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1. The School Vision 

The vision statement includes: 

“At Chawson we all work in partnership to enable our learners to become confident, independent 
and motivated people in an environment where they feel happy, valued and respect others.” 

 
The vision CARE statements includes:  

“RESPECT: We encourage our children to take pride in themselves, to be polite and respectful and 
to become responsible members of our community.” 

2. Aims 

This policy aims to: 

 Provide a consistent approach to behaviour management across the school 

 To encourage good behaviour for all children  

 Define what we consider to be unacceptable behaviour, including bullying 

 Outline how children are expected to behave 

 Summarise the roles and responsibilities of different people in the school community with regards to 
behaviour management 

 Outline our system of rewards and sanctions 

 We, as a school, always look for the positive using positive reinforcement where possible, however, 
there are occasions where we have to employ strategies to promote and model good behaviour to 
ensure a safe and positive learning environment. We employ each sanction appropriately to each 
individual situation and Key Stage. 

3. Legislation and statutory requirements 

This policy is based on advice from the Department for Education (DfE) on: 

 Behaviour and discipline in schools 

 Searching, screening and confiscation at school 

 The Equality Act 2010 

 Use of reasonable force in schools 

 Supporting pupils with medical conditions at school  

It is also based on the special educational needs and disability (SEND) code of practice. 

In addition, this policy is based on: 

 Section 175 of the Education Act 2002, which outlines a school’s duty to safeguard and promote the 
welfare of its pupils  

 Sections 88-94 of the Education and Inspections Act 2006, which require schools to regulate pupils’ 
behaviour and publish a behaviour policy and written statement of behaviour principles, and give 
schools the authority to confiscate pupils’ property: 

 DfE guidance explaining that maintained schools should publish their behaviour policy online 

4. Definitions 

Misbehaviour is defined as: 

 Not upholding the Pupil Code of conduct – School Rules.  

 

Serious misbehaviour is defined as: 

https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/equality-act-2010-advice-for-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
http://www.legislation.gov.uk/ukpga/2002/32/section/175
http://www.legislation.gov.uk/ukpga/2006/40/section/88
https://www.gov.uk/guidance/what-maintained-schools-must-publish-online#behaviour-policy


 3 

 Repeated breaches of the school rules 

 Bullying  

 Sexual assault, which is any unwanted sexual behaviour that causes humiliation, pain, fear or 
intimidation 

 Vandalism 

 Theft 

 Fighting 

 Smoking 

 Racist, sexist, homophobic or discriminatory behaviour 

 Possession of any prohibited items. These are: 
o Electronic devises without previous permission to do so 
o Knives or weapons 
o Alcohol 
o Illegal drugs 
o Stolen items 
o Tobacco and cigarette papers 
o Fireworks 
o Pornographic images 
o Any article a staff member reasonably suspects has been, or is likely to be, used to commit 

an offence, or to cause personal injury to, or damage to the property of, any person (including 
the child) 

5. Bullying 

Bullying is defined as the repetitive, intentional harming of one person or group by another person or group, 
where the relationship involves an imbalance of power. 

Bullying is, therefore: 

 Deliberately hurtful 

 Repeated, often over a period of time 

 Difficult to defend against 

Bullying can include: 

 
Type of Bullying 

 
Defination 

Emotional Being unfriendly, excluding, tormenting 

Physical Hitting, kicking, pushing, taking another’s belongings, any use of violence 

Racial Racial taunts, graffiti, gestures 

Sexual  Explicit sexual remarks, display of sexual material, sexual gestures, 
unwanted physical attention, comments about sexual reputation or 
performance, or inappropriate touching 

Direct or indirect verbal Name-calling, sarcasm, spreading rumours, teasing 

Cyber-bullying Bullying that takes place online, such as through social networking sites, 
messaging apps or gaming sites 

Details of our school’s approach to preventing and addressing bullying are set out in our anti-bullying policy.  

6. Roles and responsibilities 

6.1 The governing board 

The ECM Committee is responsible for reviewing and approving the written statement of behaviour principles 
(appendix 1). 

The ECM Committee will also review this behaviour policy in conjunction with the headteacher and monitor 
the policy’s effectiveness, holding the headteacher to account for its implementation. 
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6.2 The headteacher 

The headteacher is responsible for reviewing this behaviour policy in conjunction with the ECM Committee, 
giving due consideration to the school’s statement of behaviour principles (appendix 1). The headteacher will 
also approve this policy. 

The headteacher will ensure that the school environment encourages positive behaviour and that staff deal 
effectively with poor behaviour, and will monitor how staff implement this policy to ensure rewards and 
sanctions are applied consistently. 

