
 

 

 

 

 

 

September 2020 – Full return to school  

Operational and Safety information for Parents and Carers of 

Spittal Church in Wales V.C. School 

 
(Revised information July 2020.  Changes may occur as further guidance and directives are received from Welsh Government or the Local Authority) 

   
       

 

September - Staggered start  

 
To enable all pupils to have a smooth start to the school year we will be using the first week and a half to introduce different year groups and classes to 

school over a staggered start to the term.  All pupils will have started school full time by September 14th.  This time will allow us to introduce pupils to new 

routines, procedures and routes around the school, in addition to drop off and pick up arrangements.  

 

Please refer to the table below this document (Appendix 2) to see your child’s start to school in September.  You will also have received a dojo message 

before the end of the Summer Term telling you whether your child was in Group A or Group B.  

 
 

Travel to and from school  
 

 If possible, parents and children should walk or cycle to school.  Social 

distancing is expected between families. 

 Only one adult from each family to bring or collect each child/ or 

children from school please.  

 Unfortunately, we are still unable to welcome any parents onto site or 

into school. If you have any queries, please use the existing 

communication systems.   

 

 

Attendance 
 

 All pupils are expected to return to school in September.  If you feel for 

any reason there is a problem with this for your child, please contact 

school as soon as possible. 

 To help protect the health and safety of all members of the school, 

parents of any child who is unable to follow the guidelines and 

instructions will be asked in to discuss a way forward for their child. 

Pods 
 

 School will be divided into Pods; these are now classes. 

 The Pod structure will help to reduce the number of people children 

and staff have contact with. 

 Children will remain in their allocated Pods (class). 

 A staggered start and end of the school day, playtimes and lunchtimes 

Safety procedures 
 

 A one-way system has been introduced inside the school building with 

signs to make this clear to everyone. 

 The main corridor through the school will be marked with two metre 

floor stickers. 

 Children will be allocated their own table and chair within the class. 



will help to further reduce contact.  There will also be no whole school 

events; activities such as assembly will take place virtually. 

 Children will not be expected to social distance from their peers in their 

Pod; social distancing with adults is expected. 
 

 Children will be provided with their own stationery pack in school.   

 There will be strict monitoring of children out of the classroom to adhere 

to the need for class Pods. 

 Classrooms have had hard to clean items removed. 

 Classes will not share resources. 

 

Uniform and equipment 
 

 Children are required to wear uniform wherever possible. 

 Please send children to school in clean clothing EVERY DAY.  Hygiene is 

key! 

 Children are encouraged to wear Sports kit on the day they have their 

P.E. lesson. 

 Children may bring their bookbag to school but it should only contain 

the following items – reading book (these will be quarantined for 72 

hours before being re-allocated) and snack.  They may also bring a 

coat, water bottle and lunch box. However, we would encourage you 

to have school dinners. 

 In sunny weather apply the once-a-day sun-cream to your child prior to 

dropping them off and ensure they have a hat. 

 We request that children do not wear face masks or coverings whilst in 

school.  If masks are worn for the journey to school, we politely request 

that parents keep the mask at drop off time and that it is not brought 

into school with the child. 

 If any items are brought into school, pupils will be asked to leave them 

in a box by the door to collect on their way home. 

 As we will be making use of outdoors warm clothes and a coat may be 

required later in the term.  Also as increased classroom ventilation is 

strongly recommended, doors and windows are ajar/open. 

 

Class Pod Drop off and Pick up 
 

 We request that children arrive and are collected at the times specified 

below this document (Appendix 1). Please make every effort to be 

punctual when dropping off and collecting your child, as late arrivals 

will impact upon the next group and cause congestion.  

 Cars drop off and collection - Please drive on to the school site and up 

to the mini roundabout, where you will be met by a member of staff.  

Children are to exit the vehicle at this point and follow the taped walk 

way into the main school playground.  Children will then enter their 

classroom from the playground door allowing them to wash their hands 

immediately.  Staff will supervise children across the playground.  

Parents are to remain in their cars unless their child requires assistance 

with a child seat (nursery and reception pupils)  
 Pick up will be conducted in the same way but in reverse. 
 Walking drop off and collection – Please enter the school along the 

bottom path towards the main school gate, where parents should stop.  

