may be awarded.  If a digit is reversed a number of times, the child should be given specific practice in forming that digit. Stamps are used to show that either the learning objective was achieved or to give guidance on how to meet the objective.
English presentation:
Work can be in pencil or blue ink pen dependant on the child’s handwriting. Any mistakes are crossed out with a single line drawn with a ruler if working in pen, or rubbed out if working with a pencil. 
The long date is used in English or Welsh and underlined using a ruler. A line is left before the title/learning objective is written in the centre of the page, again underlined using a ruler. 

Marking:
Work is marked in green pen by an adult. Answers are ticked and commented on as appropriate. All corrections are completed where possible before the next piece of work is begun. Words copied incorrectly off the board or from a book/worksheet should be practised later. Capital letters, which are omitted or in the wrong place, are circled. If a full stop is missing, a dot inside a circle is put in the correct place by the teacher. Children are encouraged to self-edit and also use a personal dictionary.
Extended writing in English is not ‘over-corrected’ by the teacher. This will help maintain a balance between the need for imagination in high-quality writing and the place of accuracy.

Incorrect spellings appropriate to the expectations for the child are underlined and the child asked to find the word in a dictionary and write the correct spelling above the mistake.

If the children are learning to redraft and edit their work, the teacher may, at times, add to these marking strategies. All children are encouraged to edit their work using coloured pens for ‘polishing’.
Work that is done with in total independence of the teaching staff may be labelled with an ‘I’,.  Work that is supported by teaching staff will be labelled with an ‘S’, indicating to the children and parents how the work was completed.

Date:         .........................

Signed:    ..........................      (Head teacher)

                 ............................     (Chair of Governors)

Review date: March 2018
KS2 Peer Assessment Editing/marking

a    

needs to be a capital

A   

doesn’t need a capital

missing punctuation

D          discussed with pupil
/

new sentence

//

new paragraph

?

explain
wiv

underline spelling mistakes


.C

correction
SM       self marked

PM       peer marked

Triangles used to indicate how children fell about their work – one, two or three sided.

FP Marking


    A      around the letter – needs a capital letter


            Where a full stop should be 

     .  when marked incorrect, followed by a tick and C when corrected

   I    independent work

   S   supported work

   Children use 

    to say how they feel about their work