6.3 Staff 

Staff are responsible for: 

 Implementing the behaviour policy consistently 

 Modelling positive behaviour and using positive reinforcement 

 Providing a personalised approach to the specific behavioural needs of particular children 

 Recording behaviour incidents (see appendix 2 for a behaviour log) 

The senior leadership team will support staff in responding to behaviour incidents.  

6.4 Parents 

Parents are expected to: 

 Support their child in adhering to the pupil code of conduct 

 Inform the school of any changes in circumstances that may affect their child’s behaviour 

 Discuss any behavioural concerns with the class teacher promptly 

7. Pupil code of conduct – School Rules 

Children are expected to: 

 Move around the school quietly.  

 Be polite and have respect for other people and their surroundings. 

 In class, make it possible for all children to learn 

 Walk in school - Walking is required at all times inside the school corridors and classrooms. 

 Enter and leave the hall quietly and respectfully at assembly times  

 Have good manners at all times.  Those children who set a good example will be praised  

 Treat the school buildings and school property with respect 

 Wear the correct uniform 

 Be:  
o Tidy 
o Industrious 
o Respectful 
o Attentive 
o Co-operative 
o Courteous 

 Accept sanctions when given 

 Refrain from behaving in a way that brings the school into disrepute, including when outside school 

School Rules 

The children and headteacher review the school rules annually.  The School Council, comprising of children 
from all Year 1 to Year 4 classes, collect thoughts from their classes based on the pupil code of conduct 
principles and create the school rules.  The school rules are displayed around the school and set the 
framework of expected behaviour.  Each class sets their own class rules, involving children in their creation, 
ensuring the understanding of the children involved. 
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8. Rewards and sanctions 

Rewards 

 Reward charts – collection of stickers leading to a certificate being awarded in an assembly. 

 Yr1: the collection of ‘treasure’  

 Yr2-4: Use of a zone board each day children’s names begin in the centre of the zone board.  As 
children are praised for efforts and achievement they are moved along the zone board.  If children 
do not perform as required they are moved back along the zone board.  Those children who have 
made good choices during the week, and have moved through the zone board, are rewarded. 

 Staff send children to the Headteacher (or members of the SLT) to show exceptionally good work 
prior to the weekly assembly where they are given praise and recognition for excellent effort.   

 Children’s work is also celebrated through displays. 

 Weekly certificates are awarded in assemblies for a range of aspects of children success such as 
o Behaviour and attitude 
o Reading  
o Outstanding writing 
o Pen licences 

 An ‘Always Child’, children who are always trying hard and doing the right thing, is chosen from each 
class, each half term, to attend a ‘party’ with the Headteacher.  The children are given an invitation 
and presented with and always children badge.  

 Personalised certificates are also be designed specifically for children’s efforts or attainment as 
appropriate.   

 Children are encouraged to share certificates and rewards received out of school life with us in 
school.  

 Class teachers design other reward methods to suit the needs of their classes as and when 
appropriate.   

 The Senior Leadership Team may create other reward systems to be used around the school to 
support positive behaviours in school.  

Sanctions 

Behaviour and leaning expectations will have been made clear to the child.  Children will be encouraged to 
make the right behaviour choice.  When a child does not act accordingly there are a range of sanctions that 
can be used.  These will vary according to the nature of the misbehaviour.  Sanctions will be selected by 
staff members to meet the needs of the individual and the situation.   

Children who do not follow the school rules may receive the following sanctions (this is not an exclusive list): 

 Eye Contact indicating dissatisfaction. 

 The use of the child’s name to redirect their attention to their learning. 

 The removal of items which may be distracting (this may also lead to items being confiscated by 
staff). 

 Verbal Warning - It will be made clear that it is the behaviour and not the child that is unacceptable.  

 The child to be moved to another seat/position in class away from the distraction or others that they 
are distracting. 

 Behaviours discussed with the child ensuring the child understands what behaviour is expected. 

 Work completed by the child on their own 

 Unacceptable work redone. Unacceptable work may be sent home as homework. 

 Loss of privileges e.g. loss of some playtime (children to have time standing out of play at playtime) 

 Confiscation of children’s property.  (Where appropriate and where items have value items will be 
returned to parents.)  

 A verbal reprimand 

 Time out of class in another classroom 

 Sent to the time out room.  The child will be given a card to take to the time out room.  Parents will 
be notified by letter that their child has attended the Time Out Room. A record of which children have 
used the Time Out Room on a daily basis will be made and a record of why the Time Out Room has 
been used will be made and held on the child’s behaviour file. (Apprendix 3). 