Children to continue up the pavement alongside the library to the main 

playground gate, where staff will give them instructions. 
 Afternoon nursery drop off – Please park in the layby and follow the 

arrows to enter along the front of school to the Early Years entrance.  

Please use the ground markings to maintain social distancing.  Pick up 

at the end of the school day will be the same as all Class Pods (see 

above for ‘Cars drop off and collection’ and ‘Walking drop off and 

collection’). 

 If you need to collect your child early or if on the rare occasion you find 

that you are going to be late, please telephone school and 

arrangements will be made for safe collection. 
 It is parental responsibility to ensure this information is shared with 

whoever may collect your child. 



 

General Drop off and Pick up  
 

 If you need to collect your child early you will need to phone the office 

and we will arrange for your child to meet you. 

 We request that children arrive during drop off times attached. 

However, if you arrive late, your child will be taken to a safe ‘holding’ 

area inside school.  

 Siblings are to arrive at school at the same time as the youngest sibling 

in school, and likewise with them when leaving school. 

 It is parental responsibility to ensure this information is shared with 

whoever may collect your child. 

 

Hygiene and cleanliness 
 

 Children will wash their hands on entry to their classroom and will be 

reminded to wash their hands frequently during the day. 

 Hand sanitiser points are installed at key points around the school. 

 Tissues will be available. 

 Classrooms, toilets and doors will be cleaned regularly, throughout the 

day. 

 Classroom doors and windows will be kept open to aid ventilation. 

 There will be no air fans or hand driers used. 

 Visual reminders, such as songs and videos, will be used too, to 

reinforce the hand washing message and method. 
 

Use of toilets 
 

 Each pod will use the toilets during their allocated time (except for 

emergencies!). 

 Children will wash hands before using the toilet. 

 They will wash hands after use of the toilet. 

 The toilets will be cleaned regularly throughout the day. 

 Children must maintain distancing from other Pods when waiting to use 

the toilet. 

 Younger children will need to be as independent as possible; it will be 

good practice!  If staff need to assist pupils, they will be wearing full PPE. 

 

First Aid 
 

 First aiders will be available to be called upon.  

 If children feel unwell, they must let their teacher know.  

 The teacher will follow the appropriate protocol to isolate the child in 

order to reduce risk to others.  

 Separate safe rooms will be designated and equipped in the event of 

a member of the school falling ill.  

 Children falling ill during the school day will need to be collected by 

their parents immediately. 

 

Covid19 Symptoms 
 

 Children must not attend school if they have displayed any symptoms 

in the last 10 days. 

 If children have any of the following symptoms they must stay at home 

and you should contact school to let us know: 

o Cough 

o Shortness of breath or difficulty breathing 

o Fever or chills 

o Muscle pain 

o Sore throat 

o New loss of taste or smell 

o Any rash 

 If your child is displaying any Covid symptoms, please keep them at 

home for ten days, whilst the rest of the household must also self-isolate. 

 It is parents’ responsibility to seek a test within 3 to 5 days of symptoms 

appearing.   

 If a positive case is confirmed, then the whole of the class pod 

including adults, will need to self-isolate for 14 days.   

 

Using outside areas 
 

 We are keen that the children have regular time outdoors, with their 

class pod. This is good for their physical and mental wellbeing at this 

time. 

 There will be timetabled outdoor time both as part of their daily routine 

and also for break and lunchtimes. 

 When outdoors, children will only mix with children from their own pod. 

 This means they will not have contact with children from other 

classroom pods during outdoor times. 

 Children will wash their hands prior to going outside and on entry back 

into the classroom. 

 Each pod will be allocated their own resources and these will cleaned 

between use. 



 If there appears to be a significant outbreak of the virus within school, 

then the school will likely close again and deep cleaning will follow. 

***Please do not send any child to school who is at all unwell. *** 

 

Test, trace, protect – the school will engage with the strategy and will 

share known contacts if there is a confirmed case of COVID 19. 

 

Lunch Time 
 

 Having a school lunch is strongly recommended (so that no additional 

items have to come back and forth to school/home). 

 Dietary requirements will be met as usual. The cost of a school lunch is 

£2.55 for Foundation Phase and £2.65 for KS2. Please see the PCC 

website regarding how to pay. 