 Sent to a member of the Senior Leadership Team when a record of the behaviour may be made.  
(More serious misbehaviours are logged on a ‘Behaviour Log’ (Appendix 2).  A copy of the log is 
kept by the Headteacher and is added to the child’s school file.   
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 Loss of privileges, for instance not being able to participate in a non uniform day or privileged school 
activity 

 School based community service or imposition of tasks such as picking up litter or weeding the 
school grounds 

 Parents contacted to inform them of behaviours and involved in behaviour plans 

 Support services, such as the Early Intervention Family Support Service, suggested to parents and 
the school to make relevant referrals with parent’s involvement.   

 An Individual Behaviour Plan (IBP), which may include a risk assessment, created with the support 
of the Special Educational Needs Coordinator (SEN Co). The IBP may include social stories and 
other specific support offered by teaching assistants.  

 Where a child’s behaviour is causing concern and usual sanctions have been applied without 
success the SEN Co is informed and other agencies may be contacted, e.g. Behaviour Support 
Team or PPI Team. 

 Where children are in danger of being excluded a Pastoral Support Plan (PSP) would be created.  A 
PSP requires parent’s consent and to be involved in fortnightly meetings to set targets and review 
progress.  

 Internal exclusion, where children work and play away from other children for set periods of time. 

 Behaviour may lead to fixed term or permanent exclusion.  The exclusion procedures set out by the 
DfE will be followed at all times.  The headteacher may decide to exclude for any of the following 
reasons.  It will always be at the headteacher’s discretion.  

o Possession of prohibited items (see section 4) 
o Physical assault against a pupil 
o Physical assault against an adult 
o Verbal abuse/threatening behaviour against a pupil 
o Verbal abuse/threatening behaviour against an adult 
o Bullying 
o Racist abuse 
o Sexual misconduct 
o Drugs or alcohol related incidents 
o Damage to school equipment or property 
o Theft 
o Persistent disruptive behaviours 

8.1 Off-site behaviour 

Sanctions may be applied where a child has misbehaved off-site when representing the school, such as on a 
school trip. The school will respond to non-criminal bad behaviour and bullying which occurs anywhere off 
the school premises and which is witnessed by a staff member or reported to the school.  The school will 
take action over intimidation which occurs through internet and phone use. 

8.2 Malicious allegations 

Where a child makes an accusation against a member of staff and that accusation is shown to have been 
malicious, the headteacher will discipline the child in accordance with this policy. Please refer to our 
Safeguarding Children Policy (Including Child Protection) for more information on responding to allegations 
of abuse. 

9. Behaviour management 

All teaching and non-teaching staff teach, promote and model the skills of self-discipline, co-operation, 
respect and tolerance to all children.  Achievements of every kind are valued, both academic and non-
academic and all children have equal opportunities to achieve their potential.  Children are expected to work 
hard and give of their best.  Staff have high expectations of the children 

Each child’s class teacher is particularly responsible for dealing with any day-to-day issues which might 
affect a child.  They are there to confide in, share hopes and fears with, liaise with parents if a child is unwell 
and to offer comfort should some problem at home or at school be upsetting one of their children.  All staff, 
both teaching and non-teaching, share in the pastoral care of the children.  We are all there to help in 
whatever way is most appropriate. 

The underlying principle is that all children are individuals who have rights but also responsibilities.  Each 
needs to appreciate that their behaviour has consequences for themselves and also for others. 
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9.1 Classroom management 

Teaching and support staff are responsible for setting the tone and context for positive behaviour within the 
classroom. 

They will: 

 Create and maintain a stimulating environment that encourages children to be engaged 

 Display the school rules  

 Develop a positive relationship with children, which may include: 
o Greeting children in the morning/at the start of lessons 
o Establishing clear routines 
o Communicating expectations of behaviour in ways other than verbally 
o Highlighting and promoting good behaviour 
o Concluding the day positively and starting the next day afresh 
o Having a plan for dealing with low-level disruption 
o Use positive reinforcement 

9.2 Physical restraint 

In some circumstances, staff may use reasonable force to restrain a child to prevent them: 

 Causing disorder 

 Hurting themselves or others 

 Damaging property 

Incidents of physical restraint must: 

 Always be used as a last resort 

 Be applied using the minimum amount of force and for the minimum amount of time possible  

 Be used in a way that maintains the safety and dignity of all concerned 

 Never be used as a form of punishment 

 Be recorded and reported to parents  

Please refer to the PPI policy and procedures 

9.3 Confiscation 

Any prohibited items (listed in section 4) found in a child’s possession will be confiscated. We will 
also confiscate any item which is harmful or detrimental to school discipline. These items will not be returned 
to the child but to a parent, if appropriate. 

Searching and screening children is conducted in line with the DfE’s latest guidance on searching, screening 
and confiscation. 

Prohibited items such as knives and extreme child pornography must always be handed over to the police.  

9.4 Pupil support  

The school recognises its legal duty under the Equality Act 2010 to prevent children with a protected 
characteristic from being at a disadvantage. Consequently, our approach to challenging behaviour may be 
differentiated to cater to the needs of the child. 

The school’s special educational needs co-ordinator will evaluate a child who exhibits challenging behaviour 
to determine whether they have any underlying needs that are not currently being met.  

Where necessary, support and advice will also be sought from specialist teachers, an educational 
psychologist, medical practitioners and/or others, to identify or support specific needs. 

https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
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When acute needs are identified in a child, we will liaise with external agencies and plan a support 
programmes for that child through an Individual Behaviour Plan. We will work with parents to create the IBP 
and review it on a regular basis.  

10. Pupil transition 

To ensure a smooth transition to the next year staff members hold transition meetings.  

To ensure behaviour is continually monitored and the right support is in place, information related to 
children’s behaviour issues may be transferred to relevant staff at the start of the term or year. Information 
on behaviour issues will also be shared with new settings for those children transferring to other schools.  

11. Training 

Selected staff are provided with refresher training on Positive Physical Intervention as part of the school’s 
three year training programme.  Behaviour management will also form part of continuing professional 
development. 

12. Monitoring arrangements 

This behaviour policy will be reviewed by the headteacher and Full Governing Body every three years.  

The written statement of behaviour principles (appendix 1) will be reviewed and approved by the Full 
Governing Body every three years  

13. Links with other policies 

This behaviour policy is linked to the following policies: 

 Exclusions policy 

 Anti Bullying Policy 

 Safeguarding policy 

 SEN and Inclusion Policy 

 PPI Policy 

 Equal Opportunities Policy 

 Online Safety Policy 
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Appendix 1: written statement of behaviour principles 

Every child understands they have the right to feel safe, valued and respected, and learn free from the 
disruption of others 

All children, staff and visitors are free from any form of discrimination 

Staff and volunteers set an excellent example to children at all times 

Rewards, sanctions and reasonable force are used consistently by staff, in line with the behaviour policy 

The behaviour policy is understood by children and staff 

The exclusions policy explains that exclusions will only be used as a last resort, and outlines the processes 
involved in permanent and fixed-term exclusions 

Children are helped to take responsibility for their actions 

Families are involved in behaviour incidents to foster good relationships between the school and children’s 
home life 

The Governing Body also emphasises that violence or threatening behaviour will not be tolerated in any 
circumstances. 
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Appendix 2: Behaviour Log 

Chawson First School Behaviour log  

 

Today's Date: …………………………     Date of incident: ………………………… 

Member of staff making this log: …………………………………………………………………………………………… 

Details of Child  

Full Name: …………………………………………………………………………………  

Class/Yr group: ………………………………………………… 

Incident Details: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signed:  

 

Action taken: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signed: 
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Appendix 3a: Time Out Room card given to child 
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Appendix 3b: Time Out Room Letter to Parent 

 

Chawson Community First School 

Wych Road 

Droitwich Spa 

Worcestershire 

WR9 8BW 

Tel: 01905 773264 

Fax: 01905 775641 

Email: office@chawson.worcs.sch.uk 

 

Co Headteacher: Mrs Helen Wallace BEd(Hons) NPQH 

Co Headteacher / Deputy Headteacher: Miss Nicola Peck BSc(Hons) PGCE 

 

Date:   ……………………… 

 

Dear Parent 

 

Child’s name:   ……………………………………………………. 

 

Today, your child has spent some time in our Time Out Room.  Your child was sent to this 

area to remove them from the classroom as their behaviour was not at the high standard 

we expect at Chawson.  They completed an activity set by their class teacher.  

 

Reason for spending time in the Time Out Room: 

 

…………………………………………………………………………………… 

 

We hope that your child has been able to reflect upon what they did which was 

unacceptable in school and will be able to settle in class more effectively in future.  We 

appreciate your support in this matter. 

 

If you would like to discuss this ‘time out’ please see your child’s class teacher.  

 

Yours sincerely 

 

Helen Wallace  Nicola Peck 

 

  Headteachers 

 



Appendix 3c: Time Out Room Log 

Time Out Room Log 

Date: 

TA working with children: 

 

Name of child Class 
Time internal exclusion 

began 
Length of time of internal 

exclusion 

    

    

    

    

    

    

    

    

    

    

 