 There will be a choice of lunch and the children can order what they 

want in the morning.  Lunch will be delivered to the classrooms.   

 Lunch boxes, although not a directive, are discouraged. If pupils do 

bring a lunch box, they will have to store it under their desk. All uneaten 

food and rubbish will be placed back in the lunchbox to take back 

home. 

 Children will eat in their class pods in the classrooms. 

 

Behaviour  
 

 The normal school policy on behaviour will apply when the school 

reopens.  

 Pupils who consistently break these rules or fail to follow health and 

safety procedures and instructions, putting themselves and others at 

risk, may be asked to stay at home. 

 

Safeguarding 
 

 If you have any safeguarding concerns please contact the school on 01437 741652 or email Mrs. S Vaughan at Head.Spittal@pembrokeshire.gov.uk. 

 If you fail to contact either of these please contact the Child Care Assessment Team on 01437 776444, out of hours 03003332222 for advice. 

 

 

FREQUENTLY ASKED QUESTIONS – LOCAL AUTHORITY RESPONSE 

I’m a parent / guardian who is shielding. Do I send my child / children back to school in September? 

It is expected that current shielding is paused on the 16th of August and everyone is expected to be back in school in September. 

 

My child is shielding. Will they have to return to school at the end of June? 

It is expected that current shielding is paused on the 16th of August and everyone is expected to be back in school in September.  If for any 

reason your child’s doctor extends the shielding period, we will continue to support your child in other ways through distance learning.   

mailto:Head.Spittal@pembrokeshire.gov.uk


 

What date is October half term? 

The two week October half term will commence on the 19th October 2020. 

 

What is the cleaning regime at Spittal School? 

As with the need to maintain good personal hygiene to hamper the spread of the virus, the importance of cleanliness and appropriate cleaning 

regimes in school settings cannot be over emphasised.   

 

In line with the guidance we will adhere to the following principles wherever possible:  

o Staff will wipe any personal items e.g. mobile phones, tablets, reading glasses, pens etc. with disinfectant/alcohol wipes. 

o Classroom doors will be propped open so as to prevent the touching of door-handles, and windows opened to allow a free-flow of air 

through the building; however, these measures will only be implemented if they do not compromise Safeguarding and Fire Safety 

arrangements. 

o Before entering a classroom, all pupils and members of staff will thoroughly wash their hands with soap and water. 

o Classroom furniture will be kept to a minimum and other items of equipment remaining in the classroom must be easy to clean/disinfect.   

o High use surfaces will be cleaned and wiped down every 2 hours. 

o Pupils, and staff, should have ownership of their stationery and not share with others. 

o The staff will remove soft furnishings, soft toys and toys that are hard to clean.   

o All toys/equipment will be cleaned after each use/end of play session before placing back into storage. 

 

Will online learning continue for our children when schools reopen? 

If we have to go into lockdown again, distance learning will recommence. 

 

Will staff be wearing masks and gloves or other forms of PPE?  

There is no direct requirement from Welsh Government for staff to wear PPE, unless dealing with incidents requiring close contact e.g. first aid, 

assisting with toileting etc. In these instances, the main forms of PPE used would include disposable aprons, gowns and gloves. These will be 

changed immediately following the care episode or the task undertaken.  



Eye/face protection e.g. surgical mask or full face shield/visor will be worn by staff when there is a risk of contamination to the eyes, or inhalation, 

from splashing of secretions (including respiratory secretions), blood, body fluids and excretions.  

 

Will the children be allowed to have play outside for their wellbeing?  

Yes, there will plenty of opportunities for children to play outside. Although break times and lunchtimes will be staggered 

 

Are pupils expected to bring their own stationery?  

No, they are not. We have been advised that children are to bring as few items from home as possible to reduce possible virus transfer. 

 

Will there be temperature checks as pupil enters school? 

No. Public Health Wales has advised this is not appropriate. 



Appendix 1 – Drop off and Pick up timings and arrangements 

 

  

 

Drop off time Pick up time 

Dale (Class 1) 
9:15am 

PM Nursery – 1pm  
3:00pm 

Class 2 9:05am 3:10pm 

Class 3 8:55am 3:20pm 

Class 4  8:45am 3:30pm 



Appendix 2 – Staggered start  to Autumn Term 

 


